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A Community & Technical College

This year Saint Paul College celebrates a very important milestone — its 100th
anniversary. We are proud of our growth and contributions to learning and to the
community. Over the last century, we have given thousands of students the
opportunity to learn new skills and seek new career paths.

Let Saint Paul College be your #1 resource for a plan and a pathway to a bright
future. Use our Web site to explore the many career opportunities available to you
at Saint Paul College.

Not sure what you want to do? Visit our Career Center to compare your
aptitudes with your interests and determine a career field best for you.

Wondering how to pay for College? See the helpful staff in our Power of YOU
Office or our Financial Aid Office to see if you qualify for a scholarship, grant
or student loan.

Not sure if your credits will transfer? Stop by our Transfer Center. They will
take a look at any classes you might have taken before and tell you what
university you can transfer to when you have finished your program here.

Don’t have time for all-day orientations and registration sessions? Visit us once,
learn how and then you can do it all online after that! Even our student
orientations are online! Plus you can start and finish several of our degree
programs completely online!

Don’t have a high speed computer at home? We have all kinds of computer
labs and a wireless campus so you can do your homework here.

Any more questions? Contact Enrollment Services and our friendly, helpful
staff will be glad to help you.

I am excited about all of the changes Saint Paul College has experienced and the
new things we can offer you this year. New facilities, new programs, and more!

As the cost of tuition continues to rise, we remain a more affordable option than
many—if not most—other colleges in the area. I invite you to learn more about the
College by exploring our Web site further or scheduling an on-campus visit. We
look forward to working with you! Best wishes for success with your college plans
and your personal goals. Remember ... When you start here, you can go anywhere!

Show your support!

Sincerely,

o@rwu\(

Donovan Schwichtenberg, Ph.D.

President
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Academic Divisions

Business and Computer Science
Engineering and Technology

Health and Service

Language

Liberal Arts and Sciences

Transportation, Construction and Building

Administrative Office

Alumni Relations
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Bookstore
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Child Care Center
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Disability Services
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Midwest Center for Postsecondary Outreach
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Veterans Educational Benefits

651.846.1793
651.846.1320
651.846.1311
651.846.1793/1654 TTY
651.846.1349
651.846.1320

651.846.1361
651.846.1469
651.846.1650
651.846.1422
651.846.1384
651.846.1581
651.846.1383/1548 TTY
651.846.1362
651.846.1547/1548 TTY
651.846.1555
651.846.1555/1548 TTY
651.846.1386 V/ITTY
651.846.1600
651.846.1410
651.846.1337 V/ITTY
651.846.1666
651.846.1322
651.846.1733
651.846.1515
651.846.1739
651.846.1395
651.846.1372
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Vision

Saint Paul College—A Community & Technical College
will be a leader in providing comprehensive life-long
learning by utilizing and providing innovative and
quality-focused strategies and services.

Mission

The mission of Saint Paul College is to provide:
Education for Employment... Education for Life!

Saint Paul College offers comprehensive learning
opportunities in both career and transfer education

to enhance personal knowledge and advance economic
opportunity for the benefit of a diverse population

of constituents which includes students,
business/industry/labor and the community.

Strategic Goals

Comprehensive Learning Organization

Saint Paul College is committed to excellence in
teaching and learning and offers a wide spectrum of
learning opportunities in career and transfer education
to meet learner needs.

Organizational Innovation and Development
Saint Paul College strives to ensure the successful future
of the College through creative thinking and the
implementation of quality principles to more efficiently
and effectively utilize resources and improve learning
and operations.

A Service-Centered Environment for Access
and Opportunity

Saint Paul College is dedicated to an integrated service
philosophy that focuses on learner needs.

Organizational & Community Partnerships

Saint Paul College is committed to apply systems to
improve learning, communication and productivity.

Excellence in:

Teaching & Learning
Career & Transfer Education
Customer Service

Innovation
Accessibility
Technology
Respect for: Integrity in:
Learners Climate Responsiveness

Cultural Diversity Accountability
Human Diversity Honesty

Collaboration Decision-Making
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Saint Paul College—A Community & Technical College reserves the right to change without notice any information published in this catalog. This
catalog is not a contract. The College makes every effort to provide the courses, programs and services outlined in this catalog. However, academic
calendars and the delivery of services are subject to modification. Furthermore, course delivery methods (e.g. traditional, online and other) are
subject to change without prior notice in the case of emergency or other action deemed necessary by the College.

The name of the organization is Saint Paul College—A Community & Technical College, hereinafter referred to interchangeably as “the College” in
policy and procedure statements.

Saint Paul College—A Community & Technical College is committed to a policy of nondiscrimination in employment and education opportunity. No
person shall be discriminated against in the terms and conditions of employment, personnel practices, or access to and participation in, programs,
services, and activities with regard to race, sex, color, creed, religion, age, national origin, disability, marital status, status with regard to public
assistance, sexual orientation, or membership or activity in a local commission as defined by law.

Harassment of an individual or group on the basis of race, sex, color, creed, religion, age, national origin, disability, marital status, status with regard
to public assistance, sexual orientation, or membership or activity in a local commission has no place in a learning or work environment and is
prohibited. Sexual violence has no place in a learning or work environment. Further, Saint Paul College shall work to eliminate violence in all its
forms. Physical contact by designated College staff members may be appropriate if necessary to avoid physical harm to persons or property.

Saint Paul College is committed to fostering an environment without discrimination and harassment. The College has a complaint process to review
complaints of discrimination, harassment and sexual violence. Inquiries regarding compliance to Federal and State Laws and Statutes may be
addressed to Thomas Matos, the Dean of Student Development and Services, who can be reached at 651.846.1362.

Refer to the Saint Paul College Student Handbook for important information that each student should read to assure success at the College.

Available in Alternate Format
This document is available in alternative formats to individuals with disabilities by calling 1.800.227.6029, 651.846.1547(V) / 651.846.1548(TTY) or
email DisabilityServices@saintpaul.edu. Relay service is available for deaf and hard of hearing by calling 800.627.3529.

For assistance with alternative format catalog or other disability service needs, contact Shai Wise, Director of Disability Services Office at
651.846.1547(V) or 651.846.1548(TTY).
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General Information

General Information

Accreditation

Saint Paul College—A Community & Technical College
is accredited by The Higher Learning Commission of
the North Central Association of Colleges and Schools.

The College also holds program-specific accreditation
by: The American Culinary Federation Education
Foundation’s Accrediting Commission (ACFEF), The
Committee on Accreditation for Respiratory Care, the
National Accrediting Agency for Clinical Laboratory
Sciences and the National League for Nursing
Accrediting Commission. The Practical Nursing
Program is approved by the Minnesota Board of
Nursing. Business programs are accredited by the
Association of Collegiate Business Schools and
Programs (ACBSP).

Saint Paul College meets established standards and is
approved for the instruction of veterans, orphans of
war veterans, state and federal rehabilitation students
and members of the workforce needing training or
retraining. Saint Paul College meets the definition of an
institution of higher education and students are entitled
to participate in federal financial assistance programs.

Minnesota State Colleges and
Universities

Saint Paul College is one of the 32 two-year and four-
year colleges and universities in the Minnesota State
Colleges and Universities system. The colleges in the
system provide a wide array of opportunities for
lifelong education in academic and technical fields,
ranging from short-term certificate programs to masters
degrees. Approximately 29,000 students graduate from
Minnesota State Colleges and Universities each year.
Refer to the System Web site www.mnscu.edu for
further information.

Alliances and Memberships

Students, Alumni & the Employer Connection

Saint Paul College offers undergraduate programs of
two years or fewer to a widely diverse student population.
Students are welcome regardless of their background,
experience, or previous educational endeavors. The
common goal of all students, however, is their desire for
Education for Employment...Education for Life!

Alumni Relations

The College is establishing a unique Alumni Association
to complement the educational process. All Saint Paul
College graduates are encouraged to join. Call
651.846.1469 for further information.

Alliances with Business and Industry

Saint Paul College’s greatest asset is its success in
providing employment opportunity for graduates. This
is due to its partnerships with the businesses, industries
and trade unions with whom we collaborate. Saint Paul
College relies on these major stakeholders to:

1. Hire our graduates;

2. Serve on our Advisory Committees to ensure
relevant and current curriculum content and
instruction; and

3. Provide quality assurance and identity within the
community.

The College’s relationships with businesses, industries,
trade unions and alumni have remained strong to help
ensure that the tradition of quality will be continuously
enhanced through information, involvement and
improvement.

Graduate follow-up is conducted each year. Program
placement statistics remain consistently high and are
available for each program at Saint Paul College.

Job Placement

The Career and Placement Center provides assistance to
students and Saint Paul College graduates in their
search for part-time and full-time employment. This
assistance is a life-long service to students and
graduates.

Assistance includes:

e Listings of part-time and full-time job openings
from employers who contact the College

e Access to free online career and placement system
designed specifically for Saint Paul College
Students and Alumni

e Internet access to additional job opportunities
nationwide

e Cover letter and resume writing assistance

The Career and Placement Center conducts an annual
follow-up of Saint Paul College graduates to determine
the job status of the most recent program graduates.
This information may be obtained from the Career and
Placement Center or from the College Web site at
www.saintpaul.edu/resources/careers. If you would
like further information on the Career and Placement
Center, please contact 651.846.1384 or visit Room
1250.

8 www.saintpaul.edu
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PEPNet Midwest Postsecondary
Education Programs Network

The U.S. Department of Education, Office of Special
Education and Rehabilitative Services, Office of Special
Education Programs, established the Midwest Center,
PEPNet-Midwest, at Saint Paul College—A Community
& Technical College under a five-year agreement in
October of 2006. The purpose of PEPNet is to improve
transition services and educational access for students
who are deaf or hard of hearing, including those with
co-occurring disabilities, thus enhancing educational
opportunities for individuals in the following thirteen
Midwestern states: lowa, Illinois, Indiana, Kansas,
Minnesota, Michigan, Missouri, Nebraska, North
Dakota, Ohio, Oklahoma, South Dakota, and
Wisconsin. A Coordinating Council of Model Programs
addresses the outreach activities and dissemination
through contracted outreach sites that are assigned by
geographic area and population densities. Four sites, the
University of Wisconsin — Milwaukee, Milwaukee,
Wisconsin, Rockford Center for Sight and Hearing,
Rockford, Illinois, Tulsa Community College, Tulsa,
Oklahoma, and Saint Paul College, in Saint Paul,
Minnesota all provide the direct contacts with each
State in the Midwest Region.

PEPNet-Midwest and its outreach sites provide
technical assistance and dissemination information to
secondary and postsecondary institutions in order to
improve existing services and to establish new services
for students who are deaf. The center works primarily
at an institutional level to increase the capacity of
colleges, universities, and other postsecondary
institutions to attract and serve deaf students. To
achieve these tasks, PEPNet-Midwest utilizes
interdisciplinary networks of personnel, through the
Midwest region and the PEPNet consortium, with
expertise in the use of technology, including web-based
applications in postsecondary training efforts and
service provision to students. PEPNet-Midwest plans to
continue its ongoing activities, while planning greater
outreach to three groups: professionals and students at
a secondary level, culturally diverse deaf students, and
deaf consumers with multiple disabilities.

For more information about PEPNet-Midwest, or to be
placed on the mailing list, contact 651.846.1337 V/TTY,
651.221.1339 FAX. Please visit our Web site at

www.pepnet.org.

Customized Training &
Continuing Education (CT/CE)

Putting People on the Cutting Edge

In the fast-paced business economy of today and
tomorrow, the need to improve quality standards,
increase service standards and respond to rapidly
changing technologies and markets becomes critical.

The answer is Customized Training & Continuing
Education, a Division of Saint Paul College, which
meets customer needs for: employee assessment,
training, design and delivery of training and training
products/services at the place of business and
conferences/workshops/seminars.

Your One Source for Training

Saint Paul College provides Minnesota employers with
customized training and tools to educate, retrain, or
update their employees for today’s ever-changing business
world. Today Customized Training & Continuing
Education works with hundreds of companies in the
Twin Cities. Training is provided in a wide variety of
areas, including Information Technology,
manufacturing/technology, leadership/organizational
skills and total quality management programs.

Training is provided in the format that works best for
the client and their employees, for example:

¢ Web-Based Training features over 100 Courses.

e Seminars provide information to participants on
important, timely topics.

e Workshops are designed to include intense
activities to influence employee application of
new behaviors, attitudes, or skills.

e Courses are aimed at increasing skills or specific
knowledge relating to employment and are held
over a period of time. Time is allowed for
practice, lab work, or independent study.

Whatever the format, you can be assured of thorough,
professional training that will effectively bring bottom-
line results to your company. “In the end, competitive
advantage is not in the technology, but in the people
who invent and use it.”—(ASTD Report on Technical
Training in America, How Much and Who Receives It.)

Training Programs:
e AutoCAD
¢ AchieveGlobal
¢ Lean/Flexible Manufacturing, 55, Six Sigma
e Lean Healthcare
e Supervisory & Management Training
e Quality Initiative Training
e Organizational Needs Assessment
e Solar Technology & Installation

Location

Customized Training & Continuing Education is
located at 317 Marshall Avenue, just west of the Saint
Paul College Main Campus. Any CT/CE class can be
offered at your work site or custom tailored to meet
your employees’ needs. Call 651.846.1800 for more
information.

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog

www.saintpaul.edu @

uoneuLIoju| [eJauan



General Information

10 www.saintpaul.edu

Enrollment Services

Admissions Process

Saint Paul College welcomes applications for admission
to the College. Admission to college majors is based on
assessment results and potential to succeed in a
program. Admission to many individual courses is
open; however, admission to some courses is based on
meeting course prerequisites and program admission
requirements.

Students seeking admission to Saint Paul College who
have attended another college or university and do not
meet Saint Paul College’s Satisfactory Academic
Progress Standards must appeal for admission.

Admission to a Major Program

Students are accepted into a major program for the
purpose of obtaining a specific degree, diploma, or
certificate. Students may change their major program by
meeting the prescribed admission requirements for the
desired program.

Application Procedure
If you have not applied to or enrolled at Saint Paul
College in the past, follow this application procedure:

1. Complete an Application for Admission online at
www.saintpaul.edu/apply.

2. Your bill will reflect a one time, non-refundable
$20 application fee within 48 hours of your
application submission. To pay this fee make
checks payable to Saint Paul College.

3. Complete the Assessment in Reading, Writing,
and Math or complete the English as a Second
Language (ESL) Assessment if you are a
nonnative speaker of English. Call 651.846.1555
for more information. Scores must be turned in
to the Office of Enrollment Services. If you have
taken the ACT or SAT exam in the last 5 years
and scored 24 or higher on the related ACT
individual subscore or 550 on the SAT individual
subscore, you may not have to take part or all of
the placement exam. Please bring a copy of your
ACT or SAT scores to the Transfer Center
(Room 1365) for further review.

4. Request high school transcripts and/or GED
scores, as well as official transcripts from all
secondary and post-secondary institutions
attended be sent to Saint Paul College.

5. If you have previously applied, enrolled, or
requested information from Saint Paul College
please contact the Office of Enrollment Services
so your records can be updated.

Some major programs require additional assessment.
Applicants will be notified if their program requires
additional assessment.

Assessment requirements may be waived based on
previous college experience as validated by college
transcripts or determined by the Director of Enrollment
Services.

Intake Assessment

Saint Paul College and the Minnesota State Colleges
and Universities system require assessment of basic
academic skills. The College uses the ACCUPLACER
assessment tool.

The assessment for English native language speakers
covers reading comprehension, sentence skills and
mathematical computation. The assessment for students
whose native language is not English is the English as a
Second Language (ESL) assessment. This assessment
covers the understanding of English grammar structures
and listening comprehension. Students may be assessed
in additional subjects for admission to selected
programs or placement into certain courses.

These assessments are available on an individual, walk-
in basis in the Assessment Center in Room 3115 and
usually take from 1 1/2 to 2 1/2 hours to complete. ESL
assessment scores determine ESL courseplacement. In
some cases, assessment results may indicate that the
student may benefit from developmental coursework in
reading, writing, grammar and/or math prior to entering
a major program.

Please call 651.846.1555 for group accommodation and
additional information about the assessment process.

The assessment requirement may be waived depending
on previous college experience and/or college
coursework. Contact the Transfer Center to have
previous college transcripts reviewed for an assessment
waiver.

Application Procedure for Transfer Students

Students seeking admission to Saint Paul College based
on previous college coursework should contact the
Transfer Center at transfer.center@saintpaul.edu or
651.846.1739.

Students seeking a degree, diploma or certificate, who
have previously attended accredited institutions, must
have all official transcripts sent directly from the
previous colleges to the Saint Paul College Records
Office. If a transcript is hand carried by the student, it
is to be delivered in a sealed envelope. Student copies
and faxed transcripts are not considered official but can
be used for admission purposes.

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog



Re-Admission

Students who have interrupted attendance at Saint Paul
College must contact the Office of Enrollment Services
to apply for re-admission. To have assessment tests
waived based on coursework completed at another
institution, contact the Transfer Center at
651.846.1739.

Undeclared Students

Students not intending to pursue an academic award
may apply to the College as an undeclared student.
Some classes may be limited to students admitted to

a specific major or may have course prerequisites.
Undeclared Students are not assigned a faculty advisor
and do not qualify for financial aid or veterans’
educational benefits.

If at a later date the student decides to pursue a degree,
diploma or certificate, the credits earned as an
‘Undeclared’ Student may apply toward a program.

Change of Major

Students who have been admitted to Saint Paul College
in a specific major program and want to change that
program need to complete the Change of Major Form
at the Office of Enrollment Services. Mid-semester
major program changes are not permitted. The change
of major program will be effective for the next semester.

Credit for Prior Learning

Saint Paul College offers adult students with sufficient
work, non-college credit and/or life experiences the
opportunity to document competencies relevant to
specific course offerings at the College for prior learning
credit. Credits earned from prior learning must be
applicable to the student’s program of study at Saint
Paul College and are evaluated for credit by qualified
faculty members. Credit for Prior Learning is not
available if a CLEP exam exists for that course. Note:
Credits earned through Credit for Prior Learning may
not transfer to other colleges.

Post-Secondary Enrollment Options Program
(PSEO)

The PSEO program enables Minnesota high school
juniors and seniors to take college classes for high school
and college credit. The purpose of the program is to
promote rigorous academic pursuits and provide a wider
variety of options than may be available in high school.
Students may attend either part-time or full-time. Tuition,
fees and textbooks are provided at no cost. For more
information about the PSEQ program, please contact the
Office of Enrollment Services at 651.846.1555.

Tech Prep

Tech Prep affords high school students an opportunity
to receive college credit in many subjects. Tech Prep
programs effectively blend academic and technical
education in a challenging and purposeful course of
study that can lead to employment and credit toward
further education. Since the workplace has changed
significantly enough to require some training after high
school, but not necessarily a full four-year degree, tech
prep programs offer viable new options for high school
students who want to connect learning with life. Tech
Prep credit is awarded for high school classes in
Business, Child Development, Culinary Arts, Carpentry,
Automotive Service and many other subjects. Many
programs are articulated between Saint Paul Public
Schools and Saint Paul College. Consult a high school
counselor for more information concerning Tech Prep.

Transfer of Credits from Other
Institutions

Saint Paul College will review requests for transfer
credit from individuals who completed coursework at
other accredited post-secondary institutions. The
number of credits transferred to Saint Paul College is
dependent upon the specific requirements of each
program or degree offered at Saint Paul College.
Transfer credits will appear on the Saint Paul College
transcript and can be used to satisfy the program
graduation requirements but will not be used to
calculate the grade point average. Course test-outs
taken at another College or University are not
transferable to Saint Paul College.

Students interested in receiving transfer credit must
submit official transcripts to the Student Records
Office. Upon admission to the college, transcripts will
automatically be reviewed to determine transferable
credits. Each credit to be considered for transfer must
be supported by an official transcript from the
originating institution and must be approved by a
transfer specialist and/or the student’s Faculty Advisor
prior to the awarding of credit. Students who change
programs should request a re-evaluation of their
transcript credit.

Treatment of Grades

Grades earned prior to transfer are evaluated according
to the following standards: All college courses in which
a student has received a grade of A, B, C, or D shall be
considered for transfer evaluation. P grades shall be
accepted as earned credit. Students retain the right to
appeal the non-acceptance of credits.

Comparability

Courses approved for transfer must be comparable in
nature, content and level and match at least 75% of the
content and goals of the course syllabus for which the
student is seeking equivalent credit.

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog
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Time Limit for Courses

General education courses shall have no transfer time
limit. Additionally, technical courses applying toward
an Associate of Arts degree shall have no transfer time
limit.

To ensure students graduate with up-to-date skills,
technical credits are valid for five years or have a five-
year “lifespan.” This includes transfer technical credits
which are used for specific technical program
requirements. Technical courses that are beyond the
five-year limit may be accepted, based on currency,
relevancy and the student’s current work experience.

Degree Residency

A student shall earn a minimum of 20 credits for all
associate degrees at the College. The residency
requirement shall be reduced to 12 credits for students
transferring with at least 12 college-level credits from
another Minnesota State Colleges and Universities
institution or the University of Minnesota. One-third of
the credits required for a diploma, certificate, or the
Minnesota Transfer Curriculum (MnTC) must be
earned at the College.

Equivalency

The number of transfer credits granted per course shall
not exceed the number granted by the originating
institution. All quarter credits will be converted to
semester credits.

Additional Types of Transfer
Credit

AP—Advanced Placement Exams (for High
School Students)

Advanced Placement gives high school students an
opportunity to take college-level courses in various
subject areas. A score of 3 is the minimum for credit
awarded. Grades of 3, 4 or 5 qualify students for
credits and/or placement into advanced courses at Saint
Paul College. Credit can be given for a specific college
course if a test covers substantially similar material. If
the test material does not match an existing course,
students will be given elective credits.

CLEP—College Level Examination Program

Saint Paul College will consider CLEP exam credits for
students who want to test out of general education
courses and selected business courses. A maximum of
30 credits may be applied toward an associate degree.
No letter grades will be recorded on the transcript.
Credit will be awarded based on the American Council
on Education (ACE) recommendations. Credit will not
be given which repeats completed coursework.

Note: Colleges establish their own policies for accepting
CLEP credit. Students should consult their transfer
college’s CLEP policy to determine whether CLEP credits
will transfer and/or how they will be accepted. Consult
the College Board Web site www.collegeboard.org for
testing locations, fees and exam information.

Note: CLEP exams have changed and there are no
longer General Exams as distinguished from Subject
Exams. Computer-based CLEP exams administered
prior to July 1, 2001 have the same score scale and
credit granting score as its paper-based counterpart. All
CLEP computer-based testing (CBT) exams administered
after July 1, 2001 have a uniform ACE recommended
credit granting score of 50 for all subjects.

Credit for Life Work/Work Experience (Prior
Learning)

Prior Learning (Competency-Based Education) allows
students to present nontraditional learning as
competencies to be evaluated for credit by qualified
faculty members towards their educational program.
These competencies must be the equivalent of what
would have been achieved through college coursework.
At Saint Paul College, Credit for Prior Learning offers,
on a limited basis, students with sufficient work, non-
college credit and/or life learning experiences, the
opportunity to document competencies and theory
learning relevant to specific courses offered at the
College. Credits earned from prior learning must be
applicable to the student’s program of study. The Credit
for Prior Learning option may be available for a limited
number of courses. Students interested in pursuing the
option of earning credit for prior learning must discuss
this option with the assigned Faculty Advisor and the
Prior Learning Coordinator.

IB—International Baccalaureate (for High
School Students)

The International Baccalaureate (IB) program is an
internationally recognized program through which high
school students complete a comprehensive curriculum
of rigorous study and demonstrate performance on IB
examinations. Students may present a full IB diploma or
a certificate recognizing specific higher level or standard
level test scores. Credit is awarded for the IB Diploma;
credit may be awarded for subsidiary level exams at the
higher level with a score of 5 or higher.

International Transcripts

Saint Paul College does not evaluate international
transcripts. Students who have completed courses in
another country must have their transcripts evaluated
by a third-party evaluation service. Colleges and
universities differ in how they accept these courses. For
more information contact the Transfer Center.

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog



Military

Credit for Army training may be obtained by
submitting an Army/American Council on Education
Registry Transcript System (AARTS) transcript from
the Army directly to the college or university. ACE
(American Council on Education) translates military
courses and occupations into academic credit and
provides guidelines to interpret and recommend credit
for formal service-school courses, demonstrated
proficiency in military occupations and college-level

tests. Service members must have separated or retired
by 1981.

Credit for Sailor and Marine training may be obtained
by submitting a Sailor/Marine American Council on
Education Registry Transcript (SMART). Service
members must have separated or retired from active
duty on or after October 1, 1999.

Credit for Air Force training may be obtained by
submitting a request to the Community College of the
Air Force or going to the nearest Air Force base
education office.

Service members with credits/training for the Army pre-
1981 and Sailors/Marines pre-1999 must request a
DD295 and submit it for college credit award review.

Saint Paul College uses the Guide to the Evaluation of
Educational Experiences in the Armed Services as a
guide to award credit for military learning.

DANTES—Defense Activity for Non-Traditional
Education Support

The DANTES program supports the voluntary
educational program for active military personnel and
members of the National Guard and Reserves. The
DANTES Subject Standardized Tests (DSSTs), however,
are now available for use by civilians at universities
and colleges throughout the country. The DSSTs are a
series of examinations in various college and technical
subjects. The DSST program allows students the
opportunity to demonstrate college-level learning
acquired outside the classroom. All tests carry

ACE (American Council on Education) credit
recommendations. Saint Paul College will honor the
ACE recommendation and accept courses applicable
to a program or course of study.

SOC—Service Members Opportunity Colleges
Recognizing the problems faced by military students
whose jobs require frequent moves, SOC member
schools make it easier to obtain college degrees by the
following;:

¢ Limiting the amount of coursework students must
take at a single college to no more than 25% of
degree requirements;

e Designing transfer practices to minimize loss of
credit and avoid duplication of course work;

e Awarding credit for military experience; and

e Awarding credit for tests such as CLEP, RCEP
and DSST national testing programs.

Colleges and universities that participate in the network
degree programs for the Army, Navy and Marine Corps
agree to:

e Guarantee to accept each other’s courses in
transfer within curriculum areas such as
management, computer studies, interdisciplinary
studies and others.

e Award credit for military service schools and
occupational experience.

Developmental Coursework

Developmental coursework has assisted thousands of
students in getting started in College programs. The
goal of developmental coursework is for students to
acquire the necessary knowledge and skills that will
help them succeed in programs.

Developmental coursework is delivered via traditional
classes or as computer-based instruction where the
students work independently in the Learning Center
under the supervision of faculty and support staff.

English for Speakers of Other
Languages (ESOL)

The purpose of English for Speakers of Other
Languages (ESOL) coursework is to assist limited-
English speakers from different ethnic and cultural
backgrounds to learn English and increase their chances
of success at Saint Paul College. The faculty of this area
can communicate with several different language
groups. This program offers a variety of support
services and specially tailored classes to meet the unique
needs of ESOL students.
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Immunization Requirements

Minnesota Law (M.S. 135A.14) requires that all
students born after 1956 and enrolled in a
postsecondary educational institution be immunized
against measles, rubella, mumps and diphtheria, and
tetanus after 12 months of age and within 10 years of
first registration, allowing for certain specified
exemptions. Students must submit a statement
indicating the month and year of each immunization at
the first registration for classes or no later than 45 days
after the start of their first term. Students born in 1956
or before are not required to provide this information.
Students who graduated from a Minnesota high school
in 1997 or later are also exempt.

The Immunization Record form is designed to provide
the College with the information required by law and
will be available for review by the Minnesota
Department of Health.

Students enrolled in Health programs are required to
obtain additional immunizations in accordance with
clinical site policy. For more information regarding
immunization requirements and resources available to
meet those requirements, contact Enrollment Services.

Background Checks Policy

Designated Health and Child Development Careers
program students are affected by the following:

Minnesota Statutes require that the Department of
Human Services (DHS) conduct background studies on
individuals providing direct contact services to people
receiving services from facilities and agencies licensed
by DHS and the Minnesota Department of Health
(MDH). Direct contact is defined as providing face-to-
face care, training, supervision, counseling,
consultation, or medication assistance to people
receiving services from the agency or facility.

An individual who is disqualified from having direct
contact with persons served by the program as a result
of the background study and whose disqualification is
not set aside, will not be permitted to participate in a
clinical placement in facilities with programs subject to
licensure under Minnesota statutes. This is to protect
the health, safety and rights of persons served by those
programs. Failure to participate in a clinical placement
required by the academic program could result in
ineligibility to qualify for a degree in this program. The
Department of Human Services (DHS) determines
disqualification and the Department of Human Services
will inform an individual of this report.

Students are reminded of the background study
requirement upon admission to the program, during the
first introductory course in the program and when a
work setting is identified for a clinical placement.
Background studies must be submitted annually.

Registration

The Saint Paul College Course Schedule information is
located on the Web site. This schedule contains a
listing of classes that are available each academic term
and is available approximately six weeks before the
beginning of each term. The Course Schedule lists the
courses, number of credits, class times, instructors’
names, room numbers and prerequisites, whenever
possible. Registration dates and guidelines are also
listed on the College Web site.

Returning students in a declared major have registration
priority. Students are encouraged to work with a
Faculty Advisor when planning their classes. Students
who have questions, or who need help in making career
decisions, should make an appointment with the
Director of the Career and Placement Center.

Class sizes are limited. Closed classes are posted on the
Saint Paul College Web site.

Registration for classes takes place each semester and
summer term. Information on how and when to register
is provided to new students when they are accepted for
admission. Information is posted on the Web site for
returning students. Not all courses listed in the College
Catalog are offered every term.

A Registration Schedule is published for each term and
indicates assigned dates and times for registration. New
students can register for classes following orientation
sessions. Returning students register after consulting
with their Faculty Advisor and according to the
following procedures:

Registration Process for New and
Returning Students

1. Select courses, noting course ID numbers.

2. Login to your student account and register
online.

3. Pay tuition and fees online or at the tuition
office. A deferment to hold your classes can be
received by having an ISIR for financial aid, a
completed third party authorization, a Nelnet
Payment Plan, a certified student loan, or a
scholarship. Refer to the Saint Paul College
Tuition Office website for the full detail on your
payment/deferment options.

4. Purchase books and supplies and attend classes.
If purchasing books and supplies with financial
aid you must complete a FA voucher request
which can be found on the Saint Paul College
Tuition Office website. Loans need to be fully
certified to be used on a voucher. Refer to the
Financial Aid Book Voucher Process link found
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on the Saint Paul College Tuition Office webpage for
detailed information and important dates. If using a
third party agency voucher, a completed third party
authorization must be received by the tuition office. The
cost of books can be found on the Saint Paul College
Bookstore website.

HELPFUL HINT

Pay for books with your own money and buy them prior to
the start of class either at the bookstore or online at
www.saintpaulcollegebookstore.com. This will help to
avoid the long lines at the Bookstore in the first week of
the semester.

Adding, Dropping, or Withdrawing

All students, including those receiving financial aid, will
be assessed tuition and fees for the term based on the
number of credits for which they are registered on the
5th day of the term.

Students may add courses at any time during the
published “add” period for each term. Students who
drop a course through the 5th day of a term, may
receive a tuition refund (pro-rated for summer term).

Students may withdraw from classes to receive a “W”
grade from the 6th day of the term through the posted
date of withdrawal for the term. For courses that do
not run the entire term, withdrawal is permitted before
75% of the class session is over. Students must
withdraw from courses online. No refund is permitted
after the 5th day. Courses from which a student
officially withdraws will be assigned the letter grade
“W” (withdraw). Students who fail to withdraw from a
course but stop attending before the end of the semester
may be assigned a grade of FW. Refer to the current
Course Schedule for details.

Students who do not plan to attend class during the
first week of classes (or do not plan to log on for the
first day of an online class) need to make arrangements
for all absences in advance with their instructor.
Students who miss class the first week without making
prior arrangements with their instructor may be
assigned a grade of FN. Students must drop courses
they do not intend to attend before the end of the
add/drop period.

Satisfactory Academic Progress
Guidelines

Students bear primary responsibility for their own
academic progress and for seeking assistance when
experiencing academic difficulty. Students are
encouraged to keep a file of their grades and
transcripts.

Saint Paul College has a Satisfactory Academic Progress
policy which requires degree seeking students, upon
registering for 6 or more credits, to maintain a
cumulative grade point average of at least 2.0 and/or a
completion rate of at least 67% of the cumulative
credits attempted with earned grades of A, B, C, D, E,
W, 1, or P. If these requirements are not met, students
will be placed on academic probation.

Students seeking admission to Saint Paul College who
have attended another college or university and do not
meet Saint Paul College’s Satisfactory Academic
Progress Standards must appeal for admission.

First term students earning grades of all F’s, FN’s and/or
FW’s may be suspended for at least two major terms
(Fall and Spring) following the unsuccessful term.

Probation

Students placed on Academic probation will have a
registration hold placed on their academic record which
will prevent them from registering in future terms.

Students must contact a Retention Coordinator to
develop an academic plan and to have the hold
released. The Retention Coordinators are located in the
Office of Enrollment Services.

Students placed on probation for a deficient GPA are
required to enroll in CSCR 1401 and CSCR 1402.
Students, who do not register for, withdraw from, or do
not successfully complete CSCR 1401 and CSCR1402
may be suspended indefinitely.

While on probation a student is required to achieve a
term grade point average of 2.5 or higher and maintain
a term completion rate of 100%.

The student will remain on probation until a cumulative
grade point average of 2.0 or higher and a cumulative
completion rate of 67% or higher is achieved.

Academic Suspension

Students who fail to meet satisfactory academic
progress standards in their probationary period by not
earning a term GPA of at least a 2.5 and a term
completion rate of 100% will be suspended for at least
two major terms (fall and spring). All students placed
on suspension must appeal to be reinstated.
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Appealing Academic Suspension

Appealing due to catastrophic extenuating
circumstances. Students who believe they failed to
achieve satisfactory academic progress due to
catastrophic extenuating circumstances may file an
appeal to their suspension prior to taking the required
two major terms off. However, students must be able to
provide documentation supporting their claim of
catastrophic extenuating circumstances interfering with
their ability to be successful in school.

Appealing for reinstatement after serving the required
two terms. Students who have served their suspension
period must appeal for reinstatement by writing a letter
stating the changes that have occurred that will allow
them to be successful in school along with submitting
the required suspension appeal paperwork.

The Suspension Appeal packet can be obtained in the
Office of Enrollment Services or via the Saint Paul
College Web site.

Readmission after a Suspension Period. Students whose
Suspension Appeals are approved must develop an
academic plan with a Retention Coordinator. They
must enroll only for the classes approved on their
academic reinstatement course plan, which may include
CSCR 1401 and CSCR 1402. Changes to the schedule
must be approved by the Associate Dean of Student
Development and Services. Students who do not register
for, withdraw from or do not successfully complete,
CSCR 1401 and CSCR 1402 may be suspended
indefinitely.

Students with approved petitions will remain on
probation. However, if the student fails to meet
satisfactory academic progress standards during the
term the petition is granted, they will be suspended
indefinitely.

Academic Forgiveness Policy

The Academic Forgiveness policy is available only to
students whose coursework was taken at Saint Paul
College (formerly St. Paul Technical College). The
policy is a one-time opportunity. The student cannot
have been enrolled at Saint Paul College for a minimum
of two calendar years (24 months) and the student must
have a cumulative GPA of less than 2.0. The
coursework forgiven will remain on the student’s
transcript; however, the credits and the grades will not
be carried forward into the student’s cumulative grade
point average. The student will be permitted to pick
and choose courses within the semester to be forgiven.
Only D’s, F’'s, FN’s and FW’s can be forgiven. If more
than one term is forgiven, they must be consecutive
terms. A maximum of two terms may be forgiven. In
order to meet eligibility requirements for Academic
Forgiveness, the student must have completed a
minimum of 12 credits in residence at Saint Paul
College with at least a 2.0 GPA after returning from the
minimum 2-year absence. The student must apply for

Academic Forgiveness within one calendar year after
completing the 12 semester credits with at least a 2.0
GPA. Work completed at another institution cannot be
used to satisfy this requirement.

Student Records

Saint Paul College Student Records Office is the official
recorder of the students’ academic records.

Student Transcripts

Requests for Saint Paul College transcripts and other
related records, must be processed through the Student
Records Office. All financial obligations to Saint Paul
College must be met before transcripts can be released.

An official transcript is issued, for a fee, upon written
request or through online submission and is sent to a
third party, such as another institution or employer,
within three business days. The transcript will serve as
the official record of student effort while enrolled at the
College. There is an additional fee for next day service,
if requested.

Tuition and Fees

Tuition Rates

The Board of Trustees for Minnesota State Colleges and
Universities establishes tuition rates annually. Tuition
rates are established on a per-credit basis for all credit
course offerings and are subject to change. The Course
Schedule lists tuition and fee rates for the term.

Student Fees

All students registered for credit courses are assessed a
Student Senate fee. The per-credit fee is assessed for
students beginning with the first credit. The fee is also
assessed during the summer term. The Minnesota State
College Student Association also assesses a per-credit
fee each term. All fees are subject to change.

Technology Fee

A technology fee is charged as allowed by the
Minnesota State Colleges and Universities. The
technology fee is used to pay for instructional
equipment and materials such as computers and
software, audio-visual equipment, library technology
and support staff.

Tuition Payment

Tuition and fees are due by the posted date or the
student may be dropped from their classes. To retain
classes, the Tuition Office must either have full
payment, a completed Facts Payment Plan application,
or received a Financial Aid Award Letter, a certified
student loan, a scholarship or a third party
authorization. Refer to the Saint Paul College—Tuition
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& Fees Payment Options handout at the Tuition Office
for more information.

Students who are qualified senior citizens (over 62) may
be able to attend classes at a reduced tuition rate. Refer
to the current Course Schedule for details. Registration
is allowed at this rate beginning with the second class
session on a space-available basis.

Non-Payment of Tuition

Students who have not paid their tuition by the posted
due date may lose their place in each registered class.

Refer to the current Course Schedule for further details.

Tuition and Fee Deferments

Tuition and fees are due by the posted tuition due date
or the student may be dropped from their classes. To
retain classes, the Tuition Office must either have
payment in full or the student needs a deferment for
their balance due. A deferment to hold your classes can
be received by having an ISIR for financial aid, a
completed third party authorization, a Nelnet Payment
Plan, a certified student loan, or a scholarship. Refer to
the Saint Paul College Tuition Office website for the full
detail on your payment/deferment options. Any tuition
and fee balance not covered by or created as a result of
the loss of financial aid or other deferments is the
student’s responsibility to pay.

Refunds for Total Withdrawal from College

Students who withdraw or drop from all courses must
give formal notification to the College by withdrawing
or dropping online from all classes to be eligible for a
tuition refund according to the schedule below. Failure
to attend class does not constitute withdrawal.

Withdrawal Period—

Fall & Spring Terms Refund
Prior to the 1st day of the term . ............. 100%
1st through Sth class day of the term. ... ... ... 100%
6th through 10th class day of the term ......... 75%
11th through 15th class day of the term ........ 50%
16th through 20th class day of the term ........ 25%
After the 20th class day of the term. .. .......... 0%
Withdrawal Period—

Summer/Other Terms Refund

(At least 3 weeks but less than 10 weeks in length)

Prior to the 1st day of theterm ... ........... 100%
1st through 5th class day of the term.......... 100%
6th through 10th class day of the term ......... 50%
After the 10th class day of the term. ... ......... 0%

Refunds for Change of Credit Load

Schedule changes (ADD/DROP) will be handled
through the Office of Enrollment Services through the
5th day of the term. No tuition refund will be made,
nor will fees be reduced by dropping part of the credits,
after the Sth day of the term.

Refunds for Summer Session Classes

The above refund schedules are pro-rated for summer
session. Consult the Office of Enrollment Services for
details on summer refunds.

Refund Time Frame

Refunds for tuition payments made by cash or check
will be via check only and mailed to the student. Credit
card payments will be refunded to the same credit card
that was used when the tuition was paid. A minimum
of one week is required to process cash and credit card
refunds. A minimum of two weeks is required to
process refunds for tuition and fees paid by check

Waivers

Saint Paul College may waive amounts due to the
College for the following reasons: employee benefits
provided by bargaining agreement, death of a student,
medical reasons, college error, employment related
condition, significant personal circumstances, student
leader stipends, course conditions, natural disasters or
other situations beyond the control of the College. The
College cannot waive the MSCSA student association
fee. Contact the Student Records Office to request a
Tuition Waiver Form if you feel you are entitled to a
waiver.

Financial Aid

General Information

Financial aid is money that is available to help students
finance the cost of their education. Financial aid comes
in the form of grants (money that the student does not
have to pay back), loans (money that the student must
pay back) and college work-study (money the student
earns through employment). Eligibility is determined
from the results of the Free Application for Federal
Student Aid (FAFSA).

The student and his or her family have the primary
responsibility to pay for the student’s education.
Financial aid is intended to supplement the difference
between the cost of education and the expected family
contribution. Several programs are available to help
students meet their educational expenses. The Financial
Aid Office will calculate financial aid eligibility after
receiving FAFSA results and all required documents.

The student must declare a major and be admitted to a
program at Saint Paul College that leads toward a
degree, diploma, or eligible certificate to be qualified to
receive financial aid. For additional information,
contact the Financial Aid Office at 651.846.1386.
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Financial Aid Definitions

e FAFSA—The FAFSA is the Free Application for
Federal Student Aid. This is the form that allows
the student to apply for all types of financial aid:
grants, loans, or college work-study.

e What is the Cost of Education? The cost of
education includes tuition, fees, and an allowance
for room and board, books, supplies,
transportation and personal expenses.

e What is Expected Family Contribution? An
amount, determined by a formula called Federal
Methodology, that indicates how much of the
student and his or her family’s resources should
be available to help pay for school. The Expected
Family Contribution (EFC) is used in determining
the student’s eligibility for federal and state
financial aid. If a student has unusual expenses
that may affect his or her ability to pay for
school, the student should notify the Financial
Aid Director.

e What is Financial Need? Financial need is the
difference between the cost of education and the
expected family contribution calculated by the
federal processing center.

e Full-Time Enrollment: 12 credits or more per
semester.

¢ Three-Quarter-Time Enrollment: 9-11 credits per
semester.

e Half-Time Enrollment: 6-8 credits per semester.

e Less Than Half-Time Enrollment: 5 credits or
fewer per semester.

Types of Financial Aid

The following types of financial aid are available at
Saint Paul College:

Grants

Grants are gift aid, which the student does not have to
pay back. Students who have completed a bachelor’s
degree, or the equivalent from another college, are not
eligible for grants.

Federal Pell Grant

Students may apply for the Federal Pell Grant by
completing the FAFSA. Pell Grants vary from $976 per
year up to the federally legislated maximum for a full-
time student. Part-time awards are prorated based upon
enrollment. Pell Grant recipients must be enrolled in an
eligible program.

Federal Supplemental Education Opportunity
Grant (SEOG)

This program is designed for students who have
exceptional financial need. Funds are limited and
eligibility is determined by the Financial Aid Office.

Academic Competitiveness Grant, ACG

This is a grant for students who graduated from high
school after January 1, 2006 for a first year grant or
after January 1, 2005 for a second year grant. In
addition, students must be Pell Grant eligible, enrolled
in a one year program and have completed a rigorous
high school program as determined by the applicable
state and recognized by the Secretary of Education. Go
to www.fafsa.ed.gov for more information regarding
eligibility and the application process.

Minnesota State Grant

This is a grant for Minnesota residents. Awards are
similar to the Pell Grant. Students apply by completing
the FAFSA. Minnesota State grant eligibility requires
the FAFSA be received within the first 30 days after the
term begins.

Minnesota Child Care Grant

This grant is for students who are Minnesota residents,
have children 12 and under (14 and under, if
handicapped), have financial need and have child care
expenses. Recipients must not be receiving Minnesota
Family Investment Program (MFIP) assistance. Students
who have received an award letter may request an
application from the Financial Aid Office.

Minnesota Achieve Scholarship

The Minnesota Achieve Scholarship provides financial
assistance to Minnesota resident students who complete
a qualifying secondary school program and are
attending a Minnesota institution. Students must
graduate from high school after January 1, 2008, be a
student from a family with an adjusted gross income of
less than $75,000 for the previous tax year and apply
no later than 30 days after the term starts.

Work-Study Programs

e Federal Work-Study
e State Work-Study

These programs employ students on campus. Pay is
established by the College. These programs provide
work for up to 20 hours per week. Total work-study
earnings cannot exceed the cost of attendance. Students
must be registered for at least 6 credits to qualify for
work-study.
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Loans

Loans are financial aid that must be paid back. The
student must complete online Entry Loan Counseling
and be registered for 6 credits. Need based and non-
need based loans are available.

Federal Stafford Loan

Whether or not students qualify for a grant, they can
get help to meet their educational expenses by
borrowing money through the Stafford Student Loan
program or one of several available loan programs.
Depending upon eligibility, first year students may
borrow up to $3,500 per academic year and second
year students, up to $4,500.

Federal Plus Loan Program (PLUS)

The PLUS Loan Program for undergraduate students
can be used by parents of dependent students who are
in need of additional funds to meet the cost of

education. The program allows parents to borrow up to

the cost of attendance, minus other aid.

Private Educational Loans

Private educational loans, also known as Alternative
Educational Loans, may bridge the gap between
government programs and the cost of attendance.
Eligibility is often based on your credit score. Please
contact the Financial Aid Office for more information.

Other Sources of Financial Assistance

Several government and private agencies provide
financial assistance to eligible students. Contact the
local office of the following agencies for consideration.

¢ Division of Rehabilitation Services (DRS/DVR)
www.deed.state.mn.us/rehab

e Minnesota Indian Scholarship Program
www.ohe.state.mn.us

e Veteran Benefits (VA) www.vba.va.gov

¢ Minnesota Department of Veterans’ Affairs
www.mymilitary.education.org

e Minnesota Educational Assistance for War
Orphans www.ohe.state.mn.us

e Minnesota Migrant Council (MMC)

e Services for the Blind (SSB) www.mnssb.org

e Other public and Private Scholarships—check
with a high school counselor, the public library
and the following Web sites:

o www.fastweb.com

¢ www.finaid.org
* www.going2college.org

e www.fastaid.com

¢ www.college-scholarships.com

How to Apply for Financial Aid

1. Apply for admission to Saint Paul College.
Students must declare a major and be enrolled in
a program leading to a degree, diploma or
eligible certificate to qualify for financial aid.
Awards vary based on enrollment level (full-time
or part-time). Financial aid will be based on the
number of enrolled credits at the end of the

drop/add deadline.

2. Fill out the Free Application for Federal Student

Aid (FAFSA). It is recommended you apply
electronically through the U.S. Department of
Education’s Web site at www.fafsa.ed.gov.
Complete the FAFSA Pre-Application Worksheet
available on the web site before applying
electronically. Enter the Saint Paul College school
code, 005533, so the Financial Aid Office will
receive an electronic copy of the results. An
Institutional Student Information Record (ISIR)
should arrive in 2 weeks.

3. If other post-secondary schools have been attended
prior to attending Saint Paul College, request an
official academic transcript be sent to the Student
Records Office for credit evaluation. This is a
requirement for Minnesota State Grant eligibility.

4. Once the Financial Aid Office receives the ISIR

electronically from the Student Federal Aid
Program, the student’s application will be
reviewed for accuracy and completeness. It is
important that any requests for additional
information be responded to immediately. When
the file is complete, financial aid eligibility will
be calculated and an email will be sent indicating
the Award Letter is accessible at the College’s
Web site through the student’s account.

5. Carefully read the award letter for information

regarding financial aid eligibility. The award
letter explains procedures for receiving financial
aid and/or applying for other financial assistance,
such as student loans, child care grants and
work-study employment on campus. For more
information, call 651.846.1386 or visit the
Financial Aid Office.
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Financial Aid Policies
and Procedures

Financial Aid Verification

Saint Paul College verifies data information of students
selected by the Central Processing System (CPS) or
selected by Saint Paul College. Students selected for
Verification will be notified by mail of the required
documentation to complete the verification process. All
students are required to complete a Verification
Worksheet and appropriate income information.

Students should submit all required documentation
within 45 days of the date on the letter. The financial
aid process will not continue until the required
documentation is received. Not submitting the
requested documentation within 45 days, without
explanation, may result in loss of eligibility for the
current academic year.

Once all required documentation has been received,
students should allow a minimum 14 business days for
the verification process to be completed. If the FAFSA
data is correct, the Financial Aid process will continue
toward a complete and accurate file, at which time the
student’s Financial Aid will be packaged resulting in an
Award Letter that can be viewed online at
www.saintpaul.edu under the student’s account. Any
FAFSA discrepancies found as a result of the verification
process will be corrected by the Financial Aid Office
and electronically submitted to the central processor.

Any cases of suspected fraud, misreported information,
or altered documentation to fraudulently obtain federal
funds will be discussed with Saint Paul College
administration and referred to the Office of Inspector
General of the Department of Education via Minnesota
State Colleges and Universities.

Withdrawals

If you withdraw from Saint Paul College by the
drop/add deadline, you will not receive financial aid
funds because there will be no class registration. If you
withdraw from attendance at Saint Paul College for any
reason after the drop/add deadline, you will be placed
on financial aid probation the following academic term.
After completing the next semester with the appropriate
grade point average (GPA) and credit hour progression,
you will be removed from probation. If you fail to
maintain a satisfactory GPA and credit progression, you
will be suspended from financial aid.

Withdrawals and Effect on Financial Aid

Students who receive financial aid and withdraw from
all classes are subject to a federal Return of Title IV
Funds policy. The policy states that if you withdraw
before completing 60% of the semester, a proportional
amount of financial aid either received, or that was
applied to your student account, must be refunded to
the federal government.

Example: If a student receiving a Pell Grant of $2000
drops out after 50% of the semester, 50% of the Pell
received, approximately $1000, must be returned to the
federal government by the student and/or institution
(minus 50% of the student’s calculated share for Pell
and SEOG).

Any institution refund calculated within the first four
weeks of school will be applied to the student’s account
to reduce the student’s share of the Return of Title IV
Funds.

Funds returned to the federal government are used to
reduce the federal program amount for which funds were
disbursed. Funds are returned in the following order:

Unsubsidized Federal Stafford Loan
Subsidized Federal Stafford Loan
Federal PLUS Loan

Federal Pell Grant

Academic Competitiveness Grant
Federal SEOG Grant

Other assistance under Title IV for which a Return
of Funds is required.

After the institution’s share of any required refund to
Title IV programs has been refunded, a proportional
share of any remaining refunds (not to exceed the
amount of the MNCHE program payment the student
initially received for the term), must be returned to the
State.

Program Transfers

If you transfer from one program to another, you will
be considered for continued financial aid eligibility.
However, all grades and coursework will be assessed in
determining satisfactory academic progress.

Consortium Agreements/Enrollment at
Other Schools

If you are taking classes required for your program at
Saint Paul College at another college, you must
complete a consortium agreement if you would like
those courses included in financial aid eligibility.
Consortium Agreement forms may be obtained at the
Financial Aid Office. They must be completed and
submitted with an attached registration form from the
host school, to the Financial Aid Office by the drop/add
deadline. If a consortium agreement is not submitted,
financial aid will not reflect courses taken at the host
school.
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Tuition and Fee Deferments

Tuition and fees will be deferred provided the following
have been met by the posted tuition deadline for the
term.

1. Student has received an Award Letter with
financial aid eligibility equal to or greater than
the tuition/fee charge. (Loan only eligibility
requires a submitted Promissory Note.)

OR

2. An electronic Institutional Students Information
Record (ISIR) is received resulting from
submission of a FAFSA.

Any tuition/fee balance not covered by Financial Aid is
the student’s payment responsibility.

Satisfactory Academic Progress
Standards for Financial Aid
Recipients

Federal regulations require that a college develop a
standard of satisfactory academic progress. This
satisfactory academic progress standard must have both
a qualitative standard (grade point average) and a
quantitative standard (course completion). If the student
fails to meet either of these two standards, they will
first be given a probationary term. If the student fails to
meet either of the satisfactory academic progress
standards during the probationary term, they will be
suspended from financial aid. Students who have been
suspended from financial aid due to these standards will
be reinstated for financial aid after they have met the
satisfactory academic standards or by successfully
appealing the loss of aid. Appeal procedures for the loss
of financial aid may be obtained from the Financial Aid
Office, or online at the Financial Aid section of
www.saintpaul.edu.

Students bear primary responsibility for their own
academic progress and for seeking assistance when
experiencing academic difficulty. Students are
encouraged to keep a file of their grades and
transcripts.

Qualitative Standard

Students are required to maintain a minimum 2.0
cumulative GPA for all coursework including
withdrawals, incompletes and non-credit courses.
Transfer credits do not effect the student’s GPA.

Quantitative Standard

Students are required to complete a minimum of 67%
of the cumulative credits attempted based on their
enrollment status. All credits attempted will be
calculated into the completion percentage. This includes
courses that are designated with a withdrawal,
incomplete, non-credit courses and courses that have
been repeated. Transfer credits do not effect cumulative
completion rate.

Maximum Timeframe

All students are expected to complete their program
within an acceptable period of time. Financial aid
recipients meeting Satisfactory Academic Progress
requirements may receive aid until they complete their
program or until they have attempted 150% of the
required coursework in their current program/declared
major. All credits attempted at Saint Paul College count
toward the maximum timeframe. This includes
withdrawals, incompletes, non-credit courses, and
courses that have been repeated. Credits taken under a
previous major and transfer credits will count toward
maximum time frame provided they fulfill requirements
of the current program/declared major.

Implementation

Academic progress is evaluated at the end of each
semester or term. A student who fails to meet
cumulative progress requirements will be placed on
financial aid probation or suspension. Academic
progress will be monitored as follows:

1. Satisfactory Academic Progress monitoring
begins with the first credit. Upon six (6) credits
of enrollment, all students with registered credits
during a term will be evaluated at the end of the
term.

2. Any student who fails to meet cumulative GPA
and completion rate satisfactory academic
progress requirements for one term will be
placed on probation for the subsequent term and
will be notified by mail. Financial aid may be
received during a probation status. First term
students earning grades of all F’s, FN’ and/or
FW’s may be suspended for at least two major
terms (Fall and Spring) following the
unsuccessful term.

3. A student on probation who earns a 2.5 term
GPA and/or 100% term completion rate, but
fails to meet cumulative satisfactory academic
progress requirements for a consecutive term will
remain at a probation status and therefore
eligible for financial aid.

4. A student on probation who fails to meet the
term standards identified in #3 above, and does
not meet the required cumulative standards will
be suspended from financial aid and notified by
mail.
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5. Upon evaluation, if Saint Paul College determines
that it is not possible for a student to meet the
minimum cumulative standards at the
completion of a degree/diploma or certificate for
their declared major, the student will be
suspended from financial aid and will be notified
by mail.

6. A student who has exceeded the maximum time
frame will be placed on suspension from
financial aid and notified by mail.

Suspension for Extraordinary Circumstances

Saint Paul College may immediately suspend a student
in certain circumstances, such as:

1. A student who was previously suspended and
whose academic performance falls below
acceptable levels during a subsequent term

2. A student who demonstrates an attendance
pattern that abuses the receipt of financial aid

3. A student who is on financial aid suspension at
another school

Financial Aid Appeals Procedure

A student who fails to make satisfactory academic
progress and is suspended from financial aid has the
right to appeal based on unusual or extenuating
circumstances which may include, but shall not be
limited to, death in the family, injury or illness.

Appeal Process

Appeals must be submitted in writing on the Appeals
Form available online in the Financial Aid section at
www.saintpaul.edu or in the Financial Aid Office. The
appeal must include a thorough explanation of the
circumstances that affected academic progress. If
applicable, the appeal must include supporting
documentation beyond the written explanation. Appeals
must be submitted to the Financial Aid Office to be
evaluated for an approval or denial. A written decision
on the appeal will be provided to the student.

If the appeal is approved, the student may receive
financial aid for the next term. Provided a 2.5 GPA and
a 100% completion rate is achieved for the succeeding
term, the student will remain on probation. If these
requirements are not met for the term, or the student
does not meet the cumulative progress standards, the
student will go to a suspension status for the next term
of enrollment for financial aid eligibility. Denied appeals
may be resubmitted for consideration by an Appeal
Committee which will result in a final determination.

Reinstatement

Students who are placed on suspension for financial aid
but are allowed to register after staying out for one
term will be reinstated for financial aid after achieving a
cumulative 2.0 GPA and 67% completion rate or after
receiving an approved appeal.

Treatment of Grades

Please see the Academic Standards section of the school
catalog.

Academic Amnesty/Forgiveness

Students who are on Financial Aid Suspension who
request Academic Forgiveness for previous enrollment
due to an extenuating circumstance must follow the
appeal process.

Audited and Test Out Courses

Courses taken by Audit or Test Out are not eligible for
Financial Aid.

Consortium Credits

Credits for which financial aid is disbursed under a
consortium agreement will be recorded as consortium
agreement credits and will be included in the calculation
of Satisfactory Academic Progress for financial aid.

College Readiness and ESOL Courses

College Readiness and ESOL courses will be included in
the cumulative GPA and completion rate. ESOL courses
and up to 30 credits of College Readiness coursework
will be excluded from the 150% maximum time frame
calculation.

Repeated Courses

Courses may be repeated for financial aid eligibility for
“F” grades only or if program requirements require a
higher grade. The cumulative GPA will use the highest
grade achieved. Courses repeated a third time require
registration permission from the Academic Dean. The
cumulative completion rate includes all repeated
courses.

Transfer Credits

Credits taken at previous schools accepted for current
program requirements will be included in the 150%
maximum time frame.

Withdrawals

All coursework designated with a withdrawal is
calculated in the cumulative completion rate and
maximum timeframe.

Education Tax Credits

The Taxpayer Relief Act (TRA) of 1997 provides for
two tax credits that students may be eligible to claim:
the Hope Scholarship Tax Credit and the Life-Long
Learning Tax Credit. The Hope Scholarship Tax Credit
is a tax credit and not a scholarship. If you do not pay
federal income tax, this credit will not apply to you.
The credit applies to students enrolled at least half-time
for at least one term during the calendar year. The
credit applies only to citizens or permanent residents of
the United States. The credit applies only to tuition and
academic fees paid for by the taxpayer (not by grant or
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third party sponsor). If your grant or other payment
will pay for books or other living costs and you pay for
tuition and academic fees yourself, you may claim the
credit; however, you must report the grant or other
payment as income.

Many details surround the Hope Scholarship Tax Credit
and the Life-Long Learning Tax Credit. Saint Paul
College does not provide Income Tax Counseling. We
recommend that you consult with a tax professional to
see if you qualify. Information on the Hope Scholarship
Tax Credit is available in the Tuition Office. Tax Credit
brochures are available in the Financial Aid Office.

Student Services

Office of Enrollment Services

Enrollment Services provides prospective and current
students with up-to-date information on program
options and guide sheets that help steer students
through the application and registration processes. This
office also processes requests for those students who
want to change their major program, as well as
applications for admission to the various selective
programs offered at the College. Students may also use
the computers in Enrollment Services to print copies of
their term schedules and their bills. For assistance, call
651.846.1555.

Transfer Center

The Transfer Center staff works with students
transferring to Saint Paul College as well as those
planning to transfer on to a 4-year college or university,
including students enrolled in the College’s Associate in
Arts degree. The Transfer Center also serves as a
resource center for students investigating transfer
opportunities, articulation agreements, and other
college and university application and admission
requirements. Transfer guide sheets are located in the
Transfer Center. The Center is located in Room 1365.
Adpvising is available for students interested in
transferring to a Bachelor degree program. The Transfer
Center also hosts a variety of visits to Saint Paul
College by admissions representatives from many
regional colleges and universities. For transfer assistance
call 651.846.1739 or visit our Web site at
www.saintpaul.edu/academics/transfer.

Academic Advising

Program Faculty Advisors assist you with program
planning and course selection. They provide detailed
information about programs, employment opportunities
and transfer options. Students are strongly encouraged
to meet with their Faculty Advisor prior to registering
each term.

Counseling

A personal counselor is available to assist students with
short-term counseling related to educational, social,
personal, developmental and life/career planning goals.
The on-staff counselor also provides crisis intervention
services, career counseling, mediation, referrals to
community agencies, and consultations when needed.
The Counseling Center is located in Room 1339 and
the counselor is available on an appointment or
emergency walk-in basis. For assistance, call
651.846.1383.

Office of Student Retention

The Office of Student Retention works with students
facing academic difficulty, including students who are
on academic probation. This Office monitors the Early
Alert Referral System (EARS) and advises students in
the College Readiness Program (CRP). The Office of
Student Retention is located in the Office of Enrollment
Services, Room 1300.

Support Services for ESOL Students

In addition to general services at the College, English
for Speakers of Other Languages (ESOL) students have
access to services that meet their specialized needs. An
ESOL assessment for students whose native language is
not English is available to assist in appropriate course
placement. The College also offers a wide range of
courses to assist ESOL students in building English
skills in reading, writing, speaking and listening. These
courses may be available prior to or during enrollment
in the major program. ESOL students also have access
to the Language Lab where they can receive additional
assistance from ESOL faculty in building their English
skills.

For more information on services available to ESOL
students, please contact the Office of Enrollment
Services at 651.846.1555.

Veterans Educational Benefits

Saint Paul College is approved for the instruction of
veterans and orphans of war veterans who have
training needs and who are entitled to participate in
federal financial assistance programs. A College
representative is available to assist veterans with
application to the College and eligibility for veterans’
benefits. For more information, please contact the
Registrar, 651.846.1372.
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Disability Services

Saint Paul College is committed to providing equal
access to educational opportunities for all students,
including those with disabilities. The Director of
Disabilities Services, Shai Wise, provides direct
assistance such as information, referral, advocacy,
support, and academic accommodations for students.
Accommodations are made on an individualized and
flexible basis. Students with disabilities are responsible
for seeking assistance and providing acceptable
documentation of their disability prior to receiving
accommodations.

The Director of Disability Services, Shai Wise, assists in
the transition of students with disabilities to Saint Paul
College programs. The Director of Disability Services is
responsible for identification, referral, advocacy,
accommodation and inter-agency coordination. The
Director of Disability Services, Shai Wise, is located in
Enrollment Services, in Room 1302, and can be reached
at 651.846.1547.

Reasonable Accommodation Policy

Disability Services fosters programmatic and
environmental access to students with disabilities so
that they can achieve their educational goals. The Office
also serves as a resource on disability issues to the
College and the community.

Procedures for Obtaining Services

All students who wish to receive assistance through
Disability Services must meet with the Director and
provide acceptable documentation of their disability
prior to receiving services. Available services will be
explained and those deemed appropriate will be
provided upon the student’s request.

Eligibility and Documentation

Any person who has a documented disability,
permanent or temporary, who is a student or
prospective student at Saint Paul College, and who is
qualified for educational programs, is eligible for
services.

Saint Paul College requires students with disabilities to
submit documentation of their disability prior to
receiving academic accommodations. The College
requires that documentation:

o Clearly states the specific diagnosed disability or
disabilities

e Describes the tests performed in making the
diagnosis

e Describes the functional limitations resulting from
the disability or disabilities

® Be current (less than 3 years old)

e Describes the specific accommodation(s)
requested

¢ Adequately supports each of the requested
accommodations

® Be typed or printed on official letterhead, signed
by an evaluator qualified to make the diagnosis,
and include information about the evaluator’s
license or certification and area of specialization.

Any documentation that fails to meet any of these
criteria may not be sufficient to receive
accommodations. Individualized Education Programs
(IEPs) are not sufficient documentation to receive
accommodations at the higher education level. Students
whose documentation is insufficient are invited to
resubmit additional documentation at any time. Saint
Paul College is not responsible for providing
accommodations to students who have not submitted
adequate documentation. Documents provided to the
College will not be returned.

Rights of Students with Disabilities

All students at Saint Paul College have the right to be
treated with dignity and respect by all staff and
employees at the College. Students with disabilities have
the right to:

¢ Have information regarding their disability and
services they receive kept confidential and
disclosed only on a need-to-know basis

e High quality services and assistance in accordance
with Saint Paul College policies and procedures

e Evaluate the services they receive and bring to the
attention of the Director of Disability Services,
Shai Wise, any concerns or problems related to
the delivery of services

e Appeal any denied requests for services. All
denials will be documented and kept on file by
the Disability Services Office.

Students with disabilities should begin working with the
Disability Services Office as soon as possible to allow
time to put accommodations in place.

Available Services/Accommodations

Saint Paul College offers the following services to
students to remove environmental and programmatic
barriers related to a disability:

e Advocacy
e Support and counseling
¢ Information and referrals
e Early registration
Physical Access Accommodations
o Assistive listening devices
® Academic accommodations

e Sign language interpreters
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e Assistive computer software
¢ Notetakers

e Test proctoring/accommodations such as extra
time, quiet room, tests on tape

¢ Written materials made available on tape or in
other alternative formats

e Adaptive equipment
e Recorders and scribes
e Transition services

e Assistance with course selection and program
advising

e Other services as deemed appropriate by staff

Sign Language Interpreters and Notetakers for
Deaf Students

Sign Language Interpreters assist deaf and hard-of-
hearing students with classroom communication, as
well as communication with students, faculty and staff.
Many College events are interpreted/transliterated for
deaf students/staff. Notetakers are often necessary
during class lectures so deaf and hard-of-hearing
students can concentrate fully on the interpreter. Some
deaf and hard-of-hearing individuals do not know or
use American Sign Language. They may depend entirely
on lip reading to communicate. Oral interpreters and
notetakers may provide necessary communication when
instructors are not facing them. FM aids are available
for those hard-of-hearing individuals who wish to use
assistive listening devices/equipment during lectures or
group discussions.

Contact Disability Services

Any questions should be directed to Shai Wise, Director
of Disability Services, 651.846.1547/1548 TTY. The
Office of Disability Services (Room 1302) is located in
the Office of Enrollment Services Room 1300. If a
student is having difficulty with any requested
accommodation, please contact the Disability Services
Office in a timely manner for assistance.

Section 504 of the Rehabilitation Act of 1973
and Americans with Disabilities Act of 1990

Persons with disabilities have the right to equal
opportunity for education as prescribed by law.
Disability Services is responsible for creating a barrier-
free environment while empowering students to grow
towards independence and self-assertion.

Career Resources and Classes

Saint Paul College offers a variety of career resources to
assist individuals in deciding on a career that matches
their interests, skills and goals.

Career Counseling

Assistance with career exploration and career decision-
making is available through the Career and Placement
Center. One-to-one assistance is available by
appointment. Call the Career and Placement Center
(Room 1250) at 651.846.1384 to schedule an
appointment.

Career Classes

College Success Strategies and Career Resources (CSCR
1405) and Choosing Your Career Path (CSCR 1403)
are credit career and college success courses offered
each semester. These courses are for students who want
to gain knowledge of career resources and the career
planning process. These courses also provide career
assessments, career resource information and planning
strategies that will assist in developing an individualized
career plan.

Career Workshops

Career workshops provide individuals with a jumpstart
on their career planning and decision-making process
by offering career assessment and career resource
information in a shorter format than the career classes.
Workshops are offered to small groups throughout the
year.

Computerized Career Resources

Students can explore interests and career options by
using a computerized career planning tool, the
Minnesota Career Information System (MCIS). MCIS
has up-to-date information on careers that match
student interests. For each step of the career planning
process MCIS will help with answers to questions
related to career, education and job outlook. MCIS will
assist a student to decide on a career, find an
educational program, select a transfer college and locate
financial aid. MCIS is available online through the
College. For access information, call 651.846.1317.

ISEEK is another Internet-based career information
system that can assist in career planning. For more
information on ISEEK, visit the Web site at

www.iseek.org.

Vocational Evaluation

Vocational evaluation is available to secondary and
post-secondary students with disabilities. Evaluation
provides assistance in career planning through
assessment of interests, aptitudes and abilities. Please
call 651.846.1317.
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Additional Services
Child Care

Child care services are offered to students enrolled at
Saint Paul College, which sponsors on-campus child
care in partnership with the Children’s Home Society &
Family Services (CHSFS). The Center has separate areas
that provide appropriate care to three age groups:
infants, toddlers and preschoolers.

Interested students may enroll their children on a

schedule that accommodates their college class schedule.

Student parents are encouraged to visit with their
children during class breaks. For information on Center
costs and available financial aid, call 651.846.1581.
The Center is open year round. Operating hours are
Monday through Friday from 6:30am to 4:30pm,
except College holidays.

Cafeteria

Food service is available in the City View Café Monday
through Friday. Breakfast, lunch and dinner are served
daily. Snacks are available throughout the day. Refer to
the College Web site (www.saintpaul.edu) for the
cafeteria schedule. The Café is closed during holiday
breaks, semester breaks and when school is not in
session.

Student Lounges

City View Commons is available to students to dine,
study, or just meet friends. Lounge areas are also
located in the College’s skyway and on the fourth floor.

Parking Registration and Fees

All Saint Paul College students are required to have a
registered parking permit. Students with handicapped
certificates or state-issued handicapped plates are also
required to display a Saint Paul College permit.
Registration is considered complete when the permit is
properly affixed to the registered vehicle. The fees paid
for permits do not reserve nor guarantee a parking
space. Refer to the last page of this catalog or the
Student Handbook for complete information on the
College’s Parking Policy.

Campus Security

Evening escort services are available for students. The
Campus Security phone number is 651.846.1322.
Security staff normally patrol the campus between the
hours of 7:00am and 10:30pm. The Campus Security
and Crime Report is published annually. Copies of this
report are available from the Information Center. Refer
to the Student Handbook for complete information on
Campus Security and the Crime Report.

Bus Transportation

Students who live in the Saint Paul-Minneapolis metro
area can access the College using Metropolitan Transit
Commission (MTC) bus service. MTC bus passes are
available for purchase at the Bookstore. Free MTC bus
schedules are also available in the Bookstore. For
additional information, call the MTC Information
Center at 612.373.3333 or www.metrotransit.org.

Health Services

Saint Paul College provides first-aid kits with
procedures to all instructors. Information about
additional health resources is available from the Dean
of the Health and Service Program. Please follow the
procedures below regarding your health:

® You should take an active role in your own
wellness and health.

® You should wear appropriate medical alert tags
(e.g., diabetic or seizure IDs) to assist emergency
personnel in assessing an illness or injury more
quickly.

¢ Notify a staff member immediately if you have a
question about a medical condition or injury. If
you are unable to find a staff member, call
Security at 651.846.1322.

Health Insurance

All students are strongly encouraged to have health
Insurance. Students are responsible for the costs of
personal health care, including injuries at the College or
Clinical site. Students who do not have medical
coverage may purchase an insurance plan for students.
This insurance plan is made available through the
Minnesota State Colleges and Universities state
insurance plan. This insurance coverage is available to
all students, with an option for dependent coverage.
Students may purchase the plan for a term or for the
year. Brochures are available at the Office of Enrollment
Services, Room 1300.

International students enrolled with a student visa are
required to purchase a health insurance plan through
the College.

Housing

Saint Paul College does not provide residence hall
facilities for its students. Students can obtain
information about available housing from area
newspapers and other community publications. The
College assumes no responsibility for housing
information or housing referrals that appear in those
publications.
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Lockers

Lockers at the College can be rented for $20.00 per
academic year. Only Saint Paul College locks may be
used and lockers must be cleaned out by the end of the
Spring semester. Students who are interested in renting a
locker should stop by the Tuition Office window for
more information.

Lost and Found

Lost and found items may be turned in to the
Administration Office’s front desk. Due to the volume
of items found, unclaimed items will be discarded or
donated to charity the first business day of each month.
Lost or stolen items are not the responsibility of Saint
Paul College. To inquire about a lost article, stop by the
Administration Office (Room 1410) or call
651.846.1357.

Student Identification Cards

Students must obtain a College identification (ID) card
with a receipt of tuition payment and a valid driver’s
license or state identification. The ID card is required
for many school activities and services and allows
students to check out library materials. ID service
location and hours are posted on monitors throughout
the school.

Student E-mail Accounts

All students have access to a free College email account
through the Student Portal System when they first enroll
at the College. E-mail is the official communication
mode for the College

Student Life

Student Life Office

Hours: Monday-Friday: 8:30am-5:00pm Room 1170
(Hours are subject to change) — 651.846.1659

Student Life offers a variety of social, wellness,
educational, cultural events and programs to enhance
the student experience. In conjunction with a student’s
classroom learning, these extracurricular activities serve
to meet the diverse needs and interests of the student
body. In addition, Student Life encourages community
and leadership involvement through participation in
student clubs and organizations, campus events,
activities, and Student Senate.

Student Senate
651.846.1491, senate@saintpaul.edu, Room 1170

The Student Senate is the official representative of the
student body at Saint Paul College. It consists of a
President, Vice President, Secretary, Treasurer, Historian
and Parliamentarian.

The purpose of the Student Senate is to work to
improve the quality of student life and education at
Saint Paul College. As a liaison to the administration
and faculty, senate represents student ideas, concerns
and issues at Saint Paul College. Through its
participation with the Minnesota State College Student
Association, the Student Senate also has a voice in
issues and concerns at the state level. Participation in
the organization is an excellent opportunity to engage
in the political process, become acquainted with the
college system and its resources, and develop leadership
skills. Opportunities for involvement include attending
regularly scheduled General Assembly meetings or
Senate/Student Life sponsored activities, joining a
committee, or running for office. Consider getting
involved because the effectiveness and success of our
Student Senate depends on our students!
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Student Organizations

The Student Senate also includes the following Student
Clubs and Organizations:

¢ Autobody Club

¢ Bi-Cultural Enrichment Club
e Respiratory Care Club

e Phi Theta Kappa

e Science Club

¢ Environmental Action Society
¢ Somali Student Organization
e Student Ambassadors

e Asian Student Association

e Photo Club

e Speech and Theatre Club

e Watch Club

o SkillsUSA

Each of these associations offers various activities and
presentations throughout the school year to the entire
student body.

Minnesota Precision Manufacturing Association
(MPMA)

This organization is an affiliate of the National Tooling
and Machining Association and is open to students of
trades that are involved in the working of metals and is
the first of its kind in the nation. Their primary focus is
to provide for and strengthen the ties between the
students of the metal working trades and their potential
employers, almost all of whom are members of the
MPMA. This includes Precision Machining, Tool Die
and Moldmaking, Sheet Metal Fabrication, Design
Technologies, Automation and Welding. Activities
include mentoring, internships, training seminars, tours
and guest lecturers that will provide an avenue for
increased student participation in the activities and
functions of the Student Senate.

SkillsUSA

This organization is established for students in
technical, trade, health and service programs. Students
participate in a variety of social, community service and
educational activities. One of the main events of the
school year is the SkillsUSA Championships. Saint Paul
College students have represented the College in local,
state, national and international competition. Students
compete in a wide range of areas, from cake decorating
to cosmetology to sheet metal.

Alumni Relations

The College is establishing a unique Alumni Association
to complement the educational process. All Saint Paul
College graduates are encouraged to join. Call
651.846.1469 for further information.

Academic Resource
Centers

Academic Support Center

The Academic Support Center provides free peer
tutoring in many subjects each term. Tutoring is
available in math, writing, science, as well as other
subjects. Peer tutors are academically successful
students who help those who want assistance. The
Academic Support Center trains the peer tutors,
matches tutors with students and monitors the tutoring
process.

Library

Mission

The Saint Paul College Library mission is to support
and enhance the educational mission of the College.
The Library provides essential educational support to
the local campus community as well as to the larger
library and information communities, by providing
access to local, global and diverse information
resources. The Library facilitates appropriate use of
new and expanding technologies, as well as print
resources, which are responsive to current academic and
technical coursework.

Services

A collection of more than 29,000 books, 158
periodicals and 730 videos and films includes subject
areas such as liberal arts and sciences, business,
computer careers, health, services, technical and trade.
Smaller collections of CD-ROMs and audiobooks are
available. Materials for career development, personal
growth and recreation are also available. Departmental
centers house approximately 5,000 additional books
and resources.

The Library offers Internet services and Internet
subscriptions to resources such as Newsbank and SIRS
Researcher. Student e-mail is also accessible. The
Library is integrated into the MNPALS consortium. The
Library catalog is accessible on MNPALS. Access to
over 100 other MNPALS libraries, including all
Minnesota State Colleges & Universities campuses,
some private colleges and all state agencies, as well as
many public library systems, is available through
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interlibrary loan. Magazine articles are available in
index, abstract and/or full text formats for more than
2,500 periodicals, retrospectively for five years. Access
to LUMINA, the University of Minnesota Information
System, is available via MNPALS. Patron initiated
interlibrary loan service via MNPALS/Minitex is an
added MNPALS feature. The Library is also part of the
MnLINK library system, providing statewide library
and database access.

Library staff are committed to fulfilling the Library
mission through ongoing service and education. Library
staff encourage full access to library information
resources and services. Lifelong learning, critical
thinking skills and on-going information literacy are
emphasized. Educational guidance is provided for both
print and multimedia information resources. Ongoing
individual and classroom instruction is provided upon
request. The Library is also committed to be an
informational resource and educational support to
faculty and staff.

Additional Library Services

The Library was renovated during the years 2000 and
2002. This has enhanced student information and
research needs in an attractive and inviting
environment. The newly renovated Library offers both
an open computer lab and a computer classroom. An
expanded circulation area is offered, as is an expanded
group study area. A lounge reading area is a new
amenity. Shelving space has also been increased to
accommodate an ever-increasing book collection.

Library Location

The Library is located on the main floor of the Saint
Paul College Campus, in the East Wing across from the
Financial Aid office.

Hours and Additional Services

Library hours are 7:15am to 8:00pm Monday through
Thursday and 7:15am to 4:00pm Friday. Hours are
subject to change. A copy machine is available for
student use. The Student ID Card also serves as the
library card, which allows for full access to MNPALS,
including interlibrary loan. For further information call:
651.846.1410.

Instructional Technology
Center (ITC)

The Instructional Technology Center (ITC) provides
computer labs to students at several locations on
campus. Computer labs provide students with access to
technology-enhanced learning in math and reading basic
skills, software used in courses and the latest in
business, multimedia and Internet programming
technologies. Computer labs are located on the third
floor in Rooms 3225 and 3215. Students must abide by
the Computer Usage Policy while utilizing any
computers on campus. Refer to the Student Handbook
for a copy of the policy. Computer labs are available six
days a week (while classes are in session)—Monday
through Thursday, 7:30am to 10:00pm, Friday 7:30am
to 4:00pm and Saturday 7:30am to 2:00pm.

Learning Center

The Learning Center is available to students to assist
them in the development or upgrading of their basic
reading, grammar and math skills. Utilizing computer-
based courseware, students are able to work on basic
skills development at their own pace under the
supervision of faculty and center staff. Computer
tutorials are also available in science and other subjects.
The Learning Center is located in Room 3125 and the
hours of availability (when classes are in session) are as
follows: Monday through Thursday 7:30am to
10:00pm, Friday 7:30am to 4:00pm and Saturday
7:30am to 2:00pm.

Distance Learning

Saint Paul College is committed to providing learning
opportunities to students that are free of place or time
restrictions. By utilizing the latest technology, the
College delivers courses at places and times that are
convenient to the student. Technology and its
application allow expanded access to educational
opportunities that may not be otherwise possible. The
current course management system is Desire2Learn
(D2L), and the College offers a variety of orientation
opportunities to help students get started online.
Additional information may be found online at
www.saintpaul.edu.
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Bookstore Information

Textbooks and a wide range of school and personal
supplies can be purchased from the Bookstore. It is
located on the first floor near the main entrance. Please
check the College Web site and campus postings for
Bookstore hours or call 651.846.1422.

Textbook Costs:

To estimate textbook expenses in advance, please use
the Saint Paul College Bookstore Web site,
www.saintpaulcollegebookstore.com. The student’s
course schedule will have the information needed to
find out more about required textbooks online. Term,
Subject (same as Department for the Web site), Course
Number and Section Number are needed for textbook
inquiry. The listed costs are current estimates.

Textbook Orders/Reservations:

Students may also order or reserve their textbooks
online at the following Web site:

www.saintpaulcollegebookstore.com. For Web orders,
a credit card is required. The Bookstore accepts Visa,
MasterCard or Discover. Students who reserve books
online can pick them up at the bookstore and may pay
by credit card, cash, personal check or book voucher.

Textbook Refunds and Buy-Back Policy:

Full refunds for most textbooks are given within five
business days of purchase, providing there is proof of
purchase (receipt) and the textbook is in new condition.
Textbooks returned prior to the fifth day that are not in
new condition will be refunded at current used book
pricing. After the fifth day, students will be encouraged
to sell their books at the Textbook Buy-Back. See the
Web site for additional refund information. In an effort
to keep textbook costs down, the Bookstore attempts to
stock used books whenever possible. In addition, the
Bookstore schedules a Textbook Buy-Back at the end of
each semester, where students may resell their textbooks
for cash.

Rights and
Responsibilities

Academic Integrity Policy

Saint Paul College fosters the highest standards of
academic integrity and the highest regard for truth and
honesty. The attempt by students to present as their
own any work not actually performed by them;
collusion, fabrication and cheating on examinations,
papers and other course-related work; stealing,
duplicating or selling examinations; substituting for
others in class discussions or examinations; producing
other students’ papers or projects; or knowingly

furnishing false or misleading academic information on
official College records, are considered violations of
academic integrity and destructive to the central mission
of the College.

Students who violate academic integrity shall, after due
process, be subject to College sanctions that may
include failure on assignments and examinations, failure
in courses and suspension or expulsion. Established
academic integrity policies, procedures and sanctions
are communicated in classes and publications, such as
the online Student Handbook.

Directory Information/Data Privacy

Saint Paul College, in compliance with the Federal
Educational Rights and Privacy Act (FERPA) and the
Minnesota Data Protection Act, affords students certain
rights with respect to their education records. Students
can inspect and view their records within 45 days of the
date the Registrar receives a written request for access.
Students may ask the College to amend a record by
writing to the Registrar and clearly identifying what
part of the record is inaccurate. Records will not be
released to a third party without permission from the
student except to those officials or agencies with
specific legal authorization. The following information
has been designated as directory information and, as
such, is available to the general public: student name;
major program of study; dates of attendance; degrees,
diplomas, certificates and awards received; full-time or
part-time status; and participation in recognized
activities. To prevent release of this information outside
the College, the student should contact the Student
Records Office to sign the Non-Disclosure Form.

E-mail addresses are viewed by Saint Paul College as
valid addresses for the institutional purpose of
distributing student related information, updates,
important dates, payment reminders, enrollment dates,
etc.

NOTICE: If you are currently enrolled in, or receiving
services from, one college or university within the
Minnesota State Colleges and Universities system, your
academic records from that institution are available to
officials of other schools within the system while you
are in attendance. If you seek or intend to enroll at
another institution within the system, your academic
records from other institutions are also accessible to
officials at the school where you are seeking or intend
to enroll. Disclosures of your records to other schools
under other circumstances may require your prior
written consent.

You have the right to request a copy of records that
have been disclosed. You also have the right to request
a hearing to correct any inaccurate, incomplete, or
misleading information in those disclosed records. For
further information about your rights, please contact
the Registrar at the college or university that supplied
the records.
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Code of Student Conduct

Saint Paul College, as a part of Minnesota State College
and Universities, operates under the Board of Trustees
and recognizes that your rights as a student must be
respected.

You are expected to be familiar with the Code of
Student Conduct. Your rights and responsibilities as a
student and the expectations of the College are
described in the Code of Student Conduct. Refer to the
online Student Handbook for a copy of the Code of
Student Conduct.

You are responsible for conducting yourself in a manner
that does not interfere with the educational process.
Behavior that is threatening to the safety or welfare of
yourself or others, or that is harassing or discriminatory
in nature, will be reviewed promptly by the College and
appropriate action will be taken. The Code of Student
Conduct does not replace or reduce the requirements of
civil or criminal laws.

The College has established a Code of Student Conduct
that details procedures for the administration of Student
Conduct proceedings. You shall be afforded appropriate
due process in the adjudication of any charge(s) of
violations of the Code of Student Conduct. Students
found guilty of violations may be subject to sanctions,
including suspension or expulsion.

Allegation of discrimination or harassment shall be
adjudicated under separate procedures in accordance
with Saint Paul College policies on those issues.

Complaints and Grievances

Saint Paul College has a Student Complaint and
Grievance procedure. Both procedures are outlined in
the Student Handbook, which is available online at
www.saintpaul.edu. If students feel that any of their
rights have been violated, they should follow the
process as outlined in the Student Handbook.

Discrimination and Harassment Policy

Saint Paul College is committed to providing students
with an educational environment free from
discrimination and harassment.

No person shall be discriminated against in the terms
and conditions of employment, personnel practices, or
access to, and participation in, programs, services and
activities with regard to: race, sex, color, creed, religion,
age, national origin, disability, marital status, status
with regard to public assistance, sexual orientation,
membership or activity in a local commission as
defined by law, or inclusion in any other group or class
against which discrimination is probibited.

It shall be a violation of this policy for any student,
instructor, administrator or other College personnel to
harass a student, instructor, administrator or other
College personnel through conduct or communication
of a sexual nature, or regarding religion and race, as

defined by this policy. (For purposes of this policy,
College personnel includes College employees, agents,
volunteers, contractors or persons subject to the
supervision and control of the College.)

It shall be a violation of this policy for any student,
instructor, administrator or other personnel of the
College to inflict, threaten to inflict, or attempt to
inflict racial, disability, or sexual violence upon any
student, faculty member, administrator or other College
personnel.

The College will act to investigate all complaints,
formal or informal, verbal or written, regarding
violation of this policy.

Refer to the Student Handbook for additional
information on the Discrimination and Harassment
Policy.

Drug and Alcohol Policy

Saint Paul College has a policy regarding alcohol and
other drug use, including unlawful drug use or abuse in
the workplace, in accordance with the Drug Free
Workplace Act of 1988 (Public Law 100-690, Title V,
Subtitle D) and Drug Free Schools and Communities
Act Amendments of 1989 (Public Law 101-226). A
copy of the Drug and Alcohol Free Campus information
is available in the online Student Handbook.

The College forbids the unlawful possession, use or
distribution of alcohol and drugs on the College
premises, or in conjunction with any College-sponsored
activity or event. The College will impose sanctions on
students who violate this policy. This prohibition of
possession or consumption of alcoholic beverages on
campus applies regardless of age.

Smoking and Tobacco Policy

Smoking and the use of tobacco products are only
permitted in designated areas on the College campus.

College Communication via E-mail

E-mail is the official means of communication at Saint
Paul College. All students enrolled at the College must
initiate their Saint Paul College email address and check
their College email on a regular basis. Students are
responsible for reading and responding, when called for,
to all announcements, requests and other College
communications sent via Saint Paul College email. New
students will have the opportunity to initiate their
College email following orientation and prior to
registration.
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Academic Standards

Grade Point Average

A college-level cumulative grade point average of 2.0
(C) is required to graduate with a degree, diploma,
certificate or completion of the Minnesota Transfer
Curriculum.

Grade Point Average Computation

For each grade students earn in a course, they will be
assigned honor points.

Grade Honor Points
A 4
B 3
C 2
D 1
F 0
I 0
FN = Failure for Non Attendance 0
FW = Failure due to Unofficial Withdraw 0
P = Pass 0
AU = Audit 0
W = Withdraw 0

The student’s GPA is obtained from these honor points
by calculating the total number of points (honor points
per credit times the credits for each course) and dividing
that total by the total course credits. An example
follows:

Course Credit Grade Honor Pts
BIOL 1740 4 B 12
PSYC 1710 4 A 16
BTEC 1410 3 F 0
BTEC 1418 3 C 6
BTEC 1435 3 P 0
Total: 17 34
GPA=34/17=20

Grade Report

End-of-term grade reports are available online
approximately 10 days after the term ends at
www.saintpaul.edu.

Dean’s List

Once a student is admitted to their selected program
and has completed 12 credits with a cumulative grade
point average of 3.5 or higher they will be placed on
the Dean’s list and sent a letter of recognition from the
Dean of their program. A notation will be made on the
student’s transcript to indicate this achievement.

College Readiness Program High
Achievement Recognition

Students who are in the College Readiness Program and
have completed 9 credits with a cumulative grade point
average of 3.5 or higher will receive a letter of
recognition for their achievements from the Dean of
Student Development and Services. A notation will be
made on the student’s transcript to indicate this
achievement.

Satisfactory Academic Progress Standards

It is the responsibility of the student to maintain a
cumulative grade point average (GPA) of 2.0 and a
course completion rate of at least 67% of attempted
credits. Once a student has accumulated 6 or more
credits, if the student’s cumulative GPA and/or
completion rate falls below the minimum, the student
may be placed on academic probation, or in some cases
suspended. If the cumulative GPA and/or completion
rate falls below minimum standards for a second term,
the student may be suspended from the College. A 2.0

GPA in program required courses is a requisite for
graduation.

Exception: A letter grade of “D" is considered to be a failure

in the following programs: Practical Nursing, Medical Laboratory
Technician, Respiratory Care Practitioner and Sign Language
Interpreter/Transliterator AAS (language and interpreting skill
classes), and all ESL classes.

Incomplete Grades

Illness or other unforeseen emergencies that prevent
students from completing course requirements within
the allotted time should be communicated to the
instructor as soon as possible. The student may be
granted an extension after filling out an Incomplete
Grade Request Form which must be signed by both the
instructor and the student.

If a student has received an extension period to
complete work of a course, they will be temporarily
assigned the grade of incomplete “I”. If the student
does not complete the course requirements within the
extension period, the incomplete status will be turned
into a grade of “F”. Fall Semester is considered the next
term for incomplete grades approved for Spring
Semester or Summer Term for students who have not
completed their program of study. The extension period
starts at the end of the current semester and may not
exceed eight weeks. For students who are completing
their program of study in the Spring Semester,
incomplete grades must be submitted by June 1st.

If a student receives financial aid, extension periods are
limited to eight weeks. A grade must be assigned within
that time so that the student’s grade point average can
be calculated to determine future eligibility for aid.

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog



Course Audits

Students may audit a course on a space-available basis.
To audit a course, students must:

1. Register for the class under audit status and pay
the required tuition.

2. Obtain instructor approval during the first class
session.

3. Provide the Student Records Office with a signed
statement from the instructor and the student.

Courses taken on audit status do not count toward
requirements for degrees, diplomas, or certificates. In
addition, audited courses do not qualify for financial
aid or for veterans’ benefits.

Repeated Courses

Students may repeat a course for the purpose of
achieving a higher grade or to review course material.
Credits will be counted only once as “earned credits.”
Transfer credits will be removed for any repeated course
at Saint Paul College. If both the original and the
repeated grade are taken at Saint Paul College, both
will appear on the student’s transcript. The highest
grade will be used to compute the grade point average
(GPA). Credit by Exam and independent studies are not
acceptable means of making up a failed course. If a
student wants to repeat a course a third time,
permission from the appropriate Academic Dean is
required.

Veterans’ benefits will not be paid for repeated courses.

Maximum Credit Load

To register for 24 or more credits in a semester, or more
than 9 credits in summer session, a student must obtain
authorization from the Director of Enrollment Services.

Guidelines for exceeding the limit are as follows: the
student has compiled at least a 2.75 GPA at the College
and has accumulated 20 credits; a student transfers in
with a 3.0 GPA and an accumulation of 20 credits;
there are other documented circumstances that justify
the exception.

Credit by Examination/Test-Outs for
Technical Credit

Registered students who are able to demonstrate
achievement in the content of a college-level course may
be eligible to receive credit toward a degree. The
College offers Credit by Examination for students in
technical (non-general education) programs for a course
provided that no CLEP exam exists. For testing out of
general education courses and selected business courses,
students may take the CLEP exam (see CLEP Policy).

Credit by Exam is determined on a case-by-case basis in
selected areas and is at the instructor’s discretion. The
non-refundable fee for Credit by Exam is one-half of
that course’s tuition charge. A maximum of 12 credits
may be earned at the College through Credit by Exam.
Credits earned by examination do not count toward the
Saint Paul College residency requirements. Credit is
given only for courses included in Saint Paul College
curriculum.

Note: Successful Credit by Exam will apply to the Saint
Paul College program in which the student is enrolled.
Other colleges have their own policies for Credit by
Exam and may not accept Saint Paul College Credit by
Exam in transfer.

If a student passes the exam, an entry will be made on
the transcript with CBE (Credit by Exam) listed with
the course title. Students may test only once for each
course. No credit by examination will be granted when
a student has earned a grade in a more advanced course
in the discipline.

Credits received through Credit by Exam are not
eligible for financial aid or veterans’ benefits.

Applicants for Credit by Exam must contact the
Records Office to start the process. Credit by Exam
must be completed prior to the 5th day of a course in
which a student is currently enrolled. Students awarded
Credit by Exam are responsible for dropping the
corresponding course within the drop/add period.

Conversion

The conversion of quarter hours to semester hours is
0.67 for each quarter hour.

Graduation

To be eligible to graduate from Saint Paul College,
students must:

e carn the total required credits and courses listed
within the program plan; with a GPA of 2.0 or
higher

e complete the Request for Graduation Award in
the Student Records Office; and

e fulfill all financial obligations to the College.

A graduation ceremony is held in May for students
completing their programs during the academic year.

Degrees/diplomas/certificates are conferred by the
President to the graduates of Saint Paul College—A
Community & Technical College under the authority of
the Minnesota State Colleges and Universities Board of
Trustees.
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Degree Residency

A student shall earn a minimum of 20 credits for all
associate degrees at Saint Paul College. The residency
requirement shall be reduced to 12 college-level credits
for students transferring with at least 12 college-level
credits from another Minnesota State Colleges and
Universities institution or the University of Minnesota.
One third of the credits required for a diploma,
certificate, or the Minnesota Transfer Curriculum
(MnTC) must be earned at the College.

Time Limits for Graduation Requirements

Students entering Saint Paul College will have five years
in which to complete their work, under the terms of the
catalog in effect at the time of their first enrollment.
Students taking more than five years to complete their
graduation requirements may follow any catalog in
effect during the five-year period preceding their date of
graduation. Students must have been in attendance
during the catalog year selected.

Students must declare which catalog year requirements
they will follow on the Graduation Application.
Students who have a break in their attendance for one
year or longer are encouraged to review educational
plans upon re-enrolling at the college.

To ensure students graduate with up-to-date skills,
technical credits are valid for five years or have a five
year “lifespan.” This includes transfer technical credits
which are used for specific technical program
requirements. Technical courses that are beyond the
five-year limit may be accepted, depending upon
currency, relevancy and the student’s current work
experience.

Appeals for Exceptions to College Policy

Students who have questions or want to request an
exception to College policy will be handled through an
appeals process.

Students must submit a letter of formal request stating
the exact nature of the requested appeal. Letters should
include appropriate documentation. Letters should be
submitted to the Student Records Office.

Educational Degree
Programs

Liberal Arts and Sciences

Associate in Arts Degree (AA)

The Associate in Arts (AA) degree is the newest degree
offering at Saint Paul College . The Associate in Arts
degree is awarded for successful completion of a
program of 60 semester credits in liberal arts and
sciences and is designed to constitute the first two years
of a baccalaureate degree. The AA is a liberal arts
degree intended primarily for students who plan to
transfer to another college or university to complete a
bachelor’s degree. No specific major is listed in
conjunction with the degree; however, students may
choose to concentrate in a particular field of study in
preparation for a planned major or professional
emphasis at a four-year college or university. An AA
degree must include the entire Minnesota Transfer
Curriculum (40 semester credits) which, pursuant to
Minnesota statute, must transfer to any institution in
the Minnesota State Colleges and Universities system or
the University of Minnesota. Students are to develop an
educational plan, in consultation with a Saint Paul
College Transfer Specialist, to assure that degree
requirements are fulfilled, since requirements may vary
depending upon the major and transfer college.

Program Outcomes:

¢ Knowledge of the important concepts and
principles of the natural sciences, mathematics,
history, social and behavioral sciences, arts, and
humanities

e Skills necessary for life roles, including skills in
thinking, communication and methods of inquiry
and applications of knowledge

e Critical examination of, and an appreciation for
diverse people, cultures and life roles

General Requirements
o At least 60 earned college-level credits (40 MnTC

credits and 20 additional MnTC and/or pre-major
elective credits)

e A grade of “C” or better in ENGL 1711
e Cumulative GPA of 2.0
e MnTC GPA of 2.0

e Meet Saint Paul College residency requirement of
20 credits. This requirement shall be reduced to
12 credits for students transferring with at least
12 college-level credits from another Minnesota
State Colleges and Universities institution or the
University of Minnesota.
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Total Credits Required for the AA Degree

Minnesota Transfer Curriculum (MnTC) 40 credits
Additional MnTC and/or pre-major

elective courses 20 credits
Total Requirements 60 credits

MnTC Distribution Requirements for the
AA Degree
The minimum Minnesota Transfer Curriculum (MnTC)

distribution requirements for the AA degree are listed
below. (Refer to the MnTC Course List)

MnTC Goal 1: Communication 9 credits
ENGL 1711 Composition 1 4 credits
ENGL 1712  Composition 2 2 credits
Select one of the following:

SPCH 1700 Introduction

to Speech Communications 3 credits

SPCH 1710  Fundamentals of Public Speaking 3 credits
SPCH 1720  Interpersonal Communication 3 credits
SPCH 1730  Intercultural Communication 3 credits
SPCH 1750  Small Group Communication 3 credits

MnTC Goal 2: Critical Thinking

Fulfilled when 10 goal areas (40 credits) are completed

MnTC Goal 3: Natural Sciences 7 credits

Minimum of two courses from two different
disciplines, one of which must be a lab course.

MnTC Goal 4: Mathematical/Logical Reasoning 3 credits

Minimum of one course.
(Courses must be numbered between
1700-1799 or 2700-2799)

MnTC Goal 5: History and the Social and

Behavioral Sciences 9 credits

Minimum of three courses from three different disciplines.

MnTC Goal 6: Humanities and Fine Arts 9 credits

Minimum of three courses from three different disciplines.

MnTC Goal 7: Human Diversity

One eligible course.

MnTC Goal 8: Global Perspective

One eligible course.

MnTC Goal 9: Ethic and Civil Responsibility

One eligible course.

MnTC Goal 10: People and the Environment

One eligible course.

Note: Refer to the MnTC Course List. Some courses
may be applied to more than one goal area. If you meet
the MnTC goal requirements with fewer than 40 semester
credits, select additional MnTC courses to complete the
minimum requirement of 40 semester credits.

Associate in Science Degree (AS)

The Associate in Science (AS) degree is awarded for
successful completion of a program of 60 semester
credits in a designated field or area which transfers to a
baccalaureate major in a related scientific or technical
field. The AS degree provides a balance of liberal arts
education and career-oriented classes. The AS degree
prepares students for direct employment; however,
articulation agreements must exist between the
institution awarding the Associate in Science degree and
an institution awarding a related baccalaureate degree.
An Associate in Science degree shall include a minimum
of 30 semester credits in general education as described
in the MnTC distribution requirements for the AS
degree.

Transfer Note: While the AS degree has more limited
transferability than the AA degree, specific transfer
articulation agreements exist with designated four-year
colleges and universities for each AS degree. Minnesota
Transfer Curriculum courses within the AS degree
transfer to institutions in the Minnesota State Colleges
and Universities system and other colleges. Please see a
Transfer Specialist and refer to the Transfer Articulation
Agreements Table for specific information.

AS Degree Programs

Biomedical Engineering Technology
Business Management

Chemical Technology

Child Development Careers

Child Development Careers with ASL
Computer Graphics and Visualization
Computer Network Engineering Specialist
Computer Programming

Computer Science

Human Resource Specialist

Land Surveying Technology

Management Information Systems
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General Requirements for the AS degree:

e 60 earned college-level credits (a minimum of 30
credits from MnTC courses)

e Cumulative GPA of 2.0

® Meet Saint Paul College residency requirement of
20 credits. This requirement shall be reduced to
12 credits for students transferring with at least
12 college-level credits from another Minnesota
State Colleges and Universities institution or the
University of Minnesota. For specific course
requirements, see the individual program
descriptions, located in Enrollment Services and
the Transfer Center, or speak with your Faculty
Adpvisor.

MnTC Distribution Requirements for the AS
Degree

The minimum Minnesota Transfer Curriculum (MnTC)
distribution requirements for the AS degree are listed
below. Credit and course requirements are specific for
each program. Refer to the curriculum requirements
listed in the Programs of Study for each AS degree
program.

Note: Specific course recommendations or requirements
for some AS degree programs may apply.

AS Degree General Education

Requirements* 30 Credits
Students are required to complete ENGL 1711 and
a Speech course from Goal 1 (7 credits) 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Sciences and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 14 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum 14

Students must select courses from at least six (6)
Goal Areas of the Minnesota Transfer Curriculum.

* Refer to the Minnesota Transfer Curriculum Course List

for specific course options

Associate in Applied
Science Degree (AAS)

The Associate in Applied Science degree (AAS) is
awarded for successful completion of a program of
60-72 semester credits and is intended for students who
desire immediate employment upon graduation. At

Saint Paul College, the AAS program shall include a
minimum of 16 semester credits of liberal arts and
sciences courses as described in the MnTC distribution
requirements for the AAS degree.

Transfer Note: The AAS degree is not intended to
transfer to an upper-division college; however, some
articulation agreements exist with designated four-year
colleges and universities for several of the AAS degree
programs. Minnesota Transfer Curriculum (MnTC)
courses within the AAS degree transfer to institutions in
the Minnesota State Colleges and Universities system
and other colleges. Please see a Transfer Specialist for
specific information and refer to the Transfer
Articulation Agreements Table.

AAS Programs

Accounting

Auto Body Repair

Automotive Service Technician
Business Administration
Business Information Technology
Business Logistics Management
Child Development Careers
Clinical Massage Therapy
Computer Network Engineering
Computer Programming
Construction Supervisor
Cosmetology

Culinary Arts

Energy Process Technology
Engineering Technology
Entrepreneurship

Esthetician

Health Information Technology
Hospitality Management
Human Resources
International Trade Specialist
Marketing

Medical Office Professional
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Medical Laboratory Technician

Metaverse Application Design

Metaverse Application Development

Personal Trainer

Practical Nursing

Respiratory Therapist/Respiratory Care Practitioner
Sign Language Interpreter/Transliterator

Visualization Technology

General Requirements for the AAS Degree:

e 60-72 earned college-level credits (a minimum of
16 credits from MnTC courses)

e Cumulative GPA of 2.0 or higher

e Meet Saint Paul College residency requirement of
16 credits. This requirement shall be reduced to
12 credits for students transferring with at least
12 college-level credits from another Minnesota
State Colleges and Universities institution or the
University of Minnesota. For specific course
requirements, see the individual program
descriptions, the Office of Enrollment Services
staff or your Faculty Advisor.

MnTC Distribution Requirements for the
AAS Degree

The minimum Minnesota Transfer Curriculum (MnTC)
distribution requirements for the AAS degree are listed
below. Credit and course requirements are specific for
each program. Refer to the curriculum requirements
listed in the Programs of Study section for each AAS
degree program.

AAS Degree General Education
Requirements* 16 Credits
Students are required to complete ENGL 1711

and either SPCH 1700, 1710, 1720, 1730 1746 1750
1770 1780 1781 or 1782 from Goal 1 (7 credits) 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX (Goal 1 only)

Select a minimum of 3 credits from
Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Sciences
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options

Diploma Programs

Diplomas are awarded for successful completion of
30-72 semester college-level credits and are intended
for students who desire entry-level employment skills or
career advancement. Students in diploma programs are
required to complete technical courses as well as general
education courses.

Certificate Programs

Certificates are awarded for successful completion of
9-30 semester college-level credits. Certificates are
awarded for successful completion of a program intended
to provide students with entry-level employment skills or
to enhance a student’s technical skills.

Internships

Some major program areas require an internship. For
other areas, an internship is optional. When students
are ready to complete this phase of their training, they
should consult with their faculty advisor to set up and
coordinate the internship.

While completing the internship, the student remains
registered at Saint Paul College. Students are not
excused from tuition payment and must continue to
meet course requirements for all courses in which they
are enrolled.

Saint Paul Joint Apprenticeship

Saint Paul College has worked with the building trades
for many years. In cooperation with Advisory and Joint
Apprenticeship committees, Saint Paul College works to
give trade apprentices the most up-to-date education
and training available in the United States.

Most applicants are accepted into an apprenticeship
program by either a) working in the occupation, b)
being referred by an employer, or ¢) having completed a
pre-apprenticeship training program. To enroll in one of
the trade programs, please contact the Office of
Enrollment Services for the next available opening date
and application. Entrance exams, and in some cases
interviews, are required.

To enroll in a program without a program completion
requirement, students must contact that apprenticeship
coordinator. Students may obtain their name or number
by calling the Trade Division, 651.846.1320.

Saint Paul Joint Apprenticeship Committees
(Includes both day and evening programs)

e Floorcoverers e Plasterers

e Jronworkers e Plumbers

e Dipefitters
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investigate natural science phenomena. As a basis
for lifelong learning, students need to know the
vocabulary of science and to realize that, while a
set of principles has been developed through the
work of previous scientists, ongoing scientific
inquiry and new knowledge will bring changes in
some of the ways scientists view the world. By
studying the problems that engage today’s
scientists, students learn to appreciate the
importance of science in their lives and to
understand the value of a scientific perspective.
Students should be encouraged to study both

the biological and physical sciences.

Minnesota Transfer
Curriculum

The Saint Paul College mission endorses the centrality
of general education in its programming and its
commitment to offer breadth, as well as depth, of study
in its curriculum. The Minnesota Transfer Curriculum
(MnTC) is a coherent requirement of Saint Paul College
programs and is clearly identifiable as an integral part
of the curriculum. The College is committed to, and
strives toward, outcomes that impart common
knowledge, intellectual concepts and attitudes every 4. Mathematical/Logical Reasoning

person ought to possess. To increase students’ knowledge about
mathematical and logical modes of thinking. This
will enable students to appreciate the breadth of
applications of mathematics, evaluate arguments
and detect fallacious reasoning. Students will
Goals learn to apply mathematics, logic and/or statistics
to help them make decisions in their lives and
careers. Minnesota’s public higher education
systems have agreed that developmental
mathematics includes the first three years of a
high school mathematics sequence, through
intermediate algebra.

Minnesota Transfer Curriculum

The Minnesota State Colleges and Universities system
has developed a common general education curriculum
called the Minnesota Transfer Curriculum (MnTC).
Completion of this defined transfer curriculum at one
institution enables a student to receive credit for all
lower division general education upon admission to any
other Minnesota public institution. 5. History, Social and Behavioral Sciences

To increase students’ knowledge of how
historians and social and behavioral scientists
discover, describe and explain the behaviors and

The MnTC is intended to achieve the following ten goals:

1. Written and Oral Communication

To develop writers and speakers who use the
English language effectively and who read, write,
speak and listen critically. As a base, all students
should complete introductory communication
requirements early in their collegiate studies.
Writing competency is an ongoing process to be
reinforced through writing-intensive courses and
writing across the curriculum. Speaking and
listening skills need reinforcement through
multiple opportunities for interpersonal
communication, public speaking and discussion.

. Critical Thinking

To develop thinkers who are able to unify
factual, creative, rational and value-sensitive
modes of thought. Critical thinking will be
taught and used throughout the general
education curriculum in order to develop
students’ awareness of their own thinking and
problem-solving procedures. To integrate new
skills into their customary ways of thinking,
students must be actively engaged in practicing
thinking skills and applying them to open-ended
problems.

. Natural Sciences

To improve students’ understanding of natural
science principles and of the methods of scientific
inquiry, i.e., the ways in which scientists

interactions among individuals, groups,
institutions, events and ideas. Such knowledge
will better equip students to understand
themselves and the roles they play in addressing
the issues facing humanity.

. Humanities and Fine Arts

To expand students’ knowledge of the human
condition and human cultures, especially in
relation to behavior, ideas and values expressed
in works of human imagination and thought.
Through study in disciplines such as literature,
philosophy and the fine arts, students will engage
in critical analysis, form aesthetic judgments and
develop an appreciation of the arts and
humanities as fundamental to the health and
survival of any society. Students should have
experiences in both the arts and humanities.

. Human Diversity

To increase students’ understanding of individual
and group differences (e.g., race, gender, class)
and their knowledge of the traditions and values
of various groups in the United States. Students
should be able to evaluate the United States’
historical and contemporary responses to group
differences.
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8. Global Perspective
To increase students’ understanding of the
growing interdependence of nations and peoples
and develop their ability to apply a comparative
perspective to cross-cultural social, economic and
political experiences.

9. Ethical and Civic Responsibility
To develop students’ capacity to identify, discuss
and reflect upon the ethical dimensions of
political, social and personal life and to
understand the ways in which they can exercise
responsible and productive citizenship. While
there are diverse views of social justice or the
common good in a pluralistic society, students
should learn that responsible citizenship requires
them to develop skills to understand their own
and others’ positions, be part of the free
exchange of ideas and function as public-minded
citizens.

10. People and the Environment
To improve students’ understanding of today’s
complex environmental challenges. Students
will examine the inter-relatedness of human
society and the natural environment.
Knowledge of both bio-physical principles and
socio-cultural systems is the foundation for
integrative and critical thinking about
environmental issues.

Minnesota Transfer Curriculum
(MnTC) Course List

To earn the full Minnesota Transfer Curriculum, all ten
goal areas listed below must be completed. A total of at
least 40 semester credits must be earned. Courses
designated with a superscript (e.g., BIOL 1710) satisfy
more than one goal area; however, credits are counted
only once toward the 40-credit minimum requirement.
A (p) indicates a prerequisite is required for that course.
Completion of the MnTC meets the lower division
general education requirements at Minnesota State
Colleges and Universities and the University of
Minnesota. Contact the Transfer Center staff for more
information.

To follow the Associate in Science or Associate in
Applied Science requirements for general education
courses, choose from the MnTC courses in the next
column, according to the distribution requirements for
your degree. The Associate in Science degree requires 30
MnTC credits; the Associate in Applied Science degree
requires 16 MnTC credits.

For any additions or changes in the MnTC Course List,
contact the College Transfer Specialist located in the
Transfer Center.

Goal 1: Communication

Credits

ENGL 1711 Composition 1 (Required) (p)

4

ENGL 1712 Composition 2 (p)

ENGL 1730 Introduction to Technical Writing

SPCH 1700° Introduction to Speech Communications

SPCH 1710° Fundamentals of Public Speaking

SPCH 17207 Interpersonal Communication

SPCH 1730% Intercultural Communication

SPCH 1746  Principles of Oral Communication

SPCH 1750° Small Group Communication

SPCH 1770’ Family Communications

SPCH 1780" Gender Communication

SPCH 1781 Effective Listening

SPCH 1782" Organizational Communication

WIWlWwWwWwlwlwww|w|lw|w|N

Goal 2: Critical Thinking

Credits

Fulfilled when all 10 goal areas (40 credits) are completed.

Goal 3: Natural Sciences

Credits

BIOL 1720 Environmental Science: Current Issues 3

BIOL 1725™* Environmental Science 4
BIOL 1730* Human Body Systems 3
BIOL 1735* Exploring Biology 4
BIOL 1740* General Biology 1: The Living Cell (p) 5
BIOL 1745* General Biology 2: The Living World 5
BIOL 1760  Nutrition 3
BIOL 1771  Medical Terminology 2
BIOL 1782* Introduction to Forensic Science 4
BIOL 1785’ Biology of Men and Women 3
BIOL 2721* Human Anatomy & Physiology 1 (p) 4
BIOL 2722* Human Anatomy & Physiology 2 (p) 4
BIOL 2750* General Microbiology (p) 4
BIOL 2770  Biology Internship 1-4
CHEM 1700* Chemistry Concepts (p) 4
CHEM 1711*  Principles of Chemistry 1 (p) 4
CHEM 1712*  Principles of Chemistry 2 (p) 4
CHEM 2711* Organic Chemistry 1 (p) 4
CHEM 2712* Organic Chemistry 2 (p) 4
NSCI  1710* Earth Science 4
NSCI  1721"* Introduction to Geology 4
NSCI 1730"  Introduction to Oceanography 3
NSCI 1740 Introduction to Meteorology 3
NSCI 1750 Natural Disasters 3
NSCI 1760 Descriptive Astronomy 3
NSCI 1770 Introduction to Energy & the
Environment 3
NSCI 17807 Contemporary Issues in Science 3
NSCI 1782  Minnesota Geology 3
PHYS 1720* Principles of Physics 1 (p) 4

*Course contains lab
(p) = Indicates prerequisite required for course
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PHYS 1722* Principles of Physics 2 (p) 4 SOCI 1720® Social Problems 3
PHYS 2700* General Physics 1 (w/ Calculus) (p) 5 SOCI 1730" Sociology of Families and Relationships3
PHYS 2710* General Physics 2 (w/ Calculus) (p) 5 SOCI 1740° Making a Living in a Global Era:

Sociology of Work 3
SOCI 1760 Mass Media and Society 4
Goal 4: Mathematical/Logical Reasoning Credits - -
SOCI 1765’  Sociology of Deviance 3
MATH 1710 Liberal Arts Mathematics (p) 3 - -
SOCI 1766°  Juvenile Delinquency 3
MATH 1730 College Algebra (p) 3 N . -
SOCI 1772° Introduction to Criminal Justice 3
MATH 1740 Introduction to Statistics (p) 4 -
MATH 1760 Pre-Calculus (o) 2 SOCI 1780" Social Psychology 4
VIATH 2751 Crel_ lacu1u(s )p s SOCI 1790  Special Topics in Sociology 1-3
VATH 2752 Calculus > (p) s SOCI 2760" Sociology through Film and Music 3
s 2 SPCH 1740° Mass Media and Communications 3
MATH 2753 Calculus 3 (p) 4 - - -
SPCH 1745° Podcasting and Vodcasting Production
MATH 2760 Ordinary Differential Equations (p) 4 Theories and Techniques 3
PHIL 1710 Logic 3 WGST 1785°  Foundations in Women’s Studies 3
Goal 5: History, Social Sciences, and Goal 6: Humanities and Fine Arts Credits
Behavioral Sciences Credits

ARTS 1710  Fundamentals of Photography 1
ARTS 1711 Fundamentals of Photography 2 (p)
ARTS 1712  Advanced Photography (p)

ANTH 1710”  Introduction to Cultural Anthropology 4
ANTH 1720 Introduction to Physical Anthropology 4

ANTH 1790 S ial Topics in Anth | 3
pecial ‘opics In ANhTopolody ARTS 1720° Art Appreciation
ECON 1710  Introduction to the American Economy 3 ; —
ARTS 1722 American Animation
ECON 1720° Macroeconomics 3

3

3

3

3

3

ARTS 17247 The Design of Everyday Life 3
ARTS 1726 Artin the Cities 3
ARTS 1730  Drawing 1 3
ARTS 1731 Drawing 2 (p) 3
3

3

3

3

3

3

3

3

ECON 1730° Microeconomics 3
GEOG 1700  Physical Geography 3
GEOG 1720° Human/Cultural Geography 3
GEOG 1730° Global Economic Geography 3
GEOG 1740° World Geography 3
GEOG 1750™ Minnesota Geography 3
3
4
4
3
3

ARTS 1740 Introduction to Painting

ARTS 1742  Intermediate Painting

ARTS 1744  Introduction to Watercolor Painting
ARTS 1750  Introduction to Ceramics

ARTS 1752  Intermediate Ceramics

ARTS 1760°  World Art

ARTS 1770  Artin the Americas

ARTS 1790  History of Photography

HIST 1730° Contemporary World History

HIST 1745 U.S. History to 1865

HIST 1746” U.S. History Since 1865

HIST 1750 Minnesota History

HIST 1760° History of World Civilizations to 1500
HIST 1761% History of World Civilizations

since 1500 3 ARTS 2710  Advanced Studio Arts 3-4
HIST 1770° History of Women in the United States 3 ARTS 2754 Advanced Ceramics 3
HIST 2740° Immigration and Ethnic History of the ENGL 1780 Rece'ntly—Arr'lved Contemporary

United States 3 Immigrant Literature
HIST 2780' Special Topics in History 3 ENGL 1790" Contemporary Writers of Color
POLS 1720° Introduction to American Government 3 ENGL 27217 Survey of American Literature 1 (p)
POLS 1740° Introduction to World Politics 3 ENGL 27227 Survey of American Literature 2 (p)
POLS 1750° Introduction to Political Science 3 ENGL 27307 Post-Civil War American Nove! (p)

" -

POLS 1760™ Modern Political Ideologies 3 ENGL 2732 Exploring the Short Story
PSYC 1710 General Psychology (p) 4 ENGL 2740’ Native American Literature (p)

ENGL 2750" African American Literature (p)
3 ENGL 2760 The English Novel (p)

4 ENGL 2770? Introduction to Poetry (p)

3 ENGL 2775? Science Fiction and Fantasy (p)
4

4

PSYC 1720° Psychology Throughout the Lifespan (p)3
PSYC 1730 Introduction to Child Psychology (p)
PSYC 1740" Abnormal Psychology (p)

PSYC 1750" Intro to Health Psychology

PSYC 1760" Social Psychology

SOCI 1710"  Introduction to Sociology

ENGL 2778% Urban Literature-Lost in the City
HUMA 1710° The Art of Being Human

*Course contains lab
(p) = Indicates prerequisite required for course
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HUMA 1720° The Ancient and Medieval World 4 Goal 8: Global Perspective Credits

HUMA 1730° The Modern World 4 ARTS 1720°  Art Appreciation 3
HUMA 1750°  Culture & Civ.: Spanish-Speaking ARTS 1760° World Art 3
Cultures 3 ASLS 1413 American Sign Language 3 (p) 3
HUMA 1770" The Art of Film 3 ASLS 1414 American Sign Language 4 (p) 3
HUMA 1780" American Film 3 ECON 1720° Macroeconomics 3
HUMA 1790°  International Film 3 ECON 1730° Microeconomics 3
MUSC 1740° Music Appreciation 3 GEOG 1720° Human/Cultural Geography 4
MUSC 17507 Jazz History 3 GEOG 1730°  Global Economic Geography 3
PHIL 1700 Introduction to Philosophy 3 GEOG 1740° World Geography 3
PHIL 1715® Philosophy of Scientific Reasoning 3 HIST 1730° Contemporary World HiStOI’y 3
PHIL 1720" Ethics 3 HIST 1760° History of World Civilizations to 1500 3
PHIL 17227 Health Care Ethics 3 HIST 1761° History of World Civilizations
PHIL 1750° Eastern Philosophy 3 since 1500 3
PHIL 1760° World Religions 3 HUMA 1710°  The Art of Being Human 4
THTR 1710  Introduction to Theatre 3 HUMA 1720¢ The Ancient and Medieval World 4
THTR 1720  Exploring Theatre Arts 3 HUMA 1730¢ The Modern World 4
THTR 1730  Theatre Stage Craft and performance 3 HUMA 1750°  Culture & Civ.: Spanish-Speaking
Cultures 3
HUMA 1790¢ International Film 3
Goal 7: Human Diversity Credits - —
MUSC 1740¢ Music Appreciation 3
ANTH 1710° Introduction to Cultural Anthropology 4 - —— -
PHIL 1715¢  Philosophy of Scientific Reasoning 3
ARTS 1722° American Animation 3 -
PHIL 1750° Eastern Philosophy 3
ARTS 1724  The Design of Everyday Life 3 —
PHIL 1760° World Religions 3
ARTS 1726¢ Artin the Cities 3 - - -
ASLS 1435 Doaf Studics/Cul ( 3 POLS 1740° Introduction to International Relations 3
t t
ENGL 1780° Rea Iu Ales' : ;re p) SOCI 1720°  Social Problems 3
ecently-Arrived Contemporary - — -
Immigrant Literature 3 SOCI  1740° Mak.mg a Living in a Global Era:
- Sociology of Work 3
ENGL 1790° Contemporary Writers of Color 3 - -
SPAN 1710  Beginning Spanish 1 5
ENGL 2721¢  Survey of American Literature 1 (p) 3 — -
SPAN 1720  Beginning Spanish 2 (p) 5
ENGL 2722¢ Survey of American Literature 2 (p) 3 - -
SPAN 1730  Intermediate Spanish 1 (p) 5
ENGL 2740° Native American Literature (p) 3 - -
SPAN 1740  Intermediate Spanish 2 (p) 5
ENGL 2750° African American Literature (p) 3 -
SPAN 1790  Spanish for the Workplace 3
HIST 1745° U.S. History to 1865 4 -
- - SPCH 1700" Introduction to Speech
HIST 1746° U.S. History since 1865 4 Communications 3
HIST 2780° Special Topics in History 3 SPCH 1710" Fundamentals of Public Speaking 3
HUMA 1770°  The Art of Film 3 SPCH 1730" Intercultural Communication 3
HUMA 1780° American Film 3
MUSC 1750° Jazz History 3
Goal 9: Ethic and Civic Responsibility Credits
PSYC 1740° Abnormal Psychology (p) 4
- BIOL 1785° Biology of Men and Women 3
PSYC 1750° Introduction to Health Psychology 3
- HIST 1770° History of Women in the United States 3
PSYC 1760° Social Psychology 4
- - HIST 2740° Immigration and Ethnic History of the
SOCI 1710°  Introduction to Sociology 4 United States

SOCI 1730°  Sociology of Families and Relationships3
SOCI 1765° Sociology of Deviance

SOCI 1780° Social Psychology

SOCI 2760° Sociology through Film and Music
SPCH 1720" Interpersonal Communication
SPCH 1770" Family Communication

SPCH 1780" Gender Communication

SPCH 1782" Organizational Communication

3
NSCI  1780° Contemporary Issues in Science 3
PHIL 1720¢ Ethics 3
PHIL 1722¢ Health Care Ethics 3
POLS 1720° Introduction to American Government 3
3
3
3

POLS 1750° Introduction to Politics
POLS 1760° Modern Political Ideologies
PSYC 1720°  Psychology Throughout the Lifespan (p)

*Course contains lab
(p) = Indicates prerequisite required for course
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SOCI 1766°  Juvenile Delinquency

w | w

SOCI 1772° Introduction to Criminal Justice

SPCH 1740° Mass Media and Communications 3

SPCH 1745° Podcasting and Vodcasting Production
Theories and Techniques

SPCH 1750" Small Group Communication

WGST 1785° Foundations in Women's Studies 3

Goal 10: People and the Environment Credits

ANTH 1720° Introduction to Physical Anthropology 4

BIOL 1720°* Environmental Science: Current Issues 3

BIOL 1725** Environmental Science 4

GEOG 1700°  Physical Geography 4
GEOG 1750° Minnesota Geography 3
HIST 1750° Minnesota History 3
NSCI  1710°* Earth Science 4
NSCI  1721%* Introduction to Geology 4
NSCI  1730° Introduction to Oceanography 3
NSCI 1740° Introduction to Meteorology 3
NSCI  1750° Natural Disasters 3
NSCI  1760° Descriptive Astronomy 3
NSCI  1770°  Introduction to Energy & the
Environment 3
NSCI 1782° Minnesota Geology 3

POLS 1760° Modern Political Ideologies

*Course contains lab
(p) = Indicates prerequisite required for course

Transfer to Other Institutions

To ensure a smooth transfer from Saint Paul College to
a four-year college or university, it is important to
understand the types of degrees offered at the College:

The Associate in Arts (AA) degree is designed for
transfer and offers flexibility in terms of the variety of
colleges to which a student can transfer and in the
variety of majors that can be can chosen. The AA
degree requires mostly general education courses (40
credits), which is what gives it more transferability. The
AA degree consists of the Minnesota Transfer
Curriculum (MnTC). Completion of the MnTC with a
2.0 GPA meets the general education requirements at
any of the public Minnesota State Colleges and
Universities institutions and the University of
Minnesota. Several private colleges also honor the AA
degree. Some four-year majors require specific general
education courses referred to as premajor requirements.
Note: Course requirements may vary depending on the
major and transfer college, so it is important to talk to
a Transfer Specialist at Saint Paul College and to the
appropriate person at the transfer college. Refer to the
General Transfer Table.

For students who are undecided about their major and
who are interested in a four-year degree, the AA is a
good program to follow until deciding.

The Associate in Science (AS) degree is intended to
prepare students for immediate employment; however,
students can transfer to complete a Bachelor’s degree
when they transfer to colleges with which Saint Paul
College has articulation agreements. The AS degree
requires 30 credits of general education (MnTC)
courses. Additional general education courses may be
required to complete a Bachelor’s degree, particularly if
students transfer to a college where an articulation
agreement does not exist. Refer to the Transfer
Articulation Agreements Table.

The Associate in Applied Science (AAS) degree is
intended mainly to prepare students for direct
employment. Students who are following an AAS
degree and who are interested in transfer are strongly
advised to talk to a Saint Paul College Transfer
Specialist in the Transfer Center as transfer options are
more limited. The AAS degree requires 20 credits of
general education (MnTC) courses. Additional general
education courses typically would be required to
complete a Bachelor’s degree for students who transfer,
particularly to colleges with which articulation
agreements do not exist. Refer to the Transfer
Articulation Agreements Table.

Understanding Transfer of Credits

The receiving college or university decides which credits
transfer and if those credits meet its degree
requirements; however; a course that meets a
Minnesota Transfer Curriculum (MnTC) goal at Saint
Paul College will meet the same goal at a Minnesota
State Colleges and Universities institution. Note: A
course can meet a Minnesota Transfer Goal at the
sending institution and yet may or may not be
considered equivalent to a course at the receiving
institution. The accreditation of both the sending and
receiving institution can affect the transfer of credits
earned, but it is not the only factor in determining
transfer of credits.

Institutions accept credits from courses and programs
like those they offer. They look for similarity in course
goals, content and level: “like” transfers to “like.” The
name of a course is not sufficient to determine
equivalency. Not everything that transfers counts
toward graduation. Bachelor’s degree programs usually
count credits in three categories: general education,
major/minor courses and prerequisites/electives. The key
question is, “Will your credits fulfill requirements of the
degree or program you choose?”

A change in career goal or major might make it difficult
to complete all degree requirements within the usual
number of graduation credits.
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Colleges and universities differ in how they accept
courses and other types of college credits (CLEP, AP, IB
international credits, etc.).

Since requirements and acceptance of Saint Paul College
credits differ from one college to another, it is
important to talk to a Saint Paul College Transfer
Specialist, consult college catalogs and Web sites and
talk to advisors at the four-year institution. Transfer
Specialists and other transfer resources are available in
the Transfer Center. Transfer guides to four-year
institutions may be available to provide guidance in
selecting the courses intended to transfer from Saint
Paul College. Also access the Saint Paul College Web
site (www.saintpaul.edu) or the Minnesota Transfer
Web site (www.mntransfer.org) for more information.

Obtain the following materials and information from
the four-year institution:

e College catalog
e Transfer brochure, if available

¢ Information about admissions criteria and
materials required for admission (e.g., transcripts,
test scores, portfolio, etc). Note that some majors
have limited enrollments and/or special admission
requirements such as higher grade point averages.

¢ Information on financial aid (how to apply and
by what date).

Note: Minnesota State Colleges and Universities and
the University of Minnesota have high school
preparation requirements for admission. Consult an
advisor at your intended transfer school for more
information.

After reviewing this information, contact the Transfer
Center or someone in the division or program of
interest. Be sure to ask about course transfer and
admissions criteria.

Applying for Transfer Admission (at other
Institutions)

Application for admission is the first step in
transferring. Fill out the application early, prior to the
deadline and enclose the required application fee.

Request official transcripts be sent from all previously
attended institutions. The student is also required to
provide a high school transcript or GED test scores.

Make certain the college or university has been supplied
with all the necessary paperwork. Most colleges make
no decisions until all required documents are filed.

If nothing has been heard from the intended college of
transfer after one month, call to check on application
status.

After receiving notification of acceptance, transcripted
credits will be evaluated for transfer. A written
evaluation should explain which courses transfer and
which do not. How courses specifically meet degree
requirements may not be decided until orientation or
selection of a major.

Call the credit evaluator in the Office of Enrollment
Services with questions or to find out why judgments
were made about specific courses. Each student has the
right to an appeal. See Your Rights as a Transfer
Student.

Your Rights as a Transfer Student
Students are entitled to:

e A clear, understandable statement of an institution’s
transfer policy.

e A fair credit review and an explanation of why
credits were or were not accepted.

e A copy of the formal appeals process.

e A review of eligibility for financial aid or
scholarships.

Steps in the Appeals Process:

1. The student fills out an appeals form.
Supplemental information provided to reviewers
can include: a syllabus, course description, or
reading list, depending upon the type of appeal.

2. A review by the appropriate department or
committee will be conducted.

3. The decision is conveyed in writing to the
student.

4. The student may appeal the decision.

For help with transfer questions or concerns, contact
the Transfer Center or your advisor at the transfer
college.

Transfer Articulation Agreements

Saint Paul College has formed articulation agreements
with a number of public and private institutions to
assist students following some AS, AAS, diploma or
certificate programs with their transfer goals. Please see
a Transfer Specialist for further information or see the
Transfer Articulation Agreements Table.
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General Transfer Table 2010-2011

(for students following the Associate in Arts or other general transfer)

The following table summarizes transfer to many colleges. Students who are planning to transfer to other institutions should work with transfer
specialists at Saint Paul College and the college to which they are transferring. Certain majors require specialized coursework, so the following
provides a guide for general transfer; it is not intended to cover specific requirements for all majors. Admission requirements may vary depending
on the major the student is pursuing. Students should consult with the transfer college and use transfer guides to find out admission deadlines and
requirements. Note: Students are free to explore transfer to any college, including colleges not listed in the following table.

Transfer guides are available for many of the colleges listed — go to www.saintpaul.edu, click on “current students,” “Transfer Center,” and
"Articulation Agreement” listed in the gray box. Transfer guides are also available in the Transfer Center in Room 1365.

Saint Paul College

Degree/Major Offered

Transfer Institution

AA/MnTC - Various Majors All Minnesota State Colleges and
Universities

AA/AS BA Psychology Argosy University

Selected Liberal Arts Courses - Various Majors Augsburg College

AA BS Education (DLITE program) Bemidji State University

Selected Liberal Arts Courses

- Various Majors

Bethel University

Selected Liberal Arts Courses

- Various Majors

College of St. Catherine

AA/MnTC

- Various Majors

College of St. Scholastica

AA/MnTC

- Various Majors

Concordia University

Selected Liberal Arts Courses

- Various Majors

Hamline University

Selected Liberal Arts Courses

- Various Majors

Macalester College

Selected Liberal Arts Courses

- Various Majors

Northwestern College

AA/MnTC - Various Majors Saint Mary’s University, Minneapolis
AA/MnTC - Various Majors University of Minnesota

AA/MnTC - Various Majors University of North Dakota
Selected Liberal Arts Courses - Various Majors University of Wisconsin-River Falls
AA/MnTC - Various Majors University of Wisconsin-Stout

Selected Liberal Arts Courses

- Various Majors

University of St. Thomas

Transfer Articulation Agreements Table 2010-2011

(for students following specified AS, AAS, diploma or certificate programs)

Saint Paul College has formed articulation agreements with a number of public and private institutions to assist students with their transfer goals.
These agreements facilitate credit transfer and provide a smooth transition from one related program to another. Please see a transfer specialist for
additional information. Additional general education credits will likely be required to complete a degree. The number of credits that transfer may
vary depending on the program. Note: Students are free to explore transfer to any college, including colleges not listed in the following table;
however, the number of credits that transfer may be more limited. View articulation agreements on-line at www.mntransfer.org. Enter the “Student”
portal, select “Transfer Planning”, and then ““Articulation Agreements”.

Accounting AAS

BS Various Business Degrees
BBA  Accounting
BBA  Finance

BAS  Organizational Administration
BS Management

Cardinal Stritch University-Woodbury
Concordia University

Concordia University

Metropolitan State University
University of Wisconsin-Stout

Accounting AAS, Diploma

BS Various Majors

Saint Mary's University-Minneapolis

Auto Body Repair AAS

BS Various Business Degrees
BAS  Technology Management
BS Operations Management
BS Management

Cardinal Stritch University-Woodbury
Bemidji State University

University of Minnesota-Moorhead
University of Wisconsin-Stout

Auto Body Repair Diploma

BAS  Technology Management
BS Various Majors

Bemidji State University
Saint Mary's University-Minneapolis

Automotive Service Tech. Diploma

BAS  Technology Management
BS Various Majors

Bemidiji State University
Saint Mary’s University-Minneapolis

Automotive Service Tech AAS

BAS  Technology Management
BS Various Business Degrees
BS Management

Bemidji State University
Cardinal Stritch University-Woodbury
University of Wisconsin-Stout

Biomedical Engineering Technology AS

BA Individualized Studies
BS Management

Metropolitan State University
University of Wisconsin-Stout

Business Administration AAS
(formerly Administrative Assistant AAS)

BS Various Business Degrees
BBA  Marketing

BA Marketing

BA Organizational Management
BAS  Organizational Management
BS Management

Cardinal Stritch University-Woodbury
Concordia University

Concordia University

Concordia University

Metropolitan State University
University of Wisconsin-Stout
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Business Information Technology AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BS Various Degrees Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Business Logistics Mgmt AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BA Marketing Management Concordia University

BA Organizational Management Concordia University

BAS  Organizational Administration Metropolitan State University

BS Business Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Business Logistics Mgmt Certificate BS Various Majors Saint Mary’s University-Minneapolis
Business Management AS BA Business Management Bethel University

BA Christian Ministries Bethel University

BA Communications Studies Bethel University

BA Human Resources Management Bethel University

BS Nursing Bethel University

BA Organizational Leadership Bethel University

BS Various Business Degrees Cardinal Stritch University-Woodbury

BA Business Management Concordia University

BA Human Resources Concordia University

BA Business Management College of St. Scholastica

BS Business Administration Metropolitan State University

BS Business Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Cabinetmaking Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
Carpentry Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
Chemical Laboratory Tech AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BS Management University of Wisconsin-Stout
Child Development AS BS Early Childhood Education University of Wisconsin-Stout

BS Urban Early Childhood Education Metropolitan State University
Child Development AAS BAS  Early Childhood Studies Metropolitan State University

BS Urban Early Childhood Education Metropolitan State University

BS Management University of Wisconsin-Stout
Child Development ASL AS BAS  Early Childhood Studies Metropolitan State University

BS Management University of Wisconsin-Stout
Child Development AS, AAS, Diploma, Certificate BS Various Majors Saint Mary’s University-Minneapolis
Clinical Massage Therapy AAS BS Management University of Wisconsin-Stout

BA Kinesiology Concordia University
CNC/Tool Making Diploma BAS  Technology Management Bemidji State University
Computer Courses (designated courses) BA Computer Info Systems Metropolitan State University

BS Computer Science Metropolitan State University
Computer Network Engineering AAS BAS  Technology Management Bemidji State University

BS Various Busn. Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BS Operations Management Minnesota State University-Moorhead

BS Information & Communication

Technologies University of Wisconsin-Stout

BS Management University of Wisconsin-Stout
Computer Network Engineering Specialist AS BAS  Technology Management Bemidji State University

BS Various Business Degrees Cardinal Stritch University-Woodbury

BS Operations Management Minnesota State University-Moorhead

BS Management University of Wisconsin-Stout

BS Various Majors Saint Mary’s University-Minneapolis
Computer Programming AAS BAS  Technology Management Bemidji State University

BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BS Operations Management Minnesota State University-Moorhead

BS Management University of Wisconsin-Stout
Computer Programming Specialist AS BAS  Technology Management Bemidji State University

BS Various Business Degrees Cardinal Stritch University-Woodbury

BA Comp Science./Info Systems College of St. Scholastica

BS Operations Management Minnesota State University-Moorhead

BS Information Technology Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Computer Programming AAS, Diploma BS Industrial Technology Minnesota State University-Moorhead
Computer Science AS BS Various Business Degrees Cardinal Stritch University - Woodbury

BA Comp Science /Info Systems College of St. Scholastica

BS Computer Science Metropolitan State University

BS Operations Management Minnesota State University-Moorhead

BS Management University of Wisconsin-Stout
Construction Electricity Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
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General Information

Construction Supervisor AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Industrial Management Metropolitan State University

BS Operations Management University of Minnesota-Moorhead

BS Management University of Wisconsin-Stout
Cosmetology AAS, Diploma BS Various Majors Saint Mary's University-Minneapolis
Cosmetology AAS BS Management University of Wisconsin-Stout
Culinary Arts AAS BAS  Hospitality Management Metropolitan State University

BS Hospitality, Restaurant, &

Tourism Management University of Wisconsin-Stout

BS Management University of Wisconsin-Stout
Culinary Arts AAS, Diploma, Certificate BS Various Majors Saint Mary’s University-Minneapolis
Electronic Nanotechnology AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BS Management University of Wisconsin-Stout
Electronic Technology AAS BAS  Technology Management Bemidji State University

BAS  Industrial Management Metropolitan State University

BS Various Business Degrees Cardinal Stritch University-Woodbury

BS Operations Management Minnesota State University-Moorhead

BS Management University of Wisconsin-Stout
Electronic Technology AAS, Diploma BAS  Technology Management Bemidji State University

BS Operations Management Minnesota State University-Moorhead

BS Various Majors Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Energy Process Technician AAS, BS Operations Management Minnesota State University-Moorhead
Adv. Technical Certificate BS Various Majors Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Energy Process Technician AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Industrial Management Metropolitan State University

BS Operations Management Minnesota State University-Moorhead

BS Management University of Wisconsin-Stout
Entrepreneurship AAS, Certificate BS Management University of Wisconsin-Stout
Engineering Technology AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Industrial Management Metropolitan State University

BS Operations Management University of Minnesota-Moorhead
Esthetician AAS, Diploma, Cert. BS Various Majors Saint Mary’s University-Minneapolis
Esthetician AAS BS Management University of Wisconsin-Stout
Health Information Technology AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BS Management University of Wisconsin-Stout
Health Unit Coordinator Certificate BA Individualized Studies (First College) Metropolitan State University

BS Various Majors Saint Mary’s University-Minneapolis
Hospitality Management AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BA Business Administration Concordia University

BAS  Organizational Administration Metropolitan State University

BAS  Hospitality Management Metropolitan State University

BS Management University of Wisconsin-Stout
Human Resources AS BA Business Management Bethel University

BA Christian Ministries Bethel University

BA Communications Studies Bethel University

BA Human Resources Management Bethel University

BS Nursing Bethel University

BA Organizational Leadership Bethel University

BA Human Resources Management Concordia University

BS Management University of Wisconsin-Stout
International Trade Spec. AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BA Business Management Concordia University

BA Marketing Management Concordia University

BA Organizational Management Concordia University

BBA  Marketing Management Concordia University

BAS  International Commerce Metropolitan University

BAS  Organizational Administration Metropolitan University

BA Individualized Studies Metropolitan State University

BS Management University of Wisconsin-Stout
International Trade Spec. AAS, Certificate BA First College (Individualized Major) Metropolitan State University

BS Various Majors Saint Mary's University-Minneapolis
Java Programming Certificate BAS  Technology Management Bemidji State University
J2EE Application Development Certificate BAS  Technology Management Bemidji State University
Linux Systems Administration Certificate BAS  Technology Management Bemidji State University
Land Surveying Technology AS BS Various Degrees Cardinal Stritch University
(formerly Geomatics & Mapping Science AS) BS Operations Management Minnesota State University-Moorhead

BS Land Surveying St. Cloud State University

BS Management University of Wisconsin-Stout
Machine Operator Certificate BAS  Technology Management Bemidji State University

BA Industrial Technology Bemidiji State University

BS Various Majors Saint Mary’s University-Minneapolis
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Machine Tool Tech: (Precision Machining, Tool BS Operations Management Minnesota State University-Moorhead
and Die Moldmaking Diplomas) Tool & Die BS Various Majors Saint Mary’s University-Minneapolis
Moldmaking Diploma
Management Info Systems AS BAS  Technology Management Bemidji State University

BS Various Business Degrees Cardinal Stitch University

BA Computer Science/ Info Systems College of St. Scholastica

BS Operations Management Minnesota State University-Moorhead

BS Information Technology Saint Mary’s University - Minneapolis

BS Management University of Wisconsin-Stout

BS Information & Communication

Technologies University of Wisconsin-Stout

Marketing and Entrepreneurship AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BS Management University of Wisconsin-Stout
Massage Therapy Certificate BS Various Majors Saint Mary’s University-Minneapolis
Medical Office Professional AAS BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BS Various Majors Saint Mary’s University-Minneapolis

BS Industrial Management University of Wisconsin-Stout

BS Management University of Wisconsin-Stout
Medical Coding, Records, Receptionist, BS Various Majors Saint Mary’s University-Minneapolis
Transcriptionist Certificate
Medical Laboratory Tech AAS (selected coursework) BS Clinical Lab Science University of North Dakota

BS Management University of Wisconsin-Stout
Medical Laboratory Tech AAS BA Individualized Studies Metropolitan State University

BS Various Majors Saint Mary’s University-Minneapolis

BS Industrial Management University of Wisconsin-Stout

BS Management University of Wisconsin-Stout
Medical Office Professional AAS BS Various Business Degrees Cardinal Stritch University

BAS  Organizational Management Metropolitan State University

BS Management University of Wisconsin-Stout
Microsoft Network Administration Certificate BAS  Technology Management Bemidji State University
Nail Care Technician Diploma BS Various Majors Saint Mary's University-Minneapolis
Personal Trainer AAS BS Management University of Wisconsin-Stout

BS Kinesiology Concordia University
Pipefitting Diploma BAS  Technology Management Bemidji State University
Pipefitting Construction Certificate BAS  Technology Management Bemidji State University
Certified Pipe Welding BAS  Technology Management Bemidji State University
Plumbing Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
Practical Nursing Diploma AS Nursing Minnesota State Colleges & Universities

BS Various Majors Saint Mary’s University-Minneapolis
Respiratory Therapist/Care AAS BA  Individualized Studies Metropolitan State University

BS Pulmonary Science Concordia University

BS Various Majors Saint Mary’s University-Minneapolis

BS Management University of Wisconsin-Stout
Sheet Metal Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
Sign Language Interpreter AAS BA Psychology Metropolitan State University

BA Individualized Studies Metropolitan State University

BS Management University of Wisconsin-Stout
Truck Technician Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary's University-Minneapolis
Visualization Technology AAS BAS  Technology Management Bemidji State University
(formerly Computer Graphics and Visualization) BS Various Business Degrees Cardinal Stritch University-Woodbury

BAS  Organizational Administration Metropolitan State University

BAS  Visual Communications Metropolitan State University

BS Operations Management Minnesota State University-Moorhead

BS Various Majors Saint Mary’s University-Minneapolis

BS Industrial Management University of Wisconsin-Stout

BS Management University of Wisconsin-Stout
Watchmaking Certificates/Clockmaking Certificate BS Various Majors Saint Mary’s University-Minneapolis
Web Designer Adv. Tech Certificate BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
Welding Fabrication Diploma BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary's University - Minneapolis
Welding Metal Fabrication Certificate BAS  Technology Management Bemidji State University

BS Various Majors Saint Mary’s University-Minneapolis
Welding Certificate BS Various Majors Saint Mary's University-Minneapolis
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Business Programs

Computer Programs

Health and Service Programs

Language Programs

ASL-Interpreting Programs
English for Speakers of Other Languages

Opportunities.

Liberal Arts and Sciences
Departments and Courses

Engineering and Technology Programs

Transportation, Construction and
Building Programs
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Accounting*

52

Business Administration/Business Technology*

Accounting AAS Degree
Accounting Technician Diploma

53

Business Logistics Management*

Business Administration AAS Degree
Business Information Technology AAS Degree
Business Information Technology Certificate
Business Applications Specialist Certificate

57

Business Management*

Business Logistics Management AAS Degree
Business Logistics Management Advanced Technical Certificate

58

Entrepreneurship*

Business Management AS Degree

NEW! Leadership Certificate

NEW! Nonprofit Certificate

Project Management: Business & Information Systems Certificate
Supervision Certificate

62

Hospitality Management*

Entrepreneurship AAS Degree
Entrepreneurship Certificate

63

Human Resources*

Hospitality Management AAS Degree
Restaurant Management Certificate
Hospitality Management Certificate

64

International Trade*

Human Resources AAS Degree
Human Resources Specialist Certificate
Human Resources Professional Certificate

66

International Trade Specialist AAS Degree
International Trade Professional Certificate

Marketing* 67
Marketing AAS Degree

Marketing Certificate

Health Information Technology and Medical Office Careers 68

Health Information Technology AAS Degree
Medical Office Professional AAS Degree
Medical Coding Certificate

Medical Records Clerk Certificate

Medical Receptionist Certificate

Medical Transcriptionist Certificate

diverse, metropolitan student population.

* The mission of the Business Department at Saint Paul College is to sustain the College
mission by providing quality, lifelong business education supported by technology for a

ACBSP
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Programs

Accounting

Accounting AASDegree .................. 64 Credits
Accounting Technician Diploma ............ 39 Credits

Program Overview

An Accountant examines, analyzes and interprets
accounting data for the purpose of giving advice and
preparing financial statements. Duties may include
performing such activities as recording receipts and
disbursements and preparing state and federal reports.
The accountant may prepare reports and statements on
a computer or manually.

The Accounting Technician monitors and controls
various types of electronic data processing equipment
used to process accounting data. Applications would
include automated general ledger and other accounting
subsystems, spreadsheet applications, database
management and the use of graphics. The Accounting
Technician may also assist in the planning and
implementation of automated accounting systems.

Students must have a high school diploma or an
equivalency certificate. Excellent reading skills and a
combination of interest and ability to concentrate on
detail, an analytical mind, good judgment and absolute
integrity are necessary for success in the field of
accounting.

Career Opportunities

With more and more emphasis being placed on
computer usage for accounting careers, opportunities
for employment in this field are excellent. Rate of
advancement may be swift and the rewards generous.

The Accounting profession offers a vast arena of
employment potential. Typical places of employment
include accounting departments in governmental
agencies, financial institutions, private business and
industry and public accounting firms. Other job titles
may be tax accountant, cost accountant, staff
accountant, government accountant, auditor, junior
accountant or comptroller. The financial accounting
technician positions are found in the areas of public
accounting, private accounting, nonprofit accounting,
auditing, taxation, cost accounting and managerial
positions.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.

ACBSP

Program Outcomes

1. Graduates will possess the knowledge and skills
for immediate employment in related business
support areas.

2. Graduates will be proficient in computer
software and its application to financial
accounting, taxation and financial analysis.

3. Graduates will have knowledge of financial
accounting theory and financial statement
analysis.

4. Graduates will have completed general education
requirements for work and personal roles.

5. Graduates will serve their employers and clients
in all phases of accounting, including cost
accounting, taxes, estates and trusts and
nonprofit accounting.

Accounting AAS Degree

Program Requirements
Required Business Core Cr

Professional Component

BUSN 1410  Introduction to Business 3
ACCT 1411 Principles of Accounting 1 4
ACCT 1412 Principles of Accounting 2 4
BUSN 2470 Legal Environment of Business 3
BTEC 1421 Business Information Applications 1 3
BTEC 1445 Business Communications 3
Required Business Core 20
Course Cr
ACCT 1511 Federal Taxation 1 4
ACCT 1512 Federal Taxation 2 4
ACCT 1521 Accounting Computer Applications 4
ACCT 2411 Intermediate Accounting 4
ACCT 2420 Managerial Accounting 4
ACCT 2520  Auditing 4
ACCT 2540  Spreadsheet Math Formulas and
Functions for Accounting 4
Subtotal 28
Required Business Core 20
General Education Requirements 16
(ECON 1720 or 1730 is required)
Total Program Credits 64
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AAS Degree General Education

Requirements* 16 Credits

Students are required to complete ENGL 1711 and a Speech
course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Accounting Technician Diploma

Program Requirements

Course Cr
ACCT 1411 Principles of Accounting 1 4
ACCT 1412 Principles of Accounting 2 4
ACCT 1511 Federal Taxation 1 4
ACCT 1512 Federal Taxation 2 4
ACCT 1521 Accounting Computer Applications 4
ACCT 2420 Managerial Accounting 4
ACCT 2540  Spreadsheet Math Formulas/Functions 4
BTEC 1421 Business Information Applications 1 3
BUSN 1480  Career Resources 1

Subtotal 32

Business Elective 4
COMMXXXX  Communication course

(Choose a COMM or SPCH course,

1000 level or higher, or ENGL 1711

or higher) 3

Total Program Credits 39

Business Administration/
Business Technology

Business Administration AAS Degree........ 60 Credits
Business Information Technology AAS Degree 60 Credits
Business Information Technology Certificate . . 30 Credits
Business Applications Specialist Certificate . . . 25 Credits

Business Administration

Program Overview

Effective use of people, technology, systems, equipment,

and space are the keys to competent office management.

Students graduating from this program are prepared to
manage functions in the business environment. Business
Administration is recommended for experienced staff
(those wishing to increase their potential for promotion),
as well as entry-level employees. Graduates will have
expert skills and in-depth software knowledge.

Career Opportunities

The opportunities for employment in the business
administration area are unlimited depending on the
individual’s strengths and interests. Employment for
managers is expected to grow at an average pace
despite mergers and takeovers. The jobs that are
expected to grow the fastest are with service and
professional firms. Earnings vary with size of company,
location, industry, function, responsibilities, education,
experience, and ability.

Program Outcomes

1. Graduates will possess the knowledge and skills
for immediate employment in related business
support areas.

2. Graduates will be experienced in business
protocol via internships and/or capstone courses.

3. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

4. Graduates will be proficient in the use of
business administration skills and software
applications.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.

ACBSP
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Programs
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Business Administration
AAS Degree

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding (or keyboarding skills) 2
BTEC 1418  Computer Fundamentals

(or knowledge of computers) 3
Required Business Core Cr

Professional Component

BUSN 1410 Introduction to Business 3
BTEC 1421 Business Information Applications 1 3
BUSN 2470  Legal Environment of Business 3
ACCT 1411 Principles of Accounting 1 4
BTEC 1445 Business Communications 3
Required Business Core 16
Course Cr
BTEC 1423 Business Information Applications 2 4
BUSN 2450 Management Fundamentals 3
BTEC 1530  Communication Technology 4
BTEC 2410 Business Procedures 4
BTEC 2550 Emerging Business Technologies 4
BUSN 1440 Marketing Principles 3
Choose 5 credits from the following electives: 5
BTEC 2506 Business Information Applications 3 4
ACCT 1412 Principles of Accounting 2 4
BUSN 1482 Business Career Resources 2
BTEC 1410  Advanced Keyboarding Applications 3
Subtotal 27
Required Business Core 16
General Education Requirements 17
(ECON 1720 or 1730 is required)
Total Program Credits 60

AAS Degree General Education

Requirements* 17 Credits
Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr.
SPCH XXXX = 3 cr (Goal 1 only)

Students are required to complete one of the
following from Goal 3 or Goal 4 4

Goal 3: Natural Sciences
BIOL 1725 Environmental Science — 4 cr

Goal 4: Mathematical/Logical Reasoning
MATH 1740 Introduction to Statistics — 4 cr

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Business Information Technology
AAS Degree

Program Overview

A graduate of the Business Information Technology
AAS Degree will be trained for a business and
information support position that may use a wide range
of systems and software applications such as database,
spreadsheet, presentation graphics, word processing,
and integrated software applications, business websites,
templates, and desktop publishing. Students graduating
with the Business Information Technology degree can
provide support for business systems end-users and
assist with business training, problem solving, and
troubleshooting.

Graduates in this program are equipped with
knowledge of cutting-edge technology and software, a
professional attitude, enhanced skills in the business
environment, the ability to work independently or in
workgroups, under pressure and within deadlines, and
the flexibility to cope with interruptions and business
system/software problems.

Program graduates are working in small and large
companies. Other graduates are continuing their
education. Graduates in this program cover content in
preparation for the Microsoft Certified Application
Specialist certification exams.

Career Opportunities

Opportunities are excellent for skilled, capable, and
dependable graduates. Graduates can be employed in
a variety of business administrative and information
support positions that require advanced technical
training such as: administrative assistant, office
coordinator, assistant manager, and executive assistant.

Program Outcomes

1. Graduates will possess the knowledge and skills
for immediate employment in related business
support areas.

2. Graduates will be experienced in business
protocol via course projects and capstone
courses.

3. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

4. Graduates will be proficient in the use of
business software applications.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.

ACBSP
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Business Information Technology
AAS Degree

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding (or keyboarding skills) 2
BTEC 1418  Computer Fundamentals 3

(or knowledge of computers)

Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4
BTEC 1421 Business Information Application 1 3
BTEC 1445 Business Communications 3
BUSN 1410 Introduction to Business 3
BUSN 2470  Legal Environment of Business 3
Required Business Core 16
Course Cr
BTEC 1410  Advanced Keyboarding Applications 3
BTEC 1423  Business Information Applications 2 4
BTEC 1530  Communication Technology 4
BTEC 2410 Business Procedures 4
BTEC 2506  Business Information Applications 3 4
BTEC 2550 Emerging Business Technologies 4
Choose 4 credits from the following electives: 4
BTEC 1401 Skillbuilding for Keyboarding 2
BUSN 1440  Marketing Principles 3
BUSN 1482 Business Career Resources 2
BUSN 2450 Management Fundamentals 3
Subtotal 27
Required Business Core 16
General Education Requirements 17
(ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics is required)
Total Program Credits 60
The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
ACBSP technology for a diverse, metropolitan student population.

AAS Degree General Education

Requirements* 17 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH 1710, 1720, 1730 or 1750 - 3 cr

Select a minimum of 4 credits from Goal 3 or Goal 4 4

Goal 3: Natural Sciences
BIOL 1725 Environmental Science — 4 cr

Goal 4: Mathematical/Logical Reasoning
MATH 1740 Introduction to Statistics — 4 cr

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Business Information Technology
Certificate

Program Overview

The Business Information Technology Certificate
graduate will work in a business support position that
may use a wide range of systems and software
applications such as databases, spreadsheets, graphics,
word processing, integrated software applications,
business websites, templates, and desktop publishing.
Students graduating with the Business Information
Technology degree provide support for business systems
and end-users. Graduates may assist with business
training, problem solving, and troubleshooting.

Graduates in this program are equipped with
knowledge of cutting-edge technology and software
and have enhanced skills for use in the business
environment. Graduates may work independently or
in workgroups under pressure and within deadlines.
Program graduates work in small and large companies.

Career Opportunities

Opportunities are excellent for skilled, capable, and
dependable graduates. Graduates can be employed in
a variety of business, administrative, and information
support positions that require advanced technical
training such as: administrative assistants, office
coordinators, assistant managers, and executive
assistants.
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Programs

Program Outcomes

1. Graduates will possess the knowledge and skills
for immediate employment in related business
support areas.

2. Graduates will be experienced in business
protocol via internships and capstone courses,

3. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

4. Graduates will be proficient in the use of
business software applications.

Business Information Technology
Certificate

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding (or Keyboarding Skills) 2
BTEC 1418  Computer Fundamentals 3

(or knowledge of computers)

Required Business Core Cr

Professional Component

BTEC 1421 Business Information Applications 1 3
BTEC 1445 Business Communications 3
Required Business Core 6
Course Cr
BTEC 1401 Skillbuilding for Keyboarding 2
BTEC 1410  Advanced Keyboarding Applications 3
BTEC 1423 Business Information Applications 2 4
BTEC 1530 Communication Technology 4
BTEC 2410 Business Procedures 4
Choose 4 credits from the following electives: 4
BTEC 2506  Business Information Applications 3 4
BTEC 2550  Emerging Business Technologies 4
BUSN 1482 Business Career Resources 2
DGIM 1443 Dreamweaver 1 2
DGIM 1448  Adobe Flash 1 2
Subtotal 21
Required Business Core 6
General Education Requirements 3
(COMM 1460 Applied Interpersonal
Communications OR SPCH 1720
Interpersonal Communications
is recommended)
Total Program Credits 30

Business Applications Specialist

Program Overview

Business Applications Specialists utilize a wide range of
business systems and software applications such as:
electronic mail, the Internet, word processing, Excel
worksheets, Access database management, PowerPoint
presentation graphics, planning and scheduling, desktop
publishing, and business website development. Business
personnel work with communication technology such as
instant messaging, voice mail, cell phones, voice
recognition, and various multimedia features.

Graduates in this program will have excellent technical
software support skills. Professionals in this field enjoy
working with computers and software, show a strong
interest in emerging technology, and have a strong
desire to work as part of a team.

The Business Applications specialist certificate is a
short-term, concentrated format that is recommended
for experienced business staff who are looking for
advancement or enhancement within their current
organization, or students wanting to quickly enter the
business market with strong computer software skills.

Career Opportunities

Employment opportunities will continue to grow in this
business software support area. The Business Application
Specialist program is designed to provide students with
advanced Microsoft Office software skills. Graduates will
possess the necessary skills to be employed in a variety of
business support positions such as: Administrative
Assistants, Executive Assistants, Virtual Coordinators,
Software User Support Specialist, Office Systems
Specialists, Assistant Managers, Project Assistants, Office
Coordinators, and Desktop Publishing Specialists.

Program Outcomes

1. Graduates will possess the knowledge and skills
for immediate employment in related
professional software support areas.

2. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

3. Graduates will be prepared for the Microsoft
Office certification in Word, Excel, Access and
PowerPoint.
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Business Applications Specialist
Certificate

Students may complete courses in the Business
Applications Specialist Certificate online. To be
successful in an online course, students must have easy
access to the Internet, ability to work independently, be
self-disciplined and self-motivated and have good time
management skills.

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding (or Keyboarding Skills) 2
BTEC 1418 Computer Fundamentals 3
Required Business Core Cr

Professional Component

BTEC 1421 Business Information Applications 1 3
BTEC 1445 Business Communication 3

Required Business Core 6
Course Cr
BTEC 1423 Business Information Applications 2 4
BTEC 1530  Communication Technology 4
BTEC 2506  Business Information Applications 3 4
BTEC 2550 Emerging Business Technologies 4

Subtotal 16

Required Business Core 6

General Education Requirements 3

(COMM 1460 Applied Interpersonal

Communications OR

SPCH 1720 Interpersonal

Communications are recommended)

Total Program Credits 25

Business Logistics
Management

Business Logistics Management AAS Degree . . 60 Credits
Business Logistics Management
Advanced Technical Certificate. . ...... 19 Credits

Program Overview

Logistics management is concerned with the
procurement, movement, storage and processing of
materials and Information across the whole of the
supply chain, from acquisition of raw materials and
components, through manufacturing, to delivery of
finished products to end users.

This program provides students the opportunity to
understand modern supply chain management. Supply
chain management demands a multidisciplinary and
cross-functional approach to business that transcends
the traditional functional boundaries and management
disciplines that characterize many organizations.

The certificate is transferable to the AAS Degree.

Career Opportunities

Business Logistics Management offers a wide variety of
employment opportunities. Some of these are
purchasing and supplier management, manufacturing
logistics, inventory management, transport
management, distribution, warehousing management,
customer service management, information management
and logistics and supply chain strategy. Because of the
wide range of jobs open to graduates, prospective
students are asked to consult with the program
instructor for specific job forecasts.

Program Outcomes

1. Graduates will have knowledge and skills in
distribution planning, transportation
management and logistics.

2. Graduates will have knowledge and skills in
customer service.

3. Graduates will be prepared for positions in
transportation, distribution and supply chain
management.

4. Graduates will have knowledge and skills to
provide foresight of potential opportunities in the
business logistics marketplace.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.

ACBSP
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Business Logistics Management
AAS Degree

Program Requirements
Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4
BTEC 1421 Business Information Applications 1 OR
CSCl 2410  Management Information Systems 3
BTEC 1445 Business Communications 3
BUSN 1410 Introduction to Business 3
BUSN 2470  Legal Environment of Business 3
Required Business Core 16
Course Cr
BSLM 1410  Transportation Management 3
BSLM 1510 Distribution Management 3
BSLM 2420  Supply Chain Management 4
BSLM 2450  Purchasing Principles and Applications 3
BUSN 1440 Marketing Principles 3
BUSN 1482 Business Career Resources 2
BUSN 2472  Business Negotiation Skills 3
INTL 1512 Export Shipping and Compliance 3
INTL 2420 U. S. Customs and Importing 3
Subtotal 27
Required Business Core 16
General Education Requirements 17
(ECON1720 Macroeconomics OR
ECON1730 Microeconomics is required)
Total Program Credits 60

AAS Degree General Education

Requirements* 17 Credits

Students are required to complete ENGL 1711
and a Speech Course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 1 additional credit from
Goals 1-10 of the Minnesota Transfer Curriculum. 1

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Business Logistics Management
Advanced Technical Certificate

In order to be admitted to the Business Logistics
program, the student must have related work
experience or a business degree (minimum — AAS).

Program Requirements

Course Cr
BSLM 1410  Transportation Management 3
BSLM 1510 Distribution Management 3
BSLM 2420  Supply Chain Management 4
BSLM 2450  Purchasing Principles and Applications 3
BUSN 1440 Marketing Principles 3
BUSN 2472  Business Negotiation Skills 3

Total Program Credits 19

Business Management

Business Management AS Degree .......... 60 Credits
Leadership Certificate . . .................. 27 Credits
Nonprofit Certificate . . ................... 27 Credits
Project Management: Business & Information

Systems Certificate . ................ 14 Credits
Supervision Certificate. . .................. 12 Credits

Program Overview

The Business Management AS degree prepares students
for general management responsibilities. Students learn
about the functions of business, including accounting,
management, marketing and human resources. Students
study a broad background of business and liberal arts
subjects that prepare them for entry-level positions in
business. They may also continue their education in
business towards a bachelor’s degree at four-year
institutions. Some bachelor’s degree majors include
Management, Marketing, Accounting, Human
Resources and International Business.

Career Opportunities

Employment opportunities are very good for skilled,
capable and dependable business professionals.
Employers are looking for business professionals with
excellent communication skills, organizational skills,
human relations skills and enthusiasm for the job and
organization. Graduates may choose to continue their
education towards a bachelor's degree or begin work in
a variety of settings. Graduates can explore
opportunities that match their interests and education
in a variety of industries.
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Program Outcomes

1. Graduates will have skills, knowledge and
abilities in core business functions including
accounting, marketing and management.

2. Graduates will have a basic understanding of the
laws that impact the business environment.

3. Graduates will be prepared for entry-level
employment in business.

4. Graduates will have successfully mastered the
general education requirements for work and life
roles.

Business Administration Core

The following professional core is for programs in
Marketing and Entrepreneurship, Hospitality, Sports
and Entertainment Management, Human Resources,
International Trade, Administrative Management
(Business Administration), Administrative Assistant
(Business Information Technology), Business Logistics
Management, and Business Management.

Business Management AS Degree

Program Requirements
Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4
BTEC 1445 Business Communications 3
BTEC 1421 Business Information Applications 1 OR
CSCl 2410 Management Information Systems 3
BUSN 1410  Introduction to Business 3
BUSN 2470  Legal Environment of Business 3

Required Business Core 16
Course Cr
ACCT 1412 Principles of Accounting 2 4
BUSN 1440  Marketing Principles 3
BUSN 2450  Management Fundamentals 3
BUSN 1482 Business Career Resources 2
BUSN 2480  Business Management Internship/elective 2

Subtotal 14

Required Business Core 16

General Education Requirements 30

(ECON 1720 Macroeconomics OR

ECON 1730 Microeconomics

is recommended)

Total Program Credits 60

Recommended Electives for Business
Management AS Degree

BUSN 2455  Essentials of Entrepreneurship &

Small Business Management 3
BUSN 2480 Business Management Internship 3
CSCl 1410  Computer Science & Information Systems 4
HMRS 1400 Human Resource Management 3
INTL 1400  Introduction to International Business 3
INTL 1410  International Communications and

Cultural Awareness 3
Other Courses with Advisor approval

AS Degree General Education

Requirements* 30 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH 1710 - 3 cr is recommended

Students are required to complete the following
from Goal 3 or Goal 4 4

Goal 3: Natural Sciences OR

Goal 4: Mathematical/Logical Reasoning
BIOL 1725 Environmental Science — 4 cr OR
MATH 1740 Intro to Statistics — 4 cr

Students are required to complete the following
from Goal 5 4

Goal 5: History, Social Science and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics
is recommended
Additional course to meet
Goal 5 requirements

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 12 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum 12

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.

ACBSP
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Leadership

Program Overview

The Leadership Certificate program is designed for
students who have a desire to learn or enhance specific
leadership skills and behaviors such as effectively
leading others, managing initiatives, influencing change
in the organization, and helping employees achieve their
goals while contributing to an organizations
productivity and success.

The program is targeted at emerging leaders, as well as
those currently leading a group, function or business
team. This certificate program covers the fundamental
areas of successful leadership including self-development,
interpersonal development, community/societal
development, and organizational development.

Leaders today face enormous challenges such as
employee motivation, navigating change and building
work relationships. Enrolling in this certificate program
will give students the tools needed to become leaders
who can make a positive impact on an organization,
respond to business needs, create strategic innovation,
and obtain a competitive advantage and profitable
growth for an organization. Our leadership certificate
program allows students to discover and explore what
it takes to be a skilled and effective leader.

The leadership certificate program consists of ten
courses focused on providing essential leadership
information, delivered in a timely manner designed to
fit busy work and family schedules.

Program Outcomes

1. Graduates will have a self-awareness of personal
leadership style, strengths and skills, and how
these impact others in an organization.

2. Graduates will be equipped with a solid
foundation in leadership.

3. Graduates will be able to apply leadership
theory, organizational behavior theory, change
theory, and communication theory and
demonstrate best practices in organizational
leadership on the job.

4. Graduates will have a working knowledge of
leadership practices consistent with ethical, legal,
and regulatory expectations.

5. Graduates will be able to develop characteristics,
habits, skills and the understanding necessary for
leadership in a complex and cross-cultural
environment.

6. Graduates will understand the interrelationships
among society, communities, teams, and
individuals and how to have an influential
presence in these areas.

7. Graduates will have a competitive advantage in
job and career development.

Leadership Certificate**

Program Requirements

Course Cr
BTEC 1445 Business Communications 3
BUSN 2410  Ciritical Thinking for Decision Making 2
BUSN 2450 Management Fundamentals 3
BUSN 2463  Organizational Leadership and

Decision Making 3
BUSN 2464  Leading and Coaching Others 2
BUSN 2465  Business Ethics 3
BUSN 2466 Managing Change and Conflict 2
BUSN 2471 Strategic Planning 3
BUSN 2472 Business Negotiation Skills 3
HMRS 2410  Employee and Labor Relations 3

Total Program Credits 27

**pending approval

Nonprofit Organizations

Program Overview

The Nonprofit Certificate program is designed for
students who are currently working in the nonprofit
sector or for those who desire an introductory
perspective on the unique issues facing a nonprofit
organization. This certificate program consists of 12
courses geared to provide the essential information of
nonprofit business. These courses are delivered in a
timely manner designed to fit your busy work and
family schedules. Students will examine the
fundamental principles of nonprofit, the roles and
responsibilities of a nonprofit board of directors
and the management team, the essential aspects of
fundraising, and the fundamentals of the budgeting
process.

Nonprofit organizations face new challenges:
government funding cutbacks, growing numbers of
clients, and the expanding need to acquire and manage
financial resources. Nonprofit organizations must find
ways to meet these challenges.

Enrolling in this certificate program will provide you
with knowledge designed to empower the nonprofit
organization with the skills necessary to succeed. For
those who work in, or desire to work in, a nonprofit
organization or business environment, this is the
program for you!
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Program Outcomes

1.

Graduates will examine the fundamental
principles of the nonprofit organization, as well
as roles and responsibilities of nonprofit board of
directors, volunteers, and the management team.

. Graduates will develop practical and managerial

skills necessary to plan operational success.

. Graduates will understand financial and

accounting terms.

Graduates will develop the skills of the
marketing process.

. Graduates will learn the basics of employment

law, compliance and regulatory requirements.

Graduates will examine the foundational aspects
of fundraising and grant writing and how to
maximize those opportunities.

Graduates will develop a successful leadership
style.

. Graduates will gain confidence and improve

communication skills.

Graduates will explore the process of negotiating
and evaluate negotiation styles.

Nonprofit Certificate**

Program Requirements

Course Cr

ACCT 2530  Fundamentals of Nonprofit Accounting

BTEC
BUSN
BUSN
BUSN
BUSN
BUSN
BUSN
BUSN

BUSN
BUSN
BUSN

4
1445 Business Communications 3
2440  Fundamentals of Nonprofit Management 3
2441 Fundraising Techniques 1
2442 Grant Writing and Research 1
2443 Dynamics of Board Relations 1
2444 Volunteer Program Management 1
2445  Legal Environment of Nonprofits 1

2463  Organizational Leadership and
Decision Making

3
2465  Business Ethics 3
2471 Strategic Planning 3
2472 Business Negotiation Skills 3

Total Program Credits 27

**pending approval

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by

technology for a diverse, metropolitan student population.

Project Management: Business &
Information Systems Certificate

Program Requirements

Course Cr
CSCl 2410 Management Information Systems 3
CSCI 2430 Information Systems Project
Management 4
BUSN 2475 Business Decisions and Project
Management 4

Choose 3 credits from the following electives:

BSLM 2450  Purchasing Principles and Applications 3
BUSN 2450  Management Fundamentals 3
BUSN 2472  Business Negotiation Skills 3
HMRS 1400 Human Resource Management 3
Total Program Credits 14
Supervision Certificate
Program Requirements
Course Cr
BUSN 1410  Introduction to Business 3
BUSN 2450 Management Fundamentals 3
BUSN 2472 Business Negotiation Skills 3
HMRS 2410  Employee/Labor Relations 3
Total Program Credits 12
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Entrepreneurship

Entrepreneurship AAS Degree. ............. 60 credits
Entrepreneurship Certificate ............... 33 credits

Program Overview

Many people dream of owning their own business for
financial and professional independence as well as the
pride of ownership. A degree in Entrepreneurship/Small
Business Management can help make that dream
become a reality, by providing students with the skills
and knowledge necessary to launch a successful
business. In this degree program, students will: learn
how to develop, maintain and grow their own business:
explore entrepreneurial concepts and processes that
apply to both start-up and well-established enterprises,
with an innovative focus and entrepreneurial spirit:
analyze how an organization contributes to society and
how entrepreneurship and commercial activities affect
the environment: explore topics such as market
opportunity, product development, intellectual property,
and commercialization. Entrepreneurship and small
business plays a key role in the U.S. economy by
providing jobs to a large segment of the workforce.
Completing this degree will help the small business
entrepreneur maximize the skills and abilities necessary
to do business in our challenging environment.

Program Outcomes

1. Graduates will have skills, knowledge and
abilities in core business functions, including
accounting, marketing and management.

2. Graduates will have an understanding of how to
start and market an entrepreneur/small business
operation.

3. Graduates will be prepared to manage, market,
and enhance an entrepreneurship/small business
operation.

4. Graduates will successfully complete a business
plan for their new business.

Entrepreneurship AAS Degree

Program Requirements
Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4

BTEC 1445 Business Communications 3

BTEC 1421 Business Applications 1 OR

CSCI 2410 Management Information Systems 3

BUSN 2470  Legal Environment of Business 3

BUSN 1410 Introduction to Business 3
Required Business Core 16

Course Cr
BUSN 1440 Marketing Principles 3
BUSN 2450 Management Fundamentals 3
BUSN 2455 Essentials of Entrepreneurship &
Small Business Management 3
BUSN 2472  Business Negotiation Skills 3
BUSN 1482 Business Career Resources 2
BUSN 2482 Entrepreneurship Capstone 3
HMRS 1400 Human Resource Management 3
HMRS 2410  Employee/Labor Relations 3
Subtotal 28
Required Business Core 16
General Education Requirements 16
(ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics
is Recommended)
Total Program Credits 60
AAS Degree General Education
Requirements* 16 Credits
Students are required to complete ENGL 1711
and a Speech course from Goal 1 7
Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)
Select a minimum of 3 credits from Goal 3 or Goal 4 3
Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning
Select a minimum of 3 credits from Goal 5 3
Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr
Select a minimum of 3 credits from Goal 6 3
Goal 6: Humanities and Fine Arts
* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
Entrepreneurship Certificate
Program Requirements
Course Cr
ACCT 1411 Principles of Accounting 1 4
BUSN 1410 Introduction to Business 3
BUSN 1440 Marketing Principles 3
BUSN 2455 Essentials of Entrepreneurship &
Small Business Management 3
BUSN 2460 Entrepreneurship Resources 2
BUSN 2470  Legal Environment of Business 3
BUSN 2482 Entrepreneurship Capstone 3
BUSN 2472 Business Negotiation Skills 3
HMRS 1400 Human Resource Management 3
HMRS 2410  Employee/Labor Relations 3
Subtotal 30
General Education 3
Total Program Credits 33
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Hospitality Management

Hospitality Management AAS Degree . ... ... 60 Credits
Restaurant Management Certificate......... 13 Credits
Hospitality Management Certificate......... 15 Credits

Program Overview

The Hospitality and Entertainment Management
curriculum focuses on the management of today’s
exciting hospitality and entertainment industries.
Students will receive a solid foundation of business
practices related to this growing service industry.
Courses will examine organizations in lodging, tourism,
and entertainment, food and beverage operations.

Program Outcomes

1. Graduates will understand broad hospitality,
food and entertainment concepts.

2. Graduates will have knowledge of the hotel,
travel and tourism industry.

3. Graduates will develop strong customer service,
human relations and communications skills.

4. Graduates will demonstrate problem-solving
skills and integrate new ways of thinking and
learning.

Career Opportunities

According to Hospitality Minnesota, a Roseville —
based trade association, the industry employs more than
127,000 people and pays $3.3 billion in wages each
year, making it the state’s second-largest industry.
Nationally, the U.S. Bureau of Labor Statistics estimates
have noted that the hospitality industry will generate
more than 2 million new jobs between 2002 — 2012.
There are a wide variety of employment opportunities
including hotel/lodging operations, restaurant and
catering management, travel and tourism, sports,
recreation and facilities management, gaming and
casino operations, meeting, convention and special
event management.

ACBSP

Hospitality Management
AAS Degree

Program Requirements
Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4
BTEC 1421 Business Information Applications 1 OR
CSCl 2410  Management Information Systems 3
BTEC 1445 Business Communications 3
BUSN 1410 Introduction to Business 3
BUSN 2470 Legal Environment of Business 3
Required Business Core 16
Course Cr
BUSN 1440 Marketing Principles 3
BUSN 2450 Management Fundamentals 3
BUSN 1441 Consumer Behavior 3
BUSN 2472 Business Negotiation Skills 3
HSPM 1410  Introduction to Hospitality Management 3
HSPM 1421 Introduction to Tourism 2
HSPM 1440 Event Management and Planning 3
HSPM 2420 Hotel and Lodging Operations 3
HSPM 2440 Hospitality Marketing and Sales 3
BUSN 1482 Business Career Resources 2
Subtotal 28
Required Business Core 16
General Education Requirements 16
Total Program Credits 60

AAS Degree General Education

Requirements* 16 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.
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Certificate

Program Requirements

Course Cr

BUSN 2450 Management Fundamentals 3

HSPM 1410 Introduction to Hospitality Management 3

CULA 1540 Food Service Supervisory Management 2

CULA 1560 Food, Beverage Labor Cost Control 3

CULA 1470 Food Service Sanitation 2
Total Program Credits 13

Hospitality Management

Certificate

Program Requirements

Course Cr

HSPM 1410 Introduction to Hospitality Management 3

BUSN 1410  Introduction to Business 3

HSPM 2420 Hotel and Lodging Operations 3

BUSN 2450 Management Fundamentals 3

BUSN 1440  Marketing Principles 3
Total Program Credits 15

Human Resources

Human Resources AAS Degree............. 60 Credits
Human Resources Specialist Certificate . . . ... 29 Credits
Human Resources Professional Certificate . . . . 15 Credits

Program Overview

The human resource professional plays a strategic role
in the success of the organization. A human resource
professional needs to be competent in human resource
knowledge, able to facilitate change, have personal
credibility which includes trust and confidentiality and
the understanding of how a business operates. Specific
duties may involve facilitating employee communication,
managing human resource record keeping, administering
employee compensation and benefit plans, recruiting,
hiring and orienting new employees, writing policies
and applying federal, state and local employment laws
and regulations.

Qualifications include excellent communication and
human relation skills, computer skills, flexibility and
the ability to work under pressure.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by

ACBSP

technology for a diverse, metropolitan student population.

Career Opportunities

Employment opportunities are excellent for skilled,
capable and dependable Human Resource program
graduates.

Human Resource program graduates may be employed
in positions such as: Human Resource Representative,
Human Resource Coordinator, HR Assistant, Human
Resource Specialist, Human Resource Generalist,
Compensation or Benefits Specialist, Staffing
Coordinator, Employment Specialist, Payroll Specialist,
or Training and Development Assistant. Typical salaries
for entry-level positions range from $28,000-$32,000
and for mid-level positions from $35,000-$45,000.

Program Outcomes

1. Graduates will have the skills, knowledge and
abilities in core human resource functions (e.g.,
HRIS, record keeping, compensation/benefits
administration and staffing procedures).

2. Graduates will have the skills, knowledge and
abilities to identify and deal with employee
relations issues and to communicate effectively
in a work environment.

3. Graduates will have the skills, knowledge and
abilities in applicable federal, state and local
employment regulations and a working
knowledge of basic employment laws.

4. Graduates will be prepared for employment in
the field of human resources (in a variety of
positions).

5. Graduates will have successfully mastered the
general education requirements for work and life
roles.

The Human Resource Certification
Institute has recognized Saint Paul
College as an approved provider of

of the PHR or SPHR certification

educational courses for re-certification
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Human Resources AAS Degree**

The Human Resources Associate in Applied Science
Degree is intended for students who desire immediate
employment upon graduation, or who plan to transfer
to another institution of higher education.

Program Requirements
Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4
BTEC 1421 Business Information Applications 1 OR
CSCI 2410 Management Information Systems 3
BTEC 1445 Business Communications 3
BUSN 1410  Introduction to Business 3
BUSN 2470  Legal Environment of Business 3
Required Business Core 16
Course Cr
BUSN 1482 Business Career Resources 2
BUSN 2450 Management Fundamentals 3
HMRS 1400 Human Resource Management 3
HMRS 1490  Talent Management 3
HMRS 1510 HR Information Systems & Records 3
HMRS 1520  Compensation & Benefits Administration 3
HMRS 2410  Employee/Labor Relations 3
HMRS 2420 Employment Law & HR Policies 3
HMRS 2591 Human Resource Internship 3
Subtotal 26
Required Business Core 16
General Education Requirements 18
(ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics is required)
Total Program Credits 60
AAS Degree General Education
Requirements* 18 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 2 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum. 2

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Human Resources Specialist
Certificate

This program is designed for an individual who desires
to enter the Human Resources field with a general
grounding in Human Resources within a short period of
time. The HR Specialist certificate is for an individual
who has a background in computer and office skills. The
certificate program is transferable to the AAS program.

Program Requirements

Course Cr
BUSN 1410 Introduction to Business 3
COMM Choose a COMM or SPCH course, 1000
level or higher, or ENGL 1711 or higher 3
BUSN 1482 Business Career Resources 2
HMRS 1400 Human Resources Management 3
HMRS 1490  Talent Management 3
HMRS 1510 HR Information Systems & Records 3
HMRS 2410 Employee/Labor Relations 3
HMRS 2420  Employment Law & HR Policies 3
Subtotal 23
Business Electives, choose 6 Credits 6
BTEC XXXX  Business Elective 3
BUSNXXXX  Business Management Elective 3
HMRS 2591 Human Resources Internship 3
Total Program Credits 29

Human Resources Professional
Certificate

This online certificate is designed for an individual who is
currently working in the Human Resource field or has
management background dealing with HR issues. This
accelerated program is offered completely through distance
learning. Program advisor approval is needed prior to
entrance into this program. This certificate program is
transferable to the Human Resources AAS degree.

Program Requirements

Course Cr
HMRS 1400 Human Resource Management 3
HMRS 1490  Talent Management 3
HMRS 1510  HR Information Systems & Records 3
HMRS 1520  Compensation & Benefits Administration 3
HMRS 2420  Employment Law & HR Policies 3
Total Program Credits 15
The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
ACBSP technology for a diverse, metropolitan student population.
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International Trade

International Trade Specialist AAS Degree. . . . 60 Credits
International Trade Professional Certificate . .. 15 Credits

Program Advisor approval is needed prior to entrance
into the certification program. This certificate is
transferable to the AAS program.

Program Overview

Applicants are required to have a high school diploma
or equivalent. The international trade area is especially
suited for persons who are self reliant, imaginative,
adaptable and who possess an interest in working with
people from other cultures.

Career Opportunities

More than four million people in the United States
work in jobs related to international trade. In
Minnesota, many businesses engage in international
trade, with a dramatic increase in trade activity
expected within five years.

A career in international trade offers you the
opportunity to work in the international marketplace.
The International Trade Specialist Program will provide
you with knowledge and skills that will prepare you for
employment in the export and import departments of
businesses. You will be working with people from
foreign countries, handling foreign orders, filling
overseas orders, handling customer matters and
determining tariff rates for the entry of foreign goods
through U.S. Customs. Job titles include: International
Sales/Marketing Assistant, International Marketing
Communication Coordinator, International
Documentation Specialist, International Customer
Service Coordinator, Export-Import Coordinator,
International Banker and International Transportation
Coordinator.

This program also provides an excellent foundation for
individuals wanting to be entrepreneurs in the
import/export business. The import/export field is
growing! You can grow with it.

Program Outcomes

1. Graduates will have knowledge and skills in
domestic and international transportation
management and logistics.

2. Graduates will have knowledge of U.S. Custom
regulations and classifications.

3. Graduates will demonstrate the ability to
successfully perform as International Trade
Specialists via internships.

4. Graduates will be prepared for employment as
International Trade Specialists.

5. Graduates will have knowledge and skills in
customer service.

International Trade Specialist
AAS Degree

Program Requirements
Required Business Core Cr

Professional Component

ACCT 1411 Principles of Accounting 1 4
BTEC 1421 Business Information Applications 1 OR
CSCl 2410 Management Information Systems 3
BTEC 1445 Business Communications 3
BUSN 1410 Introduction to Business 3
BUSN 2470  Legal Environment of Business 3
Required Business Core 16
Course Cr
BSLM 1410  Transportation Management 3
BSLM 1510 Distribution Management 3
BUSN 1482 Business Career Resources 2
INTL 1400 Introduction to International Business 3
INTL 1410 International Communications and
Cultural Awareness 3
INTL 1512  Export Shipping and Compliance 3
INTL 2420 U.S. Customs and Importing 3
INTL 2520 International Business Law 3
INTL 2530 International Marketing 3
Business Elective 2
Subtotal 28
Required Business Core 16
General Education 16

(ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics is required)

Total Program Credits 60

AAS Degree General Education

Requirements* 16 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by
technology for a diverse, metropolitan student population.

ACBSP
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International Trade Professional
Certificate*

Program Requirements

Marketing AAS Degree

Program Requirements

Course Cr
INTL 1410  International Communication and
Cultural Awareness 3
INTL 1512  Export Shipping and Compliance 3
INTL 2420  U.S. Customs and Importing 3
INTL 2520  International Business Law 3
INTL 2530 International Marketing 3
Total Program Credits 15
* Program Advisor approval required
Marketing
Marketing AAS Degree ................... 60 credits
Marketing Certificate . .................... 28 credits

Program Overview

This program prepares individuals to become marketing
professionals. Students will learn how to market a
business that will add economic and cultural value
within a community. Students will develop business and
marketing plans that address financial, managerial and
operational aspects.

Career Opportunities

Employment opportunities are excellent for skilled and
capable marketers. Marketing opportunities include
Sales Representative, Communication Specialist,
Customer Service Representative, Marketing Specialist
and Assistant Account Executive.

Program Outcomes

1. Graduates will have skills, knowledge and
abilities in core business functions including
accounting, marketing and management.

2. Graduates will have an understanding of how to
market product and services.

3. Graduates will have knowledge and skills to
attract new customers and retain existing
customers.

4. Graduates will have successfully mastered the
general education required for work and life
roles.

Required Business Core Cr
Professional Component
ACCT 1411 Principles of Accounting 1 4
BTEC 1445 Business Communications 3
BTEC 1421 Business Applications 1 OR
CSCI 2410 Management Information Systems 3
BUSN 2470  Legal Environment of Business 3
BUSN 1410 Introduction to Business 3
Required Business Core 16
Course Cr
BUSN 1440  Marketing Principles 3
BUSN 1441 Consumer Behavior 3
BUSN 1444  Advertising and Promotional Strategies 3
BUSN 1447 Sales and Sales Management 2
HSPM 2420 Hospitality Marketing and Sales 3
HSPM 1440 Event Management and Planning 3
INTL 2530 International Marketing 3
BUSN 2450  Management Fundamentals 3
BUSN 2472  Business Negotiation Skills 3
BUSN 1482 Business Career Resources 2
Subtotal 28
Required Business Core 16
General Education Requirements 16
(ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics is
Recommended)
Total Program Credits 60
AAS Degree General Education
Requirements* 16 Credits
Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

ACBSP

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science, and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

The mission of the Business Department at Saint Paul
College is to sustain the College mission by providing
quality, lifelong business education supported by

technology for a diverse, metropolitan student population.
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Marketing Certificate

Program Requirements

Course Cr
BUSN 1440  Marketing Principles 3
BUSN 1441 Consumer Behavior 3
BUSN 1444  Advertising and Promotional Strategies 3
BUSN 1447 Sales and Sales Management 2
BUSN 1448 Retailing Principles 3
HSPM 1440 Event Management and Planning 3
INTL 2530 International Marketing 3
BUSN 2450  Management Fundamentals 3
BUSN 2472  Business Negotiation Skills 3
BUSN 1482 Business Career Resources 2

Total Program Credits 28

Health Information
Technology and Medical
Office Careers

Health Information Technology AAS Degree* . 65 Credits

Medical Office Professional AAS Degree . . ... 60 Credits
Medical Coding Certificate .. .............. 30 Credits
Medical Records Clerk Certificate. .......... 17 Credits
Medical Receptionist Certificate . ........... 20 Credits
Medical Transcriptionist Certificate.......... 30 Credits

* The Health Information Technology AAS Degree Program is
pending accreditation by the Commission on Accreditation of
Health Informatics and Information Management Education

(www.cahiim.org)

Program Overview

Health Information Technicians play a vital role in the
health care industry by participating in the creation,
completion, distribution and retention of medical record
documentation according to policies and procedures
outlined by several regulating bodies such as the

Joint Commission on Accreditation of Healthcare
Organization (JCAHO) and Medicare.

Individuals enrolled in the program will obtain a broad
body of knowledge that will allow them to become
employed in many capacities within a health
information department. Some of the positions include
such tasks as: release of information, various registries,
incomplete chart room, processing of medical
documentation, coding and abstracting, and may
include supervisory or leadership roles based on skill
and ability. Students who successfully complete the
Health Information Technology degree are allowed to
sit for the national examination given by the American
Health Information Management Association to
become a Registered Health Information Technician
upon successful completion of the examination.

Career Opportunities

Graduates of the Health Information Technology degree
will find positions in various health care settings such as
private physician offices, clinics, specialty clinics,
hospitals, long-term care facilities, and rehabilitation
facilities. Employment can also be found in government
offices, the insurance industry, dental and chiropractic
clinics, and information technology suppliers.

Program Outcomes

1. Graduates will apply policies and procedures to
assure the accuracy of health information.

2. Graduates will use specialized software in the
completion of HIM processes such as record
tracking, release of information, coding, grouping,
registries, billing, and quality improvement.

3. Graduates will apply procedure codes using ICD-
9-CM and CPT/HCPCS.

4. Graduates will apply policies and procedures to
comply with the changing regulations among
various payment systems for healthcare services.

5. Graduates will possess a knowledge base which
will allow them to find employment in the health
care industry.

6. Graduates of a Commission on Accreditation of
Health Informatics and Information Management
accredited Health Information Technology program
are eligible to apply to write the American Health
Information Management Association, Registered
Health Information Technician (RHIT) certification
examination.

Health Information Technology
AAS Degree

Program Requirements
Program Prerequisites Cr

Professional Component

BTEC 1400 Keyboarding 2
BTEC 1418  Computer Fundamentals 3
Course Cr
BTEC 1421 Business Information Applications 1 3
BUSN 1482 Business Career Resources 2
MEDS 1420  Health Information Foundations 3
MEDS 1470  Anatomy & Physiology/Medical Office 3
MEDS 1480 Medical Terminology 3
MEDS 1560  Computerized Health Information 3
MEDS 1562  Billing and Reimbursement 2
MEDS 1570 Human Disease 3
MEDS 2430 Pharmacology for the Medical Office 2
MEDS 2432  Alternative Health Record Systems 2
MEDS 2434  Legal and Ethical Aspects of

Health Information 2
MEDS 2440 Supervision of Health Information 2
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MEDS 2460  ICD-9-CM Coding 3
MEDS 2470  CPT-4 Coding 3
MEDS 2480  Advanced Coding 3
MEDS 2510  Quality Management and Health Statistics 3
MEDS 2590  HIT Internship 3
Subtotal 45
General Education 20
Total Program Credits 65

General Education

Requirements* 20 Credits

Students are required to complete ENGL 1711
and a speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 3

Goal 3: Natural Sciences

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 4 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum 4

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Medical Office Careers

Program Overview

Medical Office professionals are critical to the support
of clinical staff in the health care industry. Physicians,
nurses and other direct-patient-contact personnel rely
on well-trained medical office professionals to assist
them in the creation and retention of quality medical
documentation based on patient care. The medical
office professional’s job may include transcribing
medical documents, creating and processing
correspondence, coding of diagnoses and procedures,
scheduling patient appointments, pulling and filing of
medical records, releasing of information, collecting or
abstracting medical data, understanding reimbursement
methodologies, meeting physician documentation needs,
as well as other related duties.

High school graduation or equivalent is required.
Applicants should possess excellent communication
skills, meticulous attention to detail, good spelling,
finger dexterity and extreme accuracy in their work.
Candidates considering this field should be comfortable
reading and analyzing data for long periods of time,
listening to dictated material for an extended period,
assisting the public with concerns and being given a
directive to complete.

Career Opportunities

Medical Office Professionals enjoy salaries in the top
bracket of office professionals. Some may advance to
office supervisors or managers with further education,
and some may develop their own business based on their
medical office specialty, such as transcription or coding.
The Medical Office Professional may work in a clinic,
physician’s office, surgery center, specialty clinic, hospital,
insurance company, government agency, research
foundation, long-term care facility, dental office, consulting
firm, rehabilitation center or other health care facility.

Program Outcomes

1. Graduates will possess the knowledge and skills
needed for immediate employment as a Medical
Office Professional.

2. Graduates will have successfully mastered the
general education requirements for work and life
roles.

3. Graduates will be proficient in the use of basic
computer software applications.

4. Graduates will possess a complete understanding
of the language of medicine or medical terminology.

Medical Office Professional
AAS Degree

Program Requirements
Program Prerequisites Cr

Professional Component

BTEC 1400 Keyboarding 2
BTEC 1418 Computer Fundamentals 3
Course Cr
BTEC 1410  Advanced Keyboarding Applications 3
BTEC 1421 Business Information Applications 1 3
BTEC 1423  Business Information Applications 2 4
BTEC 1445 Business Communications 3
BUSN 1480  Career Resources 1
MEDS 1420  Health Information Foundations 3
MEDS 1470  Anatomy & Physiology/Medical Office 3
MEDS 1480 Medical Terminology 3
MEDS 1551 Medical Formatting/Transcription 1 3
MEDS 1552 Medical Transcription 2 3
MEDS 1560  Computerized Health Information 3
MEDS 1570  Human Disease 3
MEDS 2430  Pharmacology for the Medical Office 2

Subtotal 37

Electives 3

(Select 3 credits of electives from

any Business career program with

advisor approval)

General Education Requirements 20
(Select at least 20 credits of General
Education according to the

requirements listed below)

Total Program Credits 60
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AAS Degree General Education
Requirements*

Students are required to complete ENGL 1711
and a speech course from Goal 1

20 Credits

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6

Goal 6: Humanities and Fine Arts

Select a minimum of 4 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Medical Coding Certificate

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding 2
BTEC 1418  Computer Fundamentals 3
Course Cr
BTEC 1421 Business Information Applications 1 3
BUSN 1480  Career Resources 1
MEDS 1420 Health Information Foundations 3
MEDS 1470  Anatomy/Physiology/Medical Office 3
MEDS 1480  Medical Terminology 3
MEDS 1560  Computerized Health Information 3
MEDS 1570 Human Disease 3
MEDS 2430 Pharmacology for the Medical Office 2
MEDS 2460  ICD-9-CM Coding 3
MEDS 2470  CPT-4 Coding 3
MEDS 2480  Advanced Coding 3

Total Program Credits 30

Medical Records Clerk Certificate

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding 2
BTEC 1418  Computer Fundamentals 3
Course Cr
BTEC 1421 Business Information Applications 1 3
BTEC 1530  Communication Technology 4
BUSN 1480  Career Resources 1
MEDS 1420  Health Information Foundations 3
MEDS 1480 Medical Terminology 3
MEDS 1560  Computerized Health Information 3

Total Program Credits 17

Medical Receptionist Certificate

Program Requirements

Program Prerequisites Cr
BTEC 1400 Keyboarding 2
BTEC 1418  Computer Fundamentals 3
Course Cr
BTEC 1421 Business Information Applications 1 3
BTEC 1530  Communication Technology 4
BUSN 1480  Career Resources 1
MEDS 1420  Health Information Foundations 3
MEDS 1470  Anatomy & Physiology/Medical Office 3
MEDS 1480 Medical Terminology 3
MEDS 1560  Computerized Health Information 3
Total Program Credits 20
Medical Transcriptionist
Certificate
Program Requirements
Program Prerequisites Cr
BTEC 1400 Keyboarding 2
BTEC 1418  Computer Fundamentals 3
Course Cr
BTEC 1421 Business Information Applications 1 3
BUSN 1480  Career Resources 1
MEDS 1420 Health Information Foundations 3
MEDS 1470  Anatomy & Physiology/Medical Office 3
MEDS 1480  Medical Terminology 3
MEDS 1551 Medical Formatting/Transcription 1 3
MEDS 1552 Medical Transcription 2 3
MEDS 1553 Medical Transcription 3 3
MEDS 1560  Computerized Health Information 3
MEDS 1570 Human Disease 3
MEDS 2430  Pharmacology for the Medical Office 2
Total Program Credits 30
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Computer Graphics and Visualization Careers

72

Computer - Management Information Systems

Computer Graphics and Visualization AS Degree
Visualization Technology AAS Degree
Metaverse Application Design AAS Degree
Visualization Technology Certificate

Web Design Certificate

74

Computer Network Careers

Management Information Systems AS Degree

76

Computer Programming

Computer Network Engineering Specialist AS Degree
Computer Network Engineering AAS Degree
Network Administration Certificate

77

Computer Science

Computer Programming AS Degree

Computer Programming AAS Degree

Metaverse Application Development AAS Degree
Java Programming Certificate

J2EE Application Development Certificate

Web Development Certificate

Web 2.0 Development Certificate

81

Computer Science AS Degree
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Computer Graphics and
Visualization Careers

Computer Graphics and Visualization

ASDegree ........coveiiiiin... 60 Credits
Visualization Technology AAS Degree .. ..... 60 Credits
Metaverse Application Design AAS Degree. . . 60 Credits
Visualization Technology Certificate .. ....... 21 Credits
Web Design Certificate . .................. 18 Credits

Program Overview

This program prepares students for jobs in the exciting
computer graphics and animation field. Students will
learn how to take an idea from concept through
production, including computer graphics, computer
animation, sound and video.

Computer Graphics Specialists can work in a wide
variety of creative jobs including web design, film and
animation production, CD ROM production and any
organization that can benefit from these special talents.
With more and more animation moving to the desktop,
the computer graphics specialist is becoming a high
demand career.

The student should be creative and have excellent
communication skills. Students should exhibit qualities
of patience and precision and enjoy working both
independently and on team projects.

Career Opportunities

The computer graphics field relates to many jobs in the
multimedia area including but not limited to:

* Web Designer

e Computer Animator

e Computer Game Designer and Developer
® Multimedia Developer

Program Outcomes

1. Graduates will have knowledge and skills in
computer logic and programming.

2. Graduates will have knowledge and skills in web
design.

3. Graduates will have knowledge and skills in
computer animation.

4. Graduates will have knowledge and skills in
digital sound and video production.

5. Graduates will have knowledge and skills in
digital photography.

6. Graduates of this program may choose to

continue their education at a four-year institution

in Computer Graphics or a related field.

Computer Graphics and
Visualization AS Degree

Program Requirements

Course Cr
CSCI 1410  Computer Science & Information Systems 4
CSCl 1450 Web Fundamentals/HTML 4
DGIM 1443 Dreamweaver 1 2
DGIM 1448 Adobe Flash 1 2
DGIM 1483  Photoshop 1 2
DGIM 2570  Digital Photography 1 2
DGIM 2572 Computer Animation 1 2
DGIM 2586 Digital Sound 2
DGIM 2587 Digital Video 1 2
DGIM 2600 Computer Graphics 1 4

Subtotal 26

Technical Electives 4

Any 2 credit DGIM or CSCI

General Education Requirements 30
(Select at least 30 credits of General
Education according to the

Requirements listed below)

Total Program Requirements 60

AS Degree General Education

Requirements* 30 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only)

Select a minimum of 7 credits from Goal 4 7

Goal 4: Mathematical/Logical Reasoning

MATH 1730 College Algebra — 3 cr

Select a minimum of 4 credits from Goal 5 4

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts
ARTS 1710 Fundamentals of
Photography 1 — 3 cr
highly recommended

Select a minimum of 9 additional credits from Goals
1-10 of the Minnesota Transfer Curriculum 9

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Visualization Technology AAS
Degree

Program Requirements

Course Cr
CSClI 1410  Computer Science & Information Systems 4
CSCl 1450  Web Fundamentals/HTML 4
DGIM 1443 Dreamweaver 1 2
DGIM 1444 Dreamweaver 2 2
DGIM 1448  Adobe Flash 1 2
DGIM 1449  Adobe Flash 2 2
DGIM 1483 Photoshop 1 2
DGIM 1484 Photoshop 2 2
DGIM 2562  Adobe lllustrator 3
DGIM 2566 InDesign 3
DGIM 2569  Digital Portfolio Development 2
DGIM 2570  Digital Photography 1 2
DGIM 2587 Digital Video 1 2
DGIM 2588 Digital Video 2 2
DGIM 2600  Computer Graphics 1 4
Subtotal 38
Technical Electives 2
Any 2 credit DGIM or CSCI
General Education Requirements 20
Total Program Credits 60

AAS Degree General Education

Requirements* 20 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 4 3

Goal 4: Mathematics/Logical Reasoning
MATH 1730 College Algebra - 3 cr

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science
& Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts
ARTS 1710 Fundamentals of Photography
1 -3 cris recommended

Select a minimum of 4 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum 4

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Metaverse Application Design
AAS Degree

Program Overview

This program prepares students for jobs in the exciting
computer graphics and animation field. Students will
learn how to take an idea from concept through
production including computer graphics, computer
animation, sound and video. Computer Graphics
Specialists work in a wide variety of creative jobs
including web design, film and animation production,
metaverse design and any organization that can benefit
from these special talents. With more and more
animation moving to the desktop, the computer
graphics specialist is becoming a high demand career.

Career Opportunities

Career Opportunities exist for both freelance designers
and full time positions in web design, computer
animation, computer game design, metaverse design and
multimedia development.

Program Outcomes

1. Graduates will have knowledge and skills in the
area of multimedia and computer graphics design.

2. Graduates will have knowledge and experience in
the latest software applications used in their field
by design professionals.

3. Graduates of the Visualization Programs will be
prepared for employment in the rapidly changing
areas of digital graphics and multimedia
technologies.

4. Graduates will be prepared to demonstrate both
traditional and digital portfolios to potential
employers.

Program Requirements

Course Cr
CSCI 1410 Computer Science & Information Systems 4
CSCl 1450  Web Fundamentals/HTML 4
CSCl 2562  Metaverse Based Computer Games 4
DGIM 1483 Photoshop 1 2
DGIM 1484 Photoshop 2 2
DGIM 1485  Second Life Basics 2
DGIM 2500 Metaverse Graphic Design 1 4
DGIM 2502 Metaverse Graphic Design 2 4
DGIM 2510 Metaverse Application Design 4
DGIM 2570 Digital Photography 1 2
DGIM 2571 Digital Photography 2 2
DGIM 2586 Digital Sound 2
DGIM 2587  Digital Video 1 2
DGIM 2588  Digital Video 2 2
DGIM 2702  Metaverse Design Capstone 4

Subtotal a4

General Education Requirements 16

Total Program Credits 60
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AAS Degree General Education

Requirements** 16 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Visualization Technology
Certificate

Program Overview

This certificate program is a series of entry level courses
that are part of the Visualization Technology AAS
degree at Saint Paul College. The certificate option is
available for students who may not choose to complete
the entire AAS degree and gain some experience with
courses used in computer graphics, particularly courses
in the Adobe software suite.

Program Requirements

Course Cr
DGIM 1443 Dreamweaver 1 2
DGIM 1448 Adobe Flash 1 2
DGIM 1483  Photoshop 1 2
DGIM 2562 Adobe lllustrator 3
DGIM 2566 InDesign 3
DGIM 2570 Digital Photography 1 2
DGIM 2600 Computer Graphics 1 4
Subtotal 18
General Education Requirements 3
(Select any ARTS course)
Total Program Credits 21

Web Design Certificate

Program Requirements

Course Cr
CSCl 1450  Web Fundamentals/HTML 4
CSCl 1470  Web Design 4
CSCl 2440 Internet Programming 1 — Client Side 4
DGIM 1443 Dreamweaver 1 2
DGIM 1448  Adobe Flash 1 2
DGIM 2570 Digital Photography 1 2

Total Program Credits 18

Computer — Management
Information Systems

Management Information Systems
ASDegree ........cooiiiiiin... 60 Credits

Program Overview

The Associate in Science Degree in Management
Information Systems is designed to provide students
with opportunities for immediate employment or for
transfer to four-year institutions with whom Saint Paul
College has articulation agreements. The College has
developed articulation agreements with four-year
institutions to assist students with their transfer goals.
See a Transfer Specialist for further information.

Students planning a career in this area should have
above average mathematical reasoning and
communication skills. Students should exhibit qualities
of patience, perseverance and preciseness and enjoy
working in a team environment.

Career Opportunities

A management information system degree prepares the
student for a career that combines business techniques
and computer systems capability. Students study how to
provide business transactions, reporting and analysis
using best practices in information technology.

Graduates will find opportunities in the information
systems field in business, manufacturing, government
and education. With additional education and
experience, students may advance to positions such as
Systems Analyst, Software Architect and Business
Analyst. Graduates of this program may choose to
continue their education at a four-year institution in
Management Information Systems or a related field.
Others may elect to enter the workforce following
graduation.
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Program Outcomes

1. Graduates will be able to analyze complex
business processes and develop process
improvements and comprehensive information
system requirements specifications to support
them.

2. Graduates will be able to help build and test
information systems in an organization.

3. Graduates will be able to utilize accounting and
business systems information to develop
recommendations for operating cost reduction
and improved use of capital investment.

4. Graduates will have a sound understanding of
business systems, current technologies,
organizational structures, communication tools
and critical thinking skills to help guide
Management Information Systems success.

Management Information
Systems AS Degree

Program Requirements

Course Cr
ACCT 1411 Principles of Accounting 1 4
BUSN 1440  Marketing Principles 3
BUSN 2450  Management Fundamentals 3
CSClI 1410  Computer Science & Info Systems 4
CSCI 1450  Web Fundamentals/HTML 4
CSCl 1550 Database Management Fundamentals 4
CSCI 2410 Management Information Systems 3
CSCl 2430 Information Systems Project Mgmt. 4
CSCl 2690  Computer Science Internship 1

Subtotal 30

General Education Requirements 30

(Select at least 30 credits of General

Education according to the

requirements listed below)

Total Program Credits 60

AS Degree General Education

Requirements* 30 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Students are required to complete the following
from Goal 4 7-9

Goal 4: Mathematical/Logical Reasoning
MATH 1740 Intro to Statistics — 4 cr
MATH 1730 College Algebra — 3 cr OR
MATH 2751 Calculus 1 -5 cr

Students are required to complete the following
from Goal 5 6

Goal 5: History, Social Science and
Behavioral Sciences
ECON 1720 Macroeconomics — 3 cr
ECON 1730 Microeconomics — 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts
General Education Electives 5-7

Students must select courses from at least six (6)
Goal Areas of the Minnesota Transfer Curriculum.

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Project Management: Business &

Information Systems Certificate

(located in Business Management Section)
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Computer Network
Careers

Computer Network Engineering Specialist

ASDegree ........coveiiiiin... 60 Credits
Computer Network Engineering

AASDegree..........coiiiiin... 60 Credits
Network Administration Certificate ......... 20 Credits

Program Overview

Networking Specialists can work in a wide variety of
jobs. The work could include purchasing, installing,
configuring, administrating and/or supporting. Some
jobs in networking could include help desk support,
user training, installing and maintaining local and/or
wide area networks.

The student should have excellent communication and
math skills. For the certificate programs, the student is
expected to have prior microcomputer and/or
networking experience. He/she should exhibit qualities
of patience, perseverance and preciseness and be a
logical thinker. The student should enjoy working in a
team environment and be able to work independently.
All networking programs emphasize preparation for
either the Microsoft Certified System Administration or
Linux Professional Institute (LPI) Certification.

Career Opportunities

With almost every size company connected to some
type of network, jobs in networking have become the
fastest growing in the computer field. With companies
networking to share resources and reduce expenses, the
networking specialist is an invaluable part of the new
company structure. There is a wide variety of jobs in
networking including installation, maintenance,
training, managing and user support.

Graduates find excellent opportunities as Network
Administrators, Network Support and Certified Network
Engineers in business, manufacturing, government and
education. Jobs for Networking Specialists in all types of
installations are found throughout the country with
opportunities for excellent earnings and rapid
advancement. Jobs include the following:

e Networking Engineer

e Network Administrator

® Network Help Desk Support
e LAN Specialist

e Datacommunications Specialist
e Telecommunications Specialist
e PC Network Administrator

¢ Information Specialist

e Certified Network Engineer

e LAN Manager

e WAN Manager

Program Outcomes

1. Graduates will have knowledge and skills in
computer network engineering.

2. Graduates will have knowledge and experience in

system design, analysis and maintenance.

3. Graduates of the Computer Network programs
will be prepared for employment as computer
network engineers.

4. Graduates will be prepared to take industry
certification exams.

Computer Network Engineering
Specialist AS Degree

Program Requirements

Course Cr
CSCl 1410 Computer Science & Information Systems 4
CSCI 1423 Computer Networking 1 - Client 4
CSCl 1440  Networking Fundamentals 4
CSCl 1521 Structures of Computer Programming 1 4
CSCl 2418  Computer Security Fundamentals 2
CSCI 2451 Computer Networking 2 — Server 4
CSCI 2461 Computer Networking 3 — Linux/Unix 4
CSCl 2465  Computer Networking 4 — Infrastructure 4
Subtotal 30
General Education Requirements 30
(Select at least 30 credits of General
Education according to the requirements
listed below)
Total Program Credits 60
AS Degree General Education
Requirements* 30 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Students are required to complete Math 1730 and 1740
Select a minimum of 7 credits from Goal 3 or Goal 4 7

Goal 3: Natural Sciences

Goal 4: Mathematical/Logical Reasoning
MATH 1730 College Algebra — 3 cr
MATH 1740 Intro to Statistics — 4 cr

Select a minimum of 4 credits from Goal 5 4

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 9 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum 9

Students must select courses from at least six (6)
Goal Areas of the Minnesota Transfer Curriculum.

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Computer Network Engineering
AAS Degree

Program Requirements

Course Cr
CSClI 1410  Computer Science & Information Systems 4
CSCl 1423  Computer Networking 1 — Client 4
CSCl 1440 Networking Fundamentals 4
CSCl 1450  Web Fundamentals/HTML 4
CSCI 1521 Structures of Computer Programming 1 4
CSCI 2420  Computer Security 4
CSCI 2430 Information Systems Project Management 4
CSCI 2451 Computer Networking 2 — Server 4
CSCl 2461 Computer Networking 3 — Linux/Unix 4
CSCl 2465 Computer Networking 4 — Infrastructure 4
CSCl 2475 A+ Hardware/Operating System Prep 4
Subtotal 44
General Education Requirements 16
(Select at least 16 credits of
General Education according
to the requirements listed below)
Total Program Credits 60
AAS Degree General Education
Requirements* 16 Credits
Students are required to complete ENGL 1711
and a Speech course from Goal 1 7
Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)
Select a minimum of 3 credits from Goal 3 or Goal 4 3
Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning
Select a minimum of 3 credits from Goal 5 3
Goal 5: History, Social Science and
Behavioral Sciences
Select a minimum of 3 credits from Goal 6 3
Goal 6: Humanities and Fine Arts
* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
Network Administration
Certificate
Program Requirements
Course Cr
CSCl 1423  Computer Networking 1 — Client 4
CSCl 1440 Networking Fundamentals 4
CSCl 2451 Computer Networking 2 — Server 4
CSCI 2461 Computer Networking 3 - Linux/Unix 4
CSCI 2465  Computer Networking 4 — Infrastructure 4

Total Program Credits 20

Computer Programming

Computer Programming AS Degree. ........ 60 Credits
Computer Programming AAS Degree ....... 60 Credits
Metaverse Application Development
AASDegree............ooiiii. 60 Credits
Java Programming Certificate. ............. 16 Credits
J2EE Application Development Certificate ... 16 Credits
Web Development Certificate. ............. 16 Credits
Web 2.0 Development Certificate. . ......... 16 Credits

Program Overview

The job of the applications programmer is to (1) review
job specifications provided by the system analyst and
end user and (2) plan, code, test and document a
programming solution which takes the available data
input and produces the desired output in the form of a
printed report or a screen display. The programming
language(s) used depends on the nature of the problem
and the languages available to the programmer at
his/her installation.

The student should have above average communications
and math skills. He/she should exhibit qualities of
patience, perseverance and preciseness and should enjoy
working in a team environment and also be able to
work independently. All programs emphasize training
for industry certification.

Career Opportunities

Graduates find excellent opportunities as computer
programmers in business, manufacturing, government
and education. Jobs for computer programmers for all
types of computer systems are found throughout the
country with opportunities for good earnings and rapid
advancement. Jobs include: Programmer, Database
Project Specialist, Applications Programmer, Technical
Programmer, Systems Analyst, MIS Coordinator,
Software Developer, Junior Programmer-Analyst, and
Senior Programmer-Analyst.

Program Outcomes

1. Graduates will be able to design and code
production software applications.

2. Graduates will be able to analyze complex
organizational problems and create design
specifications to address these problems.

3. Graduates will be able to use industry standard
database management systems to support their
applications.

4. Graduates of the degree programs will have
mastered the general education requirements for
work and life roles.

5. Graduates will be prepared to take certification
exams in their area of specialization.
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Programs

Computer Programming
AS Degree

Program Requirements

Course Cr
CSCI 1403 Operating System Development Platforms 2
CSCI 1410  Computer Science & Information Systems 4
CSCI 1450  Web Fundamentals\HTML 4
CSCl 1521 Structures of Computer Programming 1 4
CSCI 1541 Java Programming 1 4
CSCl 2463 XML Programming 4
Subtotal 22
Select one of the emphases listed below 12
General Education Requirements 26
(Select at least 26 credits of General
Education according to the requirements
listed below)
Total Program Credits 60
Java Emphasis
Course Cr
CSCI 1542 Java Programming 2 4
CSCI 1550  Database Management Fundamentals 4
Students should select 1 of the following courses
CSCl 2466  J2EE-JSP and Servlets 4
CSCI 2467 J2EE Application Development 4
Total Emphasis Credits 12
Web Development Emphasis
Course Cr
CSCI 1470  Web Design 4
CSCI 2440 Internet Programming 1 — Client Side 4
Students should select 1 of the following courses
CSClI 2442 Internet Programming 2 — Server Side 4
CSCl 2622 Web 2.0 - AJAX 4
Total Emphasis Credits 12

AS Degree General Education
Requirements*

26 Credits

Students are required to complete ENGL 1711 and a Speech

course from Goal 1

7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4

3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 4 credits from Goal 5

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6

Goal 6: Humanities and Fine Arts

Select a minimum of 9 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum.

Students must select courses from at least six (6)
Goal Areas of the Minnesota Transfer Curriculum.

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Computer Programming
AAS Degree

Program Requirements

Course Cr
CSCl 1403  Operating System Development Platforms 2
CSClI 1410  Computer Science & Information Systems 4
CSCI 1450  Web Fundamentals/HTML 4
CSCI 1521 Structures of Computer Programming 1 4
CSCl 1541 Java Programming 1 4
CSCl 1550 Database Management Fundamentals 4
CSCI 2463 XML Programming 4
CSCI XXXX  Technical Elective 4
CSCl 2690  Computer Science Internship 2

Subtotal 32
Select one of the emphases listed below 12

General Education Requirements 16

(Select at least 16 credits of General

Education according to the

requirements listed below)

Total Program Credits 60
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Web Development Emphasis

Course Cr

CSCI 1470  Web Design 4

CSCI 2440  Internet Programming 1 - Client Side 4

Students should select 1 of the following courses

CSCI 2442 Internet Programming 2 — Server Side 4

CSCI 2622  Web 2.0 - AJAX 4
Total Emphasis Credits 12

Java Emphasis

Course Cr
CSCl 1542 Java Programming 2 4
CSCl 2466  J2EE-JSP and Servlets 4
CSCl 2467  J2EE Application Development 4

Total Emphasis Credits 12

AAS Degree General Education

Requirements* 16 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Metaverse Application
Development AAS Degree

Program Overview

The job of the applications programmer is to (1) review
job specifications provided by the system analyst and
end user and (2) plan, code, test and document a
programming solution which takes the available data
input and produces the desired output in the form of a
printed report or a screen display. The programming
language(s) used depends on the nature of the problem
and the languages available to the programmer at
his/her installation.

The student should have above average communication
and math skills. He/she should exhibit qualities of

patience, perseverance and preciseness and should enjoy

working in a team environment and also be able to
work independently. All programs emphasize training
for industry certification.

Career Opportunities

Graduates find excellent opportunities as computer
programmers in business, manufacturing, government
and education. Jobs for computer programmers for all
types of computer systems are found throughout the
country with opportunities for good earnings and rapid
advancement. Jobs include: Programmer, Database
Project Specialist, Applications Programmer, Technical
Programmer, Systems Analyst, MIS Coordinator,
Software Developer, Junior Programmer-Analyst, and
Senior Programmer-Analyst.

Program Outcomes

1. Graduates will design and code production
software applications.

2. Graduates will analyze complex organizational
problems and create design specifications to
address these problems.

3. Graduates will use industry standard database
management systems to support their
applications.

4. Graduates of the degree programs will have
mastered the general education requirements for
work and life roles.

5. Graduates will be prepared to take certification
exams in their area of specialization.

Program Requirements

Course Cr
CSCl 1410  Computer Science & Information Systems 4
CSCI 1450  Web Fundamentals/HTML 4
CSCI 1521 Structures of Comp Programming 1 4
CSCI 1522 Structures of Comp Programming 2 4
CSCl 2562  Metaverse Based Computer Games 4
CSCl 2630 Metaverse App Development 4
CSCI 2632 Metaverse Graphics Programming 4
CSCl 2710  Metaverse App Development Capstone 4
DGIM 2500  Metaverse Graphic Design 1 4
DGIM 2570 Digital Photography 1 2
DGIM 2587  Digital Video 1 2
DGIM 2600 Computer Graphics 1 4

Subtotal 44

General Education Requirements 16

(Select at least 16 credits of General

Education according to the

requirements listed below)

Total Program Credits 60
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Programs

AAS Degree General Education

Requirements* 16 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Java Programming Certificate

This program is designed for individuals who have
computer programming knowledge or are currently
employed in the computer programming field.

Program Requirements
Course Cr

CSCI 1450 Web Fundamentals/HTML 4
CSCI 1541 Java Programming 1 4
CSCl 1542 Java Programming 2 4
Select 1 of the following courses
CSCl 2463 XML Programming 4
CSCl 2466  J2EE-JSP and Servlets 4
CSCl 2467 J2EE Application Development 4
Total Program Credits 16
J2EE Application Development
Certificate
This program is designed for individuals who have
computer programming knowledge or are currently
employed in the computer programming field.
Program Requirements
Course Cr
CSCl 1541 Java Programming 1 4
CSCl 1542 Java Programming 2 4

Select 2 of the following courses:

CSCI 1560  Object Oriented Analysis & Designs-UML 4
CSCl 2463 XML Programming 4
CSCl 2466  J2EE-JSP and Servlets 4
CSCl 2467 J2EE Application Development 4

Total Program Credits 16

Web Development Certificate

This program is designed for individuals who have
computer programming knowledge or are currently
employed in the computer programming field.

Program Requirements

Course Cr
CSCl 1450  Web Fundamentals/HTML 4
CSCl 1470  Web Design 4
CSCl 2463 XML Programming 4
Select 1 of the following courses:
CSCl 2440  Internet Programming 1 - Client Side 4
CSCl 2442 Internet Programming 2 — Server Side 4
CSCl 2622 Web 2.0 - AJAX 4
Total Program Credits 16

Web 2.0 Development

Program Overview

The technical underpinnings of Web 2.0 have evolved
into a set of related technologies that are changing the
use of the Web from an “inquiry-response” paradigm to
a “dialog-collaborative” paradigm. This program
defines technologies relevant to Web 2.0 and provides
instruction in their usage and deployment. This
certificate will introduce students to the multimedia and
gaming environment and prepare students for “open
source” and “digital web” certification.

Web 2.0 Development

Certificate
Program Requirements
Course Cr
CSCI 2605  Web 2.0 Technologies 4
Select 12 credits from the following courses:
CSCl 2610  Web 2.0 Multimedia Tools 4
CSCI 2615  Web 2.0 Open Source Software

Foundations 4
CSCl 2620  Web 2.0 Programming Paradigms

and Software Tools 4
CSCIl 2621 Web 2.0 - RUBY on Rails 4
CSCl 2622 Web 2.0 - AJAX 4
Total Program Credits 16
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Computer Science

Computer Science AS Degree. . ............ 60 Credits

Program Overview

The Associate in Science Degree in Computer Science is
designed to provide students with opportunities for
immediate employment or for transfer to four-year
institutions with whom Saint Paul College has
articulation agreements. The College has developed
articulation agreements with four-year institutions to
assist students with transfer goals. See a Transfer
Specialist for further information.

Students planning a career in this area should have
above average mathematical reasoning and
communication skills. Students should exhibit qualities
of patience and preciseness and enjoy working in a
team environment.

Career Opportunities

Graduates of this program may choose to continue their
education at a four-year institution in a Computer
Science or related field. Others may elect to enter the
workforce following graduation. Graduates will find
opportunities in the computer science field in the areas
of programming or database management in business,
manufacturing, government and education. With
additional education and experience, students may
advance to positions such as Database Analyst, Systems
Analyst, Software Developer or Programmer-Analyst.

Program Outcomes

1. Graduates will be able to develop complex
algorithms which underlie common
programming tasks.

2. Graduates will be able to construct and analyze
the performance of complex data structures and
use them to develop efficient computer programs.

3. Graduates will have a sound understanding of
the mathematics that underlies Computer Science
and be able to develop and deploy computer
programs which utilize it.

4. Graduates of the program will have mastered the
general education requirements for work and life
roles.

Computer Science AS Degree

Program Requirements

Course Cr
CSCl 1403  Operating System Development Platforms 2
CSCl 1410  Computer Science & Information Systems 4
CSCI 1521 Structures of Computer Programming 1 4
CSCl 1522 Structures of Computer Programming 2 4
CSCI 1541 Java Programming 1 4

Select two courses (8 credits) from the following:

CSCl 2460 Discrete Structures of Computer Science 4
CSCI 2570  Machine Architecture and Organization 4
CSCI 2580  Introduction to Numerical Computing 4
Subtotal 26
General Education Requirements 34

(Select at least 34 credits of General
Education according to the
requirements listed below)

Total Program Credits 60

AS Degree General Education

Requirements* 34 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 — 4cr
SPCH XXXX = 3 cr (Goal 1 only)

Students are required to complete the following from
Goal 3 & Goal 4 20

Goal 3: Natural Sciences
PHYS 2700 General Physics 1 -5 cr
PHYS 2710 General Physics 2 - 5 cr

Goal 4: Mathematical/Logical Reasoning
MATH 2751 Calculus 1 =5 cr
MATH 2752 Calculus 2 -5 cr

Select a minimum of 4 credits from Goal 5 4

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Students must select courses from at least six (6)
Goal Areas of the Minnesota Transfer Curriculum.

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Programs

Child Development Careers

84

Cosmetology Careers

Child Development Careers Certificate

Child Development Careers Diploma

Child Development Careers AAS Degree

Child Development Careers ASL AS Degree

Child Development Careers AS Degree

Child Development Administration Advanced Technical Certificate

87

Culinary Arts

Cosmetology AAS Degree
Cosmetology Diploma
Nail Care Technician Certificate

89

Esthetics

Culinary Arts AAS Degree

Culinary Arts Diploma

Baking and Decorating Certificate
Restaurant Management Certificate
Short Order Cooking Certificate
Wine Professional Certificate

91

Health Unit Coordinator

Esthetician AAS Degree
Esthetician Diploma
Esthetician Certificate

94

Health Information Technology

Health Unit Coordinator Certificate

Massage Therapy Careers

See Health Information Technology and Medical Office Careers in Business section

94

Medical Laboratory Technician

Clinical Massage Therapy AAS Degree
Massage Therapy Certificate
Reflexology Certificate

Yoga Instructor Training Certificate

97

Medical Laboratory Technician AAS Degree

Nursing Assistant/Home Health Aide 99

Nursing Assistant/Home Health Aide Certificate
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Personal Trainer 99

Personal Trainer AAS Degree
Personal Trainer Diploma

Practical Nursing LPN to BSN through Metropolitan State University 100

Practical Nursing AAS Degree
Practical Nursing Diploma

Respiratory Therapist/Respiratory Care Practitioner 102

Respiratory Therapist/Respiratory Care Practitioner AAS Degree

Watchmaking 104

Micro Mechanical Technology Diploma
Watchmaking Certificate
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Programs

Child Development
Careers
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Child Development Careers Certificate . . . . .. 17 Credits
Child Development Careers Diploma........ 35 Credits
Child Development Careers AAS Degree. . . .. 66 Credits
Child Development Careers AS Degree. . . ... 64 Credits

Child Development Careers ASL AS Degree . . 64 Credits
Child Development Administration
Advanced Technical Certificate. .. ..... 10 Credits

Program Overview

This program is designed to prepare individuals for
employment in a variety of early childhood settings.
Courses were designed in collaboration with the other
Minnesota Technical and Community Colleges. This
program offers a certificate, diploma, AAS and AS
Degree. All coursework meets Minnesota Department
of Human Services educational requirements for early
childhood teachers and assistant teachers. Throughout
the program, students will learn about child
development, guidance, professional relationships,
nutrition, health and safety, cultural sensitivity and
techniques for promoting learning in young children.
Each level provides lab, internship, or practicum
opportunities which allow students to apply their skills
and knowledge in a practical experience.

Students must have a high school diploma or GED and
pass a criminal background study. Respect for cultural
differences is essential. Good judgment and absolute
integrity are also necessary for success in the field of
child development.

Career Opportunities

The field of Child Development Careers offers many
opportunities for employment as more and more
parents seek quality care and educational programs for
their children. There is currently such a high demand
for trained child development professionals that our job
placement rate is well over 95%. The Bureau of Labor
Statistics estimates that the employment outlook will
grow faster than average through 2010.

Graduates of the Child Development Certificate
Program will qualify to work as an assistant teacher in
a child care setting or preschool program, a family child
care provider, or nanny.

Graduates of the Child Development Diploma Program
will qualify to work at any of the previous occupations
(at a higher pay rate) as well as a lead teacher in a child
care setting or preschool program, an assistant teacher
in a Head Start program, or a child care resource and
referral counselor.

Graduates of the Child Development AAS or AS
Program will qualify to work at any of the previous
occupations (at a higher pay rate) as well as a Lead
Teacher in a Head Start program, a teacher assistant or

education assistant in the public schools, Early
Childhood Special Education, Early Childhood Family
Education, or a Child Life Assistant (working with
children in a hospital setting). The ASL/AS program
qualifies the graduate to work in the same programs as
listed; however, this program has a focus on using ASL
in a child development setting.

The Child Development Administration Advanced
Technical Certificate is for current child care center
directors and assistant directors who seek advanced
certification.

Program Outcomes

1. Graduates will demonstrate knowledge of child
safety, health and nutrition.

2. Graduates will demonstrate knowledge in the
fundamental principles of child development and
developmentally appropriate practices.

3. Graduates will demonstrate knowledge and skills
in developing and implementing early childhood
curriculum.

4. Graduates will have knowledge and will
demonstrate skills in family, community, and
staff relations.

5. Graduates will have hands-on training in a
variety of Child Development settings.

6. Graduates will possess the knowledge and skills
for immediate employment in the Child
Development field.

7. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

Child Development Careers
Certificate

Program Requirements

Course Cr
CHDV 1200  Professional Relations in Early
Childhood Careers 3
CHDV 1210  Foundations of Child Development 3
CHDV 1220 Child Safety, Health & Nutrition 4
CHDV 1230  Guidance in the Early Childhood
Environment 4
SOCI 17XX  Any may be taken, however
SOCI 1720  Social Problems OR
SOCI 1730  Sociology of Families and Relationships
is recommended 3
Total Program Credits 17
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Child Development Careers

Diploma

Program Requirements

Course Cr
CHDV 1200 Professional Relations in

Early Childhood Careers 3
CHDV 1210  Foundations of Child Development 3
CHDV 1220 Child Safety, Health & Nutrition 4
CHDV 1230  Guidance in the Early Childhood

Environment 4
CHDV 1340  Planning & Implementing Curriculum 3
CHDV 1910 Practicum 1 4
ENGL 1711 Composition 1 4
SOCI 17XX  Any may be taken, however
SOCI 1720  Social Problems OR
SOCI 1730  Sociology of Families and Relationships

is recommended 3

Subtotal 28
Choose 1 of the 4 courses listed below: 4
CHDV 1310 Infant & Toddler Dev. & Learning OR 4
CHDV 1312 Preschool Development & Learning OR 4
CHDV 1314 School Age Development & Learning OR 4
CHDV 1316 Mixed Age Development & Learning 4

Electives: Choose 3 credits of technical

electives from the following courses: 3
CHDV 2500  Shadow Study 1
CHDV 2520  Peaceful Classroom 3
CHDV 2530  Challenging Children: Behavior

Management Strategies 3
CHDV 2540  Sensory/Motor Learning Experiences 3
CHDV 2550  Cognitive/Multimedia Learning Experience 3
CHDV 2560 Language/Literature Learning Experiences 3
CHDV 2570  Multi-cultural Learning Experiences 3
CHDV 2580 Creative Development

Learning Experiences 3
CHDV 2590  Social-Emotional Learning Experiences 3
CHDV 2597 Special Topics 1-4
HLTH 1432  CPR for the Professional 1

Total Program Credits 35

Child Development Careers AAS

Degree
Program Requirements
Course Cr
CHDV 1200  Professional Relations in Early
Childhood Careers 3
CHDV 1210 Foundations of Child Development 3
CHDV 1220 Child Safety, Health & Nutrition 4
CHDV 1230  Guidance in the Early Childhood
Environment 4
CHDV 1340 Planning & Implementing Curriculum 3
CHDV 1910 Practicum 1 4
CHDV 2320  Profiles of the Exceptional Child 3
CHDV 2600  Professional Leadership 3
CHDV 2610 Practicum 2 3
CHDV 2640 Program Planning 3
Subtotal 33

Choose 1 of the 4 courses listed below:

CHDV 1310
CHDV 1312
CHDV 1314
CHDV 1316

CHDV 2500
CHDV 2520
CHDV 2530

CHDV 2540
CHDV 2550

CHDV 2560

CHDV 2570
CHDV 2580

CHDV 2590
CHDV 2597
HLTH 1432

Infant & Toddler Dev. & Learning OR
Preschool Development & Learning OR
School Age Development & Learning OR
Mixed Age Development & Learning
Electives: Choose a minimum of 9 credits

R L

from the following Technical Electives: 9
Shadow Study 1
Peaceful Classroom 3
Challenging Children: Behavior

Mgmt. Strategies 3
Sensory/Motor Learning Experiences 3
Cognitive/Multimedia

Learning Experiences 3
Language & Literature

Learning Experiences 3
Multi-cultural Learning Experiences 3
Creative Development

Learning Experiences 3
Social-Emotional Learning Experiences 3
Special Topics 1-4
CPR for the Professional 1
General Education Requirements 20
(Select at least 20 credits of General
Education according to the

requirements listed below)

Total Program Credits 66

AAS Degree General Education

Requirements*

20 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication

ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and

Behavioral Sciences

SOCI 17XX - any may be taken, however
SOCI 1720 Social Problems OR

SOCI 1730 Sociology of Families &
Relationships, is recommended

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 4 additional credits from
Goals 1-10 of the Minnesota Transfer Curriculum 4

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Programs
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Child Development Careers AS
Degree

Program Requirements

Child Development Careers ASL
AS Degree

Program Requirements

Course Cr Course Cr
CHDV 1200 Professional Relations in Early CHDV 1200  Professional Relations in Early
Childhood Careers 3 Childhood Careers 3
CHDV 1210  Foundations of Child Development 3 CHDV 1210  Foundation of Child Development 3
CHDV 1220 Child Safety, Health & Nutrition 4 CHDV 1220 Child Safety, Health & Nutrition 4
CHDV 1230  Guidance in the Early Childhood CHDV 1230  Guidance in the Early Childhood
Environment 4 Environment 4
CHDV 131N (age specific) Development and Learning 4 ASLS 1411 American Sign Language 1 3
CHDV 1340  Planning and Implementing Curriculum 3 ASLS 1412 American Sign Language 2 3
CHDV 1910 Practicum 1 4 ASLS 1420  ASL Linguistics 2
CHDV 2320  Profiles of the Exceptional Child 3 CHDV 2320  Profiles of the Exceptional Child 3
CHDV25NN  Technical Elective OR CHDV 2560  Language & Literature Learning
CHDV 2640  Program Planning 3 Experiences 3
CHDV 2600  Professional Leadership 3 CHDV 2577 Early Childhood Education -
Subtotal 34 Special 'SetFmgs/ASL' ' 2
General Education Requirements 30 CHDV 2599 Internship (in a special setting) 4
(Select at least 30 credits of Subtotal 34
General Education according to General Education Requirements 30
the Requirements below) (ASLS 1413 American Sign Language 3
Total Program Credits 64 ASLS 1414 American Sign Language 4
recommended as 6 of the 13 additional
credits from goals 1-10)
AS Degree General Education Total Program Credits o4
Requirements* 30 Credits
_ Child Development
Students are required to complete ENGL 1711 and a .. .
SPCH coures from Goal 1 ; Administration Advanced
Goal 1: Communication Technical Certificate
ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only) Program Requirements
Select a minimum of 3 credits from Goal 3 or Goal 4 3 Course Cr
Goal 3: Natural Sciences CHDV 2800  Child Development Administration 3
Goal 4: Mathematical/Logical Reasoning CHDV 2820  Child Development Financial Management 3
Select a minimum of 4 credits from Goal 5 4 CHDV 2840 Child Development Stafﬁng & Supervision 3
Goal 5: History, Social Science and CHDV 2860  Advanced Internship — Administration
Behavioral Sciences of a Child Development Setting 1
SOCI 17XX — any may be taken, however Total Program Credits 10

SOCI 1720 Social Problems OR
SOCI 1730 Sociology of Families &
Relationships, is recommended

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

Select a minimum of 13 additional credits from Goals
1-10 of the Minnesota Transfer Curriculum 13

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Note: For this certificate please see the
Child Development program advisor.
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Cosmetology Careers

Cosmetology AAS Degree ................ 72 Credits
Cosmetology Diploma.................... 59 Credits
Nail Care Technician Certificate ............ 16 Credits
Cosmetology

Program Overview

Cosmetology services include the cleaning, conditioning,
shaping, reinforcing, coloring and enhancing of the
body surface in the areas of head, scalp, face, arms,
hands, legs and feet.

Nail Technician services include the cleaning, shaping,
conditioning and care for the fingers, hands, toes and
feet as well as the preparation and application of
artificial nails.

Students must have a high school diploma or equivalent
(GED). Science courses provide a good background for
the skills taught in hair analysis and treatment. Physical
requirements include finger dexterity, negative allergic
reaction to cosmetic preparations and artistic flair for
creative design. The professional cosmetologist and nail
technician should enjoy working with the public and in
a team atmosphere. People skills and time management
skills are essential.

Career Opportunities

The job outlook has never been better for
cosmetologists, estheticians and nail technicians.
Increasing population, incomes and demand for
cosmetology services will stimulate job growth. In
addition, numerous job openings will stem from rapid
turnover in salons and the large size of the occupation.
The rapid growth of nail salons and full-service day
spas will generate numerous job openings for
cosmetologists skilled in hair, skin and nails.

After cosmetology students complete 1550 hours of
skills and theory training and pass the written exam
given through the State designated testing service and
skills certification, they are eligible for licensure through
the Minnesota Board of Cosmetologist Examiners.
Cosmetologists work in a variety of settings including
beauty salons and full-service day spas.

After Nail Technician students complete 350 hours of
skills and theory training and pass the written exam
given through the State designated testing service, and
skills certification, they are eligible for licensure from
the Minnesota Board of Cosmetologist Examiners. Nail
technicians work in beauty salons, nail salons and spas.

Program Outcomes (Cosmetology)

1. Graduates will be prepared to take the skills
certification.

2. Graduates will be prepared to take the
Minnesota State Cosmetology written exam and
state law test administered through the State
designated testing service (access through
www.bceboard.state.mn.us).

3. Graduates will have knowledge and skills in
cosmetology services (hair, nails and skin).

4. Graduates will have knowledge and skills in
salon operations.

5. Graduates will be prepared for employment as
Cosmetologists.

6. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

Program Outcomes (Nail Technician)

1. Graduates will be prepared to take the skills
certification.

2. Graduates will be prepared to take the Minnesota
State written exam and state law test administered
through the State designated testing service
(access through www.bceboard.state.mn.us).

3. Graduates will possess knowledge and skills
for manicures, pedicures and application of
artificial nails.
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Cosmetology AAS Degree

Program Requirements
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Course Cr
CHSN 1410 Preclinic Introduction 4
CHSN 1420 Body Systems & Diseases 4
CHSN 1461 Clinic 1 = Nails 3
CHSN 1462 Clinic 2 - Skin 4
CHSN 1463 Clinic 3 = Advanced Skin 4
CHSN 1464 Clinic 4 — Hair Shaping and Styling 4
CHSN 1465 Clinic 5 — Advanced Hair and

License Prep 3
COSM 1405 Preclinic Hair Care 1 3
COSM 1406 Preclinic Hair Care 2 3
COSM 1407 Preclinic Nail Care 3
COSM 1409 Preclinic Chemical Control 3
COSM 1413 Preclinic Hair Color 3
COSM 1418  Advanced Hair Care 4
ESTH 1445 Cosmetic Chemistry &

Makeup Applications 4
ESTH 1455 Skin Analysis & Massage 4

Subtotal 53

General Education Requirements 16

(Select at least 16 credits of General

Education according to the

requirements listed below)

Required Technical Electives 3

Must select at least 3 credits from the

following technical electives to complete

the required 1550 hours needed

for licensure: 3
COSM 1451 Salon Operations 1 1
COSM 1452 Salon Operations 2 2
COSM 1453  Salon Operations 3 3
COSM 1454 Salon Operations 4 4
COSM 1455 Salon Operations 5 5
COSM 1456  Salon Operations 6 6

Total Program Credits 72

Saint Paul College’s Cosmetology Program is a
Pivot Point Member School

Pivot Point International Inc,
1560 Sherman Avenue Suite 700
Evanston, IL 60201
1.800.886.4247
www.pivot-point.com

pivot point.

MEMBER SCHOOL

Pivot Point is a registered service mark and

trademark owned by Pivot Point International, Inc.

AAS Degree General Education

Requirements* 16 Credits

Students are required to complete ENGL 1711
and one of the following Speech courses from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH 1720 Interpersonal
Communications — 3 cr OR SPCH 1782
Organizational Communication — 3 cr

Select a minimum of 3 credits from Goal 3 or Goal 4 3

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3
Goal 5: History, Social Science and Behavioral
Sciences
Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Cosmetology Diploma

Program Requirements

Course Cr
CHSN 1410 Preclinic Introduction 4
CHSN 1420  Body Systems and Diseases 4
CHSN 1461 Clinic 1 - Nails 3
CHSN 1462 Clinic 2 - Skin 4
CHSN 1463 Clinic 3 — Advanced Skin 4
CHSN 1464 Clinic 4 — Hair Shaping and Styling 4
CHSN 1465 Clinic 5 = Advanced Hair and

License Prep 3
COSM 1405 Preclinic Hair Care 1 3
COSM 1406 Preclinic Hair Care 2 3
COSM 1407 Preclinic Nail Care 3
COSM 1409 Preclinic Chemical Control 3
COSM 1413 Preclinic Hair Color 3
COSM 1418  Advanced Hair Care 4
ESTH 1445  Cosmetic Chemistry & Makeup Application 4
ESTH 1455 Skin Analysis & Massage 4

Subtotal 53

General Education Requirements 3

(SPCH 1720 Interpersonal Communications

OR SPCH 1782 Organizational

Communication)

Required Technical Electives 3

Must select at least 3 credits of the

following Technical Electives to complete

the required 1550 hours needed

for licensure
COSM 1451 Salon Operations 1 1
COSM 1452 Salon Operations 2 2
COSM 1453  Salon Operations 3 3
COSM 1454 Salon Operations 4 4
COSM 1455 Salon Operations 5 5
COSM 1456  Salon Operations 6 6

Total Program Credits 59
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Nail Care Technician Certificate

Program Requirements

Course Cr
CHSN 1410  Preclinic Introduction 4
CHSN 1420 Body Systems & Diseases 4
CHSN 1461 Clinic 1 - Nails 3
COSM 1407 Preclinic Nail Care 3
COSM 1452 Salon Operations 2 2
Total Program Credits 16
Select from the following electives as needed:
COSM 1451 Salon Operations 1 1
COSM 1453 Salon Operations 3 3
Culinary Arts
Culinary Arts AASDegree. ................ 68 Credits
Culinary Arts Diploma . ................... 55 Credits
Baking and Decorating Certificate ........... 9 Credits
Restaurant Management Certificate......... 13 Credits
Short Order Cooking Certificate. ........... 25 Credits
Wine Professional Certificate ............... 9 Credits

Program Overview

Chefs and cooks prepare a variety of foods in many
different environments, from preparation of a la carte
(prepared to order) to banquets for hundreds of people.
Responsibilities include sanitation, maintaining an
accounting and inventory control system, estimating the
amount of food needed, purchasing food supplies and
planning menus. Nutritional aspects of healthy cooking
are increasingly incorporated into the chef’s menu. A
good general education, good reading ability and a
working knowledge of mathematics is important so that
students can interpret weights and measures, calculate
recipes and understand cost control, inventory control
and forecasting.

Career Opportunities

According to the U.S. Bureau of Labor Statistics and
National Restaurant Association, meal preparation
continues to shift out of the home, providing plentiful
opportunities for chefs, cooks and other food service
workers. Americans spend more than $300 billion each
year on meals eaten outside the home. The restaurant
industry employs 11.6 million people, almost 9% of the
total U.S. workforce. The number is expected to reach
13 million by 2010.

Opportunities are available in hotels, restaurants,
resorts, clubs, catering and corporate dining,
government and school kitchens. Institutional
opportunities include health care, schools, corporations
and government facilities. Culinary Arts careers can
lead in many different directions such as hospitality
management, sales, product development, or owning
your own business. Articulation agreements exist with
4-year degree granting institutions to pursue advanced
degrees in the culinary arts field.

These programs are accredited by the American
Culinary Federation Education Foundation
Accrediting Commission (ACFEF).

S=——

Program Outcomes

1. Graduates will have knowledge and skills in
culinary arts.

2. Graduates will demonstrate knowledge and skills
in restaurant operations.

3. Graduates will be experienced in food
preparation and presentation for business and
industry.

4. Graduates will be prepared for immediate
employment in the food service industry.

5. Graduates will have mastered the general
education program requirements for work and
life roles.

6. Graduates will be eligible for Minnesota Food
Manager Certification.

7. Graduates will be eligible for certification by
ACF as a “Certified Culinarian.”
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Culinary Arts AAS Degree Culinary Arts Diploma

Program Requirements Program Requirements
Course

CULA 1400  Culinary Basics 1

CULA 1420  Culinary Basics 2

CULA 1440  Breakfast

CULA 1450  Meat Fabrication

CULA 1460  Basic Menu Production

CULA 1470 Food Service Sanitation

CULA 1480 Nutrition

CULA 1490 Food Service Math

CULA 1510  Commercial Bakery Production

CULA 1520  Commercial Pantry Production

CULA 1530  Commercial Range Production

CULA 1535 Catering

CULA 1540 Food Service Supervisory Management
CULA 1550  Girill/Short Order Cooking

CULA 1560 Food, Beverage & Labor Cost Control
CULA 1570  Basic Cake Decorating

CULA 2410  Restaurant Operations Theory

CULA 2411 Restaurant Operations Lab 1

CULA 2412 Restaurant Operations Lab 2

CULA 2420 Service

CULA 2430  Advanced Foods and Wine Appreciation
CULA 2440 Ice Carving

CULA 2450  Advanced Cake & Pastry

CULA 2460  Classical Buffet

[e]
=
0
=

Course

CULA 1400  Culinary Basics 1

CULA 1420  Culinary Basics 2

CULA 1440  Breakfast

CULA 1450  Meat Fabrication

CULA 1460  Basic Menu Production

CULA 1470 Food Service Sanitation

CULA 1480 Nutrition

CULA 1490  Food Service Math

CULA 1510  Commercial Bakery Production

CULA 1520  Commercial Pantry Production

CULA 1530  Commercial Range Production

CULA 1535  Catering

CULA 1540 Food Service Supervisory Management
CULA 1550  Girill/Short Order Cooking

CULA 1560 Food, Beverage & Labor Cost Control
CULA 1570  Basic Cake Decorating

CULA 2410  Restaurant Operations Theory

CULA 2411 Restaurant Operations Lab 1

CULA 2412 Restaurant Operations Lab 2

CULA 2420 Service

CULA 2430  Advanced Foods and Wine Appreciation
CULA 2440 Ice Carving

CULA 2450  Advanced Cake & Pastry

CULA 2460  Classical Buffet

WN=NNNWWNNWNN=_DNNNODNNNMNNODNNN =2 AW
WN=NONNWWNNWNN=_DNNNNNNDNNNNNNDNN -2 AW

Subtotal 52 Subtotal 52
General Education Requirements 16 General Education Requirement 3
(Select at least 16 credits of General SPCH 1782 Organizational Communication
Education according to the COMM 1510 Customer and Occupational
requirements listed below) Relations (recommended)
Total Program Credits 68 Total Program Credits 55
AAS Degree General Education Baklng and Decoratlng
Requirements* 16 Credits Certificate
Students are required to complete ENGL 1711 Program Requirements
and a Speech course from Goal 1 7
Course Cr
Goal 1: Communication " -
ENGL 1711 Composition 1 — 4 cr CULA 1400 Culinary Basics 1 3
SPCH XXXX - 3 cr (SPCH 1720 OR CULA 1470 Food Service Sanitation 2
SPCH 1782 recommended) CULA 1490  Food Service Math 2
Select a minimum of 3 credits from Goal 3 or Goal 4 3 CULA 1570 Basic Cake Decorating 2
Total Program Credits 9

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Restaurant Management

Certificate*
Program Requirements
Course Cr
HSPM 1410 Introduction to Hospitality
Management 3
BUSN 2450 Management Fundamentals 3
CULA 1540 Food Service Supervisory Management 2
CULA 1560 Food, Beverage & Labor Cost Control 3
CULA 1470 Food Service Sanitation 2
Total Program Credits 13

* Also see Hospitality Management under
Business Programs.

Short Order Cooking Certificate

Program Requirements

Course Cr
CULA 1400  Culinary Basics 1 3
CULA 1420  Culinary Basics 2 4
CULA 1440 Breakfast 1
CULA 1450 Meat Fabrication 2
CULA 1460 Basic Menu Production 2
CULA 1470 Food Service Sanitation 2
CULA 1480 Nutrition 2
CULA 1490 Food Service Math 2
CULA 1520  Commercial Pantry Production 2
CULA 1550  Grill/Short Order Cooking 2

Subtotal 22

General Education Requirement 3

SPCH 1782 Organizational Communication
OR COMM 1510 Customer and
Occupational Relations (recommended)

Total Program Credits 25

Wine Professional Certificate

Must be 21 years of age. All credits must be completed
in one semester.

Program Overview

The Wine Professional certificate provides the graduate
with a strong knowledge of wine, wine service skills
and wine marketing strategies.

Career Opportunities

The wine industry is rapidly expanding within the
United States, with wine sales almost tripling from
$10.9 billion in 1991 to $30 billion in 2007,
representing 314 million cases. Wine sales have now
surpassed beer sales with millennials rapidly adapting
to wine over beer. Wine sales are an important profit
center for the restaurant/hospitality industry and thus a
comprehensive knowledge of wine is critical for
maximizing outcomes.

Opportunities are available in hotels, restaurants,
resorts, clubs, catering and corporate dining. Graduates
of the Wine Professional Certificate will be prepared for
careers in the restaurant/hospitality industry, wine
distribution and wholesale/retail wine trade.

Program Outcomes (Wine Professional)

1. Graduates will have knowledge and skills in
professional tasting techniques for assessment
and evaluation of wine.

2. Graduates will have knowledge and skills in wine
service techniques.

3. Graduates will have knowledge and skills in wine
business considerations.

4. Graduates will have knowledge and skills in wine
merchandising, marketing and public relations.

Wine Professional Certificate

Program Requirements

Course Cr
CULA 1600  Professional Introduction to Wine 2
CULA 1610 Flavor Dynamics of Wine 2
CULA 1620 Professional Wine Service 1
CULA 1630  Strategies for Pairing Wine with Food 2
CULA 1640  Wine Marketing 2
Total Program Credits 9
Esthetics
Esthetician Certificate . ................... 27 Credits
Esthetician AAS Degree. .................. 72 Credits
Esthetician Diploma...................... 60 Credits

Program Overview

Esthetician services include specialized work with skin
care products, analysis of skin, skin exfoliation,
massage techniques, aromatherapy and facials. Students
learn to apply makeup, provide temporary hair
removal, and use machines designed to administer skin
treatments.

Esthetician AAS Spa Technician Emphasis or Esthetician
Diploma graduates will meet the criteria for the
CIDESCO exam requirement of 1200 hours of training
in skin, massage and nail services. Therefore, graduates
of these 2 program options are trained in therapeutic
skin and body services.
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Career Opportunities

After esthetician students complete 600 hours of
skills and theory training and pass the written exam
through the State designated testing service and skills
certification, they are eligible for licensure through
the Minnesota Board of Cosmetologist Examiners.
Estheticians work in a variety of settings including
salons, spas, fitness centers, as well as dermatologic
and plastic surgeon’s offices and hospitals. CIDESCO
Diploma holders are able to license as an esthetician
technician, certify as a massage therapist and license as
a nail technician upon completion of clinic nail hours.
Cross trained therapists are able to work in Spas,
Medical Offices, Cruise Ships and 5 Star Resorts.

Program Outcomes (Esthetician)

1. Graduates will be prepared to take the
esthetician skills certification.

2. Graduates will be prepared to take the
Minnesota State Esthetician written exam and
state law test administered through the state
designated testing service (access through
www.bceboard.state.mn.us).

3. Graduates will have knowledge and skills in
esthetician (skin) services.

4. Graduates will have knowledge and skills in
salon operations focusing on skin services.

5. Graduates will possess knowledge and skills for
personal care of the skin.

6. Graduates will be prepared for employment as
an esthetician.

7. Graduates will have the knowledge and skills for
work and life roles.

8. Graduates will have knowledge in cosmetic care
product ingredients.

Program Outcomes (Esthetician AAS - Spa
Technician emphasis and Esthetician Diploma)

(in addition to certificate outcomes above)

1. Graduates will be prepared to take the
CIDESCO exam.

2. Graduates will have knowledge and skills in spa
operations focusing on therapeutic skin and body
services.

3. Graduates will be prepared for employment as a
CIDESCO diploma holder.

Esthetician Certificate

Program Requirements

Course Cr
CHSN 1410 Preclinic Introduction 4
CHSN 1420 Body Systems & Diseases 4
CHSN 1462 Clinic 2 - Skin 4
CHSN 1463 Clinic 3 = Advanced Skin 4
ESTH 1445 Cosmetic Chemistry &

Makeup Applications 4
ESTH 1455 Skin Analysis & Massage 4

Subtotal 24

General Education Requirements 3

SPCH 1720 Interpersonal Communication
OR SPCH 1782 Organizational
Communication (recommended)

Total Program Credits 27
Select from the following electives as needed:

ESTH 1551 Salon Operations for Estheticians 1 1
ESTH 1552 Salon Operations for Estheticians 2 2
ESTH 1553 Salon Operations for Estheticians 3 3
ESTH 1554 Salon Operations for Estheticians 4 4
ESTH 1555 Salon Operations for Estheticians 5 5
ESTH 1556 Salon Operations for Estheticians 6 6
Esthetician AAS Degree
Program Requirements
Course Cr
CHSN 1410 Preclinic Introduction 4
CHSN 1420 Body Systems & Diseases 4
CHSN 1462 Clinic 2 - Skin 4
CHSN 1463 Clinic 3 = Advanced Skin 4
COSM 1407 Preclinic Nail Care 3
ESTH 1445 Cosmetic Chemistry &
Makeup Applications 4
ESTH 1455 Skin Analysis and Massage 4
ESTH 2411 CIDESCO Exam Student Preparation 3
HLTH 1410  Medical Terminology 1
HLTH 1420  Anatomy & Physiology 4
HLTH 1425  Clinical Applications in Kinesiology 3
HLTH 1417  Somatic Practitioner: Business and Ethics 3
Subtotal 41
Select one emphasis: Medical Esthetician OR
Spa Technician Emphasis 14
General Education Requirements 17
(Select at least 17 credits of General
Education according to the requirements
listed below)
Total Program Credits 72
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Medical Esthetician Emphasis

Course Cr
BIOL 1760  Nutrition 3
HLTH 1900  Pathology for the Somatic Practitioner 4
PSYC 1720 Psychology throughout the Lifespan

(meets goal 5 of Gen. Ed Requirements) 3
HLTH 1455 Yoga Postures/Asanas 2
HLTH 1456  Yoga Relaxation Techniques 2

Total Emphasis Credits 14

The following General Education courses are required for

the Medical Esthetician Emphasis:

CHEM 1711 Principles of Chemistry 1 4
SPCH 1720  Interpersonal Communication 3
Spa Technician Emphasis
Course Cr
MASS 1400  Intro to Therapeutic Massage 4
MASS 1421 Massage Spa Techniques 2
MASS 1422 Massage Clinical Techniques 4
MASS 1480 Massage Therapy Practicum 4
Total Emphasis Credits 14
The following General Education course is required
for the Spa Technician Emphasis:
BIOL 1760 Nutrition 3
Select from the following electives as needed:
ESTH 1551 Salon Operations for Estheticians 1 1
ESTH 1552  Salon Operations for Estheticians 2 2
ESTH 1553  Salon Operations for Estheticians 3 3
ESTH 1554  Salon Operations for Estheticians 4 4
ESTH 1555  Salon Operations for Estheticians 5 5
ESTH 1556  Salon Operations for Estheticians 6 6

AAS Degree General Education
Requirements*

Students are required to complete ENGL 1711 and

a speech course from Goal 1 7

17 Credits

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Select a minimum of 3-4 credits from

Goal 3 or Goal 4 3-4

Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Select a minimum of 3-4 credits from Goal 5 3-4

Goal 5: History, Social Science and
Behavioral Sciences

Esthetician Diploma

Program Requirements

Course Cr
CHSN 1410  Preclinic Introduction 4
CHSN 1420 Body Systems & Diseases 4
CHSN 1461 Clinic 1 = Nails 3
CHSN 1462 Clinic 2 - Skin 4
CHSN 1463 Clinic 3 = Advanced Skin 4
COSM 1407 Preclinic Nail Care 3
ESTH 1445  Cosmetic Chemistry &

Makeup Applications 4
ESTH 1455 Skin Analysis and Massage 4
ESTH 2411 CIDESCO Exam Student Preparation 3
HLTH 1410  Medical Terminology 1
HLTH 1420  Anatomy & Physiology 4
HLTH 1425  Clinical Applications in Kinesiology 3
HLTH 1460  Nutrition for the Health Professions 2
MASS 1400  Introduction to Therapeutic Massage 4
MASS 1421 Massage Spa Techniques 2
MASS 1422 Massage Clinical Techniques 4
MASS 1480 Massage Therapy Practicum 4

Subtotal 57

General Education Requirements 3

Recommended: SPCH 1720

Interpersonal Communications

OR SPCH 1782 Organizational

Communications

Total Program Credits 60
Select from the following electives as needed:
ESTH 1551 Salon Operations for Estheticians 1 1
ESTH 1552  Salon Operations for Estheticians 2 2
ESTH 1553  Salon Operations for Estheticians 3 3
ESTH 1554  Salon Operations for Estheticians 4 4
ESTH 1555  Salon Operations for Estheticians 5 5
ESTH 1556 Salon Operations for Estheticians 6 6

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Saint Paul College’s Esthetician Program is a CIDESCO
school. This means the program is allowed

to prepare candidates for the \pc,ﬁ_‘l: Co,
CIDESCO examination. s %

w
&
Comite International d’Esthetique / C |
Q| /
a /

et de Cosmetologie
E-mail: info@CIDESCO.com
Web site: www.cidesco.com
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Health Unit Coordinator

Health Unit Coordinator Certificate ......... 17 Credits

Program Overview

Health Unit Coordinators work at the nursing station
in health care facilities. As the center of
communications on the nursing unit, they are
responsible for reading doctor’s orders for patient
treatments, medications and tests and accurately
relaying those orders to the appropriate department.
The Health Unit Coordinator is responsible for
performing clerical tasks for the nursing stations such as
answering the telephone, operating the computer,
assisting visitors, filing, managing station records and
maintaining patient’s charts. Recent changes in
healthcare with electronic medical records and
computerized physician order entry will be introduced.

Health Unit Coordinators must be able to complete
detailed tasks with a high degree of accuracy, while
working in a busy environment. They must be self-
motivated and conscientious to complete work
independently and be able to solve problems logically.

Excellent written and verbal communication skills are
essential. All health care workers must have a high
degree of ethics in maintaining the confidentiality of
patient information. Health Unit Coordinators must be
professional in: interactions with others, performance of
job responsibilities and appearance, as well as be
proficient in the English language.

Career Opportunities

Health Unit Coordinators are employed in front desk
positions at various metropolitan private and public
hospitals, long term care facilities and clinics. The
approximate starting pay is $13.00 or more per hour.
The National Association of Health Unit Coordinators
conducts an optional certification exam for Health Unit
Coordinators.

Program Outcomes
1. Graduates will possess the knowledge necessary
to process physicians’ orders.

2. Graduates will have the ability to manage the
clerical aspects of the nursing unit.

3. Graduates will have the ability to function in the
receptionist role on the nursing unit.

4. Graduates will demonstrate their knowledge and
skills by performing as a HUC via Internship.

5. Graduates will be prepared for immediate
employment as a HUC.

6. Graduates will be prepared for the National
HUC certification exam.

Health Unit Coordinator

Certificate

Program Requirements

Course Cr

HLUC 1410  Diagnostic & Therapeutic Procedures 4

HLUC 1420  Health Unit Coordinator Fundamentals 4

HLUC 1510 Processing Physicians’ Orders 1 3

HLUC 1511 Processing Physicians’ Orders 2 3

HLUC 2491 Health Unit Coordinator Internship 3
Total Program Credits 17

This program meets National Association of HUC
Standards and prepares students for the National
HUC certification exam.

NAHUC Web site: www.NAHUC.org

Massage Therapy Careers

Clinical Massage Therapy AAS Degree. ... ... 64 Credits
Massage Therapy Certificate. . ............. 30 Credits
Reflexology Certificate ................... 24 Credits
Yoga Instructor Training Certificate. . ........ 16 Credits

Massage Therapy

Program Overview

Massage Therapists manipulate soft tissue structures of
the body to prevent and alleviate pain, using techniques
such as Swedish Massage, Reflexology, Sports Massage,
Neuromuscular Therapy, Myofascial Release,
Lymphatic Drainage, PNF and AIS stretching techniques
and Travel Trigger Point Therapy. Graduates of the
certificate program integrate manual massage
techniques to positively contribute to the well-being of
the client in a safe and skillful manner. Graduates of the
Clinical Massage Therapy Program perform all of the
skills in the certificate program and learn to perform
thorough patient assessments and develop care plans
based on assessments. Students implement care plans
utilizing carefully selected techniques for the given
disorders, including recommended exercises for the
client.
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Career Opportunities

The employment outlook for massage therapists is
projected to be better than average in the upcoming
years. The increasing population, increasing personal
incomes, longer life spans and an increasing recognition
that massage is beneficial to reduce stress, relieve pain
and improve overall health all contribute to an
increased demand for these workers. Factors affecting
long term growth include economic well-being and the
degree to which insurance companies and HMOs will
reimburse for this service. Graduates perform massage
therapy in health spas, resorts, health clubs, retirement
residences, country clubs, hospitals, chiropractic offices,
long-term care facilities and clinics, or may be self-
employed.

The Massage Therapy Certificate program meets the
minimum requirement of 600 technical hours of study
required for accreditation by the American Massage
Therapy Association Commission on Massage Therapy
Accreditation and 600 hours of study for state licensure
required in surrounding states. The AAS in Clinical
Massage Therapy builds upon the existing Certificate
Program. Students are trained in specific Medical
Massage Therapy techniques and pathologies as
recommended by the American Medical Massage
Association. Upon completion of the 1500 hour
program, students will be eligible to apply for National
Certification in Medical Massage Therapy. This is the
only program in Minnesota addressing Medical
Massage.

Program Outcomes
(Massage Therapy Certificate)

1. Graduates will provide application of manual
techniques to positively contribute to the
wellbeing of the client in a safe and skillful
manner.

2. Graduates will be prepared to take the national
certification exam in massage therapy.

3. Graduates will be prepared for employment in an
entry-level capacity.

Program Outcomes
(Clinical Massage Therapy AAS)

(in addition to certificate outcomes above)

1. Graduates will be prepared to take the national
certification exam in medical massage therapy.

2. Graduates will be prepared for employment in a
medical environment.

Clinical Massage Therapy
AAS Degree

Program Requirements

Course Cr
HLTH 1410 Medical Terminology 1
HLTH 1417  Somatic Practitioner: Business & Ethics 3
HLTH 1420  Anatomy & Physiology 4
HLTH 1425 Clinical Applications in Kinesiology 3
HLTH 1465 Functional Holistic Nutrition 4
HLTH 1485  Therapeutic Exercise 5
HLTH 1900 Pathology for the Somatic Practitioner 4
MASS 1400  Introduction to Therapeutic Massage 4
MASS 1421 Massage Spa Techniques 2
MASS 1422 Massage Clinical Techniques 4
A CPR course/certificate must be completed prior to
taking MASS 1480 Massage Therapy Practicum
MASS 1423~ Massage Advanced Clinical Techniques 5
MASS 1480 Massage Therapy Practicum 4
MASS 1490  Clinical Massage Internship 5
Subtotal 48
General Education Requirements 16

(See below for specific General
Education requirements for this program)

Total Program Credits 64

AAS Degree General Education
Requirements* 16 Credits

Students are required to complete ENGL 1711
and a Speech course. 7

Goal 1: Communication

ENGL 1711 Composition 1 -4 cr
SPCH XXXX - 3 cr (Goal 1 only)

Students are required to take the following
from Goal 3

Goal 3: Natural Sciences

BIOL 1760 Nutrition — 3 cr

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and

Behavioral Sciences
PSYC 1750 Intro to Health Psychology
(recommended) - 3 cr

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Massage Therapy Certificate

Program Requirements
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Course Cr
HLTH 1410  Medical Terminology 1
HLTH 1417 Somatic Practitioner: Business & Ethics 3
HLTH 1420 Anatomy and Physiology 4
HLTH 1425  Clinical Applications in Kinesiology 3
HLTH 1460 Nutrition for the Health Professions 2
MASS 1400 Introduction to Therapeutic Massage 4
MASS 1421 Massage Spa Techniques 2
MASS 1422  Massage Clinical Techniques 4
A CPR course/certificate must be completed prior to
taking MASS 1480 Massage Therapy Practicum
MASS 1480 Massage Therapy Practicum 4
Subtotal 27
General Education Requirements 3
PSYC 1750 Intro to Health Psychology (recommended)
Total Program Credits 30

Reflexology

Program Overview

Reflexology is a complementary therapy that works on
the feet or hands enabling the body to heal itself.
Reflexology can be used to restore and maintain the
body’s natural equilibrium and encourage healing by
causing a relaxation response in the corresponding body
part.

A Reflexologist uses hands only to apply pressure to the
feet and/or hands. For each person the application and
the effect of the therapy is unique. Reflexology is
suitable for acute and chronic conditions, stress related
conditions and as preventative therapy.

Graduates will perform skills in reflexology and clearly
understand the difference between consultative and
prescriptive healing practices.

Career Opportunities

Reflexology can be a stand alone modality or easily
incorporated into a massage, esthetics and/or nail
service.

Legal requirements for reflexologists vary from state to
state. The American Reflexology Certification Board
was established in 1991 and administered the first exam
in 1992. The current version of the exam has been in
use since 1998 and requires a minimum of 110 hours of
training and 90 post graduate sessions. The College’s
Reflexology Certificate provides over 300 hours of
training in the required content areas of the exam.
Currently, Minnesota has a full and fair disclosure
requirement. There are municipality by municipality
regulations. A majority of reflexologists are self
employed. With increased interest in complementary
and alternative therapy and more demand for personal
investment services, opportunities will be available to
those skilled in various modalities such as reflexology.

Program Outcomes

1. Graduates will provide application of reflexology
techniques to contribute to restoring balance in

the body.

2. Graduates will recognize indications and
contraindications to reflexology services.

3. Graduates will be prepared to deliver reflexology
services in the employment setting.

Reflexology Certificate

Program Requirements

Course Cr
HLTH 1410  Medical Terminology 1
HLTH 1417 Somatic Practitioner: Business and Ethics 3
HLTH 1420  Anatomy & Physiology 4
HLTH 1425  Clinical Applications in Kinesiology 3
HLTH 1900 Pathology for the Somatic Practitioner 4
MASS 1471 Reflexology 1 3
MASS 1472 Reflexology 2 3
Subtotal 21
General Education Requirements 3
PSYC 1720  Psychology throughout the Lifespan
(recommended)
Total Program Credits 24

Yoga Instructor Training

Program Overview

Yoga instructors teach the principles of yoga, including
how it strengthens and tones the body as well as calms
the mind and spirit. Yoga instructors teach students in
specific methods of yoga.

The 200 hour yoga teacher training required for
certification includes information about possible health
benefits from yoga practice such as building one’s core
strength, improving overall flexibility and developing
overall muscle tone. This program also provides
training in identifying potential contraindications to
yoga for individuals with certain health conditions.

Career Opportunities

Yoga instructors are listed under the main category of
fitness workers with Department of Labor. Training for
yoga instructors is ever changing. According to the US
Department of Labor Statistics, demand for teachers of
yoga has grown faster than the ability to train them
properly, as the interest in yoga exercise has exploded in
recent years. Saint Paul College’s program is designed to
meet Yoga Alliance 200 hour standards.
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As health clubs strive to provide more personalized
service to keep their members motivated, they continue
to offer a wide variety of group exercise classes. The
aging population, in particular, demand low-impact
forms of exercise which yoga provides.

Yoga instructors work in: HMOs in the areas of heart
health and pregnancy, wellness centers, studios with
massage therapists, fitness centers, educational
institutions, conference centers, chiropractic offices,
spas, community education, yoga studios and cruise
ships.

Program Outcomes

1. Graduates will be prepared to instruct students
in the principles of yoga.

2. Graduates will recognize indications and contra-
Indications to yoga practice.

3. Graduates will meet the Yoga Alliance Standards
of Yoga Teacher Training.

M@ YogaAlliance™

Integrity. Diversity. Community.

Registered Yoga School

Yoga Instructor Training
(Level 1) Certificate (200 hour)

Program Requirements

Course Cr
HLTH 1420  Anatomy and Physiology 4
HLTH 1455 Yoga Postures/Asanas 2
HLTH 1456  Yoga Relaxation Techniques 2
HLTH 1457 Yoga Postures 2 2
HLTH 1540  Intro to Techniques for the Yoga Instructor 3
Subtotal 13
General Education Course of Choice 3
Total Program Credits 16

Medical Laboratory
Technician

Medical Laboratory Technician AAS Degree . .72 Credits

Program Overview

Medical Laboratory Technicians collect blood, examine
and analyze body fluids, tissues and cells. They look for
bacteria, parasites, or other microorganisms; analyze
the chemical content of fluids; match blood for
transfusions and test for drug levels in the blood to
demonstrate how a patient is responding to treatment.
They also prepare specimens for examination, or count
cells and look for abnormal cells. They use automated
equipment and instruments that perform a number of
tests simultaneously, as well as microscopes, cell
counters and other kinds of sophisticated laboratory
equipment to perform tests. Then they analyze the
results and relay them to physicians.

Qualifications include an interest in science and
mathematics, accuracy, moral and intellectual integrity,
self-discipline and desire to contribute to quality health
care. Laboratory workers must have the skill to perform
and master a variety of tasks.

Upon completion of the program, the student is eligible
to take an examination administered by the Board of
Certification under the direction of ASCP.

Career Opportunities

Laboratory tests are of vital importance to modern
medical practice. Increased job opportunities relate to
both the volume of tests and the number of new tests
developed. Labs are hiring increasing numbers of
Medical Laboratory Technicians as their core staff.
Technicians are employed in hospital laboratories,
clinics, doctor’s offices, public health agencies and
pharmaceutical, industrial, and medical research
laboratories.

Program Outcomes

1. The graduate will demonstrate proper use,
calibration, adjustment, and operation of most
laboratory precision instrumentation including
clinical microscopes, spectrophotometers,
centrifuges, automated counters, computers, and
chemistry analyzers.

2. The graduate will demonstrate standard safety
practices in the medical laboratory designed to
prevent injury, illness, or loss of life to those
working in and/or around the medical laboratory
equipment with particular emphasis on the skills
required for collection and testing of numerous
body fluids and specimens using Standard
Precautions (including the use of personal
protective equipment).
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3. The graduate will correlate pathological
conditions of the human body, including cause
and symptoms, to the laboratory’s role in
diagnosis and treatment.

4. The graduate will demonstrate organized work
skills as reflected in efficient time and material
utilization while performing proficiently and
safely in the clinical environment.

5. The graduate will perform a wide variety of
testing procedures employed in a medical
laboratory and relate the principles of quality
assurance and the importance of these
procedures to the diagnosis and treatment of
disease processes in the following areas: clinical
chemistry, hematology and hemostasis,
urinalysis, microbiology, immunohematology and
immunology.

6. The graduate will be prepared to take the
examination administered by the Board of
Certification under the direction of ASCP.

7. The graduate will demonstrate preparedness for
entry level employment as a Medical Laboratory
Technician, including both technical expertise
and effective communication skills.

Medical Laboratory Technician
AAS Degree*

Program Requirements

Course Cr
HLTH 1410 Medical Terminology 1
MDLT 1400 Orientation 1
MDLT 1410 Laboratory Techniques 3
MDLT 1421 Hematology 1 2
MDLT 1422  Hematology 2 4
MDLT 1430 Urinalysis/Body Fluids 3
MDLT 1441 Clinical Chemistry 1 2
MDLT 1442 Clinical Chemistry 2 4
MDLT 1446 Phlebotomy 1
MDLT 1510 Immunology 2
MDLT 2400  Mycology/Parasitology 2
MDLT 2410  Immunohematology 3
MDLT 2420 Clinical Microbiology 4
MDLT 2430  Clinical Practice Orientation 1
MDLT 2591 Clinical Practice 9
MDLT 2593 Comprehensive Examinations 1

Subtotal 43

General Education Requirements 29

(Select 29 credits of General Education
according to the distribution listed below)

Total Program Credits 72

Select from the following electives as needed:

MDLT 1451 Learning Lab 1-Introductory Skills 1
MDLT 1452 Learning Lab 2-Introductory Skills 1
MDLT 1453 Learning Lab 3-Intermediate Skills 1
MDLT 1454  Learning Lab 4-Intermediate Skills 1
MDLT 2455  Learning Lab 5-Advanced Skills 1
MDLT 2456  Learning Lab 6-Advanced Skills 1

* To apply to become an MLT major; student assessment
scores must indicate readiness for ENGL 1711, or that
student has completed the course; and readiness for
CHEM 1711 or completion of course prerequisite.

This program is accredited by the National Accrediting
Agency for Clinical Laboratory Sciences.

NAACLS

8410 W. Bryn Mawr, Suite 670
Chicago, IL 60631-3415
Phone: 773.714.8880

Fax:  773.714.8886

E-mail: naaclsinfo@naacls.org
URL: www.naacls.org

AAS Degree General Education

Requirements* 29 Credits

Students are required to complete ENGL 1711
and SPCH 1710 from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH 1710 Fundamentals of
Public Speaking — 3 cr

Students are required to complete BIOL 1730, BIOL 1740,
CHEM 1711 and CHEM 1712 from Goal 3 16

Goal 3: Natural Sciences
BIOL 1730 Human Body Systems — 3 cr
BIOL 1740 General Biology 1:
The Living Cell = 5 cr
CHEM 1711 Principles of Chemistry 1 -4 cr
CHEM 1712 Principles of Chemistry 2 — 4 cr

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences
PSYC 1710 General Psychology OR
SOCI 1720 Social Problems — recommended

Select a minimum of 3 credits from Goal 6 3

Goal 6: Humanities and Fine Arts
PHIL 1722 Health Care Ethics
(recommended)

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.
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Nursing Assistant/Home
Health Aide

Nursing Assistant/Home Health
Aide Certificate .. ................... 5 Credits

Program Overview

Nursing assistants and Home Health Aides provide direct
client care under the direction of a nurse or doctor in a
variety of health care settings. Using technical skills
learned in both the classroom and clinical setting, nursing
assistants and home health aides perform such tasks as
feeding, bathing, positioning, ambulating and comfort
measures for the client. Students explore and discuss
legal, ethical and safety issues in client care. Students are
prepared to take the Nursing Assistant/Home Health
Aide test to be placed on the Minnesota State Nursing
Assistant Registry. Qualifications include achieving
appropriate assessment scores.

Career Opportunities

Nursing assistants must be on the Minnesota State
Nursing Assistant Registry to be employed in the long
term care setting. In Minnesota, employment for
nursing assistants is expected to grow about as fast as
average through 2012. Nationally the number of jobs is
expected to grow faster than average.

Nursing Assistant/Home Health

Aide Program Outcomes
1. Graduates will be prepared to provide direct
client care in a long term care facility.

2. Graduates will be prepared to take the Nursing
Assistant/Home Health Aide test out.

3. Graduates will be prepared to meet the
requirements to be placed on the Minnesota
State Nursing Assistant Registry.

Program Requirements
Course Cr

NAST 1111 Nursing Assistant & Home Health Aide 4
NAST 1112 Nursing Assistant — Clinical 1
Total Program Credits 5

Personal Trainer

Personal Trainer AAS Degree .............. 60 Credits
Personal Trainer Diploma. ................. 45 Credits

Program Overview

Personal Trainers instruct clientele in the betterment of
their health through an integrated approach using
sound knowledge of appropriate exercises. Functional
training techniques, aerobic exercises and advanced
stretching modalities (such as PNF and AIS) are
implemented appropriately based on initial fitness
testing. Graduates from the program perform patient
assessments and build customized fitness plans for
individuals including clients with special needs.
Methods of teaching various group fitness classes and
nutritional consulting are also utilized.

Career Opportunities

According to IHRSA research, "the US Health Club
Industry provides services to over 36.3 million health
club members and employed 205,000 full-time
employees in 2004. Fifty percent of these Clubs
identified Personal Training as their number one most
profitable service." The US Bureau of Labor and
Statistics listed the Personal Fitness Trainer as one of
the top overall job openings. They also cited it as the
"third fastest growing occupation requiring Post
Secondary Vocational School training and is expecting
44% growth by year 2012." Graduates perform
personal training duties at fitness centers, health clubs,
private clubs, sports rehabilitation facilities, or may
work in a private practice.

Program Outcomes

1. Graduates will provide application of personal
training techniques to positively contribute to the
well-being of the client in a safe and skillful
manner.

2. Graduates will be prepared to take the National
Academy of Sports Medicine (NASM) exam for
Personal Training Certification.

3. Graduates will be prepared for employment as a
Personal Trainer.
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Personal Trainer AAS Degree

Program Requirements

Personal Trainer Diploma

Program Requirements

Course Cr Course Cr
HLTH 1410  Medical Terminology 1 BIOL 1760  Nutrition 3
HLTH 1417 Somatic Practitioner: Business & Ethics 3 PTRN 1410 Personal Training 1 5
HLTH 1420  Anatomy & Physiology 4 HLTH 1410 Medical Terminology 1
HLTH 1425  Clinical Applications in Kinesiology 3 HLTH 1417  Somatic Practitioner: Business & Ethics 3
HLTH 1900 Pathology for the Somatic Practitioner 4 HLTH 1420  Anatomy & Physiology 4
HLTH 1465 Functional Holistic Nutrition 4 HLTH 1425  Clinical Applications in Kinesiology 3
HLTH 1485  Therapeutic Exercise 5 HLTH 1900  Pathology for the Somatic Practitioner 4
PTRN 1410  Personal Training 1 5 HLTH 1465  Functional Holistic Nutrition 4
PTRN 1420 Personal Training 2 5 PTRN 1420 Personal Training 2 5
PTRN 1490  Personal Training Internship 5 HLTH 1485  Therapeutic Exercise 5
Subtotal 39 PTRN 1490  Personal Training Internship 5
General Education Requirements 21 Subtotal 42
Total Program Credits 60 General Education Requirements 3
PSYC 1750  Introduction to Health Psychology
(recommended)
AAS Degree General Education Total Program Credits 45
Requirements* 21 Credits
Students are required to complete ENGL 1711 . .
and a Speech Course from Goal 1 Pra Ctlcal N ursi ng
Goal 1: Communication
ENGL 1711 Composition 1 -4 cr. Practical Nursing AAS Degree. . ............ 63 Credits
SPCH XXXX - 3 cr (Goal 1 only) Practical Nursing Diploma................. 55 Credits

Students are required to take the following 3 credit
course from Goal 3

Goal 3: Natural Sciences
BIOL 1760 Nutrition — 3 cr

Students are required to select a minimum of 3
credits from Goal 5

Goal 5: History, Social Science and
Behavioral Sciences
PSYC 1750 Introduction to

Health Psychology - 3 cr (recommended)

Students are required to select a minimum of 3
credits from Goal 6

Goal 6: Humanities and Fine Arts

Select a minimum of 5 additional credits from the
Minnesota Transfer Curriculum.

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

LPN to BSN Program through Metropolitan State
University and Saint Paul College now available to
PN graduates

Program Overview

Under the supervision of registered nurses and
physicians, licensed practical nurses may care for
infants and mothers; children and adolescents; and
young, middle-aged and older adults. Using learned
technical skills, practical nurses assist clients in meeting
their physical and psychosocial needs. Licensed practical
nurses administer medications and perform treatments.

The Practical Nursing AAS degree includes many of the
general education courses required to enter a nursing
mobility program or the LPN to BSN program in
collaboration with Metropolitan State University.

Career Opportunities

Employment of LPNs is expected to increase faster than
the average for all occupations in response to the
longterm care needs of a rapidly growing population of
elderly people, the general growth of the health care
field and the nursing shortage.

Graduates may be employed in long-term care agencies,
clinics, home care agencies and other ambulatory care
settings. Upon completion of the program, students are
qualified to take the National licensure examination for
practical nursing (NCLEX-PN).
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Program Outcomes

1. The graduate will participate in the nursing
process of assessment, planning, implementation
and evaluation to provide basic therapeutic and
preventive nursing care to clients.

2. The graduate will communicate effectively with
clients, families, significant others and health
care personnel.

3. The graduate will meet and exceed the
Minnesota Board of Nursing abilities plan.

4. The graduate will be prepared to take the
NCLEX-PN licensure exam.

5. The graduate will be prepared for job placement
in nursing care.

Practical Nursing AAS Degree

Program Requirements
Course Cr

Preliminary courses and requirements:

The following four (4) courses and required Practical
Nursing Seminar must be completed prior to submitting
your Application to Practical Nursing Major form.

HLTH 1410 Medical Terminology 1
HLTH 1460 Nutrition for the Health Professions 2
Health Core Credits 3
BIOL 2721 Human Anatomy & Physiology 1 4
(Fulfills Gen. Ed. Requirement — Goal 3)
ENGL 1711 Composition 1 4
(Fulfills Gen. Ed. Requirement — Goal 1)
Subtotal General Education
Requirements 8
SEMINAR Attend required Practical Nursing Seminar to
receive ticket to take Test of Essential
Academic Skills (TEAS)
TEAS Test Complete Test of Essential Academic Skills
Course Cr

These General Education Courses must be completed
before you will be allowed to register for the Core
PRNS courses.

BIOL 2722 Human Anatomy & Physiology 2 4
(Fulfills Gen. Ed. Elective)
PSYC 1720 Psychology throughout the Lifespan 3
(Fulfills Gen. Ed. Requirement — Goal 5)
SPCH 1720  Interpersonal Communication OR 3
SPCH 1730  Intercultural Communication OR
SPCH 1750  Small Group Communications
(Fulfills Gen. Ed. Requirement — Goal 1)
PHIL 1722 Health Care Ethics 3
(Fulfills Gen. Ed. Requirement — Goal 6)
BIOL 2750  General Microbiology OR 4
CHEM 1711 Principles of Chemistry 1
Subtotal  General Education Requirements 17

PRNS Core

Course Cr
PRNS 1420  Essentials of Clinical Pharmacology 3
PRNS 2410  Psycho/Social Nursing 2
PRNS 1430 Fundamentals of Nursing 5
PRNS 1491 Clinical 1 4
A CPR course/certificate must
be completed prior to taking
PRNS 1492 Clinical 2
PRNS 1492  Clinical 2 4
PRNS 1493  Clinical 3 4
PRNS 1521 Medical Surgical 1 4
PRNS 1522 Medical Surgical 2 4
PRNS 1530  Maternal/Child Health 3
PRNS 2491 Integrated Nursing Practicum 2
PRNS Core Credits 35
Health Core Credits 3
General Education Credits 25
Total Program Credits 63

AAS Degree General Education

Requirements* 25 Credits

Students are required to complete ENGL 1711
and one of the following Speech courses from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH 1720 Interpersonal
Communication — 3 cr OR
SPCH 1730 Intercultural
Communication — 3 cr OR
SPCH 1750 Small Group
Communications

Students are required to complete the following
courses from Goal 3 12

Goal 3: BIOL 2750 General Microbiology OR
CHEM 1711 Principles of Chemistry 1 — 4cr
BIOL 2721 Anatomy & Physiology 1 — 4cr
BIOL 2722 Anatomy & Physiology 2 — 4cr

Students are required to complete the following
courses from Goal 5 3

Goal 5: PSYC 1720 Psych throughout Lifespan — 3cr

Students are required to complete the following
course from Goal 6 3

Goal 6: Humanities and Fine Arts-
PHIL 1722 Health Care Ethics — 3cr

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

This program is accredited by the National
League for Nursing Accrediting Commission

3343 Peachtree Road, NE
Suite 500

Atlanta, Georgia 30326
Phone: 404.975.5000
Fax: 404.975.5020
URL: www.nlnac.org
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Practical Nursing Diploma

Program Requirements
Course Cr

Preliminary courses and requirements:

The following four (4) courses and required Practical
Nursing Seminar must be completed prior to submitting
your Application to Practical Nursing Major form.

HLTH 1410 Medical Terminology 1
HLTH 1420  Anatomy & Physiology 4
HLTH 1460 Nutrition for the Health Professions 2
Health Core Credits 7
ENGL 1711 Composition 1 4
(Fulfills Gen. Ed. Requirement — Goal 1)
Subtotal General Education
Requirements 4
SEMINAR Attend required Practical Nursing Seminar to
receive ticket to take Test of Essential
Academic Skills (TEAS)
TEAS Test Complete Test of Essential Academic Skills
Course Cr

These General Education Courses must be completed
before you will be allowed to register for the Core
PRNS courses.

PHIL 1722  Health Care Ethics 3
(Fulfills Gen. Ed. Requirement — Goal 6)

PSYC 1720 Psychology throughout the Lifespan 3
(Fulfills Gen. Ed. Requirement — Goal 5)

SPCH 1720  Interpersonal Communication OR 3

SPCH 1730  Intercultural Communication OR

SPCH 1750 Small Group Communications

(Fulfills Gen. Ed. Requirement — Goal 1)

Subtotal General Education
Requirements 9

Please refer questions regarding transferring to a
Nursing Mobility Program to the Transfer Specialist at
651.846.1739

PRNS Core
Course Cr
PRNS 1420 Essentials of Clinical Pharmacology 3
PRNS 2410  Psycho/Social Nursing 2
PRNS 1430  Fundamentals of Nursing 5
PRNS 1491 Clinical 1 4
A CPR course/certificate must be completed
prior to taking PRNS 1492 Clinical 2
PRNS 1492  Clinical 2 4
PRNS 1493  Clinical 3 4
PRNS 1521 Medical Surgical 1 4
PRNS 1522 Medical Surgical 2 4
PRNS 1530  Maternal/Child Health 3
PRNS 2491 Integrated Nursing Practicum 2
PRNS Core Credits 35
Health Core Credits 7
General Education Credits 13
Total Program Credits 55

For more information about the curriculum, please
contact the Dean, Marilyn Krasowski 651.846.1314 or
marilyn.krasowski@saintpaul.edu

Saint Paul College recognizes Practical Nursing graduates
often continue their studies in a nursing mobility
program. Although the Practical Nursing specific courses
designated with the prefix PRNS transfer as a nursing
package; there are General Education course
recommendations to consider prior to pursuing a nursing
mobility program. The Practical Nursing AAS requires
the student to complete 25 General Education
requirements and is designed to provide the student with
a significant portion of the Gen Eds required for nursing
mobility programs. Nursing mobility programs have
specific General Education (chemistry and biology)
course requirements. Note: The receiving college
determines which courses are accepted in transfer. Please
refer questions to the Transfer Specialist at 651.846.1352
or call 651.846.1739 for an appointment.

Respiratory Therapist/
Respiratory Care
Practitioner

Respiratory Therapist/Respiratory Care
Practitioner AAS Degree............. 78 Credits

Program Overview

Respiratory Care Practitioners administer gas therapy,
aerosol medications, various breathing treatments and
chest physiotherapy. They provide mechanical
ventilation, special diagnostic and therapeutic
procedures and cardiopulmonary resuscitation.
Laboratory procedures including pulmonary function
testing and arterial blood-gas analysis are also
performed.

Students must have a high school diploma or
equivalency certificate. Preparation best suited for this
program includes excellent reading skills, biology,
chemistry and physics. High school algebra is required
for this program. Further, one should have good
manual dexterity and an ability to lift fifty pounds.

Career Opportunities

Employment of respiratory therapists is expected

to increase much faster than the average for all
occupations because of substantial growth of the
middle-aged and elderly population, a development that
will heighten the incidence of cardiopulmonary disease.

Respiratory Care Practitioners are employed by hospitals,
clinics or laboratories and home care agencies. Graduates
may find employment through contacts made during the
clinical training experiences and employment requests
received by the instructional staff.
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Program Outcomes

1. Graduates will have demonstrated knowledge
and skills in Respiratory Therapist/Respiratory
Care Practitioner clinical experiences.

2. Graduates will have demonstrated knowledge
and skills in Respiratory Therapist/Respiratory
Care Practitioner clinical simulations.

3. Graduates will be prepared to take the National
Certification Exam.

4. Graduates will be prepared for employment as
Respiratory Therapists/Respiratory Care
Practitioners.

5. Graduates will have successfully mastered the
general education program requirements for
work and life roles.

Respiratory Therapist/
Respiratory Care Practitioner
AAS Degree

Program Requirements

Course Prerequisite Cr
HLTH 1410 Medical Terminology 1
Program Requirements
Course Cr
HLTH 1420  Anatomy & Physiology 4
RESP 1411 Respiratory Care Essentials 2
RESP 1412  Respiratory Care Essentials Lab 1
Completion of American Heart Association
CPR Course “C" (Must be completed prior to
taking RESP 1591 Clinical 1)
RESP 1510  Cardiopulmonary Pathophysiology 1 3
RESP 1521 Respiratory Care Therapeutics 4
RESP 1522  Respiratory Care Therapeutics Lab 1
RESP 1540  Respiratory Care Pharmacology 2
RESP 1591 Respiratory Care Clinical 1 2
RESP 1592  Respiratory Care Clinical 2 3
RESP 1593 Respiratory Care Clinical 3 4
RESP 1594 Respiratory Care Clinical 4 6
RESP 1596  Respiratory Care Clinical 5 5
RESP 2411 Mechanical Ventilation 3
RESP 2412  Mechanical Ventilation Lab 1
RESP 2420 Cardiopulmonary Pathophysiology 2 1
RESP 2430  Neonatal/Pediatric Respiratory Care 2
RESP 2440 Management of the Critically Il Patient 4
RESP 2450  Cardiopulmonary Diagnostics 1
RESP 2470 Registry Review 3
RESP 2510  Survey of Human Disease 2
RESP 2571  Adv. Clinical Life Support

Simulation Training 2

Program Major Credits 56

General Education Requirements 22

(Select at least 22 credits of General

Education according to the

Requirements below)

Total Program Credits 78

AAS Degree General Education

Requirements* 22 Credits

Students are required to complete ENGL 1711
and a Speech course from Goal 1 7

Goal 1: Communication
ENGL 1711 Composition 1 -4 cr
SPCH XXXX = 3 cr (Goal 1 only)

Students are required to complete the following
from Goals 3 & 4 9

Goal 3: CHEM 1711 Principles of Chemistry 1 -4 cr
Goal 4: BIOL 1740 General Biology 1 -5 cr

Select a minimum of 3 credits from Goal 5 3

Goal 5: History, Social Science and
Behavioral Sciences

Students are required to complete the following
from Goal 6 3

Goal 6: Humanities and Fine Arts
PHIL 1722 Health Care Ethics — 3 cr

* Refer to the Minnesota Transfer Curriculum Course List
for specific course options.

Saint Paul College’s Respiratory
Therapist/Respiratory

Care Practitioner Program is accredited by
the Commission on Accreditation for
Respiratory Care (www.coarc.com).

Commission on Accreditation for Respiratory Care
1248 Harwood Road

Bedford, TX 76021-4244

Phone: 817.283.2835
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Watchmaking

Micro Mechanical Technology Diploma. . ... . .. 72 Credits
Watchmaking Certificate . .. ............... 30 Credits

Micro Mechanical Technology

The Micro Mechanical Technology Diploma at Saint
Paul College is designed to prepare students for
employment in industries that require a high degree of
dexterity and precision such as: watch repair, medical
device manufacturing and aerospace. New students can
start in the Micro Mechanical Technology Program only
in the spring semester of each year.

Students in this program will learn to design, fabricate
and manipulate precise mechanical components and
mechanisms using precision hand tools, microscope,
watchmakers’ loupe, watchmakers’ lathe and turns.
Tolerances will be held to as little as 5 microns. Mastery
of these skills will be continually assessed by Saint Paul
College faculty and Swiss industry professionals to insure
that the highest standards are achieved and maintained.

This is a full-time 40 hour/week program and cannot be
taken on a part-time basis. All courses in this program
must be taken sequentially due to the scheduling of the
international collaboration and assessment by the
Watchmakers of Switzerland Training and Education
Program (WOSTEP).

Career Opportunities

Graduates from this program are in high demand.
Companies that seek employees with the skills and
knowledge taught in this program include Honeywell,
Lockheed Martin and Medtronic.

This program is also the prerequisite for the
Watchmaking Certificate Program. Students who pass
all of the intermediate assessments, successfully
complete all of the requirements of this program and
have a GPA of 3.0 “B” or better will be accepted into
the Watchmaking Certificate Program, which must
begin at the start of the summer semester immediately
following the completion of this prerequisite program.

Program Outcomes

1. Graduates will demonstrate knowledge of the
fundamentals of the micro mechanical processes
through the use of hand tools such as hand files,
jeweler’s saw and various vices and clamps to
manufacture defined projects to precision
tolerances.

2. Graduates will demonstrate the proper use and
function of a watchmaker’s lathe and turns to
make cylindrical shapes to precise measurements.

3. Graduates will set jeweled bearings and perform
precision oiling.

Micro Mechanical Technology
Diploma

Program Requirements

Course Cr
WMCM 1200  Micro Mechanics - Filing 1 5
WMCM 1201  Micro Mechanics - Filing 2 5
WMCM 1202  Micro Mechanics — Turning 1 5
WMCM 1203  Micro Mechanics — Turning 2 5
WMCM 1204  Micro Mechanics — Tool Making 1 5
WMCM 1205 Micro Mechanics — Tool Making 2 5
WMCM 1206  Micro Mechanics — Mainsprings 5
WMCM 1207  Micro Mechanics — Gear Train 5
WMCM 1208  Micro Mechanics — Escapement 5
WMCM 1209  Micro Mechanics — Balance Wheel 5
WMCM 1210 Micro Mechanics — Hairspring 1 5
WMCM 1211 Micro Mechanics - Hairspring 2 5
WMCM 1212 Micro Mechanics — Timing 5
WMCM 1213 Micro Mechanics — External Parts
& Capstone 4
Subtotal 69
General Education Requirements 3
Total Program Credits 72
Optional Electives:
WMCM 1480 Horological Lab 1 3
WMCM 1580 Horological Lab 2 3
WMCM 2480 Horological Lab 3 3
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Watchmaking

Program Overview

Watch repair is a rewarding and challenging career that
requires patience, excellent eyesight and steady hands.
Well-qualified watchmakers are in great demand to
repair the complex, high-end watches that are being
sold today. The Rolex Foundation has joined with Saint
Paul College to create a technologically current facility
for our long-established Micro Mechanical Technology/
Watchmaking Program. The Watchmaking Certificate
Program at Saint Paul College is an advanced certificate
and a continuation of the skills and knowledge taught
in the Micro Mechanical Technology Diploma Program.
This program also serves as preparation for certification
by the Watchmakers of Switzerland Training and
Education Program (WOSTEP).

Students in this program will be taught the fine art of
watchmaking. Vintage, modern, simple and complicated
watches will be cleaned, oiled and adjusted with strong
emphasis on troubleshooting and problem solving.
Students will be required to perform “real world”
repairs in addition to the class watches. Electronic
portfolios will be used to document the individual’s
work. Communication skills, both written and oral, and
workshop organization will be emphasized to better
prepare the student for employment.

This is a full-time 40 hour/week program and cannot be
taken on a part-time basis. All courses in this program
must be taken sequentially due to the scheduling of the
international collaboration and assessment by the
Watchmakers of Switzerland Training and Education
Program (WOSTEP). Enrollment in this program is only
open to those students who have passed all of the
intermediate assessments and successfully completed all
of the requirements for the Micro Mechanical
Technology Diploma Program with a GPA of 3.0 “B”
or better. Participation in this program must begin at
the start of the summer semester immediately following
the completion of this prerequisite program due to the
same scheduling constraints stated above.

Career Opportunities

Graduates of the program are qualified to apply for a
variety of positions:

e Watch repairer in a workshop or repair center
for mechanical and electronic watches

e Owner, manager or employee of a watch repair
center or jewelry store

e Person in charge of after-sales service network
for a watch distributor or brand on a regional or
national basis

e Manager of a jewelry store that specializes in
sales and repair.

Starting salaries in these positions range from $40,000
to $45,000.

Program Outcomes

1. Graduates will demonstrate effective repair
techniques for historical and modern watch
calendar mechanisms.

2. Graduates will demonstrate effective repair
techniques for historical and modern automatic
winding watch mechanisms.

3. Graduates will demonstrate the diagnoses,
disassembly, reassembly and adjusting of
chronograph movements.

Watchmaking Certificate

Program Requirements
Course Cr

WMCM 2300 Watchmaking — Calendar 5
WMCM 2301  Watchmaking — Automatic 5
WMCM 2302 Watchmaking — Quartz 5
WMCM 2303  Watchmaking — Precision Timing 5
WMCM 2304  Watchmaking — Chronograph 5
WMCM 2305 Watchmaking — Capstone/Career Prep 5
Total Program Credits 30
Optional Electives:
WMCM 1480 Horological Lab 1 3
WMCM 1580 Horological Lab 2 3
WMCM 2480 Horological Lab 3 3

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog

www.saintpaul.edu 105

sweusboid



Programs

American Sign Language Studies

107

Sign Language Interpreter/Transliterator

American Sign Language Studies Certificate

108

English for Speakers of Other Languages

Sign Language Interpreter/Transliterator AAS Degree

110

English for Speakers of Other Languages Courses

106 www.saintpaul.edu

Saint Paul College—A Community & Technical College ¢ 2010-2011 Catalog



American Sign
Language Studies

American Sign Language Studies Certificate . . 30 Credits

Program Overview

The American Sign Language Studies Certificate
Program provides students with the knowledge and
skills of American Sign Language (ASL), focusing on the
uniqueness of ASL as a language, Deaf Culture and
Deaf History. The program encourages students to
become involved in the social and cultural activities of
the Deaf Community. The curriculum provides a solid
and basic foundation for entry into a career in a
deafness-related field and prepares students for
continued educational studies in a variety of disciplines.
It is a pathway to entering the Sign Language
Interpreter/Transliterator Program at Saint Paul College
or similar programs at other institutions. Individuals
who intend to, or currently, work with Deaf and/or
Hard-of-Hearing individuals in fields such as education,
human/social services, community service agencies, and
vocational rehabilitation benefit from the opportunity
to learn and develop stronger skills in American Sign
Language.

Career Opportunities

Completion of the American Sign Language Studies
Certificate:

e Enhances the ability to work and communicate
more effectively with Deaf and Hard-of-Hearing
people in academic, agency, and business settings

e Provides opportunities to enhance ASL fluency
and acquire Deaf Culture knowledge which is
applicable to a variety of educational disciplines

e Prepares students to meet the ASL prerequisites
for the Sign Language Interpreter/Transliterator
Program

e Enhances American Sign Language fluency
for potential or current teachers of Deaf and
Hard-of-Hearing students

e Meets general education requirements at some
state colleges and universities

Program Outcomes

1. Graduates will be prepared to meet the ASL
prerequisites for the Sign Language
Interpreter/Transliterator Program.

2. Graduates will develop ASL skills and Deaf
Culture awareness to more effectively
communicate with Deaf and Hard-of-Hearing
people in a variety of settings.

3. Graduates will meet world language
requirements at the high school and
college/university level.

4. Graduates will be prepared to take an American
Sign Language Proficiency Interview and to meet
K-12 Skill Levels.

5. Graduates will meet entrance requirements for
undergraduate or graduate programs in ASL
Studies, Linguistics, and Deaf Education.

American Sign Language Studies
Certificate

Program Requirements

Course Cr
SPCH 1700, SPCH 1710, SPCH 1720,
SPCH 1730, OR SPCH 1750 3
ASLS 1411 American Sign Language 1 3
ASLS 1412 American Sign Language 2 3
ASLS 1413 American Sign Language 3 3
ASLS 1414 American Sign Language 4 3
ASLS 1420  ASL Linguistics 4
ASLS 1430  Classifiers 3
ASLS 1435  Deaf Studies/Culture 3
ASLS 1443  ASL Fingerspelling and Numbers 3
Subtotal 28
Technical Credits 2
Total Program Credits 30
Select 2 