uAchieve Self-Service for Students
Running an Audit
Steps

Follow these steps to run a degree audit in uAchieve Self-Service.

e Login to your eServices account using your StarID login information

SAINT PAUL COLLEGE

A Community & Technical College

Please login to continue.

The "*' indicates a required field.

* StarID: | Need Login Help? Need an ID? Sign Up Now.
* Password:
Institution: Saint Paul College v
Display Name: Display and print your name until next login. To protect your
identity, you may wish to print only at secured locations.
Login

You must logout when finished to ensure that nobody else gains access to your records.

e C(Click on ‘Academic Records’ on the left-hand navigation and then click ‘Degree Audit Portal’
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e C(lick ‘Click here to access Degree Audit Self-Service’
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e Loginto uAchieve Self-Service with your StarID and Password.

~\ uAchieve’

Welcome to uAchieve Self-Service

User Name

[ Enter usemame I

Password

e The very first time you log in, you will see the screen below. Click ‘Request Audit.’

~\ UAchieve’

Welcome to uAchieve Self-Seryj

You need to request an audit before viewing risults. SIS WAL

e Click ‘Run Declared Programs’ to run an audit of your currently declared major and a Minnesota
Transfer Curriculum audit.
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e You will see this screen, which means the system is creating your audit(s).

~\ uAchieve’

Last updated at 3:23:12 PM
<.z updating every 3 seconds (stop )

Running Audits

Program

e Click ‘View Audit’ next to whichever audit you would like to view.

~\ uAchieve’

Completed Audit Requests

These are the audits that have been run in the past for this student's record. Hitting the ‘Run Audit’ button will run a new audit report. Deleting audits removes them from this list,

select allfselect none

Audit Course
D Insted  Program Catalog Year ~ Created Type  Format Run By Type

View

10334857 SMNTC 20185 01/19/2018 3:23 PM [ rma | ‘Student View Audit
19334856 AALIB 20135 01/19/2018 3:23 PM [ o | ‘Student View Audit
19334855 AS BADMMGMT 20135 01192012 323 PM [ rma | Student View Audit

N

o Example of what your audit will resemble:

Request Audit

Prepared On 05M17/2018 09:58 AM Program Code SMNTC Catalog Year 20191
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You are here. & Audit Click on any area of the graph for further detail.
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This document is available in alternative formats to individuals with disabilities by contacting the Director of Access & Disability Resources at
651.846.1547 or AccessResources@saintpaul.edu.
Saint Paul College is an Equal Opportunity employer and a member of Minnesota State.
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