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Saint Paul College—A Community & Technical College reserves the right to change requirements of this catalog as a result of state and federal
legislation, policies of the Minnesota State Colleges and Universities Board of Trustees, and other reasons deemed necessary by the faculty and
administration.

AVAILABLE IN ALTERNATE FORMAT to individuals with disabilities by contacting 651.846.1547 or AccessResources@saintpaul.edu. This document
is available electronically at saintpaul.edu/catalog.

The name of the organization is Saint Paul College—A Community & Technical College, hereinafter referred to interchangeably as “the College”
in policy and procedure statements.

Saint Paul College—A Community & Technical College is committed to a policy of nondiscrimination in employment and education opportunity. No
person shall be discriminated against in the terms and conditions of employment, personnel practices, or access to and participation in, programs,
services, and activities with regard to race, sex, color, creed, religion, age, national origin, disability, marital status, status with regard to public
assistance, sexual orientation, gender identity, gender expression, or membership or activity in a local commission as defined by law.

Harassment of an individual or group on the basis of race, sex, color, creed, religion, age, national origin, disability, marital status, status with
regard to public assistance, sexual orientation, gender identity, gender expression, or membership or activity in a local commission has no place in
a learning or work environment and is prohibited. Sexual violence has no place in a learning or work environment. Further, Saint Paul College shall
work to eliminate violence in all its forms. Physical contact by designated College staff members may be appropriate if necessary to avoid physical
harm to persons or property.

Saint Paul College is committed to fostering an environment without discrimination and harassment. The College has a complaint process to review
complaints of discrimination, harassment and sexual violence. Inquiries regarding compliance to Federal and State Laws and Statutes may be
addressed to the Vice President of Student Affairs.

Refer to the Saint Paul College Student Handbook for important information that each student should read to assure success at the College.
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SAINT PAUL

COLLEGE
Welcome to

Saint Paul College

At Saint Paul College, our first priority is to provide students with
an extraordinary education. One way we do this is to make sure that
students study in the best learning environments and have the most up-
to-date technology for them to use in their program labs, such as our
Simulation Center in our new Health and Science Alliance Center.

Technology is part of every program we offer at Saint Paul College
and upgrades keep our programs relevant. We are an award winning,
technologically savvy campus, with computers and charging stations
available throughout campus, free of charge to students.

Choose from over 100 degree, diploma and certificate programs Liberal
and Fine Arts, Business, Career and Technical, Health Sciences, Service,
and STEM programs. Our faculty are experts in their fields, and will
challenge you and inspire you to excel in your chosen career and
educational path.

I would like to personally invite you to visit our beautiful campus, to talk to our student ambassadors, staff and
faculty and experience our campus community. Take a tour and see our classrooms, labs and hands-on training
facilities, especially our new Simulation Center. You’ll feel like you just walked into a state-of-the-art hospital
floor — you’ll get a feel for the hands-on training our health sciences students get.

I have long been an advocate for community and technical colleges - I started my college education at a two-
year college, and that experience made an incredible impact on my life. T urge you to join the over 10,000
students who attend classes at Saint Paul College in any given school year, and experience the benefits of
attending a community college.

No matter your journey, our primary concern is for you, the student, and our focus is on your success. That’s
why our slogan “Start here. Go anywhere.” resonates with everyone!

On behalf of our faculty, staff and administrators, I want to thank you for considering Saint Paul College as
your educational partner and your pathway to a bright future. We look forward to working with you each step
of the way. Best wishes for success with your college plans and your personal goals.

Sincerely,

Rassoul Dastmozd, Ph. D.
President/CEO

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog saintpaul.edu 1
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( SAINT PAUL COLLEGE
) A Community & Technical College

VISION

Saint Paul College will be a leader in providing
comprehensive life-long learning through innovative
and quality-focused strategies and services.

MISSION
Education for Employment...Education for Life

Saint Paul College offers comprehensive learning
opportunities in both career and transfer education
to enhance personal knowledge and advance
economic opportunity for the benefit of a diverse
population of constituents which includes students,
business/industry/labor and the community.

ACCREDITATION

Saint Paul College—A Community & Technical
College is accredited by The Higher Learning
Commission of the North Central Association
of Colleges and Schools. The College also holds
professional accreditation from: American
Culinary Federation Education Foundation’s
Accrediting Commission (ACFEF), Commission
on Accreditation for Respiratory Care (CoARC),
National Accrediting Agency for Clinical
Laboratory Sciences, Accreditation Commission
for Education in Nursing (ACEN), Accreditation
Council for Business Schools and Programs
(ACBSP), National Automotive Technicians
Education Foundation (NATEF) and National
Institute for Metalworking Skills (NIMS).

Saint Paul College meets established standards and
is approved for the instruction of veterans, orphans
of war veterans, state and federal rehabilitation
students and members of the workforce needing
training or retraining. Saint Paul College meets

the definition of an institution of higher education
and students are entitled to participate in federal
financial assistance programs.

2 saintpaul.edu
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GOAL 1: Provide an inclusive and welcoming
environment that maximizes comprehensive high-quality
learning programs and services.

Saint Paul College is student-centric, committed to
excellence in teaching and learning, and offers a wide
spectrum of support services, learning opportunities,
and delivery methods in education to address learners’
current and future needs.

1. Provide seamless, comprehensive learning opportunities
through innovative academic programs and services for
diverse learners and development and recruitment of
excellent faculty.

2. Apply technology to enhance teaching and learning to
maximum effect.

3. Continually assess and improve academic programs,
student services, student success and retention strategies,
and instructional effectiveness and excellence.

4. Maintain current and pursue new national, regional, and
professional accreditation.

GOAL 2: Expand opportunity and support to increase
learner persistence and success.

Saint Paul College is dedicated to an integrated service
philosophy that recognizes learners’ various identities
and creates an inclusive environment to meet their needs.

1. Use multiple measures to holistically assess learners’
preparedness for college.

2. Collaborate interdepartmentally and with community-
based organizations to provide support services and
resources that promote learner success.

3. Implement processes consistently across all departments
to foster learner persistence and success.

4. Partner with secondary and post-secondary institutions to
increase educational opportunities for learners.

GOAL 3: To be the partner of choice for both business/
industry and community based organizations by
purposely strengthening these partnerships.

Saint Paul College is committed to meeting community
and workforce needs of the region by fostering strong
partnerships with businesses, industry, and community
based organizations.

1. Promote the College as a key provider of high-quality,
life-long learning for employment and/or transfer.

2. Provide continuing education, and short-term training, to
meet workforce and community needs.

3. Build and sustain strong relationships/partnerships with

alumni, local, state, regional, national and international
businesses and other constituents.

4. Develop and expand outreach services and partnerships
to support economic and community vitality.

5. Provide the business community with diverse, high-
quality workforce talent.

6. Use formative and summative assessment tools to ensure
programs and trainings are relevant to meet business/
industry and partner needs.

GOAL 4: Optimize organizational innovation and
development.

Saint Paul College strives to ensure a successful future
through creative thinking, intentional partnerships,
and the integration of quality professional development
opportunities.

1. Build organizational capacity to better anticipate change,
meet future challenges, navigate barriers, and create
opportunities that foster innovation and responsiveness.

2. Cultivate a campus culture that encourages new ideas,
engagement, and collaboration.

3. Inspire alternative instructional approaches and
curricular innovation to meet the needs of our diverse
and continuously evolving student base.

4. Effectively leverage technology to realize innovative ideas.

Commit resources to provide opportunities for creative
development, improve learning and operations, and
maximize organizational efficacy.

GOAL 5: Sustain financial viability during changing
economic and market conditions.

Saint Paul College is committed to ensuring its long-term
financial stability.

1. Make budget decisions that reflect priorities in core
mission and fiscal stewardship.

2. Utilize sound financial management and assessment
practices.

3. Decrease financial risk to the College by pursing new
ways to promote student financial literacy.

4. Expand institutional fundraising to generate additional
scholarships, grants, and to grow the College’s
endowment.

5. Promote financial stability by analyzing and maintaining
an appropriate academic program mix between Liberal
Arts education and Career and Technical education
programs.

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog
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GENERAL INFORMATION

Accreditation

Saint Paul College—A Community & Technical College is
accredited by The Higher Learning Commission of the North
Central Association of Colleges and Schools.

The College also holds professional accreditation from:

e American Culinary Federation Education Foundation’s
Accrediting Commission (ACFEF)

e Commission on Accreditation for Respiratory Care
(CoARC

e National Accrediting Agency for Clinical Laboratory
Sciences (NAACLS)

e Accreditation Commission for Education in Nursing
(ACEN)

e Association of Collegiate Business Schools and Programs
(ACBSP)

Saint Paul College meets established standards and is approved
for the instruction of veterans, orphans of war veterans,

state and federal rehabilitation students and members of the
workforce needing training or retraining. Saint Paul College
meets the definition of an institution of higher education and
students are entitled to participate in federal financial assistance
programs.

Minnesota State Colleges and Universities

Saint Paul College is one of the 31 colleges and universities

in the Minnesota State Colleges and Universities system. The
colleges in the system provide a wide array of opportunities

for lifelong education in academic and technical fields, ranging
from short-term certificate programs to doctoral programs.
Approximately 33,500 students graduate from Minnesota State
Colleges and Universities each year. Refer to the System website
www.minnstate.edu for further information.

Alliances and Memberships

Students, Alumni & the Employer Connection

Saint Paul College offers undergraduate programs of two years
or less to a widely diverse student population. Students are
welcome regardless of their background, experience, or previous
educational endeavors. The common goal of all students,
however, is their desire for Education for Employment...
Education for Life!

Alumni Relations

The College sponsors an Alumni Association to complement
the educational process. All Saint Paul College graduates are
encouraged to join. Call 651.846.1469 or visit saintpaul.edu/
Alumni for further information.

Alliances with Business and Industry

Saint Paul College’s greatest asset is its success in providing
employment opportunity for graduates. This is due to its
partnerships with the businesses, industries and trade unions
with whom we collaborate. Saint Paul College relies on these
major stakeholders to:

1. Hire our graduates;

2. Serve on our Advisory Committees to ensure relevant and
current curriculum content and instruction; and

3. Provide quality assurance and identity within the
community.

The College’s relationships with businesses, industries, trade
unions and alumni have remained strong to help ensure that
the tradition of quality will be continuously enhanced through
information, involvement and improvement.

Workforce Training & Continuing Education
(WTCE)

The Workforce Training and Continuing Education division

at Saint Paul College serves the non-credit educational and
professional development needs of organizations and individuals
in the greater metropolitan area. For over 20 years, Saint

Paul College’s Workforce Training & Continuing Education
division has delivered high quality workforce training and
continuing education ranging from development of assessments
to consulting with business to meet industry, government,
non-profit organizations, entrepreneurs, and individual needs,
resulting in recognized credentials that boost performance and
career opportunities. We are committed to your organizational
and individual success!

Workforce Training

Workforce training provides quality training programs delivered
at your location, online or on campus. We assist businesses

and organizations in staying informed and knowledgeable
about advances and best practices pertinent to workplace skills,
leadership, organizational sustainability, and business solutions.

Training is provided in the format that best meets the needs of
the client, for example:

e Offering over 100 unique courses through Web-based
training.

e Presenting seminars on pertinent and timely topics for
industry partners and individual professional development.

¢ Designing hands-on experiential workshops to promote
application of newly acquired behaviors, attitudes, or
skills.

¢ Enhancing skills or specific knowledge relating to career
and professional development through continuing
education courses.

Continuing Education

Continuing Education provides adult learners the opportunity
to enroll in non-credit courses that build career related skills
for personal or professional enrichment. Choose from online or
classroom-based courses in a variety of fields and content areas.

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog
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General Information

Examples of training offered through WTCE:
e AutoCAD Training
e Business Management
e Business Writing
e Coaching
e Communication Skills
e Computer Applications
e Customer Service
e Entrepreneurship
e Esthetics Re-licensure & Training
e Health Care
e Leadership/Management
e Motorcycle Training
e Quality Assurance
o Safety
o ServSafe® Certification
e Software Training
e Supervisory & Management Training
e Welding

e Workers Compensation

All WTCE classes can be offered at your work site or custom
tailored to meet your employees’ needs. Call 651.846.1800 or
visit saintpaul.edu/SWTCE for more information.

ONE STOP

Admissions Process

Admission to the College is open to students who are at least
sixteen years of age, have completed their high school diploma,
GED, or equivalent, or meet Ability to Benefit requirements,
and who are able to benefit from the educational offerings

of the College. Admission to the College does not guarantee
admission into a specific program or college-level classes. Clear
and accessible information regarding college program admission
requirements shall be provided in One Stop and in other
locations. Academic, fiscal and facilities considerations may limit
admission to a particular program. The exception to this policy
relates to those Minnesota high school students who meet the
requirements of the Post-Secondary Enrollment Options (PSEO)
Act of 1985 (See Minnesota State Policy 3.5) or other special
high school programs.

Admission to a Major Program

Students are accepted into a major program for the purpose

of obtaining a specific degree, diploma, or certificate. Students
may change their major by meeting the prescribed admission
requirements for the desired program. Some programs have

a separate application process. For more information about
specific majors, please check the Program Requirement Guides.

Application Procedure

If you have not applied to or enrolled at Saint Paul College in the
past, follow this application procedure:

1. Complete an Application for Admission online at
saintpaul.edu/apply.

2. There is a one time, non-refundable $20 application fee.
Saint Paul College is currently waiving the application
fee.

3. Complete the Assessment in Reading and Math or
complete the English as a Second Language (ESL)
Assessment if you are a nonnative speaker of English.
Call 651.846.1555 for more information. Scores must
be turned in to One Stop. A student may be exempted
from taking this Assessment based on documentation of
subject area test scores on the ACT exam. If you have
taken the ACT or SAT test within the last five (5) years,
please bring a copy of your scores to One Stop (Room
1300) for further review.

4. Request high school transcripts and/or GED scores, as
well as official transcripts from all secondary and post-
secondary institutions attended be sent to Saint Paul
College.

5. If you have previously applied, enrolled, or requested
information from Saint Paul College please contact One
Stop so your records can be updated.

Some major programs require additional assessment. Applicants
will be notified if their program requires additional assessment.
Assessment requirements may be waived based on previous
college experience as validated by college transcripts or
determined by the One Stop Staff.

Intake Assessment

Research shows that students who enter courses at the level that
best matches their background and abilities are more successful.
Therefore, Saint Paul College and Minnesota State colleges and
universities require assessment of basic academic skills. The
assessment for those whose native language is English covers
reading comprehension and mathematical computation. The
assessment for students whose native language is not English

is the English as a Second Language (ESL) assessment. You

may be assessed in additional subjects for admission to selected
programs or placement into certain courses.

The assessments are computerized and available on a walk-in
basis in the Assessment Center -- room 3140 -- and usually take
from 1 % to 2 % hours. Scores determine course placement. In
some cases, assessment results may indicate that you may benefit
from developmental coursework in reading, writing, grammar,
and/or math, prior to entering your major program.

Students who want to review before taking the exam can access
the following websites:

® www.testprepreview.com

e www.math.com

e www.khanacademy.com

e accuplacer.collegeboard.org

® www.testpractice.net

saintpaul.edu
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The assessment requirement may be waived depending on
previous college experience and/or college coursework. Contact
One Stop at 651.846.15535 to have previous college coursework
reviewed for an assessment waiver. Please call 651.846.1555 for
additional information about the assessment process.

Immunization Requirements

Minnesota Law (M.S. 135A. 14) requires that all students

born after 1956 and enrolled in a postsecondary educational
institution be immunized against measles, rubella, mumps after
the age of 12 months and against diphtheria and tetanus within
10 years of first registration, allowing for certain specified
exemptions.

You must submit a statement indicating the month and year of
each immunization when you register for classes, or no later
than 45 days after the start of your first semester. Students born
in 1956 or before are not required to provide information.
Students who graduated from a Minnesota high school in 1997
or later are also exempt.

The Immunization Record form is designed to provide the
College with the information required by law and will be
available for review by the Minnesota Department of Health.
The form is available on the College website.

Students enrolled in Health programs are required to obtain
additional immunizations in accordance with clinical site policy.
For more information regarding immunization requirements and
resources available to meet those requirements, contact the Dean
of Health Sciences and Service Programs.

Application Procedure for Transfer Students

Students seeking admission to Saint Paul College based on
previous college coursework should contact One Stop - Room
1300 651.846.1555 after completing the online application.

Students seeking a degree, diploma or certificate, who have
previously attended accredited institutions, must have all official
transcripts sent directly from the previous colleges to the Saint
Paul College Records Office. If a transcript is hand carried by the
student, it is to be delivered in a sealed envelope. Student copies
and faxed transcripts are not considered official but can be used
for admission purposes.

Re-Admission

Students who have interrupted attendance at Saint Paul College
must contact One Stop to apply for re-admission. To have
assessment tests waived based on coursework completed at
another institution, contact One Stop at 651.846.1555.

Undeclared Students

Undeclared students are not assigned an advisor and do not
qualify for financial aid or veterans educational benefits. Some
classes may be limited to students admitted to a specific major. If
at a later date a student decides to pursue a degree, diploma, or
certificate, the credits earned as an undeclared student may apply
toward a program.

Change of Major

Students who have been admitted to Saint Paul College in a
specific major and want to change that major must complete
the Change of Major Form at One Stop. Mid-semester major
program changes are not permitted. The change of major
program will be effective for the next semester.

Credit for Prior Learning

Saint Paul College offers adult students with sufficient work,
non-college credit and/or life experiences the opportunity to
document competencies relevant to specific course offerings at
the College for prior learning credit. Credits earned from prior
learning must be applicable to the student’s program of study

at Saint Paul College and are evaluated for credit by qualified
faculty members. Credit for Prior Learning is not available if a
CLEP exam exists for that course. Note: Credits earned through
Credit for Prior Learning may not transfer to other colleges.

Post-Secondary Enrollment Options Program (PSEO)

The PSEO program enables eligible Minnesota high school
sophomores, juniors and seniors to take college classes for
credit. The purpose of the program is to promote rigorous
academic pursuits and provide a wider variety of options than
may be available in high school. Eligible students may attend
either part-time or full-time. Tuition, fees and textbooks are
provided at no cost to the student. For more information about
the PSEO program, please contact the PSEO Coordinator at
651.846.1713. Please identify yourself as a PSEO student.

High School Articulated Credit

Articulated Credit affords high school students an opportunity
to receive college credit in many subjects. Articulated Credit
programs effectively blend academic and technical education

in a challenging and purposeful course of study that can lead
to employment and credit toward further education. Since the
workplace has changed significantly enough to require some
training after high school, but not necessarily a full four-year
degree, articulated credit programs offer viable new options for
high school students who want to connect learning with life.
Programs are articulated between Saint Paul Public Schools and
Saint Paul College. Consult a high school counselor for more
information concerning Articulated Credit.

Transfer of Credits from Other Institutions

The College will review requests for transfer of credit from
individuals who have completed coursework from other post-
secondary institutions. Transfer credits accepted will appear
on the Saint Paul College transcript and can be used to satisfy
the program graduation requirements but will not be used to
calculate the grade point average. Students seeking admission
to the College who have attended another college or university
and do not meet the College’s Satisfactory Academic Progress
Standards must appeal for admission.

If you are interested in receiving transfer credit, you must request
an official transcript from each institution attended be sent to
Saint Paul College - Records Office. If you previously attended

a Minnesota State college or university (excludes the University
of Minnesota), the Records Office may be able to access your
transcript electronically. Contact the Records Office to confirm
the availability of a Minnesota State transcript. Each credit

to be considered for transfer must be supported by an official
transcript from the originating institution and must be approved
by the Institution prior to the awarding of credit.
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A student shall earn a minimum of 20 credits for all associate
degrees at the College. The residency requirement shall be
reduced to 12 credits for students transferring with at least 12
college-level credits from another Minnesota State institution
and/or the University of Minnesota. One-third of the credits
required for a diploma or certificate must be earned at Saint Paul
College. At least one course must be completed at Saint Paul
College in order to earn the Minnesota Transfer Curriculum
(MnTC).

Students also may be eligible to transfer credit to the College
through the following;:

e AP - Advanced Placement Exams (for high school students)
e CLEP - College Level Examination Program

e Credit for Life Work/Work Experience (Prior Learning)

e IB - International Baccalaureate (for high school students)
e International Credentials

e Military - Related courses and experience

Transfer of Credit Policies

Transfer of credit and courses will be evaluated based on policies
and procedures of the College, as outlined in the College’s
catalog, Minnesota State system policies and procedures,

and according to Family Educational Rights and Privacy Act
(FERPA).

Institution Accreditation

Transfer of credit will be considered for college level coursework
completed at accredited institutions:

e Regionally Accredited: Degree-granting public, private,
nonprofit and for-profit, two- and four-year institutions
in the United States accredited by the Higher Learning
Commission, (a Commission of North Central Association
of Colleges and Schools) and/or parallel accrediting
agencies in other regions of the United States.

e Nationally Accredited: Specialized institutions, including
distance learning providers and freestanding professional
schools recognized by the Council of Higher Education
Accreditation (CHEA) and the U.S. Department of
Education (USDE). Coursework will be considered on a
course-by-course basis through an appeal process and will
be judged to be comparable or equivalent to courses offered
at Saint Paul College.

Transfer Course Evaluation
Courses will be reviewed and considered for transfer as follows:

e General education coursework completed at Minnesota
State that fulfills the Minnesota General Education Transfer
Curriculum (MnTC) will transfer based on the assigned
goal area at the sending institution.

e General education coursework completed at the University
of Minnesota or other institutions outside the Minnesota
State system will be considered for transfer as:

Equivalent to a Saint Paul College general education course
and MnTC Goal Area

Not equivalent to a specific Saint Paul College course, but
will fulfill a MnTC Goal Area

e Coursework that is not general education will be considered
for transfer as:

Equivalent to a specific course in a technical program
(within five years of course completion, if in a technical
program)

Elective credit that does not apply toward general education
or technical course requirements (including technical
courses over five years old)

Transfer Equivalency

Courses approved for transfer must be comparable in nature,
content, and level, and match at least 75% of the content and
goals of the course syllabus for which the student is seeking
equivalent credit.

Transfer Appeal

If a credit transfer is denied, you may request an appeal. Appeal
forms are available online. If you are not satisfied with the
results of the appeal, you may appeal to the Vice President of
Academic Affairs at the College. A third and final transfer appeal
is available at the system level.

Transfer Grades

All college level courses in which a student has received a grade
of A, B, C, D or P/S will be considered for transfer evaluation.
No F or D- grade courses will be accepted. Please note that while
D grades will transfer, some programs require a grade of C or
higher for all courses to fulfill requirements.

Time Limit for Courses

General education courses shall have no transfer time limit.
Additionally, technical courses applying toward an Associate of
Arts (AA) degree shall have no transfer time limit.

To ensure students graduate with up-to-date skills, technical
credits are valid for five years or have a five-year “lifespan.” This
includes transfer technical credits which are used for specific
technical program requirements. Technical courses that are
beyond the five-year limit may be accepted, based on currency,
relevancy and the student’s current work experience.

Degree Residency

A student shall earn a minimum of 20 credits for all associate
degrees at the College. The residency requirement shall be
reduced to 12 college-level credits for students transferring
with at least 12 college-level credits from another Minnesota
State Colleges and Universities institution or the University of
Minnesota. One-third of the credits required for a diploma or
certificate must be earned at the College.

Equivalency

The number of transfer credits granted per course shall not
exceed the number granted by the originating institution. All
quarter credits will be converted to semester credits.

saintpaul.edu
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Additional Types of Credit

AP—Advanced Placement Exams
(for High School Students)

Advanced Placement (AP) gives high school students an
opportunity to take college-level courses in various subject areas.
A score of 3 is the minimum for credit awarded. Grades of 3, 4
or 5 qualify students for credits and/or placement into advanced
courses at Saint Paul College. There is no limit to the number

of credits a student may earn through the AP exams. However,
credits earned through Advanced Placement will not satisfy

the residency requirement for graduation at Saint Paul College.
Credit can be given for a specific college course if a test covers
substantially similar material. If the test material does not match
an existing course, students will be given elective credits.

CLEP—College Level Examination Program

Saint Paul College will consider CLEP exam credits for students
who want to test out of general education courses and selected
business courses. There is no limit to the number of credits a
student may earn through the CLEP exam. However, credits
earned through CLEP examinations will not satisfy the residency
requirement for graduation at Saint Paul College. A student must
provide the College with an official report of CLEP examination
scores in order to obtain credit. Equivalent courses and required
scores can be found on the College website at saintpaul.edu.

Note: Colleges establish their own policies for accepting CLEP
credit. Students should consult their transfer college’s CLEP
policy to determine whether CLEP credits will transfer and/or
how they will be accepted. Consult the College Board website
www.collegeboard.org for testing locations, fees and exam
information.

Credit for Life Work/Work Experience
(Prior Learning)

Prior Learning (Competency-Based Education) allows students
to present nontraditional learning as competencies to be
evaluated for credit by qualified faculty members towards their
educational program. These competencies must be the equivalent
of what would have been achieved through college coursework.
At Saint Paul College, Credit for Prior Learning offers, on a
limited basis, students with sufficient work, non-college credit
and/or life learning experiences, the opportunity to document
competencies and theory learning relevant to specific courses
offered at the College. Credits earned from prior learning must
be applicable to the student’s program of study. The Credit for
Prior Learning option may be available for a limited number of
courses. Students interested in pursuing the option of earning
credit for prior learning must discuss this option with the
assigned Faculty Advisor.

IB—International Baccalaureate
(for High School Students)

The International Baccalaureate (IB) program is an
internationally recognized program through which high school
students complete a comprehensive curriculum of rigorous study
and demonstrate performance on IB examinations. Students
may present a full IB diploma or a certificate recognizing specific
higher level or standard level test scores. Credit may be awarded
for scores of 4 or higher on individual IB examinations or
successful completion of the IB diploma. Credit can be given for
a specific college course if an exam covers substantially similar

material. There is no limit to the number of credits a student
may earn through the International Baccalaureate (IB) program.
However, credits earned through International Baccalaureate (IB)
will not satisfy the residency requirement for graduation at Saint
Paul College.

International Transcripts

Saint Paul College does not evaluate international transcripts.
Students who have completed courses in another country must
have their transcripts evaluated by a third-party evaluation
service. Colleges and universities differ in how they accept these
courses.

Military Education and Experience

Saint Paul College is an SOC (Servicemembers Opportunity
College) and will consider academic credit for military education
and experience gained while on active duty. The American
Council on Education’s Guide to the Evaluation of Educational
Experience in the Armed Forces will be used to evaluate military
education and experience. A copy of the student’s Report of
Transfer or Discharge (Form DD-214) and an official SMART or
AARTS transcript are required for evaluation.

For more information on military transcripts, go to the
American Council of Education website at www.acenet.edu and
select “Military Students and Veterans” found under “Higher
Education Topics.”

A maximum of 16 semester technical credits will be accepted
as elective credits in transfer from military transcripts. General
education credits satisfying the Minnesota Transfer Curriculum
(MnTC) will be accepted beyond the 16 semester credit
maximum. Students may petition for an evaluation of military
credits believed to be equivalent to a specific program.

DANTES—Defense Activity for Non-Traditional
Education Support

The DANTES program supports the voluntary educational
program for active military personnel and members of

the National Guard and Reserves. The DANTES Subject
Standardized Tests (DSSTs), however, are now available for use
by civilians at universities and colleges throughout the country.
The DSSTs are a series of examinations in various college and
technical subjects. The DSST program allows students the
opportunity to demonstrate college-level learning acquired
outside the classroom. All tests carry ACE (American Council
on Education) credit recommendations. Saint Paul College will
honor the ACE recommendation and accept courses applicable
to a program or course of study.

Background Checks Policy

Designated Health and Child Development Careers program
students are affected by the following:

Minnesota Statutes require that the Department of Human
Services (DHS) conduct background studies on individuals
providing direct contact services to people receiving services
from facilities and agencies licensed by DHS and the Minnesota
Department of Health (MDH). Direct contact is defined as
providing face-to-face care, training, supervision, counseling,
consultation, or medication assistance to people receiving
services from the agency or facility. A fee will be applied for the
background check.
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An individual who is disqualified from having direct contact
with persons served by the program as a result of the
background study and whose disqualification is not set aside will
not be permitted to participate in a clinical placement in facilities
with programs subject to licensure under Minnesota statutes.
This is to protect the health, safety and rights of persons served
by those programs. Failure to participate in a clinical placement
required by the academic program could result in ineligibility to
qualify for a degree in this program. The Department of Human
Services (DHS) determines disqualification and the Department
of Human Services will inform an individual of this report.

Students are reminded of the background study requirement
upon admission to the program, during the first introductory
course in the program and when a work setting is identified for
a clinical placement. Background studies must be submitted
annually.

REGISTRATION

The College Course Schedule is available online and contains
a complete listing of classes that are available each semester.

It is available approximately ten weeks before the beginning
of the semester. The Course Schedule lists the courses, number
of credits, class times, instructors’ names, room numbers and
prerequisites. Please note this information is subject to change
without notice.

Returning students in a declared major have registration priority.
When planning for future courses you are encouraged to work
with an Advisor or your program faculty. If you need help in
making career decisions, you should make an appointment

with the Director of the Career Services. Classes have limited
enrollment. Closed classes are posted on the online course
schedule.

Registration for classes takes place each semester, including
summer semester. Information on how and when to register

is sent to new students when they are accepted for admission.
Information is also posted on the College website. Not all
courses listed in the College Catalog are offered every semester.

A Registration Schedule is published on the College website
for each semester and indicates assigned dates and times for
registration. Students with an unpaid balance at the College or
any other Minnesota State College or University will be unable
to register for courses until all unpaid balances have been paid.

Returning students have a variety of resources to assist with
course selection, including Pathway Advisors, Degree Audit
Reports, and Program Requirement Guides.

Registration Process for Current & Returning
Students

1. Review Program Requirements Guide and Degree Audit
Report (DARS) and meet with a Pathway Advisor. Select
courses.

2. Login into your account to register online; or if assistance
is needed, you may go to One Stop for online registration
assistance.

3. Pay tuition online or print your fee statement and present
it with payment at the Tuition Office before the posted
due date. You will receive a paid fee statement upon
receipt of payment. Refer to Tuition & Fees for details
for payment options.

4. Purchase books and supplies.

5. Attend all courses for which you’ve registered.

Helpful Hint: Purchase your books prior to the start of class,
either at the Bookstore or online at saintpaulcollegebookstore.
com. This will help you to avoid the long lines at the Bookstore
on the first day of the semester.

Adding, Dropping, or Withdrawing

Students bear primary responsibility for their Course
Registrations. Students are responsible for canceling their
registration by the due dates posted in the course schedule or to
pay any balance due. To cancel registration, a student must login
to their e-services account and drop their classes prior to the

end of the designated drop/add period. Non-attendance is not

a cancellation and students will be held responsible to pay any
amount owed.

All students, including those receiving financial aid, will be
assessed tuition and fees for the semester based on the number
of credits for which they are registered on the 6th day of the
semester.

Students may add courses at any time during the published
“add” period for each semester. For a course that meets for the
full semester, students who drop a course through the Sth day of
a semester, may receive a tuition refund (pro-rated for summer
semester). The refund schedule varies for courses that meet less
than the full semester. Contact the Tuition Office for details on
short courses. The add/drop and withdraw deadlines are listed
on the course schedule.

Students may withdraw from courses to receive a “W” grade
from the 6th day of the semester through the posted date of
withdrawal for the semester. For courses that do not run the
entire semester, withdrawal is permitted before 80% of the class
session is over.

Students must withdraw from courses online in eServices. No
refund is permitted after the 5th day. Courses from which a
student officially withdraws will be assigned the letter grade
“W” (withdraw). Students who fail to withdraw from a course
but stop attending before the end of the semester are subject
to being assigned a grade of FW. Refer to the current online
schedule in eServices for details regarding withdraw dates.

Students who cannot attend class during the first week of classes
(or do not plan to log on for the first day of an online class)
need to make arrangements in advance for all absences with
their instructor. Students who miss class the first week without
making prior arrangements with their instructor are subject

to being assigned a grade of FN (Failure for Nonattendance).
Students must drop courses they do not intend to attend before
the end of the add/drop period.

Student Records

The Records Office is the official recorder of student academic
records and progress.

saintpaul.edu
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Student Transcripts

Requests for Saint Paul College official transcripts are processed
through the Records Office. All financial obligations to the
College must be met before transcripts are released. An

official transcript is issued for a fee upon written request or
online submission from the college website: saintpaul.edu/
studentservices/Student-Records. The transcript serves as the
official record of student effort while enrolled at the College.
Requests are processed within three business days. There is an
additional fee for next business day service.

Satisfactory Academic Progress Guidelines

Saint Paul College is dedicated to providing all students with the
opportunity to reach their educational goals. Students who have
completed at least six credits are responsible for maintaining an
acceptable level of academic progress. The Satisfactory Academic
Progress (SAP) standards define the GPA and completion rates
students must meet.

To support their efforts to meet academic standards, students
should attend class regularly and actively engage in the
learning process. Students are also expected to monitor their
own academic progress. The following standards are used to
determine a student’s academic status at the end of a semester:

Grade Point Average (GPA) Requirement

e Students must successfully maintain a minimum 2.0
cumulative grade point average.

Completion Rate Requirement

Completion rates are calculated with the first attempted credit
and for grades A, B, C, D, and P. Grades of I, F, FN, FW, and W
are counted as attempted credits.

e Students must successfully maintain a minimum 67 %
cumulative completion rate.

Academic Warning

The first time academic standards are not met, the student

will be placed on academic warning for the next semester of
enrollment. Once the warning is issued, a hold is placed on the
student’s account. Students must complete the online Academic
Warning Agreement Form to have their registration hold
removed and are strongly encourage to meet with their Pathway
Advisor to develop a success plan to improve their academic
standing. Students must earn a minimum 2.0 cumulative GPA
and 67% cumulative completion rate while on a warning.

Academic Suspension

Students who fail to meet academic standards in their warning
period will be placed on academic suspension for two semesters.
All students placed on suspension must appeal to be reinstated.
First-semester students who attempt six or more credits and earn
grades of all F’s, FN’s, and/or FW’s will be immediately placed
on academic suspension.

Appealing Academic Suspension
¢ Appealing Due to Extenuating Circumstances

Students who believe they failed to achieve satisfactory
academic progress due to extenuating circumstances may
file an appeal prior to taking the required two semesters off.
However, students must provide documentation supporting
their claim of extenuating circumstances interfering with
their ability to be successful in school.

¢ Appealing for Reinstatement After Serving the Required
Two Semesters

Students who have served their suspension period must
appeal for reinstatement by completing the Suspension
Appeal Packet, which can be obtained in One Stop or via
the Saint Paul College website.

Academic Probation

Students with an approved appeal will be reinstated to the
College on probationary status. Students will stay on probation
and may continue to attend Saint Paul College if they receive

a 2.5 GPA and 100% completion for the semester, even if they
have not met the cumulative standards.

Once a student has met the cumulative standards (cumulative
2.0 GPA and cumulative 67% completion rate), they will be in
good standing and no longer on probation. Students who do not
meet the semester standard will be suspended again.

Academic Forgiveness Policy

The Academic Forgiveness policy is available only to students
whose coursework was taken at Saint Paul College (formerly St.
Paul Technical College). The policy is a one-time opportunity.
The student cannot have been enrolled at Saint Paul College

for a minimum of two calendar years (24 months) and the
student must have a cumulative GPA of less than 2.0. The
coursework forgiven will remain on the student’s transcript;
however, the credits and the grades will not be carried forward
into the student’s cumulative grade point average. The student
will be permitted to select the courses within the semester to

be forgiven. Only Ds, Fs, FNs, FWs and Ws can be forgiven. If
more than one term is forgiven, they must be consecutive terms.
A maximum of two terms may be forgiven. In order to meet
eligibility requirements for Academic Forgiveness, the student
must have completed a minimum of 12 credits in residence

at Saint Paul College with at least a 2.0 GPA after returning
from the minimum 2-year absence. The student must apply for
Academic Forgiveness within one calendar year after completing
the 12 semester credits with at least a 2.0 GPA. Work completed
at another institution cannot be used to satisfy this requirement.
The student can obtain the Request for Academic Forgiveness at
One Stop.

Student Transcripts

Requests for Saint Paul College transcripts and other related
records, must be processed through the Student Records Office.
All financial obligations to Saint Paul College must be met before
transcripts can be released.

An official transcript is issued, for a fee, upon written request or
through online submission and is sent to a third party, such as
another institution or employer, within three business days. The
transcript will serve as the official record of student effort while
enrolled at the College. There is an additional fee for next day
service, if requested.
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Satisfactory Progress Standards -
for financial aid recipients

Federal regulations require that a college develop a standard

of satisfactory academic progress. This satisfactory academic
progress standard must have both a qualitative standard (grade
point average) and a quantitative standard (course completion).
If the student fails to meet either of these two standards, the
student will first be given a warning semester. If the student fails
to meet either of the satisfactory academic progress standards
during the warning semester, the student will be suspended from
financial aid.

Students who have been suspended from financial aid due to
these standards, may receive financial aid again after they have
met the satisfactory academic standards or by successfully
appealing the loss of aid. Appeal procedures for the loss of
financial aid may be found online at saintpaul.edu/financialaid. If
the appeal is approved, the student will be placed on probation
until both standards have been met. Students bear primary
responsibility for their own academic progress and for seeking
assistance when experiencing academic difficulty. Students are
encouraged to keep a file of their grades and transcripts.

Qualitative Standard

Students are required to maintain a minimum 2.0 cumulative
GPA for all coursework including withdrawals, incompletes
and non-credit courses. For repeated courses, the highest grade
achieved will be used for the GPA. Transfer credits do not affect
the student’s GPA.

Quantitative Standard

Students are required to complete 67% of the cumulative credits
attempted based on their enrollment status. All credits attempted
will be calculated into the completion percentage. This includes
courses that are designated with a withdrawal, incomplete,
non-credit courses and courses that have been repeated. Any
coursework that has been accepted as transfer credit toward
current program completion will also be included in progress
made toward the current program.

Maximum Time Frame

All students are expected to complete their program within

an acceptable period of time. Financial aid recipients meeting
Satisfactory Academic Progress requirements may receive aid
until they complete their program or until they have attempted
150% of the required coursework in their current program/
declared major. All credits attempted at the College count
toward maximum time frame. This includes withdrawals,
incompletes, non-credit courses, and courses that have been
repeated. Credits taken under a previous major and transfer
credits will count toward maximum time frame.

Implementation

Academic progress is evaluated at the end of each semester. A
student who fails to meet cumulative progress requirements will
be placed on financial aid probation or suspension. Academic
progress will be monitored as follows:

1. Satisfactory Academic progress monitoring begins with
the first credit. Upon six (6) credits of enrollment, all
students with registered credits during a semester will be
evaluated at the end of the semester.

2. Any student who fails to meet cumulative GPA
and completion rate satisfactory academic progress
requirements for one semester will be placed on warning
for the subsequent semester and will be notified by email.
Financial aid may be received during a warning status.

3. A student on warning who fails to meet the required
cumulative standards will be suspended from financial aid
and notified by email.

4. Upon evaluation, if the College determines that it is not
possible for a student to meet the minimum cumulative
standards prior to completing a degree/diploma or
certificate for their declared major, the student will be
suspended from financial aid and will be notified by
email.

5. A student who has exceeded the maximum time frame
will be placed on suspension from financial aid and will
be notified by email.

Suspension for Extraordinary Circumstances

The College may immediately suspend a student in certain
circumstances, such as but not limited to:

¢ A student who was previously suspended and whose
academic performance falls below acceptable levels during
a subsequent semester

¢ A student who registered for but does not earn any credits
for one semester by earning all FN/FW/F grades

e A student who demonstrates an attendance pattern that
abuses the receipt of financial aid.

Financial Aid Appeals

A student who fails to make satisfactory academic progress and
is suspended from financial aid has the right to appeal based on
unusual or extenuating circumstances, which may include but
shall not be limited to a death in the family, student’s injury or
illness, etc.

Appeals Process

Appeals forms are available online at saintpaul.edu/financialaid.
The appeal must include a thorough explanation of the
circumstances that affected academic progress and complete
“Financial Awareness” counseling on www.studentloans.gov. If
applicable, the appeal must include supporting documentation
beyond the written explanation. Appeals must be submitted

to the Financial Aid Office to be evaluated for an approval or
denial. A written decision on the appeal will be provided to the
student.

If the appeal is approved, the student may receive financial

aid for the next semester. When GPA and/or completion rate
requirements for the approved appeal semester are met, the
student will remain financial aid eligible. If these requirements
are not met for the semester and the student does not meet
required standards, the student will be suspended from financial
aid eligibility.

saintpaul.edu

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog



Probation

Students who have successfully appealed their suspension will

be placed on probation for the next enrolled semester. If, at the
end of that semester, the student has met the college’s cumulative
grade point average (2.0 GPA) and completion rate (67%)
requirements, the student will be in good standing. Students who
do not reach the college’s cumulative grade point average and
completion requirements, but have a semester GPA of at least
2.5 and course completion of 100% on probation for another
semester of enrollment. Students who fail to meet cumulative or
semester requirements for GPA and completion will be placed
back on financial aid suspension.

TUITION AND FEES

Tuition Rates

The Board of Trustees for Minnesota State Colleges and
Universities establishes tuition rates annually. Tuition rates are
established on a per-credit basis for all credit course offerings
and are subject to change. The Course Schedule lists tuition and
fee rates for the term.

If you are a qualified senior citizen (over the age of 62) you may
be eligible to attend classes at a reduced tuition rate. Refer to

the current Course Schedule for details. Registration is allowed
on a space-available basis beginning second class session. Senior
citizens who register before the first day of the semester must pay
full tuition and fees.

Student Fees

Course Fees Selected courses have additional course fees which
can include, but are not limited to, charges for such items as:
tools, books, materials and supplies retained by the student,
liability insurance (clinical experiences), or special testing fees,
etc. Course fees are listed in the Course Schedule displayed on
the College website. To determine if a course has additional
course fees, select the course from the semester course schedule
and place cursor on the course title and click the link to view the
course details.

Fees Charged Per Credit MSCSA (Student Association) Fee

The Minnesota State College Student Association fee, assessed
to all students, provides for support of the statewide student
association by providing training and development of campus
leaders, and lobbying of student interests with the legislative and
executive branches of the State of Minnesota as well as at the
national government level. The MSCSA Fee is 35¢ per credit for
the 2018-2019 school year.

Parking/Safety/Facilities Fee

This fee at the College covers costs associated with parking,
safety, and facilities. The fee must cover all costs associated with
the parking operations of the College. Parking Prices can be
found on the College website at saintpaul.edu/parking.

Student Life Fee

These funds are for the support and development of Student Life
groups, activities and functions.

Technology Fee

A technology fee is charged as allowed by the Minnesota

State. The technology fee is used for purchasing instructional
equipment and materials such as computers and software, audio-
visual equipment, library technology, and support staff.

Other Fees

Late Fee

There is a late fee of up to $50.00 per semester fee charged to
debtors who do not pay their account balance, in full, by the
established deadlines. A hold will be placed on your account for
any unpaid balance. This hold will prevent you from registering
for classes.

Library Fine

Students who fail to return materials will be charged for all
overdue library materials.

Non-sufficient Funds/Returned Check Fee

When checks are returned to the college, due to non-sufficient
funds (NSF), account closure or stop payment a fee of $24.00 is
assessed for each check.

Transcript Fee

There is a $5 charge for each academic transcript request. Allow
three days for processing. An additional $5 will be charged for
next business day service.

SPC Card Replacement Fee

The SPC Card provides multiple campus functions and is used as
a photo ID, a parking access card and door access card. There is
a $15 charge to replace a lost or stolen SPC Card.

All fees are subject to change.

Tuition Payment/Deferment Options

The full tuition and fees must be paid by the posted due date
for the semester or classes will be deregistered. You may defer
tuition and fees by any of the seven options below.

1. Online through your student account. Payment types
accepted are Visa, MasterCard, Discover, or E-Check.

2. Make a payment at the Tuition Office during business
hours. Payment types accepted are Master Card, Visa,
Discover, cash, or check.

3. Mail your payment to the address below. (Please do not
mail cash) Make sure to include your student ID number,
name, and phone number. Mail your payment no later
than five business days before tuition is due.

4. Saint Paul College Tuition Office
235 Marshall Avenue
Saint Paul, MN 55102

5. Drop your payment in the Tuition Office Drop Box
located next to the tuition windows. Please include your
student ID number, name, and phone number. Payments
dropped after business hours will be processed the next
business day.

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog
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6. Set up a payment plan through Nelnet Business Solutions.
NBS is a third party tuition management company. For a
fee they will set up a payment schedule and forward your
payments to the Tuition Office. Allow at least one week
prior to the tuition due date for processing.

7. Complete a Financial Aid (FA) application (FAFSA).
Please allow two weeks for the Institutional Student
Information Record (ISIR) to be received at the school.
You are responsible for completing the full FA process.

8. Students who receive funding from scholarships,
sponsoring agencies, or organizations will have their
tuition deferred. Authorizations should be submitted using
the Saint Paul College Authorization for Payment or a
similar form that provides the same information. It is the
student’s responsibility to ensure that the Tuition Office
receives the proper authorization from the third party one
week before the tuition due date.

For students registering or adding classes after the tuition

due date, the tuition is due within 24 hours of adding classes.
Invoices are not mailed. Students must check their account
balance online and pay any balance due by the posted due dates
on the academic calendar. Students should also check their
Saint Paul College email accounts for tuition payment deadline
reminders and informational announcements.

For further details on different payment options visit: saintpaul.
edu/admissions/tuition-and-fees-payment-options. Students will
be responsible for any balances remaining after financial aid,
third party, and Nelnet payments have been finalized.

Tuition Policy

You are responsible for dropping the courses you do not wish
to take. Please check your eServices account each day during the
add/drop period to ensure your schedule is what you intend to
take. You are financially and academically responsible for any
registered courses. Non-attendance is not a cancellation and
students will be held responsible to pay any amount owed.

Non-Resident Tuition Status

The College considers resident and non-resident students the
same for tuition rate purposes.

Non-Payment of Tuition

Students who have not made payment or do not have a tuition
deferment by the posted due date may lose their place in each
registered class. Students who are not planning on attending
should drop themselves from courses prior to the start of the
semester. Students who have not deregistered are responsible for
the unpaid balance. Refer to the current Course Schedule for
details.

Tuition Refund Policy

Refunds for Total Withdrawal from College

If you withdraw from all courses, you may be eligible for a
tuition refund according to the schedule below. You may submit
the request online through your account or present an Add/
Drop/Withdraw Form to One Stop by the noted due dates.
Failure to attend class does not constitute withdrawal.

Withdrawal Period -
Fall & Spring Semester Refund

Prior to the 1st day of the semester................... 100%
1st through Sth business day of the semester .......... 100%
6th through 10th business day of the semester.......... 75%
11th through 15th business day of the semester......... 50%
16th through 20th business day of the semester. . ... .... 25%
After the 20th business day of the semester.............. 0%

Withdrawal Period -
Summer/Other Semester Refund

At least 3 weeks but less than 10 weeks in length

Prior to the 1st day of the semester................... 100%
1st through Sth business day of the semester .......... 100%
6th through 10th business day of the semester.......... 50%
After the 10th business day of the semester.............. 0%

Refunds for Change of Credit Load

No tuition refund will be made, nor will fees be reduced, by
withdrawing from only part of your credits after the Sth business
day of the semester.

Refund Time Frame

Refunds for tuition payments made by cash or check will be
made to the student’s refund preference of direct deposit, check
or BankMobile Vibe Account.. Credit card payments will be
refunded to the same credit card that was used when the tuition
was paid. A minimum of one week is required to process refunds
paid by cash or credit card. A minimum of two weeks is required
to process refunds for tuition and fees paid by check.

Waivers

The College may waive amounts due for the following reasons:
employee benefit provided by bargaining agreement, death of
a student, medical reasons, college error, employment related
condition, significant documented personal circumstances,
student leader stipends, course conditions, natural disasters or
other situations beyond the control of the College. The College
cannot waive the LeadMN student association fee. Contact the
Tuition Office if you feel you are entitled to a waiver.

FINANCIAL AID

General Information

Financial aid is money that is available to help students finance
the cost of an education. Financial aid comes in the form of
grants (money that the student does not have to pay back), loans
(money that the student must pay back) and college work-study
(money the student earns through employment). Eligibility is
determined from the results of the Free Application for Federal
Student Aid (FAFSA).

saintpaul.edu
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As a student, you have the primary responsibility to pay for
your education. Financial aid is intended to supplement the
difference between the cost of education and the expected family
contribution. Several programs are available to help you meet
your educational expenses. The Financial Aid Office determines
Saint Paul College financial aid eligibility after receiving the
FAFSA results and after processing all required documents.

The student must be admitted to a program/declare a major
at Saint Paul College that leads toward a degree, diploma, or
eligible certificate to be qualified to receive financial aid.

Financial Aid Definitions

e FAFSA - The FAFSA is the Free Application for Federal
Student Aid, FAFSA. This is the application for all types of
financial aid: grants, loans, or college work-study.

e Cost of Attendance - This is considered the cost of
education at the College. It includes tuition, fees, a room
and board allowance, books, supplies, a transportation
allowance, and a personal expense allowance. It helps
determine how much financial aid a student is able to
receive during a semester of enrollment.

¢ Expected Family Contribution - An amount, determined
by a formula called Federal Methodology, that indicates
how much of the student and the student’s family’s
resources should be available to help pay for school.
The Expected Family Contribution (EFC) is used in
determining the student’s eligibility for federal and state
financial aid. If a student has unusual expenses that may
affect the student’s ability to pay for school, the student
should notify the Financial Aid Office.

e Financial Need - Financial need is the difference
between the cost of attendance and the expected family
contribution.

e Full-Time Enrollment: 12 credits or more per semester.
e Three-Quarter-Time Enrollment: 9-11 credits per semester.
e Half-Time Enrollment: 6-8 credits per semester.

e Less Than Half-Time Enrollment: 5 credits or fewer per
semester.

Types of Financial Aid

Grants

Grants are gift aid, which the student does not have to pay
back. Students who have completed a bachelor’s degree, or the
equivalent from another college, are not eligible for grants.

Federal Pell Grant

Students apply for the Federal Pell Grant by completing the
FAFSA. Pell Grants vary from $400 per year up to the federally
legislated maximum. Pell Grant recipients must be enrolled in an
eligible program and must maintain satisfactory progress in their
coursework.

Federal Supplemental Education Opportunity
Grant (SEOG)

This program is designed for students who have exceptional
financial need. Funds are limited. Eligibility is determined by the
Financial Aid Office with priority given to students who apply
for Financial Aid early.

Minnesota State Grant

A grant for Minnesota residents who are attending an accredited
post-secondary institution, the award process is similar to the
Pell Grant. Students apply by completing the FAFSA.

Minnesota Postsecondary Child Care Grant

This grant is for students who are Minnesota residents, have
children ages 12 and under (14 and under, if disabled), have
financial need, and have child care expenses. Recipients must
not be receiving Minnesota Family Investment Program (MFIP)
assistance. Students who have received an award letter can
request an application from the Financial Aid Office or online.

Work-Study Programs

These programs employ students on campus. Pay is established
by the College. These programs provide work for up to 20 hours
per week. Total work-study earnings are not to exceed the cost
of attendance. Work study positions available on campus include
tutors, office assistants, and lab assistants.

Loans

Loans are financial aid that must be paid back. You must
complete online entrance loan counseling and a Master
Promissory Note through Saint Paul College in order to apply
for a loan.

Federal Direct Loans

Students can also receive help to meet their educational expenses
by borrowing money from Federal Student Aid. Subsidized and
Unsubsidized loans are available based on eligibility. Dependent
first year students can borrow up to $5,500 per academic year.
Upon completion of 30 credits toward program requirements,
eligibility increases to $6,500 per academic year. Independent
students are eligible for additional unsubsidized loans. All loans
must have two disbursements. Loans accepted for only one
semester will have a disbursement at the start of the semester and
a second disbursement half-way through the semester.

PLUS Loan Program

The Federal Parent Loans for Undergraduate Students (PLUS)
Loan Program for undergraduate students can be used by
parents of dependent students who are in need of additional
funds. The program allows parents to borrow up to the cost of
attendance minus other aid. Parents must successfully pass a
credit check to be eligible for a PLUS loan.

Private Loans

You are strongly encouraged to pursue the availability of free
or lower-cost financial aid with the College’s financial aid office;
however, private educational loans can bridge the gap between
government programs and the cost of attendance. Eligibility

is typically based on your credit score. You can only apply for
these loans by contacting banks or other lenders.
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Other Sources of Financial Assistance

Several government and private agencies provide financial
assistance to eligible students. Contact the local office of any of
the following agencies for consideration. The agency determines
who is eligible for assistance.

¢ Division of Rehabilitation Services (DRS/DVR):
www.deed.state.mn.us/rehab

e Minnesota Indian Scholarship Program:
www.ohe.state.mn.us

e Veteran Benefits (VA):
www.vba.va.gov/VBA

e Services for the Blind (SSB):
www.mnssb.org

Private Scholarships - check with your high school counselor or
the public library, and the following websites:

o www.fastweb.com
e www.finaid.org
e www.fastaid.com

e www.college-scholarships.com

How to Apply for Financial Aid

1. Apply for admission to the College. Students must declare
a major and be enrolled in a program leading towards a
degree, diploma or eligible certificates to be qualified for
financial aid. Awards vary based on your enrollment level
(full-time, part-time). Financial aid will be based on the
number of enrolled credits by the drop/add deadline.

2. Fill out the Free Application for Federal Student Aid
(FAFSA). You must apply electronically through the
Federal Department of Education website at www.
fafsa.gov. During the application, enter the Saint Paul
College school code, 005533. The Financial Aid Office
will receive an electronic copy of the results within two
weeks.

3. If you have attended any post-secondary schools prior
to Saint Paul College and want to be considered for the
Minnesota State Grant, submit academic transcripts to
the Financial Aid Office from all previously attended
schools.

4. After the Financial Aid Office receives the FAFSA
results from Student Federal Aid, your application will
be reviewed. Quickly respond to any and all requests
for additional information. When your file is complete,
financial aid eligibility will be calculated and you will be
notified by email that an award letter has been created on
your College e-services account.

5. Carefully read your award letter and follow the
instructions for receiving awards. All loans and
the Minnesota Child Care grant require additional
application requirements.

Students Selected for Financial Aid Verification

The College verifies Free Application for Federal Student

Aid (FAFSA) information of students selected by the Federal
Student Aid or selected by the College. Students selected for
verification will be notified by email that the Aid Application
Status Letter, explaining the required documentation to
complete the verification process, is available on their e-services
account. The Aid Application Status Letter will request specific
information and/or documents required for verification. Self-
reported information including household size or number
attending college may be requested or documents including
proof of citizenship or child support paid may be needed. The
documentation requested will depend on the verification group
the student is placed in, as chosen by Federal Student Aid or the
College.

Students should submit all required documentation within 30
days of the request. The financial aid process will not continue
until the required documentation is received. Not submitting the
requested documentation in a timely manner may result in loss
of eligibility for the current academic year.

Once all required documentation has been received, students
should allow a minimum of 14 business days for the verification
process to be completed. If the FAFSA data matches the
verification information, the Financial Aid process will continue
toward a complete and accurate file at which time the student
Award Letter can be viewed on-line at saintpaul.edu under the
student’s eServices account. Any FAFSA discrepancies found

as a result of the verification process will be corrected by the
Financial Aid Office and electronically submitted to the central
processor. Upon receiving a corrected FAFSA report from the
central processor, an Award Letter will be available to the
student. Any cases of suspected fraud of misreported information
or altered documentation to fraudulently obtain federal funds
will be discussed with the College administration and referred to
the Office of Inspector General of the Department of Education
via Minnesota State.

Applying Financial Aid to Your Account

Financial Aid and other awards start applying to your student
account during the third week of each semester. If you are

using financial aid to pay your tuition and fees, you will have

a balance on your account until the third week of classes.
Students interested in charging books and supplies to their
student accounts can do this through their Financial Aid award
notification process. Any charges made through book charging
will be added to your account and then paid when aid is applied.

Any remaining excess funds will be sent to the student through
BankMobile. You will receive a letter in a green envelope from
BankMobile shortly after registering for your first class. After
you receive the letter, you must choose how you want to receive
any excess funds. You can set up a direct deposit to a current
bank account, request a debit card (known as the Saint Paul
College Card) from BankMobile, or have a check mailed to you.
For more information on disbursement, go to Saint Paul College
Card: Disbursement Options.

After the first disbursement of the semester, aid applies weekly

to student accounts on Wednesdays. First-time loan borrowers
must wait 30 days until the first disbursement of their loans. All
loans must have at least two disbursements. Semester-only loans
will be disbursed at the beginning of the semester and at the half-
way point of the semester.

saintpaul.edu
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Financial Aid Policies & Procedures

Withdrawals

If you withdraw from the College before the add/drop date for
a semester, you will not receive financial aid funds because there
will be no class registration. If you withdraw from attendance
at the College for any reason after the add/drop date for the
semester, you will be placed on financial aid probation the
following academic semester.

Students who receive financial aid and withdraw from all

classes are subject to a Federal Return of Title IV Funds policy.
The policy states that if you withdraw up through 60% of the
semester, a proportional amount of financial aid either received
or that was applied to your student account must be refunded to
the Federal government.

Any institution refund calculated within the first four weeks

of school semester will be applied to the student’s account to
reduce the student’s share of the Return of Title IV Funds. Funds
returned to the federal government are used to reduce the federal
program amount from which funds were disbursed. Funds are
returned in the following order:

e Unsubsidized Federal Direct Loan
e Subsidized Federal Direct Loan

e Federal PLUS Loan

o Federal Pell Grant

e Federal SEOG Grant

Other assistance under Title IV for which a Return of
Funds is required

After the institution’s share of any required refund to Title
IV programs has been refunded, a proportional share of any
remaining institutional refund (not to exceed the amount of
the State grant payment the student initially received for the
semester), must be returned to the State Grant Program.

Consortium Agreements for Financial Aid

If you are taking classes at another college which are required for
your program at the College, you must complete a consortium
agreement if you would like those courses considered for
financial aid eligibility. The Consortium Agreement form is
available online on the Financial Aid Forms page and also in
One Stop, and must be completed with an attached registration
form from the host institution and submitted to One Stop by the
add/drop deadline. If a consortium agreement is not submitted,
financial aid calculations cannot consider courses taken at the
host school, as you cannot receive financial aid at two different
schools during the same semester of enrollment.

Tuition & Fee Deferments

Tuition and fees will be deferred provided the following has been
met by the posted tuition deadline for the semester:

1. Student has received an Award Letter with financial aid
eligibility equal to or greater than the tuition/fee charge.
(Loan eligibility requires a submitted Promissory Note).

2. An electronic Institutional Student Information Record
(ISIR) is received resulting from submission of a FAFSA.

3. Any tuition/fee balance not covered by Financial Aid is
the student’s payment responsibility.

Financial Aid Book Charging Process

You may charge the cost of your books prior to financial aid
being disbursed if you meet all the following criteria:

1. You are registered for current semester classes.

2. You have received your Financial Aid Award Letter and
have completed the loan acceptance, if you will be using
loan funds to pay for books and supplies.

3. The total financial aid you will be receiving, at your
registered credit level, exceeds your current account
balance.

4. You have completed the one-time Miscellaneous Charge
Authorization in your Financial Aid Award Notification
in eServices.

5. You have activated your Saint Paul College email account.

Financial Aid Book Charging allows students to charge
books and supplies at the Saint Paul College Bookstore and is
administered by the Tuition Office.

Special Circumstances/Income Review

Federal laws governing financial aid allow the College
Financial Aid Office to recalculate financial need in cases of
special circumstances not taken into consideration by the Free
Application of Federal Student Aid (FAFSA). To ensure fairness
and compliance with federal regulations, there are limits to
which circumstances can be considered. Special circumstances
are considered on a case by case basis.

For more detailed information on types of special circumstances
and requirements for submitting a “Special Circumstances
Appeal Form” go to saintpaul.edu/financialaidforms.

Dependency Override Appeal

Federal Student Aid determines a student’s status as dependent
or independent by the answers the student provides on the
thirteen questions listed in Step 3 of the Free Application

for Federal Student Aid (FAFSA). Students are classified as
dependent or independent because federal student aid programs
are based on the principle that students (and their parents

or spouse) are considered the primary source of support for
postsecondary education. The Dependency Override process is
used to address on a case-by-case basis a student who claims

to be independent but does not meet the federal criteria. The
student must demonstrate unique and extenuating circumstance.

For more detailed information on types of extenuating
circumstances given consideration and requirements for
submitting a “Dependency Override Appeal: Student
Information/Recourse Statement” form go to saintpaul.edu/
financialaidforms.

Audited & Credit by Exam Courses

Audited or Credit by Exam Courses are not eligible for Financial
Aid.

Consortium Credits

Credits for which financial aid is disbursed under a consortium
agreement will be recorded as consortium agreement credits
and will be included in the calculation of Satisfactory Academic
Progress for financial aid.
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Developmental Education Courses & English for
Academic Purposes (EAPP) Courses

Developmental Education courses and English for Academic
Purposes (EAPP) courses will be included in the cumulative GPA
and completion rate. English for Academic Purposes (EAPP)
courses and up to 30 credits of Developmental Education
coursework will be excluded from the 150% maximum time
frame calculation.

Repeated Courses

Courses may be repeated for financial aid eligibility for “E”
“W,” “FN” or “FW” grades or if program requirements require
a higher grade. The cumulative GPA will use the highest grade
achieved. To request the opportunity to repeat a course for the
third time, students should meet with their Pathway Advisor.
Courses repeated a third time require registration permission.
The cumulative completion rate includes all repeated courses.

Satisfactory Academic Progress for Financial
Aid
Transfer Credits

Credits taken at previous schools accepted for current program

requirements will be included in the 150% maximum timeframe.

Withdrawals

All coursework designated with a withdrawal are calculated in
the cumulative completion rate and maximum timeframe.

Tax Benefits for Education

Tax credits, deductions and savings plans can help taxpayers
with their expenses for higher education.

e A tax credit reduces the amount of income tax you may
have to pay. Education credits include the American
Opportunity Credit and the Lifetime Learning Credit.

e 1098-T Tuition statements are issued in January.

e Please go to the following website for additional
information:

e www.minnstate.edu/system/finance/taxinformation

e A deduction reduces the amount of your income that is
subject to tax, thus generally reducing the amount of tax
you may have to pay.

e Certain savings plans allow the accumulated interest
to grow tax-free until money is taken out (known as a
distribution), or allow the distribution to be tax-free, or
both.

¢ An exclusion from income means that you won’t have to
pay income tax on the benefit you’re receiving, but you
also won’t be able to use that same tax-free benefit for a
deduction or credit.

EDUCATIONAL PROGRAMS

Liberal Arts and Sciences Associate of Arts
(AA) Degree

Program Overview

The Associate of Arts (AA) degree is awarded for successful
completion of 60 semester credits in liberal arts and sciences and
is designed to constitute the first two years of a baccalaureate
degree. It is also intended primarily for students who plan to
transfer to another college or university to complete a bachelor’s
degree. No specific major is listed in conjunction with the
degree; however, students may choose electives in a particular
field of study in preparation for a planned major or professional
emphasis at a four year college or university. An AA degree must
include the entire Minnesota Transfer Curriculum (MnTC) 40
semester credits which, pursuant of Minnesota statute, must
transfer to any institution in the Minnesota State Colleges and
University system or to the University of Minnesota. Students are
to develop an educational plan with a Pathway Advisor to verify
degree requirements are fulfilled, as requirements may vary
depending upon the major and transfer college.

The AA degree can be completed through a variety of course
delivery methods including face to face, hybrid and/or online.
The Science, Technology, Engineering and Math (STEM), and
Liberal and Fine Arts departments offer online classes to satisfy
the MnTC requirements. A student may choose to complete the
entire AA degree online.

Program Outcomes:

1. Knowledge of the important concepts and principles of
the natural sciences, mathematics, history, social and
behavioral sciences, arts, and humanities

1. Skills necessary for life roles, including skills in thinking,
communication and methods of inquiry and applications
of knowledge

1. Critical examination of, and an appreciation for, diverse
people, cultures and life roles

General Requirements

e At least 60 earned college-level credits (40 MnTC credits
and
20 additional MnTC and/or pre-major elective credits)

e A grade of “C” or better in ENGL 1711
e Cumulative GPA of 2.0
e MnTC GPA of 2.0

e Meet Saint Paul College residency requirement of 20
credits. This requirement shall be reduced to 12 credits for
students transferring with at least 12 college-level credits
from another Minnesota State Colleges and Universities
institution or the University of Minnesota.

Total Credits Required for the AA Degree

Minnesota Transfer Curriculum (MnTC):........ .. 40 credits
Additional MnTC and/or

pre-major elective courses: ... ................. ... 20 credits
Total Requirements: .........coovvurennnennnnnn. 60 credits

saintpaul.edu
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MnTC Distribution Requirements for the AA Degree

The minimum Minnesota Transfer Curriculum (MnTC)
distribution requirements for the AA degree are listed below.
(Refer to the MnTC Course List)

Course Cr
Minnesota Transfer Curriculum (MnTC) Goals 1-10 40
Goal 1: Communication 9

ENGL 1711 Composition 1 -4 cr
ENGL 1712 Composition 2 - 2 cr
COMM 17XX One eligible course — 3 cr

Critical Thinking
Fulfilled when all the goal areas are completed
(40 credits)

Natural Sciences 7
Minimum of two courses from two different
disciplines, one of which must be a lab course.

Goal 2:

Goal 3:

Goal 4:  Mathematical/Logical Reasoning 3
Minimum of one course. Courses must be

numbered between 1700-1799 or 2700-2799

History, Social Sciences, and Behavioral Sciences 9
Minimum of three courses from two different
disciplines.

Goal 5:

Humanities and Fine Arts 9
Minimum of three courses from two different
disciplines.

Goal 6:

Goal 7:  Human Diversity 1-4

Minimum of one eligible course

Goal 8:  Global Perspective 1-4

Minimum of one eligible course
Ethic and Civil Responsibility 1-4
Minimum of one eligible course.

Goal 9:

Goal 10: People and the Environment 1-4
Minimum of one eligible course.

Note: Refer to the MnTC Course List. Some courses may be
applied to more than one goal area. If you meet the MnTC

goal requirements with fewer than 40 semester credits, select
additional MnTC courses to complete the minimum requirement
of 40 semester credits.

Associate of Science (AS) Degree

The Associate of Science (AS) degree is awarded for successful
completion of a program of 60 semester credits in a designated
field or area which transfers to a baccalaureate major in a related
scientific or technical field. The AS degree provides a balance

of liberal arts education and career-oriented classes. The AS
degree may prepare students for direct employment; however,
articulation agreements must exist between the institution
awarding the Associate of Science degree and an institution
awarding a related baccalaureate degree. An Associate of Science
degree shall include a minimum of 30 semester credits in general
education as described in the MnTC distribution requirements
for the AS degree.

Transfer Note: While the AS degree has more limited
transferability than the AA degree, specific transfer articulation
agreements exist with designated four-year colleges and
universities for each AS degree. Minnesota Transfer Curriculum

courses within the AS degree transfer to institutions in the
Minnesota State Colleges and Universities system and other
colleges. Please see a Pathway Advisor and refer to the Transfer
Articulation Agreements Table for specific information.
AS Degree Programs

¢ Biology Transfer Pathway

¢ Business Transfer Pathway

e Chemistry

e Child Development Careers

¢ Child Development Careers ASL

e Computer Graphics and Visualization

e Computer Science Transfer Pathway

e Data Science

¢ Engineering Broad Field

¢ Finance

e Health Sciences Broad Field

e Management Information Systems

¢ Public Health

e Science Technician

General Requirements for the AS Degree:

¢ 60 earned college-level credits (a minimum of 30 credits
from MnTC courses)

e Cumulative GPA of 2.0

e Meet Saint Paul College residency requirement of 20
credits. This requirement shall be reduced to 12 credits
for students transferring with at least 12 college-level
credits from another Minnesota State Colleges and
Universities institution or the University of Minnesota. For
specific course requirements, see the individual program
descriptions, located in One Stop, or speak with your
Pathway Advisor.

MnTC Distribution Requirements for the AS Degree

The minimum Minnesota Transfer Curriculum (MnTC)
distribution requirements for the AS degree are listed below.
Credit and course requirements are specific for each program.
Refer to the curriculum requirements listed in the Programs of
Study for each AS degree program.

Note: Specific course recommendations or requirements for
some AS degree programs may apply.

AS Degree General Education Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List for
each Goal Area

Goal 1: Communication 7
ENGL 1711 Composition 1 -4 cr

COMM 17XX (Goal 1 only) - 3 cr
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Goal 3 or Goal 4 3
Goal 3: Natural Sciences
Goal 4: Mathematical/Logical Reasoning

Goal 5:  History, Social Sciences and Behavioral Sciences 3
Goal 6: Humanities and Fine Arts 3
Goals 1-10 of the Minnesota Transfer Curriculum 14
Select a minimum of 14 additional credits
Students must select courses from at least six (6)
Goal Areas of the Minnesota Transfer Curriculum.
Total General Education Requirements 30

Associate of Applied Science (AAS) Degree

The Associate of Applied Science degree (AAS) is awarded for
successful completion of a program of 60-72 semester credits
and is intended for students who desire immediate employment
upon graduation. At Saint Paul College, the AAS program
shall include a minimum of 16 semester credits of liberal arts
and sciences courses as described in the MnTC distribution
requirements for the AAS degree.

Transfer Note: The AAS degree is not intended to transfer to
an upper-division college; however, some articulation agreements
exist with designated four-year colleges and universities for
several of the AAS degree programs. Minnesota Transfer
Curriculum (MnTC) courses within the AAS degree transfer
to institutions in the Minnesota State Colleges and Universities
system and other colleges. Please see a Pathway Advisor for
specific information and refer to the Transfer Articulation
Agreements Table.
AAS Programs

e Accounting

¢ Automotive Service Technician

e Child Development Careers

e Clinical Sports Massage

e CNC Toolmaking

e Computer Network Engineering

e Computer Programming

e Cosmetology

e Culinary Arts

e CyberSecurity

o Esthetician (Advanced Practice)

e Esthetician (Spa)

e Geographic Information Science

e Global Trade Specialist

e Health Information Technology

e Healthcare Informatics

¢ Hospitality Management

e Human Resources

e Individualized Studies

e Marketing

e Medical Laboratory Technician

¢ Medical Office Professional

¢ Nanoscience Technoloy

e Office Management Professional

e Patient Care Technician

¢ Pharmacy Technician

e Project Management

e Respiratory Therapist

e Sheet Metal-HVAC Ducts and Fittings
e Sign Language Interpreter/Transliterator
e Sport and Exercise Sciences

e Supply Chain Logistics

e Surgical Technology

e Visualization Technology

General Requirements for the AAS Degree:

e 60-72 earned college-level credits (a minimum of 16
credits from MnTC courses)

e Cumulative GPA of 2.0 or higher

¢ Meet Saint Paul College residency requirement of 20
credits. This requirement shall be reduced to 12 credits
for students transferring with at least 12 college-level
credits from another Minnesota State Colleges and
Universities institution or the University of Minnesota. For
specific course requirements, see the individual program
descriptions, located in One Stop, or speak with your
Pathway Advisor.

MnTC Distribution Requirements for the AAS Degree

The minimum Minnesota Transfer Curriculum (MnTC)
distribution requirements for the AAS degree are listed below.
Credit and course requirements are specific for each program.
Refer to the curriculum requirements listed in the Programs of
Study section for each AAS degree program.

AAS Degree General Education Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List for
each Goal Area

Goal 1:  Communication 7
ENGL 1711 Composition 1 -4 cr

COMM 17XX (Goal 1 only) - 3 cr

Goal 3 or Goal 4 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning

Goal 5:  History, Social Sciences and Behavioral Sciences 3
Goal 6: Humanities and Fine Arts 3
Total General Education Requirements 16

Diploma Programs

Diplomas are awarded for successful completion of 30-72
semester college-level credits and are intended for students who
desire entry-level employment skills or career advancement.
Students in diploma programs are required to complete technical
courses as well as general education courses. One third of the
credits required for a diploma must be earned at the College.
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Certificate Programs

Certificates are awarded for successful completion of 9-30
semester college-level credits. Certificates are awarded for
successful completion of a program intended to provide students
with entry-level employment skills or to enhance a student’s
technical skills. One third of the credits required for a certificate
must be earned at the College.

Developmental Coursework

Developmental coursework has assisted thousands of students in
getting started in College programs. The goal of developmental
coursework is for students to acquire the necessary

knowledge and skills that will help them succeed in programs.
Developmental courses are not considered college-level credit
and will not apply towards any certificate, diploma, or degree
completion requirements.

English for Academic Purposes (EAPP)

The purpose of English for Academic Purposes (EAPP)
coursework is to assist limited-English speakers from different
ethnic and cultural backgrounds to learn English and increase
their chances of success at Saint Paul College. These classes are
tailored to meet these unique needs.

Internships

Some major program areas require an internship. For other
areas, an internship is optional. When students are ready to
complete this phase of their training, they should consult with
their faculty advisor to coordinate the internship.

While completing the internship, the student remains registered
at Saint Paul College. Students are not excused from tuition
payment and must continue to meet course requirements for all
courses in which they are enrolled.

Saint Paul Joint Apprenticeship

Saint Paul College has worked with the building trades for many
years. In cooperation with Advisory and Joint Apprenticeship
committees, Saint Paul College works to give trade apprentices
the most up-to-date education and training available in the
United States.

Most applicants are accepted into an apprenticeship program
by either a) working in the occupation, b) being referred by an
employer, or ¢) having completed a pre-apprenticeship training
program. To enroll in one of the trade programs, please contact
One Stop for the next available opening date and application.
Entrance exams, and in some cases interviews, are required.

To enroll in a program without a program completion
requirement, students must contact that apprenticeship
coordinator. Students may obtain their name or number by
calling the Career and Technical Division, 651.846.1320.

MINNESOTA TRANSFER
CURRICULUM

The Saint Paul College mission endorses the centrality of
general education in its programming and its commitment

to offer breadth, as well as depth, of study in its curriculum.
The Minnesota Transfer Curriculum (MnTC) is a coherent
requirement of Saint Paul College programs and is clearly
identifiable as an integral part of the curriculum. The College
is committed to, and strives toward, outcomes that impart
common knowledge, intellectual concepts and attitudes every
person ought to possess.

Minnesota Transfer Curriculum Goals

The Minnesota State Colleges and Universities system has
developed a common general education curriculum called the
Minnesota Transfer Curriculum (MnTC). Completion of this
defined transfer curriculum at one institution enables a student
to receive credit for all lower division general education upon
admission to any other Minnesota public institution.

The MnTC is intended to achieve the following ten goals:

1. Written and Oral Communication

To develop writers and speakers who use the English
language effectively and who read, write, speak and

listen critically. As a base, all students should complete
introductory communication requirements early in their
collegiate studies. Writing competency is an ongoing
process to be reinforced through writing-intensive courses
and writing across the curriculum. Speaking and listening
skills need reinforcement through multiple opportunities
for interpersonal communication, public speaking and
discussion.

a. understand/demonstrate the writing and speaking
processes through invention, organization,
drafting, revision, editing and presentation.

b. participate effectively in groups with emphasis
on listening, critical and reflective thinking, and
responding.

c. locate, evaluate, and synthesize in a responsible
manner material from diverse sources and points
of view.

d. select appropriate communication choices for
specific audiences.

e. construct logical and coherent arguments.

f.  use authority, point-of-view, and individual voice
and style in their writing and speaking.

g. employ syntax and usage appropriate to academic
disciplines and the professional world.

2. Critical Thinking

To develop thinkers who are able to unify factual,
creative, rational and value-sensitive modes of thought.
Critical thinking will be taught and used throughout

the general education curriculum in order to develop
students” awareness of their own thinking and problem-
solving procedures. To integrate new skills into their
customary ways of thinking, students must be actively
engaged in practicing thinking skills and applying them to
open-ended problems.
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Natural Sciences

To improve students’ understanding of natural science
principles and of the methods of scientific inquiry, i.e.,
the ways in which scientists investigate natural science
phenomena. As a basis for lifelong learning, students
need to know the vocabulary of science and to realize
that, while a set of principles has been developed through
the work of previous scientists, ongoing scientific inquiry
and new knowledge will bring changes in some of the
ways scientists view the world. By studying the problems
that engage today’s scientists, students learn to appreciate
the importance of science in their lives and to understand
the value of a scientific perspective. Students should be
encouraged to study both the biological and physical
sciences.

a. demonstrate understanding of scientific theories

b. formulate and test hypotheses by performing
laboratory, simulation, or field experiments in at
least two of the natural science disciplines. One of
these experimental components should develop, in
greater depth, students, laboratory experience in
the collection of data, its statistical and graphical
analysis, and an appreciation of its sources of
error and uncertainty.

c. communicate their experimental findings, analyses,
and interpretations both orally and in writing.

d. evaluate societal issues from a natural science
perspective, ask questions about the evidence
presented, and make informed judgments about
science-related topics and policies.

Mathematical/Logical Reasoning

To increase students’ knowledge about mathematical and
logical modes of thinking. This will enable students to
appreciate the breadth of applications of mathematics,
evaluate arguments and detect fallacious reasoning.
Students will learn to apply mathematics, logic and/or
statistics to help them make decisions in their lives and
careers. Minnesota’s public higher education systems
have agreed that developmental mathematics includes the
first three years of a high school mathematics sequence,
through intermediate algebra.

a. illustrate historical and contemporary applications
of mathematical/logical systems.

b. clearly express mathematical/logical ideas in
writing.

c. explain what constitutes a valid mathematical/
logical argument (proof).

d. apply higher-order problem-solving and/or
modeling strategies.

History, Social and Behavioral Sciences

To increase students’ knowledge of how historians and
social and behavioral scientists discover, describe and
explain the behaviors and interactions among individuals,
groups, institutions, events and ideas. Such knowledge
will better equip students to understand themselves

and the roles they play in addressing the issues facing
humanity.

a. employ the methods and data that historians and
social and behavioral scientists use to investigate
the human condition.

b. examine social institutions and processes across a
range of historical periods and cultures.

c. use and critique alternative explanatory systems or
theories.

d. develop and communicate alternative explanations
or solutions for contemporary social issues.

Humanities and Fine Arts

To expand students’ knowledge of the human condition
and human cultures, especially in relation to behavior,
ideas and values expressed in works of human
imagination and thought. Through study in disciplines
such as literature, philosophy and the fine arts, students
will engage in critical analysis, form aesthetic judgments
and develop an appreciation of the arts and humanities
as fundamental to the health and survival of any society.
Students should have experiences in both the arts and
humanities.

a. demonstrate awareness of the scope and variety of
works in the arts and humanities.

b. understand those works as expressions of
individual and human values within an historical
and social context.

c. respond critically to works in the arts and
humanities.

d. engage in the creative process or interpretive
performance.

e. articulate an informed personal reaction to works
in the arts and humanities.

Human Diversity

To increase students’ understanding of individual and
group differences (e.g., race, gender, class) and their
knowledge of the traditions and values of various groups
in the United States. Students should be able to evaluate
the United States’ historical and contemporary responses
to group differences.

a. understand the development of and the changing
meanings of group identities in the United States,
history and culture.

b. demonstrate an awareness of the individual and
institutional dynamics of unequal power relations
between groups in contemporary society.

c. analyze their own attitudes, behaviors, concepts
and beliefs regarding diversity, racism, and bigotry.

d. describe and discuss the experience and
contributions (political, social, economic, etc.)
of the many groups that shape American society
and culture, in particular those groups that have
suffered discrimination and exclusion.

e. demonstrate communication skills necessary for
living and working effectively in a society with
great population diversity.
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8. Global Perspective

To increase students’ understanding of the growing
interdependence of nations and peoples and develop
their ability to apply a comparative perspective to cross-
cultural social, economic and political experiences.

a.  describe and analyze political, economic, and
cultural elements which influence relations
of states and societies in their historical and
contemporary dimensions.

b. demonstrate knowledge of cultural, social,
religious and linguistic differences.

c. analyze specific international problems, illustrating
the cultural, economic, and political differences
that affect their solution.

d. understand the role of a world citizen and the
responsibility world citizens share for their
common global future.

9. Ethical and Civic Responsibility

To develop students’ capacity to identify, discuss and
reflect upon the ethical dimensions of political, social and
personal life and to understand the ways in which they
can exercise responsible and productive citizenship. While
there are diverse views of social justice or the common
good in a pluralistic society, students should learn that
responsible citizenship requires them to develop skills to
understand their own and others’ positions, be part of
the free exchange of ideas and function as public-minded
citizens.

a. examine, articulate, and apply their own ethical
views.

b. understand and apply core concepts (e.g. politics,
rights and obligations, justice, liberty) to specific
issues.

c. analyze and reflect on the ethical dimensions of
legal, social, and scientific issues.

d. recognize the diversity of political motivations and
interests of others.

e. identify ways to exercise the rights and
responsibilities of citizenship.

10. People and the Environment

To improve students’ understanding of today’s complex
environmental challenges. Students will examine the
inter-relatedness of human society and the natural
environment. Knowledge of both bio-physical principles
and socio-cultural systems is the foundation for
integrative and critical thinking about environmental
issues.

a. explain the basic structure and function of various
natural ecosystems and of human adaptive
strategies within those systems.

b. discern patterns and interrelationships of bio-
physical and socio-cultural systems.

c. describe the basic institutional arrangements
(social, legal, political, economic, religious) that
are evolving to deal with environmental and
natural resource challenges.

d. evaluate critically environmental and natural
resource issues in light of understandings about
interrelationships, ecosystems, and institutions.

e. propose and assess alternative solutions to
environmental problems.

f.  articulate and defend the actions they would take
on various environmental issues.

Minnesota Transfer Curriculum (MnTC)
Course List

To earn the full Minnesota Transfer Curriculum, all ten goal
areas listed below must be completed. A total of at least 40
semester credits must be earned. Courses designated with a
superscript (e.g., BIOL 1710'°) satisfy more than one goal area;
however, credits are counted only once toward the 40-credit
minimum requirement. A (p) indicates a prerequisite is required
for that course. Completion of the MnTC meets the lower
division general education requirements at Minnesota State
Colleges and Universities and the University of Minnesota.
Contact the Pathway Advisor for more information.

To follow the Associate of Science or Associate of Applied
Science requirements for general education courses, choose
from the MnTC courses in the next column, according to the
distribution requirements for your degree. The Associate of
Science degree requires 30 MnTC credits; the Associate of
Applied Science degree requires 16 MnTC credits.

For any additions or changes in the MnTC Course List, contact
a College Pathway Advisor in Advising & Counseling.

MnTC Goal 1: Communication Credits
ENGL 1711 Composition 1 4
ENGL 1712 Composition 2 (p) 2
ENGL 1730 Introduction to Technical Writing 3
ENGL 2790  Special Topics in English 1-6
COMM 17108 Fundamentals of Public Speaking 3
COMM 17207  Interpersonal Communication 3
COMM 1730%  Intercultural Communication 3
COMM 1750°  Small Group Communication 3
COMM 17707 Family Communication 3
COMM 17807  Gender Communication 3
COMM 1790 Special Topics in Communications 1-6

*Course contains lab  (p) = Indicates prerequisite required for course

MnTC Goal 2: Critical Thinking Credits
Fulfilled when all 10 Goal Areas of
MnTC are completed 40

*Course contains lab  (p) = Indicates prerequisite required for course

MnTC Goal 3: Natural Sciences Credits

BIOC 1730* Biochemical Laboratory Exploration 4
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MnTC Goal 3: Natural Sciences continued PHYS 1722*  Principles of Physics 2 (p) 4
BIOC 1790  Special Topics in Biochemistry 1-6 PHYS 1760 Descriptive Astronomy (no lab) 3
BIOC 2700* Biochemistry (p) 4 PHYS 2700*  General Physics 1 (with Calculus) (p) 5
BIOC 2790 Biochemistry Internship/ PHYS 2710*  General Physics 2 (with Calculus) (p) 5
Research Project 1-4 .
PHYS 2760"* Introductory Astronomy (with lab) 4
BIOL 1725'"* Environmental Science 4
PHYS 2790  Special Topics in Physics 1-6
BIOL 1730* Human Body Systems 3
*Course contains lab  (p) = Indicates prerequisite required for course
BIOL 1735* Understanding Biology 4
BIOL 1740* General Biology: The Living Cell 5 MnTC Goal 4: Mathematical/Logical Reasoning Credits
BIOL  1745'"* General Biology: The Living World (p) 5 MATH 1710  Liberal Arts Mathematics 3
BIOL 1760  Nutrition 3 MATH 1730  College Algebra 3
BIOL 1782* Introduction to Forensic Science 4 MATH 1740 Introduction to Statistics 4
BIOL 1785"  Biology of Women 3 MATH 1750  Trigonometry (p) 3
BIOL 1790  Special Topics in Biology 1-6 MATH 1762  Pre-Calculus (p) 5
BIOL  2721*  Human Anatomy and Physiology 1 (p) 4 MATH 1790  Special Topics in Mathematics 1-6
BIOL  2722*  Human Anatomy and Physiology 2 (p) 4 MATH 2100 Intermediate Statistics (p) 4
BIOL 2750* General Microbiology (p) 4 MATH 2749 Calculus 1 (p) 4
BIOL 2775  Genetics (p) 4 MATH 2750  Calculus 2 (p) 4
BIOL 2760  Cell and Molecular Biology (p) S MATH 2753  Multivariable Calculus (p) 4
BIOL 2770  Biology Internship 1-4 MATH 2760  Differential Equations and
CHEM 1700* Chemistry Concepts 4 Linear Algebra (p) 4
CHEM 1711*  Principles of Chemistry 1 (p) 4 PHIL 1710 Logic 3
CHEM 1712*  Principles of Chemistry 2 (p) 4 *Course contains lab  (p) = Indicates prerequisite required for course
" . .
CHEM 2700" _ Organic Chemistry Survey (p) 4 MnTC Goal 5: History, Social Sciences,
CHEM 2720*  Organic Chemistry 1 (p) 5 and Behavioral Sciences Credits
CHEM 2721*  Organic Chemistry 2 (p) 5 ANTH 17107  Introduction to Cultural Anthropology 4
CHEM 2730*  Instrumental Analysis (p) 4 ANTH 1720  Introduction to Physical Anthropology 4
CHEM 2790  Science Technician Laboratory ANTH 1730®  Gender and Culture in Global Perspectives 3
Research Project 1-4
ANTH 1790  Special Topics in Anthropology 1-6
CHEM 2791 Cleanroom Lab Research Project 1-4
ECON 1710 Introduction to the American Economy 3
CHEM 2795 Special Topics in Chemistry 1-6
ECON 1720® Macroeconomics 3
NSCI 1710 Earth Science 4
ECON 1730®  Microeconomics 3
NSCI  1721'%* Introduction to Geology 4
ECON 1790  Special Topics in Economics 1-6
NSCI 1730  Introduction to Oceanography 3
COMM 1740°  Mass Media & Communications 3
NSCI 1740  Introduction to Meteorology 3
GEOG 1700 Physical Geography 3
NSCI 1750 Natural Disasters 3
GEOG 17208  Human / Cultural Geography 3
NSCI 1770  Introduction to Energy
and the Environment 3 GEOG 1740°  World Geography 3
NSCI  1780° Contemporary Issues in Science 3 GEOG 1750" Minnesota Geography 3
NSCI 1782 Minnesota Geology 3 GEOG 1790  Special Topics in Geography 1-6
NSCI 1790 Special Topics in Natural Science 3 GLOS 1710  Introduction to Global Studies 3
NSClI 2770  Natural Sciences Internship 1-4 HIST  1730°  Contemporary World History 3
PHYS 1720* Principles of Physics 1 (p) 4 HIST 1745 US. History to 1877 4
HIST 1746’  U.S. History since 1877 4
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MnTC Goal 5: History, Social Sciences, and Behavioral Sciences continued ARTS 17247  The Design of Everyday Life 3
HIST 1750 Minnesota History 3 ARTS 1726”  Artin the Cities 3
HIST  1760°  History of World Civilizations to 1500 3 ARTS 1730  Drawing 1 3
HIST 1761  History of World Civilizations since 1500 3 ARTS 1731  Drawing 2 (p) 3
HIST  1770°  History of Women in the United States 3 ARTS 1732 Two-dimensional Design 3
HIST 1773’ African American History 3 ARTS 1733  Three-dimensional Design 3
HIST  2740° Immigration & Ethnic History ARTS 1740 Introduction to Painting 3
of the United States 3 ARTS 1742  Intermediate Painting (p) 3
HIST 27807  Special Topics in History 1-6 ARTS 1744  Introduction to Watercolor Painting 3
HIST 2790 Historical Methods 2 ARTS 1750 Introduction to Ceramics 3
POLS 1720° Introduction to American Government 3 ARTS 1752 Intermediate Ceramics (p) 3
POLS 1740% Introduction to World Politics 3 ARTS 1756 Metal Arts 3
POLS 1750° Introduction to Political Science 3 ARTS  1760°  World Art 3
POLS 1760° Introduction to Political Philosophy 3 ARTS 1770 Artin America 3
POLS 1790°  Special Topics in Political Science 1-6 ARTS 1780 Beginning Printmaking 3
PSYC 1710  General Psychology 4 ARTS 1790  History of Photography 3
PSYC 1720° Psychology throughout the Lifespan 3 ARTS 1795 Special Topics in Art 126
PSYC 17407 Abnormal Psychology (p) 4 ARTS 2710  Advanced Studio Arts 34
PSYC 17507  Introduction to Health Psychology 3 ARTS 2754 Advanced Ceramics (p) 3
PSYC 1790 Special Topics in Psychology 1-6 ENGL 1720 Introduction to Creative Writing (p) 3
PSYC 27207 Social Psychology (p) 4 ENGL 1725  Introduction to Fiction Writing (p) 3
SOCI_ 17107 _ Introduction to Sociology 4 ENGL 1780” Recently Arrived Contemporary
SOCI  1720®  Social Problems 3 Immigrant Literature (p) 3
SOCI 17307  Sociology of Families and Relationships 3 ENGL 1790’  Contemporary Writers of Color (p) 3
SOCI  1740%  Sociology of Work 3 ENGL 27217  Survey of American Literature 1 (p) 3
SOCI 1760 Mass Media and Society 4 ENGL 27227  Survey of American Literature 2 (p) 3
SOCI 1765 Sociology of Crime and Deviance 3 ENGL 2725  Survey of British Literature (p) 3
SOCI  1766°  Juvenile Delinquency 3 ENGL 2730 Contemporary American Novel (p) 3
SOCI  1772°  Introduction to Criminal Justice 3 ENGL 2732  Exploring the Short Story (p) 3
SOCI  1774°  Introduction to Corrections 3 ENGL 2740"  Native American Literature (p) 3
SOCI 1776°  Probation, Parole and ENGL 27507  African American Literature (p) 3
Alternative Sentencing 3 ENGL 2755  LGBTQ Writers (p) 3
SOCI 1790 Special Topics in Sociology 1-6 ENGL 2760 The English Novel (p) 3
SOCI 27207  Social Psychology (p) 4 ENGL 2770 Introduction to Poetry (p) 3
WGST 1785°  Foundations in Women'’s Studies 3 ENGL 2775 Science Fiction and Fantasy (p) 3
WGST 1790° iﬁﬁcéae'nTSSicﬁtL” d\i’;’;’me”'s » ENGL 2776’ Women Writers (p) 3
ENGL 2778  Urban Literature — Lost in the City (p) 3
*Course contains lab  (p) = Indicates prerequisite required for course
HUMA 1720®  The Ancient and Medieval World 4
MnTC Goal 6: Humanities and Fine Arts Credits HUMA 1730® The Modern World 4
ARTS 1713 Photography 1 3 HUMA 1750®  Culture and Civilization:
Spanish-Speaking Cultures 3
ARTS 1714  Photography 2 (p) 3
HUMA 1770  The Art of Film 3
ARTS 1720%  Art Appreciation 3
HUMA 17807  American Film 3
ARTS 17227  American Animation 3
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MnTC Goal é: Humanities and Fine Arts continued THTR 1790 Special Topics in Drama and Theatre 1-6

HUMA 1790°  International Film 3 THTR 2725  Acting 2 3
HUMA 1795 Special Topics in Humanities 1-6 *Course contains lab  (p) = Indicates prerequisite required for course
MUSC 1700  Music Theory and Lab 1 4
MnTC Goal é: Humanities and Fine Arts continued
MUSC 1705 Music Theory and Lab 2 (p) 4 MnTC Goal 7: Human Diversity Credits
MUSC 1710  Music Theory and Lab 3 (p) 4 ANTH 1710°  Introduction to Cultural Anthropology 4
MUSC 1715  Music Theory and Lab 4 (p) 4 ARTS  1722°  American Animation 3
MUSC 1720  Fundamentals of Music 3 ARTS 1724°  The Design of Everyday Life 3
MUSC 1730 Concert Choir 2 ARTS 1726°  Artin the Cities 3
MUSC 1735 Class Piano 1 2 ASLS 1435 Deaf Studies/Culture 3
MUSC 1736  Class Piano 2 2 ENGL 1780° Recently Arrived-Contemporary
Immigrant Literature (p) 3
MUSC 1740  Music Appreciation 3
, ] « and Roll ENGL 1790° Contemporary Writers of Color (p) 3
MUSC 1745 History of Rock and Ro 3
MUSC 17507 i 3 ENGL 27214  Survey of American Literature 1 (p) 3
azz History
MUSC 17607  Ameri Musi 3 ENGL 2722¢  Survey of American Literature 2 (p) 3
merican Music
ENGL 2740° Native American Literature (p) 3
MUSC 1765”  Music of Latin America and the Caribbean 3
MUSC 1770°  Music in World Cul 3 ENGL 2750®  African American Literature (p) 3
usic in Wor ultures
ENGL 2755° LGBTQ Writers (p) 3
MUSC 1790  Special Topics in Music 1-6
o ] ENGL 2776 Women Writers (p) 3
MUSC 2720  Music History 1: Medieval to Baroque (p) 3
o ] COMM 1720"  Interpersonal Communication 3
MUSC 27218 Music History 2: Classical to Modern (p) 3
. . COMM 1770"  Family Communication 3
PHIL 1700 Introduction to Philosophy 3
. o . COMM 1780"  Gender Communication 3
PHIL 1715  Philosophy of Scientific Reasoning 3
PHIL  1720°  Ethi 3 HIST  1745°  U.S. History to 1877 4
ics
PHIL  1722° Health Care Ethics 3 HIST  1746% U.S. History since 1877 4
I
PHIL 1740°  World Mytholog 3 HIST 1773  African American History 3
M y
PHIL 1740 Environmental Ethics 3 HIST  2780° Special Topics in History 1-6
s S
PHIL  1742°  Greek & Roman Mythology 3 HIST 2790° Historical Methods 2
" . .
PHIL 1750° Eastern Philosophy 3 HUMA 1780°  American Film 3
PHIL  1760°  World Religions 3 MUSC 1745¢  History of Rock and Roll 3
" .
PHIL 1770’  Feminist Philosophy 3 MUSC 1750° Jazz History 3
. . .
PHIL 1790  Special Topics in Philosophy 1-6 MUSC 1760° American Music 3
SPAN 1730° Intermediate Spanish 1 (p) 5 MUSC 1765%  Music of Latin America and the Caribbean 3
" - .
SPAN 1740° Intermediate Spanish 2 (p) 5 PHIL 1770° Feminist Philosophy 3
THTR 1710 Introduction to Theatre 3 PSYC 1740° Abnormal Psychology (p) 4
s ntroduction to Health Psycholo
THTR 1716°  Theatre Around the World 3 PSYC 1750° Introduction to Health Psychology 3
THTR 1720  Exploring Theatre Arts 3 PSYC 2720°  Social Psychology (p) 4
THTR 1725  Acting 1 3 SOCI 1710°  Introduction to Sociology 4
THTR 1730  Theatre Stagecraft and Performance 3 SOCI 1730° Sociology of Families and Relationships 3
THTR 1731 Theatre Performance. Practicum 1 SOCI__1765°  Sociology of Crime and Deviance 3
THTR 1732  Technical Theatre Practicum 1 SOCI  2720°  Social Psychology (p) 4
THTR 1740 Fundamentals of Playwriting: Playwriting 1 3 *Course contains lab  (p) = Indicates prerequisite required for course
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MnTC Goal 8: Global Perspective Credits SPAN 1795 Special Topics in Spanish 1-6
ANTH 1730° Gender & Culture in Global Perspectives 3 THTR 1716°  Theatre Around the World 3
ARTS 1720°  Art Appreciation 3 *Course contains lab  (p) = Indicates prerequisite required for course
ARTS 1760° World Art 3
MnTC Goal 9: Ethical & Civic Responsibility Credits
ASLS 1411 American Sign Language 1 3
3 .
ASLS 1412  American Sign Language 2 (p) 3 BIOL 1785 Biology of Women 3
s . I
ASLS 1413 American Sign Language 3 (p) 3 COMM 1740 Mass Media & Communications 3
] I
ASLS 1414  American Sign Language 4 (p) 3 COMM 1750"  Small Group Communication 3
s . . .
CHIN 1710 Beginning Chinese 1 5 HIST 1770 History of Women in the United States 3
CHIN 1720 Beginning Chinese 2 (p) 5 HIST ~ 2740° Immigrati.on and Ethnic History
of the United States 3
CHIN 1790  Special Topics in Chinese 1-6 .
NSCI  1780° Contemporary Issues in Science 3
COMM 1700"  Introduction to Communications 3
PHIL  1720°  Ethics 3
COMM 1710"  Fundamentals of Public Speaking 3
PHIL  1722°  Health Care Ethics 3
COMM 1730"  Intercultural Communication 3
POLS 1720° Introduction to American Government 3
ECON 1720° Macroeconomics 3
POLS 1750° Introduction to Political Science 3
ECON 1730° Microeconomics 3
POLS 1760° Introduction to Political Philosophy 3
GEOG 1720°  Human / Cultural Geography 3
POLS 1790° Special Topics in Political Science 1-6
GEOG 1740°  World Geography 3
PSYC 1720° Psychology throughout the Lifespan 3
GLOS 1710°  Introduction to Global Studies 3
SOCI 1766°  Juvenile Delinquency 3
HIST  1730° Contemporary World History 3
SOCI 1772%  Introduction to Criminal Justice 3
HIST  1760°  History of World Civilizations to 1500 3
. L . SOCI 1774%  Introduction to Corrections 3
HIST  1761°  History of World Civilizations since 1500 3
SOCI 1776  Probation, Parole and
HUMA 1720 The Ancient and Medieval World 4 ropation, faroe an
Alternative Sentencing 3
6
HUMA 1730° The Modern World 4 WGST 1785°  Foundations in Women's Studies 3
6 ivilization:
HUMA 1750 gu;t:i;i?snde;:g:Izi:t:;:qres 3 WGST 1790°  Special Topics in Women's and
P P 9 Gender Studies 1-6
HUMA 1790° International Film 3
*Course contains lab  (p) = Indicates prerequisite required for course
MUSC 1740°  Music Appreciation 3
MUSC 1770¢  Music in World Cultures 3 MnTC Goal 10: People & the Environment Credits
MUSC 2720°  Music History 1: Medieval to Baroque (p) 3 ANTH 1720°  Introduction to Physical Anthropology 4
MUSC 2721¢  Music History 2: Classical to Modern (p) 3 BIOL 1725%* Environmental Science 4
PHIL  1740°  World Mythology 3 BIOL 1745% General Biology: The Living World (p) 5
PHIL  1742%  Greek & Roman Mythology 3 GEOG 17005  Physical Geography 3
PHIL  1750° Eastern Philosophy 3 GEOG 1750°  Minnesota Geography 3
PHIL 1760° World Religions 3 HIST 1750° Minnesota History 3
POLS 1740° Introduction to World Politics 3 NSCl  1710%* Earth Science 4
. .
SOCI_1720° _ Social Problems 3 NSCI 17213 Introduction to Geology 4
. .
SOCI_ 1740° _ Sociology of Work 3 NSCI  1730°®  Introduction to Oceanography 3
SPAN 1710 Beginning Spanish 1 > NSCI  1740°  Introduction to Meteorology 3
SPAN 1720  Beginning Spanish 2 (p) > NSCI 1750°  Natural Disasters 3
SPAN  1730¢ Int diate Spanish 1 5
ntermediate Spanish 1 (p) NSCI  1770°  Introduction to Energy
SPAN 1740¢ Intermediate Spanish 2 (p) 5 and the Environment 3
SPAN 1790  Spanish for the Workplace 3 NSCI  1782®  Minnesota Geology 3
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General Information

28

MnTC Goal 10: People & the Environment continued

NSCI  1790°  Special Topics in Natural Science 1-6
PHIL 1740 Environmental Ethics 3
PHYS 1760° Descriptive Astronomy (no lab) 3
PHYS 2760% Introductory Astronomy (with lab) 4

*Course contains lab  (p) = Indicates prerequisite required for course

Transfer to Other Institutions

To ensure a smooth transfer from Saint Paul College to a
four-year college or university, it is important to understand
the types of degrees offered at the College:

The Associate of Arts (AA) degree is designed for transfer and
offers flexibility in terms of the variety of colleges to which

a student can transfer and in the variety of majors that can

be chosen. The AA degree requires mostly general education
courses (40 credits), which is what gives it more transferability.
The AA degree consists of the Minnesota Transfer Curriculum
(MnTC). Completion of the MnTC with a 2.0 GPA meets the
general education requirements at any of the public Minnesota
State Colleges and Universities institutions and the University of
Minnesota. Several private colleges also honor the AA degree.
Some four-year majors require specific general education courses
referred to as premajor requirements.

Note: Course requirements may vary depending on the major
and transfer college, so it is important to talk to a Pathway
Advisor at Saint Paul College and to the appropriate person at
the transfer college. Refer to the General Transfer Table.

An Associate of Science (AS) degree is intended to prepare
students for immediate employment; however, students can
transfer to complete a Bachelor’s degree when they transfer

to colleges with which Saint Paul College has articulation
agreements. In addition to technical requirements, the AS
degree requires 30 credits of general education (MnTC) courses.
Additional general education courses may be required to
complete a Bachelor’s degree, particularly if students transfer to
a college where an articulation agreement does not exist.

An Associate of Applied Science (AAS) degree is intended mainly
to prepare students for direct employment. Students who are
following an AAS degree and who are interested in transfer are
strongly advised to talk to a Saint Paul College Pathway Advisor
in the Advising & Counseling Center as transfer options are
more limited. In addition to technical requirements, the AAS
degree requires 20 credits of general education (MnTC) courses.
Additional general education courses typically would be required
to complete a Bachelor’s degree for students who transfer,
particularly to colleges with which articulation agreements do
not exist. Refer to the Transfer Articulation Agreements Table.

Understanding Transfer of Credits

The receiving college or university decides which credits transfer
and if those credits meet its degree requirements; however; a
course that meets a Minnesota Transfer Curriculum (MnTC)
goal at Saint Paul College will meet the same goal at

a Minnesota State Colleges and Universities institution.

Note: A course can meet a Minnesota Transfer Goal at the
sending institution and yet may or may not be considered
equivalent to a course at the receiving institution. The
accreditation of both the sending and receiving institution
can affect the transfer of credits earned, but it is not the only
factor in determining transfer of credits.

Institutions accept credits from courses and programs like

those they offer. They look for similarity in course goals, content
and level: “like” transfers to “like.” The name of a course is not
sufficient to determine equivalency. Not everything that transfers
counts toward graduation. Bachelor’s degree programs usually
count credits in three categories: general education, major/minor
courses and prerequisites/electives. The key question is, “Will
your credits fulfill requirements of the degree or program you
choose?”

A change in career goal or major might make it difficult to
complete all degree requirements within the usual number of
graduation credits.

Colleges and universities differ in how they accept courses
and other types of college credits (CLEP, AP, IB, international
credits, etc.).

Since requirements and acceptance of Saint Paul College credits
differ from one college to another, it is important to talk to a
Saint Paul College Pathway Advisor, consult college catalogs
and websites and talk to advisors at the four-year institution.
Pathway Advisors and other transfer resources are available

in Advising and Counseling. Transfer guides to four-year
institutions may be available to provide guidance in selecting the
courses intended to transfer from Saint Paul College. Also access
the Saint Paul College website (saintpaul.edu) or the Minnesota
Transfer website (www.mntransfer.org) for more information.

Obtain the following materials and information from the four-
year institution: college catalog, transfer brochure, information
on financial aid (how to apply and by what date), information
about admissions criteria and materials required for admission.
(e.g., transcripts, test scores, portfolio, etc.). Note that some
majors have limited enrollment and/or special admission
requirements such as specific grade point averages.

Note: Minnesota State Colleges and Universities and the
University of Minnesota have high school preparation
requirements for admission. Consult an advisor at your intended
transfer school for more information.

After reviewing this information, contact the Pathway Advisor
or someone in the division or program of interest. Be sure to ask
about course transfer and admissions criteria.

Applying for Transfer Admission at Other Institutions

Application for admission is the first step in transferring. Fill

out the application early, prior to the deadline and enclose the
required application fee. Request official transcripts be sent from
all previously attended institutions. The student may also be
required to provide a high school transcript or GED test scores.

Make certain the college or university has been supplied with all
the necessary paperwork. Most colleges make no decisions until
all required documents are filed. If nothing has been heard from
the intended college of transfer after one month, call to check on
application status.

saintpaul.edu
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After receiving notification of acceptance, transcripted credits
will be evaluated for transfer. A written evaluation should
explain which courses transfer and which do not. How courses
specifically meet degree requirements may not be decided until
orientation or selection of a major.

Contact the college of transfer with questions or to find out why
judgments were made about specific courses. Each student has
the right to an appeal. See Your Rights as a Transfer Student.
Your Rights as a Transfer Student

Students are entitled to:

o A clear, understandable statement of an institution’s transfer
policy.

e A fair credit review and an explanation of why credits were
or were not accepted.

e A copy of the formal appeals process.

e A review of eligibility for financial aid or scholarships.

General Transfer Table 2018-2019

For students following the Associate of Arts (AA) or other general transfer

Steps in the Appeals Process:

1. The student fills out an appeals form. Supplemental
information provided to reviewers can include: a syllabus,
course description, or reading list, depending upon the

type of appeal.

2. A review by the appropriate department or committee
will be conducted.

The decision is conveyed in writing to the student.

4. The student may appeal the decision.

For belp with transfer questions or concerns, contact the
Pathway Advisor or your advisor at the transfer college.

Transfer Articulation Agreements

Saint Paul College has formed articulation agreements with

a number of public and private institutions to assist students
following some AS, AAS, diploma or certificate programs with
their transfer goals. Please see a Pathway Advisor for further

information.

The following table summarizes transfer to many colleges. Students who are planning to transfer to other institutions should work with
Pathway Advisor at Saint Paul College and the college to which they are transferring. Certain majors require specialized coursework,

so the following provides a guide for general transfer; it is not intended to cover specific requirements for all majors. Admission
requirements may vary depending on the major the student is pursuing. Students should consult with the transfer college and use transfer

guides to find out admission deadlines and requirements.

Note: Students are free to explore transfer to any college, including colleges not listed in the following table.

Transfer guides are also available in Advising and Counseling.

Saint Paul College

Degree / Major Offered

Transfer Institution

AA/MnTC -

Various Majors

All Minnesota State Colleges and Universities

AA/MnTC -

Various Majors

Augsburg University

AA -

Various Majors

Bethany Lutheran

Selected Liberal Arts Courses -

Various Majors

Bethel University

AA/MnTC -

Various Majors

College of St. Scholastica

AA/MnTC -

Various Majors

Concordia University

Selected Liberal Arts Courses -

Various Majors

Hamline University

AS/AAS -

Individualized Studies

Metropolitan State University

Selected Liberal Arts Courses -

Various Majors

Minneapolis College of Art and Design

Selected Liberal Arts Courses -

Various Majors

St. Catherine University

AA/MnTC - Various Majors Saint Mary'’s University, Minneapolis
AA/MnTC - Various Majors University of Minnesota
AA/MnTC - Various Majors University of North Dakota

Selected Liberal Arts Courses -

Various Majors

University of St. Thomas

AA/Selected Liberal Arts Courses -

Various Majors

University of Wisconsin-River Falls

AA/Selected Liberal Arts Courses -

Various Majors

University of Wisconsin-Stout
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References to the Minnesota Business 31
Transfer Curriculum (MnTC)

Throughout the following program pages, the Minnesota

Transfer Curriculum (MnTC) will be referenced regarding ) )

General Education requirements. The MnTC has specific credit Career & Technical Education 60
requirements and ten goal areas. Some program areas will have

specific general education course numbers listed as required

or recommended for MnTC goal areas. Notations such as

“Goal 4: Mathematics/Logical Reasoning” will be listed instead

of specific course numbers, which means that students may

select specific courses from that MnTC goal area to fulfill the

requirements of the program.

For example, if a program requires a non-specified, four-credit

course in social or behavioral sciences, the program Service 131
requirement would be listed as “Goal 5 — History, Social
Science & Behavioral Sciences: 4 credits.” This means that any
four-credit course listed under Goal 5 of the Minnesota General
Education Transfer Curriculum could be used to fulfill that
requirement. STEM: Science, Technology,

Engineering & Mathematics 154

It may be necessary for students to select additional MnTC
credits beyond the minimum number required in each goal area
in order to reach the total MnTC/General Education credits
required for their degree or program.

The specific courses for each MnTC Goal Area are listed in this Liberal & Fine Arts 193
Catalog and on our website.

Program Requirement Guides

Program Requirement Guides for each individual program
are available in One Stop and Advising & Counseling.

The guides are also available on our website at
saintpaul.edu/ProgramGuides.
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Business Programs

The mission of the Business Department at Saint Paul College is to sustain the College mission by providing quality, lifelong business
education supported by technology for a diverse, metropolitan student population.

Accounting Global Trade
Accounting AAS Degree (60 Credits) ... .............. 32 Global Trade Specialist AAS Degree (60 Credits) . ... .... 45
Accounting Technician Diploma (38 Credits). ... ........ 34 Global Trade Professional Certificate (16 Credits). . . ... .. 47

Office Management Professional

Hospitality Management

Office Management Professional AAS Degree

(0 Credits) .. oo 35
Business Certificate (16 Credits) . . ................... 37
Customer Service Office Support Certificate (27 credits) . . 38

Business
Business Transfer Pathway AS Degree (60 Credits). .. . ... 39
Nonprofit Certificate (27 Credits) . ................... 40

Project Management

Project Management AAS Degree (60 Credits). ... ...... 41
Project Management Certificate (21 Credits) . .......... 42

Entrepreneurship

Entrepreneurship Certificate (24 Credits) .. ............ 43
Finance
Finance AS Degree (60 Credits) .. ................... 44

Hospitality Management AAS Degree (60 Credits). . . . ... 48
Event and Meeting Management Certificate (18 Credits) . . . 50

Human Resource Management

Human Resources AAS Degree (60 Credits) . .. ......... 51
Human Resources Certificate (25 Credits). . .. .......... 53
Marketing

Marketing AAS Degree (60 Credits) .. ................ 54
Social Media Marketing Certificate (17 Credits) . .. ...... 56

Supply Chain Logistics

Supply Chain Logistics AAS Degree (60 Credits) ........ 57
Supply Chain Logistics Certificate (19 Credits) ... ....... 59
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Program Requirements Guide

2018 - 2019

Accounting AAS DEGREE

Program Overview

An accountant examines, analyzes, and interprets
accounting data for the purpose of giving advice
and preparing financial statements. Duties may
include performing such activities as recording
receipts and disbursements, and preparing

state and federal reports. The accountant may
prepare reports and statements on a computer
or manually.

Excellent reading skills and a combination of
interest and ability to concentrate on detail, an
analytical mind, good judgment and absolute
integrity are necessary for success in the field of
accounting.

Career Opportunities

With more and more emphasis being placed
on computer usage for accounting careers,
opportunities for employment in this field are
excellent. Rate of advancement may be swift
and the rewards generous.

The accounting profession offers a vast arena
of employment potential. Typical places of
employment include accounting departments
in governmental agencies, financial institutions,
private business and industry, and public
accounting firms. Other job titles may be tax
accountant, cost accountant, staff accountant,
government accountant, auditor or junior
accountant. The financial accounting technician
positions are found in the areas of public
accounting, private accounting, non-profit
accounting, auditing, taxation, cost accounting
and managerial positions.

Program Outcomes

1. Graduates will possess the knowledge and
skills for immediate employment in related
business support areas.

2. Graduates will be proficient in computer
software and its application to financial
accounting, taxation, and financial analysis.

3. Graduates will have knowledge of financial
accounting theory and financial statement
analysis.

4. Graduates will have completed general
education requirements for employment and
personal roles.

5. Graduates will serve their employers and
clients in all phases of accounting, including
financial accounting, managerial accounting
and tax accounting.

6. Graduates will have critical thinking skills.

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘w'«
ACBSP

Program Faculty

Kendal Loewen kendal.loewen@saintpaul.edu
651.846.1528
james.o’halloran@saintpaul.edu
651.846.1436

Jim O'Halloran

Part-time/Full-time Options

Some day, evening, and Saturday class
availability. Students may attend full-time or
part-time.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. . ............. 4
O BTEC 1421 Business Information Applications 1...3
O BUSN 1410 Introduction to Business . ........... 3
O BUSN 1449 Business Communications. . .. ....... 3
O BUSN 2465 Business Ethics. . ................. 3

Required BusinessCore. .................. 16
Course Cr
O ACCT 1410 Introduction to Accounting. . .. ...... 2
O ACCT 1511 Federal Taxation 1................. 4
O ACCT 1512 Federal Taxation 2. .. .............. 4
O ACCT 1515 Payroll Processing. . .. ..ot 3
O ACCT 1523 Accounting Computer Applications.. . .3
O ACCT 2411 Intermediate Accounting .. ......... 4
O ACCT 2420 Managerial Accounting. ............ 4
O ACCT 2540 Financial Modeling for Spreadsheets . .4

Subtotal............ ... . . i, 28
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course

List for each Goal Area

O Goal 1: Communication.. . .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX =3 cr

O Goal3orGoald.........c. i 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning

O Goal 5: History, Social Science, and
Behavioral Sciences .. ....... .. ... oL 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts. .. ............ 3
General Education Requirements ........... 16
Total Program Credits .. ................ 60

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back of this
guide is recommended for a full-time student;
however, this sequence is not required. Contact
Program Faculty with questions.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.

Accounting AAS
BA  Individualized Studies
Metropolitan State University

BBA  Accounting
Concordia University, St. Paul

BBA  Finance
Concordia University, St. Paul

BS  Accounting
Saint Mary's University-Twin Cities Campus

BS  Applied Management
Dunwoody College of Technology

BS  Business Management
Herzing University

See back of this guide for Course Sequences

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 52+ or grade of “C" or
better in MATH 0745

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

002A (7041)

ACCREDITED

Accreditation Council for Business Schools and Programs
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Program Requirements Guide

2018 - 2019

Accounting AAS DEGREE (continued)

Full-Time Course Sequence

Part-Time Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 1410 Introduction to Accounting . ... ........ 2
ACCT 1515 Payroll Processing . .. ................ 3
ACCT 1523 Accounting Computer Applications . . . . . 3
BUSN 1410 Introduction to Business .. ............ 3
Goal : COMM 17XX ..ot 3
Total Semester Credits. . .................... 14

Second Semester

ACCT 2410 Financial Accounting. . ............... 4
BTEC 1421 Business Information Applications 1 ... .. 3
BUSN 1449 Business Communications. .. .......... 3
BUSN 2465 Business Ethics. . .................... 3
Goal 5: ECON 1720 Macroeconomics OR

ECON 1730 Microeconomics. . .. .......... 3
Total Semester Credits. . .................... 16

Third Semester

ACCT 1511 Federal Taxation 1. .................. 4
ACCT 2420 Managerial Accounting . . ............. 4
Goal 1: ENGL 1711 Composition 1. .. ... ... oot .. 4
Goal 6: Humanities and Fine Arts. . ............... 3
Total Semester Credits. . .................... 15

Fourth Semester

ACCT 1512 Federal Taxation 2. .. ................ 4
ACCT 2411 Intermediate Accounting. ............. 4
ACCT 2540 Financial Modeling for Spreadsheets . . . .4
Goal 3: Natural Sciences OR

Goal 4: Mathematical/Logical Reasoning . . . . . 3
Total Semester Credits. . . ................... 15
Total Program Credits . . ................ 60

The following sequence is recommended for
a part-time student; however, this sequence
is not required. Contact Program Faculty with
questions.

First Semester

ACCT 1410 Introduction to Accounting . ... ........ 2
ACCT 1515 Payroll Processing . .. ................ 3
ACCT 1523 Accounting Computer Applications . . . . . 3
BUSN 1410 Introduction to Business .. ............ 3
Total Semester Credits. .. ................... 11

Second Semester

ACCT 2410 Financial Accounting . ................ 4
BUSN 1449 Business Communications. .. .......... 3
Goal 1: COMM T7XX oot 3
Total Semester Credits. . .................... 10

Third Semester

ACCT 1511 Federal Taxation 1. .................. 4
BUSN 2465 Business Ethics. . .................... 3
Goal 5: ECON 1720 Macroeconomics OR

ECON 1730 Microeconomics. . .. .......... 3
Total Semester Credits. . .................... 10

Fourth Semester

ACCT 2420 Managerial Accounting . . ............. 4
Goal 1: ENGL 1711 Composition 1. .. ... ... oo .t 4
Goal 6: Humanities and Fine Arts. . ............... 3
Total Semester Credits. .. ................... 11

Fifth Semester

ACCT 1512 Federal Taxation 2. .. ................ 4
ACCT 2411 Intermediate Accounting. ............. 4
Total Semester Credits. . ..................... 8

Sixth Semester
ACCT 2540 Financial Modeling for Spreadsheets . . . .4

BTEC 1421 Business Information Applications 1 ... .. 3
Goal 3: Natural Sciences OR

Goal 4: Mathematical/Logical Reasoning ... .3
Total Semester Credits. .. ................... 10
Total Program Credits .. ................ 60
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2018 - 2019

Program Requirements Guide

Accounting Technician prLoma

Program Overview

The Accounting Technician monitors and controls
various types of electronic data processing
equipment used to process accounting data.
Applications would include automated general
ledger and other accounting subsystems,
spreadsheet applications and database
management. The Accounting Technician may
also assist in the planning and implementation of
automated accounting systems.

Excellent reading skills and a combination of
interest and ability to concentrate on detail, an
analytical mind, good judgment and absolute
integrity are necessary for success in the field of
accounting.

Career Opportunities

With more and more emphasis being placed

on computer usage for accounting careers,
opportunities for employment in this field are
excellent. Rate of advancement may be swift and
the rewards generous.

The Accounting profession offers a vast arena
of employment potential. Typical places of
employment include accounting departments
in governmental agencies, financial institutions,
private business and industry, and public
accounting firms. Other job titles may be tax
accountant, cost accountant, staff accountant,
government accountant, auditor or junior
accountant. The financial accounting technician
positions are found in the areas of public
accounting, private accounting, non-profit
accounting, auditing, taxation, cost accounting
and managerial positions.

Program Outcomes

1. Graduates will possess the knowledge and
skills for immediate employment in related
business support areas.

2. Graduates will be proficient in computer
software and its application to financial
accounting, taxation, and financial analysis.

3. Graduates will have knowledge of financial
accounting theory and financial statement
analysis.

4. Graduates will serve their employers and
clients in all phases of accounting, including
financial accounting, managerial accounting
and tax accounting.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Kendal Loewen kendal.loewen@saintpaul.edu
651.846.1528
james.o'halloran@saintpaul.edu
651.846.1436

Jim O’Halloran

Part-time/Full-time Options

Some day, evening, and Saturday class
availability. Students may attend full-time or
part-time.

Program Requirements

M Check off when completed

Course Cr
O ACCT 1410 Introduction to Accounting. . .. ...... 2
O ACCT 1511 Federal Taxation 1. .. .............. 4
O ACCT 1512 Federal Taxation 2. ... ............. 4
O ACCT 1515 Payroll Processing. ... ............. 3
O ACCT 1523 Accounting Computer Applications . . .3
O ACCT 2410 Financial Accounting. . ............. 4
O ACCT 2411 Intermediate Accounting .. ......... 4
O ACCT 2420 Managerial Accounting. . ........... 4

O ACCT 2540 Financial Modeling for Spreadsheets . .4
O BTEC 1421 Business Information Applications 1...3
Subtotal ............ .. ... ... il 35

General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area

O Goal 1: Communication.. . .................... 3
COMM 17XX -3 cr

General Education Requirements . ........... 3

Total Program Credits . ................. 38

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 1410 Introduction to Accounting. . .......... 2
ACCT 1515 Payroll Processing .. ................. 3
ACCT 1523 Accounting Computer Applications . . . . . 3
BTEC 1421 Business Information Applications 1 .. ... 3
Goal 1: COMM 17XX ... 3
Total Semester Credits. .................. ... 14
Second Semester

ACCT 1511 Federal Taxation 1................... 4
ACCT 2410 Financial Accounting . ................ 4
ACCT 2540 Financial Modeling for Spreadsheets . . . .4
Total Semester Credits. . .................... 12
Third Semester

ACCT 1512 Federal Taxation 2. . ................. 4
ACCT 2411 Intermediate Accounting. ............. 4
ACCT 2420 Managerial Accounting . . .. ........... 4
Total Semester Credits. .. ................... 12
Total Program Credits .. ................ 38

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 60+ on Reading
Comprehension or grade of “C" or better in
ENGL 0921

Arithmetic: Score of 52+ or grade of “C” or
better in MATH 0745

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

003D (7002)
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2018 - 2019

Program Requirements Guide

Office Management Professional aas DEGREE

Program Overview

This program will provide training for an office
management professional position. Students

will be trained in Microsoft Office software

Excel, Word, PowerPoint Access, and Outlook.
Customer service skills for internal and external
customers will be emphasized. Students will learn
communication, customer service, teamwork,
conflict resolution, negotiation skills and problem
solving skills. Events planning and project
management skills will also be introduced.

Career Opportunities
1. Office Management Professional

2. Administrative Assistant
3. Customer Service Representative
4. Office Manager

Program Outcomes

1. Graduates will obtain the knowledge to plan,
direct, and coordinate supportive services of
an organization.

2. Graduates will have working knowledge of
business information applications.

3. Graduates will have the skills to manage staff,
information, and facilities.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.

Office Management Professional AAS

BA  Organizational Management and
Leadership
Concordia University, St. Paul

BA  Individualized Studies
Metropolitan State University

BAS  Organizational Administration
Metropolitan State University

BS  Business Administration
Saint Mary’s University-Twin Cities Campus

BS  Business
Saint Mary’s University-Twin Cities Campus

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘WA
ACBSP

ACCREDITED

Program Faculty

Alli Vainshtein alli.vainshtein@saintpaul.edu
651.846.1529

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening and online courses.
Part-time and full-time options are available.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting 1 ............. 4
O BTEC 1421 Business Information Applications 1.. 3
O BUSN 1410 Introduction to Business ........... 3
O BUSN 1449 Business Communications. . .. ....... 3
O BUSN 2465 Business Ethics .. ................. 3

Required BusinessCore .................. 16
Required Technical Courses Cr

O BTEC 1410 Advanced Keyboarding Applications . .3
O BTEC 1423 Business Information Applications 2 . .4

O BTEC 2410 Business Procedures .. ............. 4
O BTEC 2506 Business Information Applications 3 . .4
O BUSN 1520 Customer Service ................. 3
O BUSN 2450 Management Fundamentals ........ 3
O BUSN 2472 Business Negotiation Skills ......... 3
O HSPM 1440 Event Management & Planning . . . ... 3

Subtotal............ ... ... . . il 27
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication .. .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
OGoal3orGoald. ..., 4
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning
O Goal 5: History, Social Science, and
Behavioral Sciences .......... ... .. . 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts. .. ............ 3
General Education Requirements ........... 17
Total Program Credits . . ................ 60

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back of this
guide is recommended for a full-time student;
however, this sequence is not required. Contact
Program Faculty with questions.

See back of this guide for Course Sequence

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Keyboarding Skills: Minimum of 40 WPM with
3 errors or less or a grade of “C” or better in
BTEC 1400.

Computer Skills: Basic computer skills such as
word processing, spreadsheets, and Internet
usage or a grade of “C"” or better in BTEC 1418.

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

384A (7217)

Accreditation Council for Business Schools and Programs
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Office Management Professional AAS DEGREE (continued)

Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 2410 Financial Accounting. .. .............. 4
BTEC 1421 Business Info Applications 1 ........... 3
BUSN 1410 Introduction to Business . ............. 3
BUSN 1449 Business Communications. .. .......... 3
BUSN 2465 Business Ethics. . .................... 3
Total Semester Credits. . .................... 16

Second Semester
BTEC 1410 Advanced Keyboarding Applications. . . . . 3

BTEC 1423 Business Information Applications 2 . .. .. 4
Goal 1: ENGL 1711 Composition 1 ............... 4
Goal 1: COMM 17XX . oot 3
Total Semester Credits. .. ................... 14
Third Semester
BUSN 1520 Customer Service. .. ................. 3
BUSN 2450 Management Fundamentals . .......... 3
BUSN 2472 Business Negotiation Skills . ........... 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning . .......... 4
Total Semester Credits. .. ................... 14
Fourth Semester
BTEC 2410 Business Procedures. .. ............... 4
BTEC 2506 Business Information Applications 3
(springonly)........ ... .. ... 4
HSPM 1440 Event Management & Planning
(springonly)........ ... . 3
Goal 5: ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics . .. ... 3
Goal 6: Humanities & Fine Arts. . ................. 3
Total Semester Credits. .. ......... ... .. ..., 16
Total Program Credits . . ................ 60

36 saintpaul.edu
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Program Overview

The business certificate consists of five business
core classes that are required for all business
degree majors. After completion, students

may decide at that time which business degree
program they would like to complete. This
certificate provides a basic understanding of
business.

Career Opportunities

There are many opportunities in the business area
based on the individual’s strengths and interests.
Employment for entry level positions is expected
to grow in the service and professional business
industries. Students completing the Business
Certificate can provide support for businesses.

Program Outcomes

1. Graduates will possess the basic knowledge
and skills for entry level employment in related
business support areas.

2. Graduates will be proficient in Microsoft
Office applications.

3. Graduates will have understanding of core
business practices.

4. Graduates will be knowledgeable in the use of
business administration skills.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Alli Vainshtein  alli.vainshtein@saintpaul.edu
651.846.1529

Part-time/Full-time Options

Classes are offered day, evening, weekend and
online. Students may attend full-time or part-time.

Program Requirements

M Check off when completed

Course Cr
O ACCT 2410 Financial Accounting .............. 4
O BTEC 1421 Business Information Applications 1...3
O BUSN 1410 Introduction to Business . . ... ....... 3
O BUSN 1449 Business Communications. . .. ....... 3
O BUSN 2465 Business Ethics .. ................. 3
Total Program Credits .................. 16

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended for
a full-time student. Students can complete
this certificate in one semester. All courses are
offered fall, spring and summer semester.

First Semester

ACCT 2410 Financial Accounting ... .............. 4
BTEC 1421 Business Information Applications 1 ... .. 3
BUSN 1410 Introduction to Business . ............. 3
BUSN 1449 Business Communications. .. .......... 3
BUSN 2465 Business Ethics. . .................... 3
Total Program Credits .. ................ 16

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of "C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater requirement
than this certificate.
331C (7166)
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Customer Service Office Support CERTIFICATE

Program Overview

This program provides entry level training for

a customer service position. Students will learn
how to resolve conflict, develop listening skills,
interpersonal and problem solving skills. The
program covers Microsoft Office Software: Excel,
Word, PowerPoint, Access and Outlook. Students
will also learn communication, teamwork, and
other business professional skills.

Career Opportunities
1. Customer Service Representative

2. Account Representative
3. Bank Teller

Program Outcomes

1. Graduates will possess the basic knowledge
and skills required for entry level customer
service roles.

2. Graduates will reflect professional
standards, ethics, and social responsibility.

3. Graduates will develop skills in effective
communication, problem solving
techniques, and professional behavior.

Program Faculty

Alli Vainshtein alli.vainshtein@saintpaul.edu
651.846.1529

Class Options

This program can be completed by using a
combination of day, evening, and online classes.
Part-time and full-time options are available.

Program Requirements

M Check off when completed

Required Courses Cr

O BTEC 1410 Advanced Keyboarding. ............ 3
O BTEC 1421 Business Information Applications 1...3
O BTEC 1423 Business Information Applications 2 . .4

O BTEC 1530 Communication Technology ......... 4
O BTEC 2410 Business Procedures . .............. 4
O BUSN 1449 Business Communications. . .. ....... 3
O BUSN 1520 Customer Service .. ............... 3
O BUSN 2465 Business Ethics .. ................. 3

Subtotal ........... .. ... . i, 27
Total Program Credits . ..................... 27

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended for a
full time student; however, this sequence is not
required. Contact Program Faculty for questions.

First Semester

BTEC 1410 Advanced Keyboarding . .............. 3
BTEC 1421 Business Information Applications 1 .. . .. 3
BUSN 1449 Business Communications. . ........... 3
BUSN 1520 Customer Service. .. ................. 3
Total Semester Credits. . .......... ... ... 13
Second Semester
BTEC 1423 Business Information Applications 2 . . . .. 4
BTEC 1530 Communication Technology

(springonly). ......... ... i 4
BTEC 2410 Business Procedures. . ................ 4
BUSN 2465 Business Ethics. .. ................... 3
Total Semester Credits. . .............oouunn. 14
Total Program Credits .. ................ 27

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of C or better
in READ 0722

Writing: Score of 78+ or grade of C or better
in ENGL 0922

Arithmetic: Score of 20+

Keyboarding Skills: Minimum of 25 WPM with
3 errors or less or a grade of C or better in
BTEC 1400

Computer Skills: Basic computer skills such as
word processing, spreadsheets, and Internet
usage or a grade of C or better in BTEC 1418.

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater
requirement than this certificate.
386C (7215)
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Business Transfer Pathway As DEGREE

Program Overview

This degree is designed for students to
continue their education in business towards

a bachelor’s degree at four-year institutions.
Bachelor degee majors include Management,
Marketing, Accounting, Human Resources, and
International Business. The Business Transfer
Pathway AS degree prepares students for
general management responsibilities. Students
learn about the functions of business, including
accounting, management, marketing, and human
resources. Students study a broad background
of business and liberal arts subjects that prepare
them for entry-level positions in business. This
program is also available completely online.

Career Opportunities

Employment opportunities are very good for
skilled, capable, and dependable business
professionals. Employers are looking for business
professionals with excellent communication
skills, organizational skills, human relation skills
and enthusiasm for the job and organization.
Graduates should continue their education
towards a bachelor’s degree or begin work in
a variety of settings. Graduates can explore
opportunities that match their interests and
education in a variety of industries.

Program Outcomes

1. Graduates will have the skills, knowledge, and
abilities, in core business functions.

2. Graduates will have a basic understanding
of the ethics that impact the business
environment.

3. Graduates will be prepared to transfer to
another college or university to complete a
bachelors program.

4. Graduates will have successfully mastered the
general education requirements for work and
life roles.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below. For more
information please go to saintpaul.edu/Transfer.

Business Transfer Pathway AS

BA  Individualized Studies
BS  Business Administration
BS  Management
Metropolitan State University

BS  Accounting
BS  Business Administration
Saint Mary’s University-Twin Cities Campus

BS  Business Administration
Bemidji State University

BS  Business Administration
(online & on-campus)
Minnesota State University, Moorhead

Information is subject to change.
This Program Requirements Guide is not a contract.

BS  Management
(Human Resource or Business emphasis)
Minnesota State University, Mankato

BS  Management
St. Cloud State University

BS Management (General Management,
Human Resource Management, Supply
Chain Management concentrations)
Southwest Minnesota State University

Program Faculty

Craig Maus craig.maus@saintpaul.edu
651.846.1531
susan.senger@saintpaul.edu
651.846.1519
anna.ouattara@saintpaul.edu
651.846.1717

Susan Senger

Anna Ouattara

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday and online
courses. Part-time and full-time options are
available.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting .............. 4
O BTEC 1421 Business Information Applications 1. ..3
O BUSN 1410 Introduction to Business . . .......... 3
O BUSN 1449 Business Communications .......... 3
O BUSN 2465 Business Ethics ................... 3

Required Business Core. . ................. 16
Course Cr
O ACCT 2420 Managerial Accounting. . ........... 4
O BUSN 1480 Business Career Resources . ......... 1
O BUSN 2110 Principles of Marketing. ............ 3
O BUSN 2450 Management Fundamentals ........ 3
O BUSN 2470 Legal Environment of Business. ... ... 3

Subtotal............. ... . i 14
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication .. .................... 9
ENGL 1711 Composition 1 -4 cr
ENGL 1712 Composition 2 — 2 cr
COMM 17XX - 3cr

O Goal 3: Natural Science  ..................... 4
BIOL 1725 Environmental Science 4 cr

O Goal 4: Mathematical/Logical Reasoning. ........ 7
MATH 1730 College Algebra ........... .3

MATH 1740 Introduction to Statistics. . . . . 4
O Goal 5: History, Social Science and

Behavioral Sciences . ........... ... ... 6

ECON 1720 Macroeconomics — 3 cr

ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts . ............. 3
O Goals 1-10 of the Minnesota Transfer
Curriculum . .. ... oo A
Select a minimum of 1 additional credits
General Education Requirements ........... 30
Total Program Credits .................. 60

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended for a
full-time student; however, this sequence is not
required. Contact Program Faculty with questions.

First Semester

BTEC 1421 Business Info Applications 1............ 3
BUSN 1410 Introduction to Business .. ............ 3
BUSN 1449 Business Communications. . ........... 3
Goal 1: ENGL 1711 Composition 1 ............... 4
Goal 4: MATH 1730 College Algebra. ............. 3
Total Semester Credits ..................... 16

Second Semester

ACCT 2410 Financial Accounting. .. .............. 4
BUSN 2110 Principles of Marketing .. ............. 3
BUSN 2465 Business Ethics. . .................... 3
Goal 4: MATH 1740 Introduction to Statistics . ...... 4
Total Semester Credits ..................... 14
Third Semester

ACCT 2420 Managerial Accounting............... 4
BUSN 2450 Management Fundamentals . .......... 3
BUSN 2470 Legal Environment of Business . ........ 3
Goal 5: ECON 1720 Macroeconomics .. ........... 3
Goal 1: COMM 17XX ..ot 3
Total Semester Credits ..................... 16
Fourth Semester

Goal 1: ENGL 1712 Composition 2. . .............. 2
Goal 3: BIOL 1725 Environmental Science ... ....... 4
BUSN 1480 Business Career Resources .. .......... 1
Goal 5: ECON 1730 Microeconomics. .. ........... 3
Goal 6: Humanities and Fine Arts. . ............... 3
Mn Transfer Curriculum . ........ ... ... ... .... 1
Total Semester Credits ..................... 14
Total Program Credits . . ................ 60

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘WA
ACBSP

ACCREDITED

Accreditation Council for Business Schools and Programs

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ on Reading
Comprehension or grade of “C" or better in
ENGL 0922

College Level Mathematics: Score of 50+ or
grade of “C” or better in MATH 0920

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have

additional prerequisites. TPBU
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Nonprofit cerTIFICATE

Program Overview

The Nonprofit Certificate program is designed
for students who are currently working in the
nonprofit sector or for those who desire an
introductory perspective on the unique issues
facing a nonprofit organization. This certificate
program consists of 12 courses geared to
provide the essential information of nonprofit
business. These courses are delivered in a

timely manner designed to fit your busy work
and family schedules. Students will examine the
fundamental principles of nonprofit, the roles and
responsibilities of a nonprofit board of directors
and the management team, the essential aspects
of fundraising, and the fundamentals of the
budgeting process.

Nonprofit organizations face new challenges:
government funding cutbacks, growing numbers
of clients, and the expanding need to acquire
and manage financial resources. Nonprofit
organizations must find ways to meet these
challenges.

Enrolling in this certificate program will provide
you with knowledge designed to empower the
nonprofit organization employee with the skills
necessary to succeed. For those who work in,

or desire to work in, a nonprofit organization or
business environment, this is the program for you!

Program Outcomes

1. Graduates will examine the fundamental
principles of the nonprofit organization, as
well as roles and responsibilities of nonprofit
board of directors, volunteers, and the
management team.

2. Graduates will develop practical and managerial
skills necessary to plan operational success.

3. Graduates will understand financial and
accounting terms.

4. Graduates will develop the skills of the
marketing process.

5. Graduates will learn the basics of employment
law, compliance and regulatory requirements.

6. Graduates will examine the foundational
aspects of fundraising and grant writing and
how to maximize those opportunities.

7. Graduates will develop a successful leadership
style.

8. Graduates will gain confidence and improve
communication skills.

9. Graduates will explore the process of
negotiating and evaluate negotiation styles.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Susan Senger susan.senger@saintpaul.edu

651.846.1519

Part-time/Full-time Options

Some day, evening, Saturday and online class
availability. Students may attend full-time or
part-time.

Program Requirements
M Check off when completed

Course Cr
O ACCT 2410 Financial Accounting. .. ............ 4
O BUSN 1449 Business Communications .......... 3
O BUSN 2440 Fundamentals of Nonprofit
Management .................... 3
O BUSN 2441 Fundraising Techniques ............ 1
O BUSN 2442 Grant Writing and Research . ........ 1
O BUSN 2443 Dynamics of Board Relations ........ 1
O BUSN 2444 Volunteer Program Management ....1
O BUSN 2445 Nonprofit Law and Ethics . .......... 1
O BUSN 2450 Management Fundamentals ........ 3
O BUSN 2465 Business Ethics ................... 3
O BUSN 2472 Business Negotiation Skills ......... 3
O BUSN 2473 Project Management .............. 3
Total Program Credits .. ................ 27

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 2410 Financial Accounting ................ 4
BUSN 1449 Business Communications. ............ 3
BUSN 2440 Fundamentals of Nonprofit Management

(fallonly) ... 3
BUSN 2444 Volunteer Program Management

(fallonly) . ... 1
BUSN 2445 Nonprofit Law and Ethics

(fallonly) ... 1
Total Semester Credits. .. ................... 12

Second Semester
BUSN 2441 Fundraising Techniques

(springonly)............ ... . 1
BUSN 2442 Grant Writing and Research
(springonly)......... ... ... o 1
BUSN 2443 Dynamics of Board Relations
(springonly)......... ... ... . 1
BUSN 2450 Management Fundamentals . .......... 3
BUSN 2465 Business Ethics. ..................... 3
BUSN 2472 Business Negotiation Skills . ........... 3
BUSN 2473 Project Management
(springonly)..............o . 3
Total Semester Credits. ..................... 15
Total Program Credits .................. 27

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater requirement
than this certificate.
304C (7156)
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Project Management AAS DEGREE

Program Overview

Project Managers oversee the planning,
implementing, quality control, and status
reporting for a given project. Projects exist in

all industries including construction, information
technology, healthcare and business. Project
Managers are needed to manage teams, plan,
coordinate, and budget projects from initiation to
completion. If you are skilled in a specific industry
there are opportunities to use your technical
expertise to lead industry-related projects.
Construction, IT, Healthcare and Real Estate
Project Managers are in especially high demand.
Projects can vary greatly in size, specialty and
complexity, creating opportunities for Project
Managers with varying expertise and experience.

This program provides students with the skills
and knowledge to effectively initiate, plan, and
implement projects. In addition, the program
provides a transferrable skill set in the areas

of management, human resources, finance,
negotiation, decision making, and leadership.

Career Opportunities

Employment opportunities are very good for
skilled, capable, and dependable business
professionals. Graduates may choose to continue
their education towards a bachelor’s degree or
begin work in a variety of settings. Possible roles
might include: Project Manager, Cost Estimator,
Project Coordinator, Project Scheduler, or
Assistant Project Manager.

Program Outcomes

1. Graduates will define project management
concepts including project, program and
portfolio management and its application in
today’s business world.

2. Graduates will have knowledge in various
approaches for selecting projects and programs.

3. Graduates will have knowledge and skills in
customer service and demonstrate good oral
and written presentation skills.

4. Graduates will apply project management
concepts by working on a team project as a
project manager or active team member.

5. Graduates will understand the importance of
sound business and project management
principles.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Project Management AAS

BA  Individualized Studies
Metropolitan State University

BS  Business Administration
Saint Mary’s University-Twin Cities Campus

BS  Project Management
Minnesota State University-Moorhead

Program Faculty

Susan Senger susan.senger@saintpaul.edu
651.846.1519
anna.ouattara@saintpaul.edu
651.846.1717

Anna Ouattara

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. . ............. 4
O BTEC 1421 Business Info Applications 1 ......... 3
O BUSN 1410 Introduction to Business . . .......... 3
O BUSN 1449 Business Communications. . . ........ 3
O BUSN 2465 Business Ethics .. ................. 3
Required Business Core. . ............c..... 16
Course Credits
O BSLM 2420 Supply Chain Management. ......... 4
O BSLM 2450 Procurement Principles and
Applications. . ......... ... o 3
O BUSN 1760 Principles of Finance............... 4
O BUSN 2410 Critical Thinking for
Business Decision Making. .......... 2
O BUSN 2450 Management Fundamentals. ... ..... 3
O BUSN 2464 Leading and Coaching Others ....... 2
O BUSN 2472 Business Negotiation Skills. .. ....... 3
O BUSN 2473 Project Management .............. 3
O HMRS 1400 Human Resource Management . ... .. 3
Subtotal............. .. .. ... ... il 27
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication . ..., 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal3orGoald ... .. 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical /Logical Reasoning
O Goal 5: History, Social Science, and
Behavior Sciences. ... ... ... i 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities & Fine Arts . ............... 3
O Goal 1-10 on the Minnesota Transfer Curriculum. . .1

General Education Requirements ........... 17
Total Program Credits . . ................ 60

Program Start Dates

Fall, Spring, Summer

Course Sequence

This course sequence is recommended for a
full-time student; however, this sequence is not
required.

Not all courses are offered each semester; a
selection of courses is offered summer term.
Students should consult with the Program Faculty
each semester.

First Semester

ACCT 2410 Financial Accounting. .. .............. 4
BTEC 1421 Business Info Applications 1. ........... 3
BUSN 1410 Introduction to Business . ............. 3
BUSN 1449 Business Communications. .. .......... 3
Goal 1: ENGL 1711 Composition 1. .. ... ...t 4
Total Semester Credits. . .................... 17

Second Semester
BSLM 2420 Supply Chain Management

(springonly)............. ... L 4
BSLM 2450 Procurement Principles and Applications

(springonly)......... ... ... 3
BUSN 2450 Management Fundamentals . .......... 3
BUSN 2473 Project Management

(springonly). ... 3
Goal 1: COMM 17XX ..ot 3
Total Semester Credits. .. ............cvut. 16
Third Semester
BUSN 2465 Business Ethics. . .................... 3
BUSN 2472 Business Negotiation Skills .. .......... 3
Goal 5: ECON 1720 Macroeconomics OR

ECON 1730 Microeconomics. . ............ 3

HMRS 1400 Human Resource Management. . ....... 3
Total Semester Credits. .. ................... 12
Fourth Semester
BUSN 1760 Principles of Finance . . ............... 4
BUSN 2410 Critical Thinking for Business Decision

Making (springonly) ................. 2
BUSN 2464 Leading and Coaching (spring only) ... .. 2
Goal 3 or 4: Natural Sciences OR

Mathematical/Logical Reasoning . . .. ... 3
Goal 6: Humanities & Fine Arts. .. ................ 3
Mn Transfer Curriculum. ........ .. ... ... ....... 1
Total Semester Credits. .. ................... 15
Total Program Credits . ................. 60

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘""«
ACBSP

ACCREDITED

Accreditation Council for Business Schools and Programs

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of "C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or better
in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and course
prerequisite requirements. Certain MATH, READ,
and ENGL courses have additional prerequisites.
251A (7207)
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Project Management CERTIFICATE

Program Overview

Project management is used throughout
business to make sure an organization achieves
its objectives. A project management certificate
prepares students with the tools, skills, and
knowledge necessary to initiate, plan, and
implement projects successfully. Project planning
topics include various types of business projects
with special focus on information technology
projects to help provide an overview of

project management. Techniques such as work
breakdown structures, network diagrams, critical
path method, earned value analysis, various
financial analysis templates and others are
covered in the courses.

Career Opportunities

Employment opportunities are very good for
skilled, capable, and dependable business
professionals. Employers are looking for business
professionals with excellent communication
skills, organizational skills, human relation skills
and enthusiasm for the job and organization.
Graduates may choose to continue their
education towards a bachelor’s degree or begin
work in a variety of settings. Graduates can
explore opportunities that match their interests
and education in a variety of industries.

Program Outcomes

1. Graduates will have the skills, knowledge, and
abilities in project management.

2. Graduates will have a basic understanding of
project planning.

3. Graduates will have the skills and knowledge
necessary to initiate, plan, and implement
projects successfully.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Susan Senger susan.senger@saintpaul.edu
651.846.1519

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, online and Saturday
courses. Part-time and full-time options are
available.

Program Requirements

M Check off when completed

Course Cr

O BSLM 2450 Procurement Principles

and Applications ............ .. ... 3
O BTEC 1421 Business Information Applications 1...3
O BUSN 1449 Business Communications .......... 3
O BUSN 1760 Principles of Finance .............. 4
O BUSN 2464 Leading and Coaching Others ....... 2
O BUSN 2472 Business Negotiation Skills ......... 3
O BUSN 2473 Project Management .............. 3
Total Program Credits . ................. 21

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended;
however, this sequence is not required. Contact
Program Faculty with questions.

First Semester

BTEC 1421 Business Information Applications. ... ... 3
BUSN 1449 Business Communications. ............ 3
BUSN 2472 Business Negotiation Skills . ........... 3
Total Semester Credits. .. .................... 9

Second Semester
BSLM 2450 Procurement Principles and Applications

(springonly)......... ... ... . 3
BUSN 1760 Principles of Finance . ................ 4
BUSN 2464 Leading and Coaching Others

(springonly). ... 2
BUSN 2473 Project Management

(springonly). ... 3
Total Semester Credits. .. ................... 12
Total Program Credits .. ................ 21

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 38+
Writing: Score of 38+
Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater requirement
than this certificate.
251C (7152)
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Entrepreneurship CERTIFICATE

Program Overview Program Faculty Program Start Dates

Mar)y people_dream of owning their own Susan Senger  susan.senger@saintpaul.edu Fall, Spring, Summer

business for financial and professional 651.846.1519

indep(.ar}denc.e as well as the pride of ownership. ) ) ) Course Sequence

A certificate in Entrepreneurship can help make Part-time/Full-time Options

that dream become a reality, by providing This program can be completed by using a The following sequence is recommended for

students with the skills and knowledge necessary combination of day, evening, Saturday, and a full-time student; however, this sequence is

to launch a successful business. In this certificate online courses. Part-time and full-time options not required. Contact Program Faculty with

program students will learn how to develop, are available. questions.

maintain and grow their own business; explore

entrepreneurial concepts and processes that E_'F"ESE ?:;‘T;?" - o Aoslications 1 s

apply to both start-up and well-established . usiness Information Applications 1 .....

enterprises, with an innovative focus and an Preram Reqwrements BUSN 2455 Essentials of Entrepreneurship &

entrepreneurial spirit. Students will analyze M Check off when completed Small Business Management

how an organization contributes to society (fallonly) ...l 3

and how entrepreneurship and commercial Course Cr BUSN 2470 Legél EnvironmgnF of Bu.siness ......... 3

activities aﬂect the environment. They V\{i” also O ACCT 1523 Accounting Computer %’;’I\‘Sze‘zsj::'2‘::2:;‘:90"'3“0” Skills ... 13

explore topics such as r_narket opportunity, APPIICtIONS v vvv v e g3 ORI OCMESIENRIEANS. « e

product C{'e‘{e'épme”t' intellectual property and O BTEC 1421 Business Information Applications 1. . .3 Second Semester

commercialization. O BUSN 1492 Social Media and Marketing. . . ... ... 3 ACCT 1523 Accounting Computer Applications . . ... 3

Entrepreneurship and small business plays a key O BUSN 2450 Management Fundamentals. . .. .. ... 3 BUSN 1492 Social Media and Marketing

role in the U.S. economy by providing jobs to O BUSN 2455 Essentials of Entrepreneurship & (springonly). ... 3
| t of the workforce. Completin Small Business Management . ....... 3 BUSN 2450 Management Fundamentals . .......... 3

a large segmen pleting ;

this certificate will help the small business O BUSN 2470 LeQ_a‘l Environment of Business ..... 3 BUSN 2482 Entr.epreneurShlp Capstone

entrepreneur maximize the skills and abilities 0O BUSN 2472 Business Negotiation Skills ......... 3 (spring Of.ﬂy) ~~~~~~~~~~~~~~~~~~~~~~~~ 3

necessary to do business in our challenging 0 BUSN 2482 Entrepreneurship Capstone .. . ...... 3 Total Semester Credits. . .................... 12

environment. Total Program Credits . .....coovviiuun.. 24 Total Program Credits .................. 24

Career Opportunities

Employment opportunities are excellent for
starting your own business.

Program Outcomes

1. Graduates will have skills, knowledge and
abilities in core business functions, including
accounting, marketing and management.

2. Graduates will have an understanding of how
to start and market an entrepreneur/small
business operation.

3. Graduates will be prepared to manage,
market, and enhance an entrepreneurship/
small business operation.

4. Graduates will successfully complete a
business plan for their new business.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 38+
Writing: Score of 38+
Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Information is subject to change.

. . L1 253C (7171
This Program Requirements Guide is not a contract. ( )
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Finance AS DEGREE

Program Overview

This degree is designed for students to continue
their education in finance towards a bachelor’s
degree at four-year institutions. Students taking
this degree would be planning to major in Finance
or Accounting. The Finance AS degree prepares
students for finance responsibilities. Students
learn about the functions of business, including
accounting, management, marketing, and human
resources. Students study a broad background
of finance, business and liberal arts subjects that
prepare them for entry-level positions in finance.

Career Opportunities

Employment opportunities are very good for skilled,
capable, and dependable finance professionals.
Employers are looking for business professionals
with excellent communication skills, organizational
skills, human relation skills and enthusiasm for the
job and organization. Graduates should continue
their education towards a bachelor’s degree or
begin work in a variety of settings. Graduates can
explore opportunities that match their interests and
education in a variety of industries.

Program Outcomes

1. Graduates will have the skills, knowledge, and
abilities in core business functions.

2. Graduates will have a basic understanding
of the ethics that impact the business
environment.

3. Graduates will be prepared to transfer to
another college or university to complete a
bachelors program.

4. Graduates will have successfully mastered the
general education requirements for work and
life roles.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.

Finance AS

BA  Accounting (Cohort)
Concordia University, St. Paul

BA  Business Management (Traditional)
Concordia University, St. Paul

BA  Individualized Studies
Metropolitan State University

BS  Accounting
Saint Mary’s University-Twin Cities Campus

BS Business (Cohort)
Concordia University, St. Paul

BS  Business Administration
Saint Mary’s University-Twin Cities Campus

BS  Finance
Metropolitan State University

BS Finance (Traditional)
Concordia University, St. Paul

Program Faculty

Kendal Loewen kendal.loewen@saintpaul.edu
651.846.1528
james.o'halloran@saintpaul.edu
651.846.1436

Jim O’Halloran

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday and online
courses. Part-time and full-time options are
available.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. .. ............ 4
O BTEC 1421 Business Information Applications 1. ..3
O BUSN 1410 Introduction to Business . . .......... 3
O BUSN 1449 Business Communications. . .. ....... 3
O BUSN 2465 Business Ethics .. ................. 3

Required Business Core. . ................. 16
Course Cr
O BUSN 1760 Principles of Finance............... 4
O BUSN 1762 Money and Banking .. ............. 4
O BUSN 1782 Investments. . .................... 3
O BUSN 1784 Principles of Risk Mgmt. & Insurance . .3

Subtotal............. ... ... i 14
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication . .........cooviuiean.. 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX - 3cr

O Goal 3: Natural Sciences . .................... 4
BIOL 1725 Environmental Science - 4 cr
O Goal 4: Mathematical/Logical Reasoning. . ....... 7

MATH 1730 College Algebra - 3cr
MATH 1740 Introduction to Statistics - 4 cr
O Goal 5: History, Social Science and
Behavioral Sciences .. ......... ... .. ... 6
ECON 1720 Macroeconomics — 3 cr
ECON 1730 Microeconomics — 3 cr
O Goal 6: Humanities and Fine Arts. .. ............ 3
O Goals 1-10 of the Minnesota Transfer Curriculum . . .3
Select a minimum of 3 additional credits
General Education Requirements ........... 30

Total Program Credits . ................. 60

Program Start Dates

Fall, Spring, Summer

Course Sequence

The following sequence is recommended for a
full-time student; however, this sequence is not
required. Contact Program Faculty with questions.

First Semester

ACCT 2410 Financial Accounting . ................ 4
BTEC 1421 Business Info Applications 1............ 3
BUSN 1410 Introduction to Business .. ............ 3
Goal 1: ENGL 1711 Composition 1. .. ... ... oottt 4
Total Semester Credits. .. ............cout. 14
Second Semester

BUSN 1760 Principles of Finance . . ............... 4
BUSN 2465 Business Ethics. . .................... 3
Goal 5: ECON 1720 Macroeconomics ... .......... 3
Goal 1: COMM 17XX oot 3
Goal 6: Humanities and Fine Arts. . ............... 3
Total Semester Credits. .. ...........oovun.. 16
Third Semester

BUSN 1449 Business Communications. .. .......... 3
BUSN 1782 Investments .. .............covouin.. 3
BUSN 1784 Principles of Risk Mgmt. & Insurance ... .3
Goal 4: MATH 1740 Introduction to Statistics ....... 4
Total Semester Credits. . .................... 13
Fourth Semester

BUSN 1762 Money and Banking. .. ............... 4
Goal 3: BIOL 1725 Environmental Sciences .. ....... 4
Goal 4: MATH 1730 College Algebra.............. 3
Goal 5: ECON 1730 Microeconomics. ... .......... 3
Goal 1-10 General Education Electives. . ........... 3
Total Semester Credits. . .................... 17
Total Program Credits . ................. 60

Information is subject to change.
This Program Requirements Guide is not a contract.

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan

A‘WA
ACBSP

student population.

ACCREDITED

Accreditation Council for Business Schools and Programs

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ on Reading
Comprehension or grade of “C" or better in
ENGL 0922

College Level Mathematics: Score of 50+ or
grade of “C” or better in MATH 0920

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

3625 (7209)
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Program Requirements Guide

Global Trade Specialist AAs DEGREE

Program Overview

The global trade area is especially suited for
persons who are self-reliant, imaginative,
adaptable, and who possess an interest in
working with people from other cultures.

Career Opportunities

More than four million people in the United
States work in jobs related to global trade. In
Minnesota, many businesses engage in global
trade, with a dramatic increase in trade activity
expected within five years.

A career in global trade offers you the
opportunity to work in the global marketplace.
The Global Trade Specialist Program will provide
you with knowledge and skills that will prepare
you for employment in the export and import
departments of businesses. You will be working
with people from foreign countries, handling
foreign orders, filling overseas orders, handling
customer matters and determining tariff rates for

the entry of foreign goods through U.S. Customs.

Job titles include: Global Sales/Marketing
Assistant, Global Marketing Communication
Coordinator, Global Documentation Specialist,
Global Customer Service Coordinator, Export-
Import Coordinator, Global Banker and Global
Transportation Coordinator.

This program also provides an excellent
foundation for individuals wanting to be
entrepreneurs in the import/export business.
The import/export field is growing! You can
grow with it.

Program Outcomes

1. Graduates will have knowledge and skills
in domestic and global transportation
management and logistics.

2. Graduates will have knowledge of U.S.
Custom regulations and classifications.

3. Graduates will demonstrate the ability
to successfully perform as Global Trade
Specialists via internships.

4. Graduates will be prepared for employment
as Global Trade Specialists.

5. Graduates will have knowledge and skills in
customer service.

6. Graduates will have critical thinking skills.

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘WA
ACBSP

ACCREDITED

Program Faculty

Susan Senger susan.senger@saintpaul.edu
651.846.1519
anna.ouattara@saintpaul.edu
651.846.1717

Anna Ouattara

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday and online
courses. Part-time and full-time options are
available.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting 1............. 4
O BTEC 1421 Business Information Applications 1...3
O BUSN 1410 Introduction to Business ........... 3
O BUSN 1449 Business Communications .......... 3
O BUSN 2465 Business Ethics ................... 3
Required Business Core. . ................. 16
Course Cr
O BSLM 1410 Transportation Management. ... ..... 3
O BSLM 1510 Distribution Management. .......... 3
O BSLM 2420 Supply Chain Management. ......... 4
O BUSN 2472 Business Negotiation .............. 3
O INTL 1400 Introduction to International Business . .3
O INTL 1410 International Communications and
Cultural Awareness . . ............... 3
O INTL 1512 Export Shipping and Compliance. . . . .. 3
O INTL 2420 U.S. Customs and Importing. . .. ...... 3
O INTL 2530 International Marketing ............. 3
Subtotal............. ... ... i 28
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication . .........cooveieean.. 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal3orGoald........... .. 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning
O Goal 5: History, Social Science, and
Behavioral Sciences .. ....... ... .. .. ... 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts. .. ............ 3
General Education Requirements ........... 16
Total Program Credits . ................. 60

Accreditation Council for Business Schools and Programs

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back of this
guide is recommended for a full-time student;
however, this sequence is not required. Contact
Program Faculty with questions.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Global Trade Specialist AAS

BA  Individualized Studies
Metropolitan State University

BAS International Commerce
Metropolitan State University

BS  Applied Organizational Studies
Minnesota State University-Mankato

BS  Business Administration
Saint Mary's University-Twin Cities Campus

BS  Project Management
Minnesota State University Moorhead

See back of this guide for Course Sequence

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Saint Paul College—A Community & Technical College ® 2018-2019 Catalog

saintpaul.edu 45


mailto:susan.senger%40saintpaul.edu?subject=
mailto:anna.ouattara%40saintpaul.edu?subject=

Program Requirements Guide

2018 - 2019

Global Trade Specialist AAS DEGREE (continued)

Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 2410 Financial Accounting 1 ............... 4
BTEC 1421 Business Info Applications 1. ........... 3
BUSN 1410 Introduction to Business . ............. 3
BUSN 1449 Business Communications. .. .......... 3
Goal 1: ENGL 1711 Composition 1. .. .. ... ovun . 4
Total Semester Credits. . .................... 17

Second Semester
BSLM 2420 Supply Chain Management

(springonly) ....... ... i 4
INTL 1400 Introduction to International Business

(springonly) ........ ... i 3
INTL 1512 Export Shipping and Compliance

(springonly) ........ .. . i 3
Goal 1: COMM 17XX oot 3
Total Semester Credits. . .................... 13

Third Semester
BSLM 1410 Transportation Management

(fallonly) ... ..o 3
BSLM 1510 Distribution Management
(fallonly) ... ..o 3
BUSN 2465 Business Ethics. . ................. ... 3
INTL 1410 International Communications and
Cultural Awareness (fall only). . .......... 3
INTL 2530 International Marketing
(fallonly) . ..o 3
Total Semester Credits. . .................... 15
Fourth Semester
BUSN 2472 Business Negotiation Skills . ........... 3
INTL 2420 U.S. Customs and Importing
(springonly) ... 3
Goal 3 or 4: Natural Sciences OR
Mathematical/Logical Reasoning ... .... 3
Goal 5: ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics. . .. ......... 3
Goal 6: Humanities and Fine Arts. . ............... 3
Total Semester Credits. .. ..........coovun.. 15
Total Program Credits . . ................ 60
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Global Trade Professional cerTiFICATE

Program Overview
This certificate is transferable to the Global Trade
Specialist AAS program.

This certificate program is designed for an
individual who is currently working in the Global
Trade/Logistics field, or has a prior degree. It is
not for entry level to the global trade field, but is
designed as an add-on certificate to enhance and
build on prior knowledge.

Career Opportunities

More than four million people in the United
States work in jobs related to global trade. In
Minnesota, many businesses engage in global
trade, with a dramatic increase in trade activity
expected within five years.

A career in global trade offers you the
opportunity to work in the global marketplace.
The Global Trade Specialist Program will provide
you with knowledge and skills that will prepare
you for employment in the export and import
departments of businesses. You will be working
with people from foreign countries, handling
foreign orders, filling overseas orders, handling
customer matters and determining tariff rates for
the entry of foreign goods through U.S. Customs.
Job titles include: Global Sales/Marketing
Assistant, Global Marketing Communication
Coordinator, Global Documentation Specialist,
Global Customer Service Coordinator, Export-
Import Coordinator, Global Banker and Global
Transportation Coordinator.

This program also provides an excellent
foundation for individuals wanting to be
entrepreneurs in the import/export business. The
import/export field is growing! You can

grow with it.

Program Outcomes

1. Graduates will have knowledge and skills
in domestic and global transportation
management and logistics.

2. Graduates will have knowledge of U.S.
Custom regulations and classifications.

3. Graduates will demonstrate the ability
to successfully perform as Global Trade
Specialists via internships.

4. Graduates will be prepared for employment
as Global Trade Specialists.

5. Graduates will have knowledge and skills in
customer service.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Susan Senger susan.senger@saintpaul.edu
651.846.1519
anna.ouattara@saintpaul.edu
651.846.1717

Anna Ouattara

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday and
online courses. Part-time and full-time options
are available.

Admission Requirements
Applicants are required to have a high school
diploma or equivalent.

The global trade area is especially suited for
persons who are self-reliant, imaginative,
adaptable, and who possess an interest in
working with people from other cultures.

Program Requirements

M Check off when completed

This certificate program is designed for an
individual who is currently working in the
International Trade/Logistics field, or has a

prior degree. It is not for entry level to the
international trade field, but is designed as an
add-on certificate to enhance and build on prior
knowledge.

Program Faculty approval is required.

Course Cr
O BSLM 2420 Supply Chain Management ......... 4
O INTL 1410 International Communication and
Cultural Awareness . ............... 3
O INTL 1512 Export Shipping and Compliance ... .. 3
O INTL 2420 U. S. Customs and Importing ... ...... 3
O INTL 2530 International Marketing ............. 3
Total Program Credits .................. 16

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended;
however, this sequence is not required. Contact
Program Faculty with questions.

First Semester
INTL 1410 International Communication and

Cultural Awareness (fall only). . .. ........ 3
INTL 2530 International Marketing

(fallonly) ..o 3
Total Semester Credits. . ............... ..., 6

Second Semester
BSLM 2420 Supply Chain Management

(springonly) ... 4
INTL 1512 Export Shipping and Compliance

(springonly) ... i 3
INTL 2420 U. S. Customs and Importing

(springonly) ... 3
Total Semester Credits. .. ................... 10
Total Program Credits .................. 16

Minimum Program Entry Requirements

Contact Faculty Susan Senger, at
651.846.1519 or susan.senger@saintpaul.edu

Anna Ouattara at 651.846.1717 or
anna.ouattara@saintpaul.edu

Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 38+
Writing: Score of 38+
Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater
requirement than this certificate.
333C (7174)
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Hospitality Management aas DEGREE

Program Overview

The Hospitality Management curriculum focuses
on the management of today’s exciting hospitality
and entertainment industries. Students will receive
a solid foundation of business practices related

to this growing service industry. Courses will
examine organizations and careers in lodging,
tourism, sports, entertainment, event and meeting
management.

Career Opportunities

According to the Minnesota Department of
Revenue and the Minnesota Department of
Employment and Economic Development, there
are 245,000 full and part-time jobs, and 4.3 billon
dollars in wages in the Leisure and Hospitality
sector.

Employment opportunities including hotel/lodging
operations, restaurant and catering management,
travel and tourism, sports, recreation and

facilities management, gaming and casino
operations, meeting, convention and special event
management.

The hospitality industry provides ample
opportunity for students to gain management
experience. In a very short number of years after
graduation, a student could be a manager of a
multi-million dollar business/hospitality operation.
The skills, experience and abilities gained in
hospitality are transferable to other businesses and
industries. With a Hospitality Management AAS
degree students differentiate themselves from
other candidates when applying for positions.

Program Outcomes

1. Graduates will demonstrate successful
management concepts and practices in
Hospitality.

2. Graduates will describe the interrelated
nature of Hospitality Travel, Entertainment,
Recreation and Tourism.

3. Graduates will develop customer service,
service spirit and communication skills.

4. Graduates will demonstrate problem solving
skills and integrate new ways of thinking and
learning.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Hospitality Management AAS

BA  Individualized Studies
Metropolitan State University

BA  Travel and Tourism
St. Cloud State University

BS  Marketing
Saint Mary’s University-Twin Cities Campus

BS  Project Management
Minnesota State University Moorhead

Program Faculty

Craig Maus craig.maus@saintpaul.edu
651.846.1531

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. . ............. 4
O BTEC 1421 Business Information Applications 1...3
O BUSN 1410 Introduction to Business ........... 3
O BUSN 1449 Business Communications. . . ........ 3
O BUSN 2465 Business Ethics ................... 3
Required Business Core. . ................. 16
Course Cr
0 BUSN 1441 Consumer Behavior. . .............. 3
O BUSN 1446 Sales and Account Management . . . .. 3
[0 BUSN 1480 Business Career Resources . ......... 1
O BUSN 2110 Principles of Marketing............. 3
O BUSN 2450 Management Fundamentals. ........ 3
O BUSN 2472 Business Negotiation Skills. .. ....... 3
O HSPM 1410 Introduction to Hospitality
Management ......... .. ... ...... 3
O HSPM 1440 Event Management and Planning ... .3
O HSPM 2420 Hotel and Lodging Operations .. . ... 3
O HSPM 2440 Hospitality Marketing and Sales. . . . .. 3
Subtotal............... ... . i, 28
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course

List for each Goal Area

O Goal 1: Communication .. .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr

O Goal3orGoald ... i, 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning

O Goal 5: History, Social Science, and
Behavioral Sciences .. ......... .. .. .. o 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts .............. 3
General Education Requirements . .......... 16
Total Program Credits .. ................ 60

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back of this
guide is recommended for a full-time student;
however, this sequence is not required. Contact
Program Faculty with questions.

The following courses are not offered every
semester.

Fall Semester Only

The following courses are offered fall semester only.
BUSN 1441 Consumer Behavior

HSPM 1410 Introduction to Hospitality Management
HSPM 2420 Hotel and Lodging Operations

HSPM 2440 Hospitality Marketing and Sales

Spring Semester Only

The following courses are offered spring
semester only.

BUSN 1446 Sales and Account Management

HSPM 1440 Event Management and Planning

All other courses are offered both fall and
spring semester.

See back of this guide for Course Sequence

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘WA
ACBSP

ACCREDITED

Accreditation Council for Business Schools and Programs

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

300A (7130)
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Hospitality Management AAS DEGREE (continued)

Course Sequence

The following sequence is recommended for a
full-time student; however, this sequence is not

required. Contact Program Faculty with questions.

First Semester

ACCT 2410 Financial Accounting . ................ 4
BTEC 1421 Business Info Applications 1............ 3
BUSN 1410 Introduction to Business . ............ 3
HSPM 1410 Introduction to Hospitality Management
(fallonly) ... 3
Goal 1: ENGL 1711 Composition 1. .. ... ... oottt 4
Total Semester Credits. .. ................... 17
Second Semester
BUSN 1480 Business Career Resources............. 1
BUSN 2110 Principles of Marketing . .............. 3
BUSN 2450 Management Fundamentals . ......... 3
HSPM 1440 Event Management and Planning
(springonly).......... ... ... .. 3
Goal 1: COMM 17XX . oot 3
Total Semester Credits. .................. ... 13

Third Semester
BUSN 1441 Consumer Behavior

(fallonly) ..o 3
BUSN 2472 Business Negotiation Skills . ........... 3
HSPM 2420 Hotel and Lodging Operations
(fallonly) ... 3
HSPM 2440 Hospitality Marketing and Sales
(fallonly) ... 3
Goal 5: ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics. . ............ 3
Total Semester Credits. ..................... 15

Fourth Semester
BUSN 1446 Sales and Account Management

(springonly)......... ... ... . 3
BUSN 1449 Business Communications. .. .......... 3
BUSN 2465 Business Ethics. . ................. ... 3
Mn Transfer Curriculum. . ........ ... ... ... .. 6
Total Semester Credits. . .................... 15
Total Program Credits .. ................ 60
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Event and Meeting Management cerTiFicATE

Program Overview

The Event and Meeting Management curriculum
focuses on the management of special events
planning, organizing activities and timelines,
operational effectiveness and customer
satisfaction. Students will receive a solid
foundation of business practices related to this
growing service industry.

This certificate is intended for those seeking
to expand their career paths with the skills
necessary to plan efficient and effective events
and meetings.

Career Opportunities

According to the Minnesota Department of
Revenue and the Minnesota Department of
Employment and Economic Development, there
are 245,000 full and part-time jobs, and 4.3 billon
dollars in wages in the Leisure and Hospitality
sector.

There are a wide variety of employment
opportunities including hotel/ lodging
operations, restaurant and catering management,
travel and tourism, sports, recreation and
facilities management, gaming and casino
operations, meeting, convention and special
event management.

Program Outcomes

1. Graduates will have knowledge of the
meeting and special event industry.

2. Graduates will develop customer service,
human relations and communications skills.

3. Graduates will have knowledge and skills
to plan, manage and promote meeting and
special events.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Craig Maus craig.maus@saintpaul.edu
651.846.1531

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, and Web-enhanced
courses. Part-time and full-time options are
available.

Program Requirements

M Check off when completed

Course Cr
O BUSN 2110 Principles of Marketing. ............ 3
O BUSN 2450 Management Fundamentals ........ 3
O BUSN 2455 Essentials of Entrepreneurship &

Small Business Management ........ 3
O HSPM 1410 Introduction to Hospitality

Management .................... 3
O HSPM 1440 Event Management and Planning ... .3
O HSPM 2440 Hospitality Marketing and Sales .. ... 3
Total Program Credits . ................. 18

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended;
however, this sequence is not required. Contact
Program Faculty with questions.

First Semester
BUSN 2455 Essentials of Entrepreneurship &

Small Business Management. .. ........ 3
HSPM 1410 Introduction to Hospitality Management

(fallonly) ..o 3
HSPM 2440 Hospitality Marketing and Sales

(fallonly) ..o 3
Total Semester Credits. .. .................... 9
Second Semester
BUSN 2110 Principles of Marketing .. ............. 3
BUSN 2450 Management Fundamentals ........... 3
HSPM 1440 Event Management and Planning

(springonly). ... 3
Total Semester Credits. . ..................... 9
Total Program Credits .. ................ 18

Minimum Program Entry Requirements
Students entering this program must meet
the following minimum program entry
requirements in addition to having acquired
previous technical computer skills:

Reading: Score of 38+
Writing: Score of 38+
Arithmetic: Score of 20+

Degree option may have a greater requirement
than this certificate.
332C (7173)
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Human Resources AAS DEGREE

Program Overview

The Human Resources Associate of Applied
Science Degree is intended for students who
desire immediate employment upon graduation,
or who plan to transfer to another institution of
higher education.

The human resource professional plays a strategic
role in the success of the organization. A human
resource professional needs to be competent

in human resource knowledge, able to facilitate
change, have personal credibility which includes
trust and confidentiality and the understanding
of how a business operates. Specific duties may
involve facilitating employee communication,
managing human resource record keeping,
administering employee compensation and
benefit plans, recruiting, hiring and orienting new
employees, writing policies and applying federal,
state and local employment laws and regulations.

Qualifications include excellent communication
and human relation skills, computer skills,
flexibility and the ability to work under pressure.

Career Opportunities

Employment opportunities are strong for skilled,
capable, and dependable Human Resource
program graduates.

Human Resource program graduates may be
employed in positions such as: Human Resource
Representative, Human Resource Coordinator,
HR Assistant, Human Resource Specialist, Human
Resource Generalist, Compensation or Benefits
Specialist, Staffing Coordinator, Employment
Specialist, Payroll Specialist, or Training and
Development Assistant.

Program Outcomes

1. Graduates will have the skills, knowledge and
abilities in core human resource functions
(e.g., HRIS, record keeping, compensation/
benefits administration and staffing procedures).

2. Graduates will have the skills, knowledge, and
abilities to identify and deal with employee
relation issues and to communicate effectively
in a work environment.

3. Graduates will have the skills, knowledge,
and abilities in applicable federal, state, and
local employment regulations and a working
knowledge of basic employment laws.

4. Graduates will be prepared for employment
in the field of human resources (in a variety of
positions).

5. Graduates will have successfully mastered the
general education requirements for work and
life roles.

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘""«
ACBSP

ACCREDITED

Accreditation Council for Business Schools and Programs

Program Faculty

Mindy Travers mindy.travers@saintpaul.edu
651.846.1526

Approved Provider of Courses for Recertification
The Human Resource Certification Institute has
recognized Saint Paul College as an approved
provider of educational courses for recertification
of the PHR or SPHR certification.

The Human Resources Program at Saint Paul
College is the only program of its kind in the
Metro Area.

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, and Saturday
courses. Part time and full time options are
available.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. .. ............ 4
O BTEC 1421 Business Information Applications 1. ..3
O BUSN 1410 Introduction to Business ........... 3
O BUSN 1449 Business Communications .......... 3
O BUSN 2465 Business Ethics . .................. 3
Required BusinessCore. .. ................ 16
Course Cr
O ACCT 1515 Payroll Processing. .. .............. 3
O BUSN 1480 Business Career Resources . ......... 1
O BUSN 2464 Leading and Coaching Others ... .... 2
O BUSN 2466 Managing Change and Conflict . .. ... 2
O HMRS 1400 Human Resource Management . ... .. 3
O HMRS 1490 Talent Management .. ............. 3
O HMRS 1510 HR Information Systems & Records . . .3
O HMRS 1520 Compensation &
Benefits Administration ............ 3
O HMRS 2410 Employee/Labor Relations . .. ....... 3
O HMRS 2420 Employment Law & HR Policies . . . . .. 3
Subtotal............. .. .. ... il 26
General Education/MnTC Requirements Cr

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back side

of this guide is recommended for a full-time
student; however, this sequence is not required.
Contact Program Faculty with questions.

The following courses are not offered

every semester:

BUSN 2464 Leading and Coaching Others

BUSN 2466 Managing Change and Conflict

HMRS 1490 Talent Management

HMRS 1510 HR Information Systems & Records
HMRS 1520 Compensation & Benefits Administration
HMRS 2410 Employee/Labor Relations

HMRS 2420 Employment Law & HR Policies

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Human Resources AAS

BA  Business
Bethel University

BA  Individualized Studies
Metropolitan State University

BS  Applied Organizational Studies
Minnesota State University, Mankato

BS  Human Resource Management
Saint Mary’s University-Twin Cities Campus

BS  Project Management
Minnesota State University Moorhead

See back of this guide for Course Sequence

Information is subject to change.
This Program Requirements Guide is not a contract.

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication ... ................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal3orGoald ... ... .. 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning
O Goal 5: History, Social Science, and
Behavioral Sciences .. ......... ... ... .. 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts .. ............ 3
O Goals 1-10 of the Minnesota Transfer Curriculum . .2

General Education Requirements ........... 18
Total Program Credits . . ................ 60

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Human Resources AAS DEGREE (continued)

Course Sequence

The following sequence is recommended for

a full-time student; however, this sequence is
not required. Please be aware that most HMRS
courses run once per academic year. Contact
Program Faculty with questions.

First Semester

BUSN 1410 Introduction to Business .. ............ 3
BUSN 1449 Business Communications. . ........... 3
BTEC 1421 Business Info Applications 1............ 3
HMRS 1400 Human Resource Management. . ....... 3
Goal 1: ENGL 1711 Composition 1. .. ... ...t n .. 4
Total Semester Credits. .. ............couvut. 16
Second Semester
ACCT 1515 Payroll Processing ... ................ 3
BUSN 1480 Business Career Resources ............ 1
BUSN 2464 Leading and Coaching Others

(springonly). ... 2
BUSN 2466 Managing Conflict & Change

(springonly). ... 2
HMRS 1490 Talent Management

(springonly). ...l 3
Goal 1: COMM 17XX .ot 3
Total Semester Credits. .. ..........coovuin.. 14
Third Semester
BUSN 2465 Business Ethics. . .................... 3
Goal 5: ECON 1720 Macroeconomics OR

ECON 1730 Microeconomics. . .. .......... 3

HMRS 1510 HR Information Systems & Records

(fallonly) ... 3
HMRS 1520 Compensation & Benefits Administration

(fallonly) ... 3
HMRS 2410 Employee/Labor Relations

(fallonly) ... 3
Total Semester Credits. .. ................... 15
Fourth Semester
ACCT 2410 Financial Accounting ................ 4
HMRS 2420 Employment Law & HR Policies

(springonly). ... ... o 3
Goal 3 or 4: Natural Sciences OR

Mathematical/Logical Reasoning ... .... 3
Goal 6: Humanities and Fine Arts. . ............... 3
Mn Transfer Curriculum. .. ...... .. .. ... ... ... 2
Total Semester Credits. .. ................... 15
Total Program Credits . . ................ 60
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Human Resources CERTIFICATE

Program Overview

This program is designed for an individual who
desires to enter the Human Resources field with
a general grounding in Human Resources within
a short period of time. The certificate program
is transferable to the Human Resources AAS
program.

Career Opportunities

Employment opportunities are strong for skilled,
capable, and dependable Human Resource
program graduates.

Human Resource program graduates may be
employed in positions such as: Human Resource
Representative, Human Resource Coordinator,
HR Assistant, Human Resource Specialist, Staffing
Coordinator, Payroll Specialist, or Training and
Development Assistant.

Program Outcomes

1. Graduates will have the skills, knowledge,
and abilities in core human resource functions
(e.g., HRIS, Record Keeping, Compensation/
Benefits Administration, and staffing
procedures).

2. Graduates will have the skills, knowledge, and
abilities to identify and deal with employee
relation issues and to communicate effectively
in a work environment.

3. Graduates will have the skills, knowledge,
and abilities in applicable federal, state, and
local employment regulations and a working
knowledge of basic employment laws.

4. Graduates will be prepared for entry level
employment in the field of human resources
(in a variety of positions).

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Mindy Travers mindy.travers@saintpaul.edu
651.846.1526

Approved Provider of Courses for Recertification
The Human Resource Certification Institute has
recognized Saint Paul College as an approved
provider of educational courses for recertification
of the PHR or SPHR certification. The Human
Resource Program at Saint Paul College is the
only program of its kind in the Metro Area.

Additional Application Requirements
Interested applicants should submit transcripts
from all colleges previously attended as part of
the application process.

Program Requirements

M Check off when completed

Course Cr
O ACCT 1515 Payroll Processing. . ... ..ooovvvnn.. 3
O BUSN 2464 Leading and Coaching Others ....... 2
O BUSN 2466 Managing Change and Conflict ... ... 2
O HMRS 1400 Human Resources Management . .. .. 3
O HMRS 1490 Talent Management .. ............. 3
O HMRS 1510 HR Information Systems & Records . . .3
O HMRS 1520 Compensation & Benefits Admin. ... .3
O HMRS 2410 Employee/Labor Relations . .. ....... 3
O HMRS 2420 Employment Law & HR Policies . . . . . . 3

Subtotal............. ... ... i, 25
Total Program Credits . ................. 25

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended for

a full-time student; however, this sequence is
not required. Please be aware that most HMRS
courses run once per academic year. Contact
Program Faculty with questions.

First Semester

HMRS 1400 Human Resource Management. . ....... 3
HMRS 1510 HR Information Systems & Records

(fallonly) ..o 3
HMRS 1520 Compensation & Benefits Administration

(fallonly) ..o 3
HMRS 2410 Employee/Labor Relations

(fallonly) ... ..o 3
Total Semester Credits. . .................... 12
Second Semester
ACCT 1515 Payroll Processing .. ................. 3
BUSN 2464 Leading and Coaching Others

(springonly)...... ... o i 2
BUSN 2466 Managing Conflict & Change

(springonly)...... ... ... o i 2
HMRS 1490 Talent Management

(springonly). ... ... ... o i 3
HMRS 2420 Employment Law & HR Policies

(springonly)...... ... o i 3
Total Semester Credits. . .................... 13
Total Program Credits .. ................ 25

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater requirement
than this certificate.
014C (7026)
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Marketing AAs DEGREE

Program Overview

This program provides students with the
fundamentals of marketing and business
management. Practices and concepts will

be explored relating to sales, promotions,
public relations, retail sales and event
planning. Students will develop marketing and
communication plans that create value and
develop long term customer relationships.

Career Opportunities

According to the U.S. Bureau of Labor Statistics,
U.S. Department of Labor, Occupational Outlook
Handbook, marketing and sales positions are
projected to grow 10% from 2012-2022.

Program Outcomes

1. Graduates will have skills, knowledge and
abilities in core business functions including
accounting, marketing and management.

2. Graduates will have an understanding of how
to market products and services and deliver
customer value.

3. Graduates will have knowledge and skills to
attract new customers and retain existing
customers.

4. Graduates will demonstrate problem solving
skills and integrate new ways of thinking and
learning.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.

Marketing AAS

BA  Individualized Studies
Metropolitan State University

BS  Marketing
Saint Mary’s University-Twin Cities Campus

BS  Sales & Marketing
Saint Mary’s University-Twin Cities Campus

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘WA
ACBSP

ACCREDITED

Program Faculty

Craig Maus craig.maus@saintpaul.edu
651.846.1531

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday, and
online courses. Part-time and full-time options
are available.

Program Requirements

M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. . ............. 4
O BTEC 1421 Business Information Applications 1. ..3
O BUSN 1410 Introduction to Business ........... 3
O BUSN 1449 Business Communications .......... 3
O BUSN 2465 Business Ethics . .................. 3
Required Business Core. . ............c..... 16
Course Cr
O BUSN 1441 Consumer Behavior. . .............. 3
O BUSN 1444 Advertising and
Promotional Strategies............. 3
O BUSN 1446 Sales and Account Management . . . .. 3
O BUSN 1480 Business Career Resources. ......... 1
O BUSN 1490 E-Marketing . .................... 3
O BUSN 1492 Social Media Marketing ............ 3
O BUSN 2110 Principles of Marketing. ............ 3
O BUSN 2450 Management Fundamentals. ........ 3
O BUSN 2472 Business Negotiation Skills. .. ....... 3
O HSPM 1440 Event Management and Planning ....3
Subtotal............. ... . i, 28
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication . .........cooviuiea... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal3orGoald............ i 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning
O Goal 5: History, Social Science, and
Behavioral Sciences .. ....... .. .. ... .. 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts. . ............. 3
General Education Requirements ........... 16
Total Program Credits .. ................ 60

Accreditation Council for Business Schools and Programs

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back side

of this guide is recommended for a full-time
student; however, this sequence is not required.
Contact Program Faculty with questions.

The following courses are not offered every
semester.

Fall Semester Only

The following courses are offered fall semester only.
BUSN 1441 Consumer Behavior

BUSN 1490 E-Marketing

Spring Semester Only

The following courses are offered spring semester only.
BUSN 1444 Advertising and Promotion Strategies
BUSN 1446 Sales and Account Management

BUSN 1492 Social Media Marketing

HSPM 1440 Event Management and Planning

All other courses are offered both fall and
spring semester.

See back of this guide for Course Sequence

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

302A (7157)
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Marketing AAS DEGREE (continued)

Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 2410 Financial Accounting. .. .............. 4
BTEC 1421 Business Info Applications 1............ 3
BUSN 1410 Introduction to Business .............. 3
BUSN 2110 Principles of Marketing . .............. 3
Goal 1: ENGL 1711 Composition 1. .. .. ... vun . 4
Total Semester Credits. ..................... 17

Second Semester
BUSN 1444 Advertising and Promotional Strategies

(springonly)............ . L 3
BUSN 1449 Business Communications. ............ 3
HSPM 1440 Event Management and Planning

(springonly). ... 3
BUSN 1446 Sales and Account Management

(springonly). ... 3
Goal : COMM 17XX .. ..o 3
Total Semester Credits. . .................... 15

Third Semester
BUSN 1441 Consumer Behavior

(fallonly) ..o 3
BUSN 1490 E-Marketing

(fallonly) ... 3
BUSN 2450 Management Fundamentals . .......... 3
Goal 5: ECON 1720 Macroeconomics OR

ECON 1730 Microeconomics ... ....... 3
Total Semester Credits. . .................... 12
Fourth Semester
BUSN 1480 Business Career Resources ............ 1
BUSN 2465 Business Ethics. .. ................ ... 3
BUSN 2472 Business Negotiation Skills . ........... 3
BUSN 1492 Social Media Marketing

(springonly)........ ... . 3
Goal 3 or 4: Natural Sciences OR

Mathematical/Logical Reasoning . ... ... 3
Goal 6: Humanities and Fine Arts. . ............... 3
Total Semester Credits. .. ......... ... .. ..., 16
Total Program Credits . . ................ 60
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Social Media Marketing cerTIFICATE

Program Overview Program Faculty Program Start Dates
Fagebook, _Twitter, YouTube and othe.r. Craig Maus craig.maus@saintpaul.edu Fall, Spring
social media platforms are opportunities for 651.846.1531
organizatigns to inform, com.munica.te and . ) ) ) Course Sequence
connect with customers. Social media provides Part-time/Full-time Options
both a listening and outreach tool for promoting This program can be completed by using a The following sequence is recommended;
organizations, products, services and ideas. This combination of day, evening, Saturday and however, this sequence is not required. Contact
program provides a foundation of social media online courses. Part-time and full-time options Program Faculty with questions.
and Internet marketing. Students will learn and are available.
analyze techniques, tactics and tools used to First Semester
engage customers and deliver superior value. BUSN 1441 golll"surln)er Behavior s
Jobs and careers in this fast changing field of . allonly) ...
marketing will be explored. Program Requirements BUSN 1490 E-Marketing

M Check off when completed (fallonly) ... 3
Career Opportunities BUSN 2110 Principles. of Marketing . .............. 3
All organizations, including for-profit business Course Cr Total Semester Credits. . . .................... 9
or non-profit organizations, have the need for ] BUSN 1441 Consumer Behavior . .. ..o vovnnnn .. 3 Second Semester
communicating with customers and stakeholders. O BUSN 1444 Advertising and BUSN 1444 Advertising and Promotional Strategies
This program is designed for those who want Promotional Strategies ............ 3 (springonly) . ... 3
to expand their knowledge and skills of social O BUSN 1490 E-Marketing . .................... 3 BUSN 1492 Social Media Marketing
media and internet marketing strategies. Many O BUSN 1492 Social Media Marketing ............ 3 (springonly). . ...t 3
employers require some education or experience O BUSN 2110 Principles of Marketing. .. .......... 3 DGIM 1540 Blogging Applications. . .............. 2
in marketing even for “non-marketing” positions. 0O DGIM 1540 Blogging Applications ............. 2 Total Semester Credits. . ..................... 8
Employment opportunities are excellent for
marketers who can engage, delight and develop Total Program Crediits ... ............... 17 Total Program Credits ................. 17

meaningful relationships with customers.
Opportunities and positions include social media
marketing specialist, marketing coordinator and
web marketing analyst.

Program Outcomes

1. Develop an understanding of social media
and e-marketing and the fundamental shifts
on how organizations communicate with its
customers.

2. Students will have skills and abilities to analyze
internet marketing and communications
strategies to serve and deliver value
that attract new customers and develop
relationships with existing customers.

3. Create e-marketing and social media marketing
plans that are integrated with an organization’s
overall marketing strategy and goals.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 38+
Writing: Score of 38+
Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater requirement
than this certificate.

Information is subject to change.

This Program Requirements Guide is not a contract. 338C
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Supply Chain Logistics AAS DEGREE

Program Overview

Logistics management is concerned with

the procurement, movement, storage and
processing of materials and information across
the whole of the supply chain, from acquisition
of raw materials and components, through
manufacturing, to delivery of finished products
to end users.

This program provides students the opportunity
to understand modern supply chain management.
Supply Chain management demands a
multidisciplinary and cross- functional approach
to business that transcends the traditional
functional boundaries and management
disciplines that characterize many organizations.

Career Opportunities

Supply Chain Logistics offers a wide variety

of employment opportunities. Some of these

are purchasing and supplier management,
manufacturing logistics, inventory management,
transport management, distribution, warehousing
management, customer service management,
information management and logistics and
supply chain strategy. Because of the wide range
of jobs open to graduates, prospective students
are asked to consult with the program instructor
for specific job forecasts.

Program Outcomes

1. Graduates will have knowledge and skills in
distribution, transportation management,
logistics, and purchasing.

2. Graduates will have knowledge and skills in
customer service.

3. Graduates will be prepared for positions in
transportation, distribution, and supply chain
management.

4. Graduates will have knowledge and skills to
provide foresight of potential opportunities in
the management of supply chain.

5. Graduates will have critical thinking skills.

The mission of the Business Department
at Saint Paul College is to sustain the
College mission by providing quality,
lifelong business education supported by
technology for a diverse, metropolitan
student population.

A‘WA
ACBSP

ACCREDITED

Accreditation Council for Business Schools and Programs

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Susan Senger susan.senger@saintpaul.edu
651.846.1519
anna.ouattara@saintpaul.edu
651.846.1717

Anna Ouattara

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday and online
courses. Part-time and full-time options are
available.

Program Requirements
M Check off when completed

Required Business Core Cr

Professional Component

O ACCT 2410 Financial Accounting. . . ............ 4
O BTEC 1421 Business Information Applications 1...3
O BUSN 1410 Introduction to Business ........... 3
O BUSN 1449 Business Communications .......... 3
O BUSN 2465 Business Ethics . .................. 3
Required Business Core. . ................. 16
Course Cr
O BSLM 1410 Transportation Management ........ 3
O BSLM 1510 Distribution Management .......... 3
O BSLM 2420 Supply Chain Management ......... 4
O BSLM 2450 Procurement Principles and
Applications . ...... ... ... . 3
O BUSN 2110 Principles of Marketing ............ 3
O BUSN 2472 Business Negotiation Skills ......... 3
O INTL 1512 Export Shipping and Compliance ... .. 3
O INTL 2420 U. S. Customs and Importing ... ...... 3
O Business Elective. .. ............. oo 2
Subtotal............. ... ... i 27
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication . .........covviuienn.. 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal3orGoald ... ..., 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning
O Goal 5: History, Social Science, and
Behavioral Sciences .. ....... .. ... ... ... 3
ECON 1720 Macroeconomics — 3 cr OR
ECON 1730 Microeconomics — 3 cr

O Goal 6: Humanities and Fine Arts .. ............ 3

O Goals 1-10 of the Minnesota Transfer Curriculum
Select a minimum of 1 additional credit. .. ....... 1
General Education Requirements ........... 17

Total Program Credits . ................. 60

Program Start Dates

Fall, Spring, Summer

Course Sequence

The course sequence listed on the back side

of this guide is recommended for a full-time
student; however, this sequence is not required.
Contact Program Faculty with questions.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Supply Chain Logistics AAS

BA  Individualized Studies
Metropolitan State University

BA  Marketing & Innovative Management
Concordia University, St. Paul

BS  Business Administration Saint Mary's
University-Twin Cities Campus

BS  Global Supply Chain Management
Minnesota State University Moorhead

BS  Marketing Saint Mary's
University-Twin Cities Campus

BS  Supply Chain and Operation Management
Metropolitan State University

See back of this guide for Course Sequence

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Supply Chain Logistics AAS DEGREE (continued)

Course Sequence

The following sequence is recommended for
a fulltime student; however, this sequence is
not required. Contact Program Faculty with
questions.

First Semester

ACCT 2410 Financial Accounting 1 ............... 4
BTEC 1421 Business Info Applications 1. ........... 3
BUSN 1410 Introduction to Business . ............. 3
BUSN 1449 Business Communications ............ 3
Goal 1: ENGL 1711 Composition 1. .. .. ... ovun . 4
Total Semester Credits ..................... 17

Second Semester
BSLM 2420 Supply Chain Management

(springonly) ....... ... i 4
BSLM 2450 Procurement Principles and Applications

(springonly) ........ ... i 3
BUSN 2472 Business Negotiation Skills . ........... 3
INTL 1512 Export Shipping and Compliance

(springonly) ... 3
Goal 1: COMM 17XX ..o 3
Total Semester Credits. . .................... 16

Third Semester
BSLM 1410 Transportation Management

(fallonly) . ... 3
BSLM 1510 Distribution Management
(fallonly) . ..o 3
BUSN 2110 Principles of Marketing . .............. 3
BUSN 2465 Business Ethics .................. ... 3
Goal 5: ECON 1720 Macroeconomics OR
ECON 1730 Microeconomics. . .. .......... 3
Total Semester Credits. .. ................... 15

Fourth Semester
INTL 2420 U. S. Customs and Importing

(springonly) .......... .. ... ... 3
Business Elective. ........... .. ... .. . 2
Goal 3 or 4: Natural Sciences OR

Mathematical/Logical Reasoning ... .... 3
Goal 6: Humanities and Fine Arts. ................ 3
Mn Transfer Curriculum. . ........ ... ... ... . ... 1
Total Semester Credits. .. ......... ... .. ... 12
Total Program Credits . . ................ 60
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Supply Chain Logistics CERTIFICATE

Program Overview

In order to be admitted to the Supply Chain
Logistics certificate program, the student must
have previous related work experience or a
business degree (minimum — AAS). Program
Faculty approval is required for admission. This
certificate is not designed for entry level to the
logistics field, but as an add-on certificate to
enhance and build on prior knowledge.

Logistics management is concerned with

the procurement, movement, storage and
processing of materials and information across
the whole of the supply chain, from acquisition
of raw materials and components, through
manufacturing, to delivery of finished products to
end users.

This program provides students the opportunity
of understanding modern supply chain
management. Supply chain management
demands a multidisciplinary and cross-functional
approach to business which transcends

the traditional functional boundaries and
management disciplines that characterize many
organizations.

This certificate program is transferable to the
Supply Chain Logistics AAS Degree.

Career Opportunities

Supply Chain Logistics offers a wide variety

of employment opportunities. Some of these

are purchasing and supplier management,
manufacturing logistics, inventory management,
transport management, distribution, warehousing
management, customer service management,
information management and logistics and
supply chain strategy. Because of the wide range
of jobs open to graduates, prospective students
are asked to consult with the program instructor
for specific job forecasts.

Program Outcomes

1. Graduates will have knowledge and skills
in distribution planning, transportation
management, and logistics.

2. Graduates will have knowledge and skills in
customer service.

3. Graduates will be prepared for positions in
transportation, distribution, and supply chain
management.

4. Graduates will have knowledge and skills to
provide foresight of potential opportunities in
the management of the supply chain.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Susan Senger susan.senger@saintpaul.edu
651.846.1519
anna.ouattara@saintpaul.edu
651.846.1717

Anna Ouattara

Part-time/Full-time Options

This program can be completed by using a
combination of day, evening, Saturday and online
courses. Part time and full-time options are
available.

Program Faculty approval required for admission
This certificate is not designed for entry level to
the logistics field, but as an add-on certificate to
enhance and build on prior knowledge.

Program Requirements
M Check off when completed

The student must have related work experience
or a business degree (minimum — AAS) to

be admitted to the Supply Chain Logistics
Certificate.

Program Faculty approval required for admission.

Course Cr
O BSLM 1410 Transportation Management ........ 3
O BSLM 1510 Distribution Management .......... 3
O BSLM 2420 Supply Chain Management ......... 4
O BSLM 2450 Procurement Principles and
Applications ......... ... 3
O BUSN 2110 Principles of Marketing. ............ 3
O BUSN 2472 Business Negotiation Skills ......... 3
Total Program Credits .. ................ 19

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended;
however, this sequence is not required. Contact
Program Faculty with questions.

First Semester
BSLM 1410 Transportation Management

(fallonly) ..o 3
BSLM 1510 Distribution Management

(fallonly) ..o 3
BUSN 2472 Business Negotiation Skills . ........... 3
Total Semester Credits ...................... 9

Second Semester
BSLM 2420 Supply Chain Management

(springonly) ........ .. ... . L 4
BSLM 2450 Procurement Principles and Applications

(springonly) ........ .. ... . L 3
BUSN 2110 Principles of Marketing . .............. 3
Total Semester Credits ..................... 10
Total Program Credits .................. 19

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Requires additional education and/or
experience in the field in addition to
assessment requirements.

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

In order to be admitted to the Supply Chain
Logistics program, the student must have
related work experience or a business degree
(minimum — AAS Degree).

Faculty approval required for admission.

Degree option may have a greater requirement
than this certificate.
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Automotive Service

Automotive Service Technician AAS Degree (72 Credits). . . 61
Automotive Service Technician Diploma (56 Credits) . . . . . 63
Truck Technician

Truck Technician Diploma (73 Credits) ................ 64
Cabinetmaking

Cabinetmaking Diploma (37 Credlits) .. ............... 65
Carpentry

Carpentry Diploma (42 Credits). . . ................... 66
Electrical Technology

Electrical Technology Diploma (74 Credits). ... ......... 67
Electromechanical Systems

Electromechanical Systems Diploma (57 Credits) . .. .. ... 68
Electromechanical Systems Certificate (29 Credits) ... ... 69
Pipefitting

Pipefitting Diploma (40 Credits) .. ................... 70
Pipefitting Apprenticeship Building Trades (40 Credits) . . . 71
Pipefitting Apprenticeship Service Diploma (40 credits). . . 72
Plumbing

Plumbing Diploma (44 Credlits) . . .. ........... ... .... 73

Sheet Metal
Sheet Metal/HVAC Ducts & Fittings AAS Degree

(B0 Credits) ..o 74
Sheet Metal/HVAC Ducts & Fittings Diploma (40 Credits) . . . 75
Welding Technology
Welding Technology Diploma (48 Credits) . . ........... 76
Robotic Welding Certificate (17 Credits). . ... .......... 77
Manufacturing Technology
CNC Toolmaking Diploma (63 Credits). .. ............. 78
Machine Operator Certificate (Right Skills Now)

(20 Credits) . ..o 79
Individualized Studies
Individualized Studies AAS (60 Credits) . .............. 80
360° eTECH Programs
Automation Technologies Certificate (30 Credits). . ... ... 81
Machine Technologist Certificate (30 Credits). ... ....... 82
Machining & Automation Diploma (52 Credits) ......... 83
Production Technologies Certificate (16 Credits) . ....... 84
Welding Technology Certificate (30 Credits). .. ......... 85
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Automotive Service Technician AAS DEGREE

Program Overview

Automotive repair requires trained technicians
skilled in the use of testing equipment,

special tools, and the latest information and
specifications to service the many types of
automobiles. Technicians diagnose trouble in any
one of thousands of automotive components.
They work with many new systems each year
that require new service techniques and training.
Some of these include air conditioning units,
emission control devices, alternators, electronic
ignition, and electronic fuel injection.

Students are prepared to take the ASE
certification tests when they have completed the
program. ASE certifies technicians nationwide.

Students should have good mechanical aptitude,
be in good physical condition and have the
ability to get along with others. To profit from
the training offered, the students must read well
enough to understand the technical information
presented.

Career Opportunities

Opportunities are expected to be plentiful for
automotive technicians with technical training
according to the U.S. Department of Labor.
The department also states that the growing
complexity of automotive technology, such

as the use of electronic and emissions control
equipment increasingly necessitates that cars
be serviced by professionals.

The auto technician may work in a dealership
garage, an independent garage, or as a
specialist. Opportunities exist for a technician
to become a shop service sales person, new car
dealership service manager, or shop owner.

Program Outcomes

1. Graduates will be prepared to pass all 8 ASE
tests.

2. Graduates will have knowledge and skills in
use of testing equipment, special tools, and
specifications for servicing automobiles.

3. Graduates will have the knowledge and skills
to diagnose problems in automotive systems.

4. Graduates will be prepared for employment
as Automotive Service Technicians.

5. Graduates will have proficient communication
skills for customer service.

6. Graduates will have business and manage-
ment skills required of an automotive service
technician.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty
John Purcell
john.purcell@saintpaul.edu

Jake Yernberg
jake.yernberg@saintpaul.edu

David Vorderbruggen
david.vorderbruggen@saintpaul.edu

Admission Requirement

Admission requires completion of the
Automotive Service Technician Diploma, or
concurrent enrollment in the second year Auto
Technician program.

Tool Costs
Students will need to supply their own basic tools
and tool box.

The estimated cost for professional quality tools
and tool box is approximately $2,000-$3,000.

Tool vendors will be on campus during
the first week.

Program Requirements

M Check off when completed

Successful completion of each semester in this
program is a pre-requisite for participation in the
following semester.

Course Cr

O AUTO 1415 Introduction to Automotive

Technology . ..................... 4
O AUTO 1430 Brakes. . ..., 4
O AUTO 1441 Alignment & Suspension ........... 4
O AUTO 1510 Clutch/Driveline Manual Transmission. .3
O AUTO 1523 Four Wheel Drive Differential. ... .. .. 3
O AUTO 1530 Basic Electrical & Battery . .......... 3
O AUTO 1540 Basic Engine Management. ......... 3
O AUTO 1550 Heating & Air Conditioning ... ...... 4
O AUTO 2410 Starting & Charging Systems . . ... ... 3
O AUTO 2420 Electrical Accessories.............. 3
O AUTO 2430 Engine Theory & Repair............ 4
O AUTO 2440 Engine Installation ................ 2
O AUTO 2450 Introduction to Auto Computers . . . .. 2
O AUTO 2513 Fuel Systems. .. ..............u.. 3
O AUTO 2520 Engine Drivability . . ............... 3
O AUTO 2530 Automatic Transmission Theory . . .. .. 2
O AUTO 2542 Automatic Transmission
Diagnosis & Repair................ 4
O AUTO 2550 Specialized Lab 1 ................. 2
Subtotal............. ... ... il 56

General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication .. .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal3orGoald. ..., 3
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning
O Goal 5: History, Social Science, and

Behavioral Sciences . ...... ... .. oo 3
O Goal 6: Humanities and Fine Arts. .. ............ 3
General Education Requirements . .......... 16
Total Program Credits .. ................ 72

Program Start Dates

Fall, (Spring - if space available and with
instructor permission)

Length of Program

This is a full-time, day and evening program. The
program can be completed in four semesters.
Students can enroll in the program only in the fall.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Automotive Service Technician AAS

BS  Operations Management
Minnesota State University-Moorhead

BS  Automotive Engineering Technology
Minnesota State University-Mankato

See back of this guide for Course Sequence

Minimum Program Entry Requirements
Students entering this program must meet

the following minimum program entry
requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 60+ or grade of “C" or
better in ENGL 0921

Arithmetic: Score of 31+

Spatial assessment required: Score 10+
Shop/classroom visit recommended
Student must have a valid driver’s license

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Automotive Service Technician AAS DEGREE (continued)

Course Sequence

The following full-time sequence is recommended.

First Semester
AUTO 1415 Introduction to Automotive

Technology . ........ ... i 4
AUTO 1430 Brakes . . ..o o v 4
AUTO 1510 Clutch/Driveline Manual Transmission . . . 3
AUTO 1530 Basic Electrical & Battery ............. 3
ENGL 1711 Composition 1. ..................... 4
Total Semester Credits. ..................... 18
Second Semester
AUTO 1441 Alignment & Suspension. ............. 4
AUTO 1523 Four Wheel Drive Differential . . ........ 3
AUTO 1540 Basic Engine Management............ 3
AUTO 1550 Heating & Air Conditioning ........... 4
Goal 1: COMM 17XX . oot 3
Total Semester Credits. ..................... 17
Third Semester
AUTO 2410 Starting & Charging Systems .. ........ 3
AUTO 2420 Electrical Accessories ................ 3
AUTO 2430 Engine Theory & Repair .. ............ 4
AUTO 2440 Engine Installation. .. ................ 2
AUTO 2450 Introduction to Auto Computers . ... ... 2
Goal Area 5. . ... .. 3
Goal Area3ord ... ... ... 3
Total Semester Credits. . .................... 20
Fourth Semester
AUTO 2513 Fuel Systems . .. ..............o..... 3
AUTO 2520 Engine Drivability ................... 3
AUTO 2530 Auto Transmission Theory............. 2
AUTO 2542 Auto Tran Diagnosis & Repair.......... 4
AUTO 2550 Specialized Lab 1 ................... 2
Goal Area 6. . ..o 3
Total Semester Credits. .. ................... 17

Any Semester

General Education requirement courses may be taken
before, after or concurrently with the Automotive
Service Technician courses.

General Education Requirements . ............ 16

Total Program Credits .. ................ 72
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Automotive Service Technician pirLoma

Program Overview

Automotive repair requires trained technicians
skilled in the use of testing equipment,

special tools, and the latest information and
specifications to service the many types of
automobiles. Technicians diagnose trouble in any
one of thousands of automotive components.
They work with many new systems each year
that require new service techniques and training.
Some of these include air conditioning units,
emission control devices, alternators, electronic
ignition, and electronic fuel injection. Students
are prepared to take the ASE certification tests
when they have completed the program. ASE
certifies technicians nationwide.

Students should have good mechanical aptitude,
be in good physical condition and have the
ability to get along with others. To profit from
the training offered, the students must read well
enough to understand the technical information
presented.

Career Opportunities

Opportunities are expected to be plentiful for
automotive technicians with technical training
according to the U.S. Department of Labor.

The department also states that the growing
complexity of automotive technology, such

as the use of electronic and emissions control
equipment increasingly necessitates that cars be
serviced by professionals.

The auto technician may work in a dealership
garage, an independent garage, or as a
specialist. Opportunities exist for a technician
to become shop service sales person, new car
dealership service manager, or shop owner.

Program Outcomes
1. Graduates will be prepared to pass all 8 ASE
tests.

2. Graduates will have knowledge and skills in
use of testing equipment, special tools, and
specifications for servicing automobiles.

3. Graduates will have the knowledge and skills
to diagnose problems in automotive systems.

4. Graduates will be prepared for employment as
Automotive Service Technicians.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Automotive Service Technician Diploma

BS  Operations Management
Minnesota State University-Moorhead

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty
John Purcell
john.purcell@saintpaul.edu

Jake Yernberg
jake.yernberg@saintpaul.edu

David Vorderbruggen
david.vorderbruggen@saintpaul.edu

Length of Program

This is a full-time, day and evening program. The
program can be completed in four semesters.
Students can enroll in the program only in the fall.

Tool costs
Students will need to supply their own basic tools
and tool box.

The estimated cost for professional quality tools
and tool box is approximately $2,000-$3,000.

Tool vendors will be on campus during
the first week.

Program Requirements

M Check off when completed

Successful completion of each semester in this
program is a pre-requisite for participation in the
following semester.

Course Cr
O AUTO 1415 Introduction to Automotive

Technology . ........... ... ... .. 4
O AUTO 1430 Brakes. . ...t 4
O AUTO 1441 Alignment & Suspension ........... 4
O AUTO 1510 Clutch/Driveline Manual Transmission. .3
O AUTO 1523 Four Wheel Drive Differential. . ... ... 3
O AUTO 1530 Basic Electrical & Battery . .......... 3
O AUTO 1540 Basic Engine Management. ......... 3
O AUTO 1550 Heating & Air Conditioning . ........ 4
O AUTO 2410 Starting/Charging Systems. . ........ 3
O AUTO 2420 Electrical Accessories.............. 3
O AUTO 2430 Engine Theory & Repair............ 4
O AUTO 2440 Engine Installation ................ 2
O AUTO 2450 Introduction to Auto Computers . . . .. 2
O AUTO 2513 Fuel Systems. . ................... 3
O AUTO 2520 Engine Drivability . . ............... 3
O AUTO 2530 Automatic Transmission Theory . . .. .. 2
O AUTO 2542 Automatic Transmission

Diagnosis & Repair................ 4
O AUTO 2550 SpecializedLab 1 .......... ... ... 2
Total Program Credits .. ................ 56

Program Start Dates
Fall

Course Sequence

The following full-time sequence is
recommended.

First Semester
AUTO 1415 Introduction to Automotive

Technology . ..o 4
AUTO 1430Brakes . .. ...oviiii i 4
AUTO 1510 Clutch/Driveline Manual Transmission . . . 3
AUTO 1530 Basic Electrical & Battery ............. 3
Total Semester Credits. . .................... 14
Second Semester
AUTO 1441 Alignment & Suspension. ............. 4
AUTO 1523 Four Wheel Drive & Differential .. ...... 3
AUTO 1540 Basic Engine Management . ........... 3
AUTO 1550 Heating & Air Conditioning ........... 4
Total Semester Credits. ..................... 14
Third Semester
AUTO 2410 Starting & Charging Systems .......... 3
AUTO 2420 Electrical Accessories ................ 3
AUTO 2430 Engine Theory & Repair .............. 4
AUTO 2440 Engine Installation. .. ................ 2
AUTO 2450 Introduction to Auto Computers ... .... 2
Total Semester Credits. .. ................... 14
Fourth Semester
AUTO 2513 Fuel Systems .. ........... ... ... ... 3
AUTO 2520 Engine Drivability ................... 3
AUTO 2530 Auto Transmission Theory. ............ 2
AUTO 2542 Auto Tran Diagnosis & Repair.......... 4
AUTO 2550 SpecializedLab 1 ................... 2
Total Semester Credits. .. ................... 14
Total Program Credits .. ................ 56

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+

Arithmetic: Score of 31+

Spatial assessment required: Score 10+
Shop/classroom visit recommended
Student must have a valid driver’s license

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Program Requirements Guide

Truck Technician pirLoma

Program Overview

Technicians diagnose trouble accurately with the
use of modern testing equipment. They repair
and service the entire truck and trailer including
gas and diesel engines. They also work on air
brakes, multi-speed transmissions, differentials,
electrical systems, chassis and engine
electronics, cooling systems, air conditioning
and refrigeration, the chassis, and many more
components of today’s modern truck.

Career Opportunities

Maintenance departments, which have the
responsibility for the repair and the maintenance
of the entire truck, need skilled graduates to fill
truck technician positions. Many technicians find
employment with companies that own a fleet

of vehicles such as truck lines, bus lines, and
construction companies. Other technicians work
for small repair shops, truck dealerships, heavy
equipment dealers and the government.

Employment of truck technicians is expected to
increase faster than average according to the
U.S. Department of Labor.

Program Outcomes

1. Graduates will have the knowledge and skills
to service and repair medium and heavy duty
trucks and trailers.

2. Graduates will have acquired supervised work
experience servicing and repairing medium
and heavy duty trucks and trailers.

3. Graduates will be prepared for employment
as entry level truck technicians and truck
preventative maintenance technicians.

4. Graduates will have mastered the general
education program requirements for work and
life roles.

Additional Requirements/Recommendations

e The student should be capable of passing a
rigorous physical examination with emphasis
on eyesight, color vision, hearing, back
condition and motor coordination.

Applicants should be high school graduates

or equivalent with good reading ability and an
understanding of basic mathematics in order to
understand and apply technical information.

Drug test, background check, driving record,
and a commercial drivers license may also be
required by many employers.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty
Patrick Rafferty  patrick.rafferty@saintpaul.edu
651.846.1414

joel.pearson@saintpaul.edu
651.846-1795

Joel Pearson

Full-time enrollment is required
This is a two-year, full-time day program.

e Intro and Safety must be taken concurrently
with the other truck technician classes at the
start of the program.

e |tis recommended that the general education
requirements be taken in the summer term
before the first year or between the first and
second years.

Textbook and supply costs
The following are estimated costs:

e Textbooks: $450

e Tools: $1,000-$2,000 depending on
brand of tools purchased.

Program Requirements

M Check off when completed

Course Cr
O TRKM 1400 Introduction and Safety ............ 1
O TRKM 1445 Truck Welding 1 . ... ..ot 2
O TRKM 1455 Truck Welding2 .................. 2
O TRKM 1521 Electrical 1. ... ...t 5
O TRKM 1522 Electrical 2. ... ...t 5
O TRKM 1551 Clutch and Transmission. . .......... 5
O TRKM 1552 Driveshafts and Differentials. ... ... .. 4
O TRKM 1553 Automatic and Automated
Transmissions . ............vuen.. 4
O TRKM 1560 Truck Brake Systems............... 6

O TRKM 2401 Steering and Suspension Systems ... .6
O TRKM 2425 Truck Cab Climate Control Systems.. . .3

O TRKM 2440 Gasoline Engines ................. 6
O TRKM 2511 Diesel Engines 1.................. 6
O TRKM 2512 Diesel Engines 2. ................. 6
O TRKM 2540 Preventive Maintenance . ........... 3

Subtotal............. ... ... i, 64
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area

O Any college level general education course ... ... 3
General Education Requirements ............ 3
Total Program Credits . . ................ 67

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Truck Technician Diploma

BS  Operations Management
Minnesota State University-Moorhead

Program Start Dates
Fall

Course Sequence

This diploma program generally includes four
semesters of full-time study. The course sequence
will depend upon when a student starts the Truck
Technician program. Each of the four required
semester blocks is offered once every other year.
Students beginning Fall Semester will follow the
following sequence outlined.

First Semester

TRKM 1400 Introduction and Safety............... 1
TRKM 1445 Truck Welding 1. .................... 2
TRKM 1521 Electrical 1........ .. ... oot 5
TRKM 1522 Electrical 2. . ... ... ... . 5
TRKM 1552 Driveshafts and Differentials . .. ........ 4
Total Semester Credits. .. ................... 17
Second Semester
TRKM 1455 Truck Welding2 .................... 2
TRKM 1551 Clutch and Transmission . ............. 5
TRKM 1553 Automatic and

Automated Transmissions. .. .......... 4
TRKM 1560 Truck Brake Systems . ................ 6
Total Semester Credits. ........... ... ..., 17
Third Semester
TRKM 2401 Steering and Suspension Systems. . .. . .. 6
TRKM 2425 Truck Cab Climate Control Systems . . . .. 3
TRKM 2440 Gasoline Engines. . .................. 6
Total Semester Credits. .. ............cvut. 15
Fourth Semester
TRKM 2511 Diesel Engines 1 .................... 6
TRKM 2512 Diesel Engines 2 . ................... 6
TRKM 2540 Preventive Maintenance . ............. 3
Total Semester Credits. .. .............oou.. 15
General Education Requirement (any) . ........... 3

May be taken any semester, but Summer Term
is recommended.

Total Program Credits . . ................ 67

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+
Spatial assessment required: Score 10+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Cabinetmaking prrroma

Program Overview

Cabinetmakers are skilled in the phases of
cabinet construction from the initial drafting and
layout, to material cutting, assembly, finishing
and installation. The principles used in building
kitchen cabinets are also used in building

store fixtures, furniture and all other types of
woodworking. The program prepares students
to work for cabinet manufacturers and custom
cabinet shops.

Career Opportunities

New construction in housing and industry, and
the renovation and modernization of existing
structures are expected to increase the demand
for cabinetmakers.

Cabinetmaking graduates find positions in
kitchen cabinet shops, lumber companies, sash
and door factories, store fixture manufacturers,
display shops, wood specialty shops, and
furniture repair shops. Some graduates operate
their own business.

Program Outcomes

1. Graduates will have acquired supervised
hands-on experience building framed and
frameless cabinetry.

2. Graduates will have knowledge, skill, and
hands-on experience in the use of CAD/CAM
software and CNC equipment.

3. Graduates will have knowledge, skill, and
hands-on experience with wood stains,
finishes and finishing equipment.

4. Graduates will have knowledge, skill, and
hands-on experience in plastic laminate
technology and fabrication.

5. Graduates will have acquired supervised
hands-on experience in raised panel door
layout, machinery set up, and production.

6. Graduates will have the knowledge, skills, and
hands-on experience on the safe operation of
woodworking equipment.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty
Thomas Hillstead thomas.hillstead@saintpaul.edu

Part-time/Full-time options
Part-time and full-time options available.
Technical courses are offered during days.

Textbook, tool, and supply costs
Additional program costs total approximately
$1,250 for the following:

e Tools: $500.00
® Books & Supplies: $350.00
* Projects (costs vary) about: $400.00

Program Requirements

M Check off when completed

MATH 1411 - Applied Math is required for
program graduation. It should be taken by the
end of the first semester.

Course Cr
O CABT 1450 Print Reading. . ... covvveinennn 2
O CABT 1455 Traditional Machining Methods ... ... 5
O CABT 1460 Wood Technology . . .. ............. 2
O CABT 1465 Furniture & Residential Cabinetry. . ... 5
O CABT 1470 CAD/CNC ... ... 2
O CABT 1475 Industrial Machining Methods. . ... ... 4
O CABT 2450 Surface Applications . . ............. 4
O CABT 2455 Casework & Millwork . ............. 5
O CABT 2515 CNC Cabinet Design. .. ............ 3
O Choose one of the following .................. 2

CABT 2690 Capstone Project/Open Lab
CABT 2695 Internship
O MATH 1411 AppliedMath . ............. .. ... 3

Total Program Credits . . ................ 37

Additional Requirements/Recommendations

¢ Mathematics and drawing skills are helpful.

e Students need to be alert, physically fit and
have good vision.

e Students are expected to attend all classes and
be prompt.

® |t is necessary to have good hand and eye
coordination.

Safety will be a major factor in operating all
equipment.

Safety is taught and students must pass all
safety tests before operating equipment.

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended for
a full-time student; however, this sequence is
not required. Not all courses are offered each
semester.

Fall Semester

CABT 1450 PrintReading . . ... ..oooviivo ot 2
CABT 1455 Traditional Machining Methods. ... ... .. 5
CABT 1460 Wood Technology . .................. 2
CABT 1465 Furniture & Residential Cabinetry . ... ... 5
CABT 1470 CAD/CNC . ... oo 2
MATH 1411 Applied Math . ..................... 3
Total Semester Credits. .. ................... 19
Spring Semester

CABT 1475 Industrial Machining Methods. ... ...... 4
CABT 2450 Surface Applications .. ............... 4
CABT 2455 Casework & Millwork. ................ 5
CABT 2515 CNC Cabinet Design................. 3
Choose one of the following. . ................ ... 2

CABT 2690 Capstone Project/Open Lab
CABT 2695 Internship
Total Semester Credits. .. ................... 18

Total Program Credits .. ................ 37

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Cabinetmaking Diploma

BS  Operations Management
Minnesota State University-Moorhead

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Carpentry pirroma

Program Overview

Construction is the largest industry in terms
of investment and manpower expended.
Carpenters make up the largest trade group
in the construction industry. They erect the
wood framework in buildings; they install wood
paneling, cabinets, door and window frames,
and hardware; and they build stairs and frame
roofs. Carpenters work under a wide variety
of conditions, indoors and out, in all types of
weather. They use many different hand and
power tools working with wood, concrete,

metals, plastics, and other construction materials.

Good work habits, mechanical aptitude, and
strong communication and math skills are
necessary to become a successful carpenter.
Carpenters must be able to climb, lift, carry,
measure, calculate, and plan their work. They
often work at considerable heights.

Career Opportunities

Construction activity continues to be strong.
Demand for quality carpenters exists in
residential, commercial, and heavy construction.
Increased activity in infrastructure and building
renovation has provided additional opportunities
for carpenters.

Carpenters can be involved in the many different
phases of a building project or choose to
specialize in areas such as framing, drywall,
acoustic ceilings, concrete form building,
hardware, and millwork. Many graduates
continue their training by entering a formal
apprentice program. Carpenter apprentices
advance to journeyperson by working on the
job and attending classes related to their work.
Advancement can continue to lead carpenter,
carpenter foreman, and job superintendent.
Carpenters are employed by a wide variety of
construction contractors, or they may choose to
become self-employed in their own business.

Program Outcomes

1. Graduates will have the knowledge and
skills to safely use hand and portable power
tools used by carpenters in the construction
industry.

2. Graduates will be able to work with wood,
plastics, concrete, metals, gypsum, and
various fiber composite products used by
carpenters in the construction industry.

3. Graduates will have practiced procedures
used by carpenters in framing layout, stair
construction, wood and steel framing, and
installation of doors, windows, and cabinets.

4. Graduates will be familiar with forming
systems and types of scaffold used in concrete
construction.

5. Graduates will be familiar with and have
practiced job site safety requirements.

6. Graduates will be able to operate instruments
and demonstrate procedures used in building
layout.

7. Graduates will display effective work habits
deemed necessary by employers.

8. Graduates will be prepared for entry level
employment as carpenters and admission to
the Carpenters Apprentice Training Program.

Program Faculty

Perry Franzen perry.franzen@saintpaul.edu
651.846.1391

Full-time enrollment is required
This is a full-time day program. Students should
plan for a full day of classes.

Special supplies and tool costs

Students should expect to spend approximately
$1,100.00, beyond the cost of tuition, fees, and
books, for special supplies and tools. A list is
available from the advisor.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Carpentry Diploma

BS  Operations Management
Minnesota State University-Moorhead

Program Requirements

M Check off when completed

Course Cr
O CARP 1410 Project Estimating. . ............... 3
O CARP 1420 Construction Blueprint Reading . . .. .. 2
O CARP 1430 Intro to Carpentry & Hand Tools. . . . .. 3
O CARP 1510 Intermediate Carpentry. . ........... 5
O CARP 1521 Building Technology .. ............. 5
O CARP 1522 Power Tool and Shop Procedures. . . .. 5
O CARP 2410 Advanced Carpentry............... 6

O CARP 2421 Fieldwork and Carpentry Procedures. . .5
O CARP 2422 Carpentry Concrete Technology

and Installation . .................. 5
O MATH 1411 Applied Mathematics. . ............ 3
Total Program Credits . . ................ 42

Program Start Dates

Summer

Course Sequence

The following sequence is required.

First Term

CARP 1410 Project Estimating . . ................. 3
CARP 1420 Construction Blueprint Reading ........ 2
CARP 1430 Intro to Carpentry & Hand Tools . .. ... .. 3
Total Semester Credits. .. .................... 8
Second Semester

CARP 1510 Intermediate Carpentry............... 5
CARP 1521 Building Technology . ................ 5
CARP 1522 Power Tool and Shop Procedures . . ... .. 5
MATH 1411 Applied Mathematics ... ............. 3
Total Semester Credits. .. ................... 18
Thrid Semester

CARP 2410 Advanced Carpentry . ................ 6

CARP 2421 Fieldwork and Carpentry Procedures . .. .5
CARP 2422 Carpentry Concrete Technology

and Installation. . . ................... 5
Total Semester Credits. .. ..........coovun.. 16
Total Program Credits . . ................ 42

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Electrical Technology pirLoma

Program Overview

An electrician is employed to install electrical
wiring and equipment for lighting, heating,
cooling and other power requirements in
residential, commercial and industrial buildings.
Using blueprints, diagrams and specifications,
students perform installations in accordance
with national, state and local safety codes.
Considerable physical exertion is often required
and the work may be performed outdoors or
under such hazardous conditions as heights,
unfinished construction or high voltages.

Students should have an interest and aptitude
in applied algebra, trigonometry, drawing and
science. Good eyesight and color vision are
important.

Career Opportunities

According to the U.S. Department of Labor,

"“As the population and the economy grow...
more electricians will be needed to maintain

the electrical systems used by industry and to
install electrical devices and wiring in new homes,
factories, offices and other structures.”

Graduates are employed as apprentices by
electrical construction firms. Upon completion
of apprenticeship and the obtaining of a
journeyperson’s license, students are open to
opportunities as master electricians, inspectors,
contractors, estimators and repair persons.

Program Outcomes

1. Graduates will have the ability to
communicate and conduct themselves in a
professional manner with the customers and
co-workers.

2. Graduates will have the skills for performing
entry level tasks required of an apprentice
electrician in residential, commercial and
industrial construction.

3. Graduates will have knowledge of the National
Electric Code, enabling them to legally and
safely install electrical services with supervision.

4. Graduates will have the ability to apply
electrical theory to practical applications.

5. Graduates will meet the MN Department
of Labor and Industry’s electrical program
requirement of specific curriculum and 95%
course attendance policy.

Apprenticeship opportunity

Completion of the Electrical Technology Diploma
program meets the Minnesota Department

of Labor and Industry requirements. 95%
attendance in each course and completion

of the diploma may qualify for one year of
apprenticeship credit.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Julie Selton julie.selton@saintpaul.edu
651.846.1770

Keith Setley keith.setley@saintpaul.edu
651.846.1539

Dean Weikle dean.weikle@saintpaul.edu

651.846.1790

George Schaus  george.schaus@saintpaul.edu

651.846.1631

Program Requirements
M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O ELTN 1410 National Electrical Code 1 and

Trade Calculations . ................ 4
O ELTN 1422 Direct Current Circuit Analysis. . ... ... 5
O ELTN 1432 Alternating Current Circuit Analysis. . . .5
O ELTN 1442 Single-Phase Motors and Generators . .5
O ELTN 1512 Three-Phase Systems Motors

and Generators ................... 5
0O ELTN 1522 Introduction to Electronics and

Test EQquipment ................... 5
0O ELTN 1532 Intermediate Electronics and PLC's . .. .5
O ELTN 1540 Low Voltage Systems and

Job Site Safety . ................... 4
O ELTN 2410 Distribution Power and Specialty

Transformers. .. ........ ... .. ... 4
O ELTN 2420 Motor Controls. .. ................. 4
O ELTN 2430 Residential Wiring and Blueprint

Reading ...t 4
O ELTN 2440 Heating and Cooling System Controls. . .4
O ELTN 2510 Wiring Methods and Systems ... ... .. 4
O ELTN 2522 Commercial Wiring Methods. ... ... .. 5
O ELTN 2532 Industrial Wiring Methods and

Service Entrance .................. 5
O ELTN 2540 National Electrical Code 2........... 4
O ELTN 2550 Renewable Energy . .. .............. 2
Total Program Credits .. ................ 74

Additional Program Requirements/Costs
e Students must attend orientation.

¢ Textbooks are required the first day of class.
Go to www.saintpaulcollegebookstore.com
for textbook information.

¢ Multimeter and hand tools, approximately
$500 new.

Transfer Opportunities

Program Start Dates

Fall, Spring

Course Sequence

The following full-time sequence is recommended.

First Semester
ELTN 1410 National Electrical Code 1 and

Trade Calculations ................... 4
ELTN 1422 Direct Current Circuit Analysis . . ........ 5
ELTN 1432 Alternating Current Circuit Analysis. . .. .. 5
ELTN 1442 Single-Phase Motors and Generators. . . . . 5
Total Semester Credits. . .................... 19

Second Semester
ELTN 1512 Three-Phase Systems Motors and

Generators .. ....... ... . ... 5
ELTN 1522 Introduction to Electronics and

Test Equipment. ..................... 5
ELTN 1532 Intermediate Electronics and PLC's ... ... 5
ELTN 1540 Low Voltage Systems and Job Site Safety . .4
Total Semester Credits. . .................... 19

Third Semester
ELTN 2410 Distribution Power and

Specialty Transformers . ............... 4
ELTN 2420 Motor Controls . ... ..o 4
ELTN 2430 Residential Wiring and Blueprint Reading. .4
ELTN 2440 Heating and Cooling System Controls.. . . .4

Total Semester Credits. . .................... 16
Fourth Semester
ELTN 2510 Wiring Methods and Systems. . ......... 4
ELTN 2522 Commercial Wiring Methods . .......... 5
ELTN 2532 Industrial Wiring Methods and

Service Entrance. . .......... .. ... ... 5
ELTN 2540 National Electrical Code 2 ... .......... 4
ELTN 2550 Renewable Energy . .................. 2
Total Semester Credits. . ............ ..., 20
Total Program Credits .. ................ 74

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Electrical Technology Diploma

BS  Operations Management
Minnesota State University-Moorhead

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or a grade of “C" or
better in READ 0721

Writing: Score of 60+ or a grade of “C” or
better in ENGL 0921

Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Electromechanical Systems pirLoma

Program Overview

Electromechanical systems, also referred to

as mechatronics, is a new and rapidly growing
field that integrates electronics, mechanics,
pneumatics, hydraulics, and computer control
systems to create new and improved automated
manufacturing production systems. This program
is designed for people who are interested in
plant maintenance (troubleshooting & repair),
process set up, installation, and commissioning.

Electromechanical Systems move beyond simply
cross-training employees, as the discipline
recognizes that individuals need to be trained

in five areas: mechanical, electrical, fluid power,
process control, and industrial programming.

Students/electricians that previously acquired
a diploma/AAS degree in the study of
electricity may transfer in credits toward the
Electromechanical Systems diploma. Students
should have an interest and aptitude in applied
algebra, trigonometry, drawing and science.
Good eyesight and color vision are important.

Career Opportunities

The Electromechanical Systems program prepares
students for careers requiring specialized skills

in electricity, electronics, instrumentation,
programmable logic controllers, microprocessors,
automation and robotics. Students will become
multi-skilled technicians capable of solving

the many complex problems of manufacturing
automation. Students will be prepared for a wide
variety of careers including: Instrument Technician,
Electrical Technician, Electromechanical Technician,
Robotics Technician, Electronics Mechanic,
Machine Repair & Maintenance, Motor Installer,
Instrumentation Calibration Technician, Industrial
Programmer, PLC Programmer, and Field Service.

These jobs are found in a wide range of fields
including: oil refineries, water treatment,
wastewater treatment, manufacturing plants,
chemical, medical, electronics, agriculture,
biotechnology and automotive industries.

Program Outcomes
1. Graduates will have the ability to
communicate and conduct themselves in
a professional manner with the customers
and co-workers.

2. Graduates will have the skills for
performing entry level tasks required of
an apprentice electrician in residential,
commercial and industrial construction.

3. Graduates will have knowledge of the
National Electric Code, enabling them to
legally and safely install electrical services
with supervision.

4. Graduates will have the ability to apply
electrical theory to practical applications

5. Graduates will meet the MN Department
of Labor and Industry’s electrical program
requirement of specific curriculum and
95% course attendance policy.

Program Faculty

Travis Schachtner  travis.schachtner@saintpaul.edu
651.403.4163

Program Delivery

While addressing the general education needs
of the program, students will be working within
the Electrical Technology program in second
semester. Third and fourth semester consist of
online course delivery with hands-on labs to
reinforce the lessons learned as well as one-on-
one with instructors.

Additional Program Requirements/Costs
e Student must attend orientation.

e Textbooks are required the first day of class.
Go to saintpaulcollegebookstore.com for
textbook information.

e Students are responsible for having their
own Personal Protective Equipment (PPE) to
participate in the labs.

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1514 Safety Awareness. . ............... 2
O CMAE 1518 Manufacturing Process and

Production......... ... ... ... 2
O CMAE 1522 Quality Practices ................. 2
O CMAE 1526 Maintenance Awareness .. ......... 2
O EMEC 1510 AC/DC Fundamentals. . . ........... 3
O EMEC 1520 Electrical Motors. ... ......o.ooou. 3
O EMEC 1530 Motor Controls. . ................. 4
O EMEC 1540 Motor Drives. . ................... 4
O EMEC 2610 Fluid System Fund. - Pneumatics . . . . . 3
O EMEC 2615 Fluid System Fund. - Hydraulics. . . . .. 3
O EMEC 2620 Mechanical Fundamentals | ......... 4
O EMEC 2625 Mechanical Fundamentals 2. ........ 4
O EMEC 2740 Electromechanical Troubleshooting

& Maintenance . .................. 3
O EMEC 2751 Automated Process Control. . ....... 4
O EMEC 2760 Programming for Robotic

Manufacturing . ... 4
O EMEC 2770 Advanced PLC Programming........ 4

Subtotal............ ... ... . i, 51

General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area

O ENGL 1730 Introduction to Technical Writing . . . . . 3
O Goal 4: Mathematical/Logical Reasoning. .. ...... 3

General Education Requirements ............ 6
Total Program Credits . . ................ 57

Program Start Dates

Fall, Spring

Course Sequence

This course sequence is recommended for a
full-time student; however, this sequence is
not required. Students should consult with the
Program Advisor each semester.

Not all courses are offered each semester; a
selection of courses is offered summer term.

Fall Semester

CMAE 1514 Safety Awareness .. ................. 2
CMAE 1518 Manufacturing Process and Production . .2
CMAE 1522 Quality Practices. . .................. 2
CMAE 1526 Maintenance Awareness. ... .......... 2
ENGL 1730 Introduction to Technical Writing ....... 3
Goal 4 .o 3
Total Semester Credits. . .................... 14
Spring Semester

EMEC 1510 AC/DC Fundamentals................ 3
EMEC 1520 Electrical Motors. .. ................. 3
EMEC 1530 Motor Controls . .. .....ovevnennn. 4
EMEC 1540 MotorDrives . . .. ... 4
Total Semester Credits. . .................... 14
Fall Semester

EMEC 2610 Fluid System Fund. - Pneumatics . ... ... 3
EMEC 2615 Fluid System Fund. - Hydraulics .. ... ... 3
EMEC 2620 Mechanical Fundamentals . ............
EMEC 2625 Mechanical Fundamentals 2. .......... 4
Total Semester Credits. .. ......... ... .. ... 14

Spring Semester
EMEC 2740 Electromechanical Troubleshooting

& Maintenance ..................... 3
EMEC 2751 Automated Process Controls . ......... 4
EMEC 2760 Programming for Robotic

Manufacturing . .. ... 4
EMEC 2770 Advanced PLC Programming . ......... 4
Total Semester Credits. ..................... 15
Total Program Credits . . ................ 57

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C” or
better in READ 0721

Writing: Score of 60+ or grade of “C" or
better in ENGL 0921

Arithmetic: Score of 52+

Assessment Results and Prerequisites:
Students admitted to Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Electromechanical Systems cerTiricaTE

Program Overview

Note: Students must be a journeyman
electrician, have a Construction Electricity
(CNEL) or Electrical Technology (ELTN)
Diploma/AAS, or have Instructor approval.

Electromechanical systems, also referred to

as mechatronics, is a new and rapidly growing
field that integrates electronics, mechanics.
pneumatics, hydraulics, and computer control
systems to create new and improved automated
manufacturing production systems. This program

is designed for people who are interested in plant

maintenance (troubleshooting & repair), process
set up, installation, and commissioning.

Electromechanical Systems move beyond simply
cross-training employees, as the discipline
recognizes that individuals need to be trained

in five areas: mechanical, electrical, fluid power,
process control, and industrial programming.

The Electromechanical Systems Certificate
program requires high school graduation or
equivalent. Students/electricians that previously
acquired a diploma/AAS degree in the study

of electricity may transfer in credits toward the
Electromechanical certificate. Students should
have an interest and aptitude in applied algebra,
trigonometry, drawing and science. Good
eyesight and color vision are Important.

Career Opportunities

The Electromechanical Systems program
prepares students for careers requiring
specialized skills in electricity, electronics,
Instrumentation, programmable logic controllers,
microprocessors, automation and robotics.
Students will become multi-skilled technicians
capable of solving the many complex problems
of manufacturing automation. Students will be
prepared for a wide variety of careers including:
Instrument Technician. Electrical Technician,
Electromechanical Technician, Robotics

Technician, Electronics Mechanic, Machine Repair

& Maintenance, Motor Installer, Instrumentation
Calibration Technician, Industrial Programmer,
PLC Programmer, and Field Service.

These jobs are found in a wide range of fields
including: electrical utilities, oil refineries, water
treatment, wastewater treatment, manufacturing
plants, chemical, medical, electronics, agriculture,
biotechnology and automotive industries.

Program Outcomes

1. Graduates will have the ability to communicate
and conduct themselves in a professional
manner with the customers and co-workers.

2. Graduates will be able to work on various
styles of drives and pumps.

3. Graduates will be able to program using
specialized industrial languages.

4. Graduates will have an understanding of

machine logic and how electric, pneumatic,
and hydraulic circuits interact with it.

5. Graduates will be able to work with various
process control systems.

Program Delivery

Class work for this program consist of online
course delivery with hands-on labs to reinforce
that lessons learned as well as one-on-one with
instructors.

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O EMEC 2610 Fluid System Fund. - Pneumatics . . . . . 3
O EMEC 2615 Fluid System Fund. - Hydraulics.. . . . .. 3
O EMEC 2620 Mechanical Fundamentals | ......... 4
O EMEC 2625 Mechanical Fundamentals 2. ..... ... 4
O EMEC 2730 Advanced PLC Programming. ....... 4
O EMEC 2740 Electromechanical Troubleshooting & . .
Maintenance. . ................... 3
O EMEC 2751 Automated Process Control. ........ 4
O EMEC 2760 Programming for Robotic
Manufacturing . ... 4
Total Program Credits . . ................ 29

Additional Program Materials Costs
e Student must attend orientation.
e Textbooks are required the first day of class.

Go to www.saintpaulcollegebookstore.com for
textbook information.

e Students are responsible for having their
own Personal Protective Equipment (PPE)
to participate in the labs.

Program Faculty

Travis Schachtner  travis.schachtner@saintpaul.edu
651.403.4163

Program Start Dates

Fall, Spring

Course Sequence

The following part-time sequence is recommended;
however, this sequence is not required.

Not all courses are offered each semester; a
selection of courses is offered summer term.

Students should consult with the Program
Advisor each semester.

First Semester

EMEC 2610 Fluid System Fund. - Pneumatics . ... ... 3
EMEC 2615 Fluid System Fund. - Hydraulics . ....... 3
EMEC 2620 Mechanical Fundamentals 1........... 4
EMEC 2625 Mechanical Fundamentals 2. .......... 4
Total Semester Credits. . .................... 14
Second Semester
EMEC 2770 Advanced PLC Programming .......... 4
EMEC 2740 Electromechanical Troubleshooting &
Maintenance . . ......... .. ... . L. 3
EMEC 2751 Automated Process Control ........... 4
EMEC 2760 Programming for Robotic Manufacturing. .4
Total Semester Credits. . .................... 15
Total Program Credits . . ................ 29

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 60+ or grade of “C" or
better in ENGL 0921

Arithmetic: Score of 52+

Assessment Results and Prerequisites:
Students admitted to Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

349C

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog

saintpaul.edu 69


mailto:%20%20travis.schachtner%40saintpaul.edu?subject=

Program Requirements Guide 2018 - 2019

Pipefitting pirLoma

Program Overview

Pipefitters install, maintain, and repair high
and low pressure steam systems, high and
low pressure hot water systems, snow melting
systems, refrigeration systems, heating, gas and
oil piping, pneumatic, electronic controls, air
conditioning and also provide instrumentation
and valve repair. These skills are used working
in residential, commercial, and industrial
installations. These systems are installed in all
types of weather conditions.

Applicants must be high school graduates or
the equivalent and should enjoy working in a
demanding trade that requires both mental
alertness and physical stamina. Pipefitters do
heavy lifting and are required to work both
indoors and outside, often times in confined
spaces.

Career Opportunities

Pipefitters, Steamfitters, and HVACR
Technicians work in all aspects of the heating,
air conditioning, refrigeration, and temperature
control fields. They are also employed at oil
refineries, chemical plants, food processing
facilities, manufacturing plants, retail and
wholesale food stores, and ice rinks.

Maintenance pipefitters work in a variety of
environments such as universities, schools,
government agencies and utility companies.

Program Outcomes

1. Graduates will have the science and math
skills needed in the piping systems.

2. Graduates will have the basic knowledge and
skills necessary to install piping systems in
commercial and industrial buildings.

3. Graduates will have basic knowledge to
properly install and operate low and high
pressure steam systems.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty
Wyatt Carlson  wyatt.carlson@saintpaul.edu

Restricted Enrollment

The Pipefitting Diploma is a restricted enrollment
joint program offered through the St. Paul
Pipefitters Local 455 and Saint Paul College.
Admission to the Pipefitters Apprenticeship
program is required for enrollment in

this program. Contact Wyatt Carlson at
wyatt.carlson@saintpaul.edu for application
information.

Student supplies and tools costs
Text rental $100.00
PPE-Tools estimated at $150.00

All classes must be completed with a grade of
"C" or better.

Program Requirements
M Check off when completed

Course Cr
O PIPE 1410 Pipe Science/Math ................. 5
O PIPE 1420 Pipe Blueprint Reading . ............. 3
O PIPE 1430 Pipe Welding 1 . ................... 5
O PIPE 1441 Basic Heating 1.................... 3
O PIPE 1442 Basic Heating 2 ... ................. 3
O PIPE 1451 Pipe Shop 1.. ... ...t 4
O PIPE 1452 Pipe Shop 2. . ... ..o 4
O PIPE 1522 Basic Air Conditioning and
Refrigeration...................... 2
O PIPE 1530 Pipe Welding 2 .. .................. 5
O PIPE 1540 Electric Controls . .................. 3
O PIPE 1550 Basic Gas. .. ..o, 3
Total Program Credits .. ................ 40

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Pipefitting Diploma

BS  Operations Management
Minnesota State University-Moorhead

Program Start Dates
Fall

Course Sequence

The following sequence is required.
This program begins fall semester.

First Semester

PIPE 1410 Pipe Science/Math. ................... 5
PIPE 1420 Pipe Blueprint Reading .. .............. 3
PIPE 1430 Pipe Welding 1. . ... ...t 5
PIPE 1441 BasicHeating 1 ...................... 3
PIPE 1451 Pipe Shop 1 .. ..o 4
Total Semester Credits. . .................... 20
Second Semester

PIPE 1442 Basic Heating 2 . ..................... 3
PIPE 1452 Pipe Shop 2 ... ... 4
PIPE 1522 Basic Air Conditioning and Refrigeration. . .2
PIPE 1530 Pipe Welding 2. . ...t 5
PIPE 1540 Electric Controls. ... .......... ... ... 3
PIPE1550BasicGas ................ooiuia.. 3
Total Semester Credits. . .................... 20
Total Program Credits .. ................ 40

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading Comprehension: Score of 85+
Arithmetic: Score of 72 or better
Spatial: 70% or better

Students must maintain a GPA of 2.5 to
continue in the program.

Students are accepted through St. Paul
Pipefitters Local 455 JAC; 651.846.1699 or
www.local455jatc.com.

096D (7073)

70 saintpaul.edu

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog


mailto:wyatt.carlson%40saintpaul.edu?subject=

Program Requirements Guide 2018 - 2019

Pipefitting Apprenticeship Building Trades pirroma

Program Overview

Pipefitters install, maintain, and repair high

and low pressure steam systems, high and

low pressure hot water systems, snow melting
systems, refrigeration systems, heating, gas and
oil piping, pneumatic, electronic controls, air
conditioning and also provide instrumentation
and valve repair. These skills are used working
in residential, commercial, and industrial
installations. These systems are installed in all
types of weather conditions. Applicants must
be high school graduates or the equivalent and
should enjoy working in a demanding trade
that requires both mental alertness and physical
stamina. Pipefitters do heavy lifting and are
required to work both indoors and outside, often
times in confined spaces.

Career Opportunities

Pipefitters, Steamfitters, and HVACR
Technicians work in all aspects of the heating,
air conditioning, refrigeration, and temperature
control fields. They are also employed at oil
refineries, chemical plants, food processing
facilities, manufacturing plants, retail and
wholesale food stores, and ice rinks.

We also have maintenance pipefitters working

at the University of Minnesota, Saint Paul School
District, Metropolitan Council, Imation, Saint Paul
Government Center, and Energy Park. We have
pipefitters installing and maintaining refrigeration
trucks, trailers, and buses at Thermo King Sales
and Service.

Program Outcomes
1. Graduates will have the science and math
skills needed in the piping systems.

2. Graduates will have the basic knowledge and
skills necessary to install piping systems in
commercial and industrial buildings.

3. Graduates will have basic knowledge to
properly install and operate low- and high-
pressure steam systems.

Program Faculty

Bill Lombard, Training Coordinator
bill.lombard@local455jatc.com

Restricted Enrollment

The Pipefitting Apprenticeship Building Trades
Diploma is a restricted enrollment joint program
offered through the St. Paul Pipefitters Local
455 and Saint Paul College. Admission to the
Pipefitters Apprenticeship program is required
for enrollment in this program. Courses are
offered only as part-time evening and cannot
be combined with any other apprenticeship
program. Call 651.455.5282 for application
information.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Requirements

M Check off when completed

Course Cr
O PIPE 2606 Pipefitting 2. . . ... ..oooiiiia 2
O PIPE 2615 Pipe Layout & Installation 1........... 2
O PIPE 2616 Pipe Layout & Installation 2. .......... 2
O PIPE 2625 Steam, Hot Water & Gas Controls . . ... 2
O PIPE 2631 Industrial Pneumatics . .............. 2
O PIPE 2641 Foreman Leadership .. .............. 1
O PIPE 2642 Piping Design . .................... 1
O PIPE 2651 Refrigeration Code ... .............. 1
O PIPE 2652 Qil Code . ... 1
O PIPE 2653 GasCode .........oovviiiunnnn. . 2
O PIPE 2654 Hot Water Code . .................. 2
O PIPE 2655 Ammonia Code . .................. 2
O PIPE 2656 High Pressure Steam Code .......... 2
O PIPE 2658 OSHA30/Pro10/UA Heritage ......... 2
O PIPE 2660 Industrial Rigging

O RWLD 2621 Apprentice Pipe Weld 1............ 2
O RWLD 2622 Apprentice Pipe Weld 2. ........... 2
O RWLD 2623 Apprentice Pipe Weld 3............ 2
O RWLD 2624 Apprentice Pipe Weld 4. ........... 2
O RWLD 2660 Apprentice Pipe Weld 1 Advanced .. .2
O RWLD 2661 Apprentice Pipe Weld 2 Advanced .. .2
O RWLD 2662 Apprentice Pipe Weld 3 Advanced .. .2
O RWLD 2663 Apprentice Pipe Weld 4 Advanced . . .2
Total Program Credits . ................. 40

Special Features

Students are employed by contractors who
are signatory with UA Local Union 455 St. Paul
Pipefitters.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Pipefitting Apprenticeship Service Diploma

BS  Operations Management
Minnesota State University-Moorhead

Course Sequence

The following sequence is subject to Training
Coordinator/Committee approval. This program
begins fall semester.

1st year - Fall

RWLD 2621 Apprentice Pipe Weld 1 .............. 2
PIPE 2658 OSHA30/Pro10/UA Heritage. . .......... 2
1st year - Spring

RWLD 2660 Apprentice Pipe Weld 1 Advanced .. ... 2
PIPE 2615 Pipe Layout & Installation 1............. 2
2nd year - Fall

RWLD 2622 Apprentice Pipe Weld2 .............. 2
PIPE 2616 Pipe Layout & Installation 2. ............ 2

2nd year - Spring

RWLD 2661 Apprentice Pipe Weld 2 Advanced ... .. 2
PIPE 2660 Industrial Rigging. .. .................. 2
3rd year - Fall

RWLD 2623 Apprentice Pipe Weld 3 .............. 2
PIPE 2625 Steam, Hot Water & Gas Controls. .. .. ... 2
3rd year - Spring

RWLD 2662 Apprentice Pipe Weld 3 Advanced ... .. 2
Plus one of the following:

PIPE 2631 Industrial Pneumatics. . ................ 2
PIPE 2606 Pipefitting 2. ... ... 2
4th year - Fall

RWLD 2624 Apprentice Pipe Weld 4 .............. 2
PIPE 2642 Piping Design. . ...................... 2
4th year - Spring

RWLD 2663 Apprentice Pipe Weld 4 Advanced. . . . .. 2
PIPE 2641 Foreman Leadership .................. 2
5th year - Fall

PIPE 2655 AmmoniaCode . ..................... 2
PIPE 2656 High Pressure Steam Code ............. 2
5th year - Spring

PIPE2653 GasCode...........ooviiuiiiiinn.. 1
PIPE 2651 Refrigeration Code ................... 1
PIPE 2652 QilCode. . ..., 1
PIPE 2654 Hot Water Code. . .................... 1

Any combination of the following courses also fulfills
the program requirements with Training Coordinator or
Committee approval:

PIPE 2614 Boiler Systems .. ......... ... ... .... 2
PIPE 2661 Pipefitting for HVAC .................. 2
PIPE 2623 Refrigeration/AC .. ................... 2
PIPE 2626 Basic Service Applications. ............. 2
PIPE 2627 Basic Electricity ...................... 2
PIPE 2628 Commercial Pneumatics ............... 2
PIPE 2632 Commercial Refrigeration . ............. 2
PIPE2636 Electrical Controls/Diagrams .. .......... 2
PIPE 2638 Computer Controls . .................. 2
PIPE 2639 Steam, Hot Water & Gas Controls ....... 2
PIPE 2642 Piping Design. . ...................... 2
PIPE 2643 Start/Test/Balance of Systems . .......... 2
PIPE 2644 Power Burners & Controls . . ............ 2
PIPE 2643 Start/Test/Balance of Systems . .......... 2
PIPE2645DDC . ..ottt 2
PIPE 2657 Advanced Boiler Systems .............. 2
PIPE 2659 Commercial Building Systems . .. ........ 2
PIPE 2657 Advanced Boiler Systems .............. 2
PIPE 2659 Commercial Building Systems . .......... 2

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading Comprehension: Score of 85+
Arithmetic: Score of 72 or better
Spatial: 70% or better

Students must maintain a GPA of 2.5 to
continue in the program.

Students are accepted through St. Paul
Pipefitters Local 455 JAC; 651.846.1699 or
www.local455jatc.com.
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Pipefitting Apprenticeship Service pirroma

Program Overview

HVACR Technicians install, maintain, and repair
high and low pressure steam systems, high and
low pressure hot water systems, snow melting
systems, refrigeration systems, heating, gas and
oil piping, pneumatic, electronic controls, air
conditioning and also provide instrumentation
and valve repair. These skills are used working
in residential, commercial, and industrial
installations. These systems are installed in all
types of weather conditions.

Applicants must be high school graduates or the
equivalent and have completed an accredited
two-year HVACR program or equivalent. HVACR
Technicians must have a clean driving record and
be able to pass job site specific drug testing.
HVACR Technicians spend a lot of time outside
in extreme weather and are often under stress
to get a piece of mechanical equipment back

on line. There may be times when an HVACR
Technician is required to perform heavy lifting.

Career Opportunities

HVACR Technicians work in all aspects of the
heating, air conditioning, refrigeration, and
temperature control fields. We are employed at
oil refineries, chemical plants, food processing
facilities, manufacturing plants, retail and
wholesale food stores, and ice rinks.

The University of Minnesota, Saint Paul School
District, Metropolitan Council, Imation, Saint
Paul Government Center, and Energy Park also
employ maintenance HVACR Technicians to keep
their systems on line.

We have pipefitters installing and maintaining
refrigeration trucks, trailers, and buses at Thermo
King Sales and Service.

Program Outcomes

1. Graduates will have the science and math
skills needed in the piping systems.

2. Graduates will have the basic knowledge and
skills necessary to install piping systems in
commercial and industrial buildings.

3. Graduates will have basic knowledge to
properly install and operate low- and high-
pressure steam systems.

Program Faculty
Bill Lombard, Training Coordinator
bill.lombard@local455jatc.com

Restricted Enrollment

The Pipefitting Apprenticeship Service Diploma
is a restricted enrollment joint program offered
through the St. Paul Pipefitters Local 455 and
Saint Paul College. Admission to the Pipefitters
Apprenticeship program is required for
enrollment in this program. Call 651.455.5282 for
application information.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Requirements

M Check off when completed

Course Cr
O PIPE 2614 Boiler Systems. . ................... 2
O PIPE 2615 Pipe Layout & Installation 1........... 2
O PIPE 2623 Apprenticeship Refrigeration/AC ... ... 2
O PIPE 2626 Basic Service Applications. . .......... 2
O PIPE 2627 Basic Electricity . . .................. 2
O PIPE 2628 Commercial Pneumatics ............. 2
O PIPE 2632 Commercial Refrigeration. ........... 2
O PIPE 2636 Electrical Controls/Diagrams. ......... 2
O PIPE 2638 Computer Controls . . ............... 2
O PIPE 2642 Piping Design . .................... 2
O PIPE 2643 Start/Test/Balance of Systems. ........ 2
O PIPE 2644 Power Burners & Controls. . .......... 2
OPIPE2645DDC. . ... 2
O PIPE 2651 Refrigeration Code . . ............... 1
O PIPE26520ilCode . ... 1
O PIPE2653 GasCode. . .......ooviiiiinn. 1
O PIPE 2654 Hot Water Code . .................. 1
O PIPE 2655 AmmoniaCode. . .................. 2
O PIPE 2656 High Pressure Steam Code . .......... 2
O PIPE 2657 Advanced Boiler Systems . ........... 2
O PIPE 2658 OSHA30/Pro10/UA Heritage ......... 2
O PIPE 2659 Commercial Building Systems. . ....... 2
Total Program Credits .. ................ 40

Special Features

Students are employed by contractors who
are signatory with UA Local Union 455 St. Paul
Pipefitters.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Pipefitting Apprenticeship Service Diploma

BS  Operations Management
Minnesota State University-Moorhead

Course Sequence

The following sequence is subject to Training
Coordinator/Committee approval. This program
begins fall semester.

1st year-Fall

PIPE 2658 OSHA 30/Pro10/UA Heritage/Standard for
Excellence .......... . ... .. . 2

PIPE 2615 Pipe Layout & Inst . ................... 2

1st year-Spring

PIPE 2627 Basic Electricity . ............coooiuu.. 2

PIPE 2623 Apprenticeship Refrigeration/AC .. ... ... 2

2nd year-Fall

PIPE 2628 Commercial Pneumatics ............... 2

PIPE 2636 Electrical Controls/Diagrams............ 2

2nd year-Spring

PIPE 2659 Commercial Building Systems .. ......... 2
PIPE 2626 Basic Service Applications. ............. 2
3rd year-Fall

PIPE 2614 Boiler Systems . .. ... 2
PIPE 2657 Boiler Systems Advanced .............. 2
3rd year-Spring

PIPE 2638 Computer Controls . .................. 2
PIPE 2632 Commercial Refrigeration .. ............ 2
4th year-Fall

PIPE 2642 Piping Design. .. ..................... 2
PIPE 2644 QOil Burners/Controls . ................. 2
4th year-Spring

PIPE 2643 Start/Test/Balance . ................... 2
PIPE2645DDC . ...t 2
5th year-Fall

PIPE 2655 AmmoniaCode . ..................... 2
PIPE 2656 High Pressure Steam Code . ............ 2
5th year-Spring

PIPE2653 GasCode...........cooviuiiiiin.. 1
PIPE 2651 Refrigeration Code ................... 1
PIPE 2652 Oil Code. . ..., 1
PIPE 2654 Hot Water Code. . .................... 1

Any combination of the following courses also fulfills
the program requirements with Training Coordinator or
Committee approval:

PIPE 2606 Pipefitting 2. ... ... 2
PIPE 2615 Pipe Layout & Installation 1............. 2
PIPE 2616 Pipe Layout & Installation 2. ............ 2
PIPE 2625 Steam, Hot Water & Gas Controls . ... ... 2
PIPE 2631 Industrial Pneumatics ................. 2
PIPE 2641 Foreman Leadership .................. 1
PIPE 2660 Industrial Rigging. .. .................. 2
RWLD 2621 Apprentice Pipe Weld 1 .............. 2
RWLD 2622 Apprentice PipeWeld 2 .............. 2
RWLD 2623 Apprentice Pipe Weld 3 .............. 2
RWLD 2624 Apprentice Pipe Weld 4 .............. 2
RWLD 2660 Apprentice Pipe Weld 1 Advanced. . . ... 2
RWLD 2661 Apprentice Pipe Weld 2 Advanced. . . . .. 2
RWLD 2662 Apprentice Pipe Weld 3 Advanced .. ... 2
RWLD 2663 Apprentice Pipe Weld 4 Advanced. . . . .. 2

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading Comprehension: Score of 85+
Arithmetic: Score of 72 or better
Spatial: 70% or better

Students must maintain a GPA of 2.5 to
continue in the program.

Students are accepted through St. Paul
Pipefitters Local 455 JAC; 651.846.1699 or
www.local455jatc.com.
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Plumbing pirrLoma

Program Overview
The Plumbing program trains apprentices in
commercial, residential and industrial plumbing.

Plumbers install and maintain the water, waste
disposal, soil and vent, drainage and gas systems
in homes and in commercial and industrial
buildings. Plumbers also install faucets, bathtubs,
sinks and toilets, and such appliances as
dishwashers and water heaters. Plumbers often
work from blueprints and specifications and are
knowledgeable about building and plumbing
codes which govern installations.

Applicants must be high school graduates or
equivalent. High school courses in mathematics,
science, mechanical drawing and wood or metal
shop will be helpful.

Career Opportunities

According to the U.S. Department of Labor,
employment of plumbers is expected to grow as
fast as the average for all occupations.

Before becoming a journeyperson plumber,

the apprentice must pass the Minnesota State
Plumbing Examination. Licensing is by the State
Board of Health.

Program Outcomes
1. Graduates will demonstrate safe and proper
use of tools used in the plumbing field.

2. Graduates will have knowledge and skills to
install piping in commercial, residential and
industrial buildings.

3. Graduates will demonstrate knowledge in
blueprint reading.

4. Graduates will demonstrate knowledge in
code and proper installation practices.

5. Graduates will demonstrate science and math
skills needed in the plumbing field.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Plumbing Diploma

BS  Operations Management
Minnesota State University-Moorhead

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates

Course Sequence

This part-time, evening program starts each
spring. Please check with Rick Gale, Program
Coordinator, at 651-846-1389 for information on
application deadlines for this program.

Program Faculty

Adjunct faculty members, who are experienced
in plumbing and represent private practice, local
government, and industry sectors.

Restricted Enrollment

The Plumbing Diploma program is a restricted
enrollment program offered through the
Plumbers and Gasfitters Local 34 and Saint
Paul College. Admission to the Plumbing
Apprenticeship program is required for
enrollment in this diploma program. Those
enrolled in the Plumbing Diploma program are
subject to the St. Paul Plumbers & Gasfitters
Apprenticeship Standards, as well as the Saint
Paul College Student Code of Conduct and
Academic Integrity Policy. Violations of these
standards or policies may result in removal
from both the apprenticeship program and
the plumbing diploma classes. Concurrent
enrollment in both the apprenticeship program
and plumbing classes is required.

Contact Rick Gale at 651-846-1389 for
application information.

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O PLMB 2610 Pre-Apprentice Plumbing . .......... 2
O PLMB 2612 Job Safety & Health ............... 2
O PLMB 2614 Applied Math for Plumbing ......... 4
O PLMB 2616 Plumbing Welding ................ 4
O PLMB 2618 BasicDrawing .. .................. 4
O PLMB 2621 Plumbing 1 ...................... 4
O PLMB 2622 Plumbing 2 . ..................... 4
O PLMB 2623 Plumbing 3 Gas Installations
and Gas Controls OR
PLMB 2650 Industrial Plumbing ............... 4
O PLMB 2624 Plumbing 4 Commercial and
Residential Service . ............... 4
O PLMB 2640 Advanced Plan Reading and
Heavy Rigging ................ ... 4
O PLMB 2631 Plumbing Code 1 ................. 2
O PLMB 2632 Plumbing Code 2 ................. 2
O PLMB 2633 PlumbingCode 3 ................. 2
O PLMB 2634 Plumbing Code 4 ................. 2
Total Program Credits .. ................ 44

SPRING SEMESTER

Students must complete the Pre-Apprenticeship
classes (PLMB 2610 and PLMB 2612) prior to
work eligibility.

PLMB 2610 Pre-Apprentice Plumbing ............. 2
PLMB 2612 Job Safety and Health . ............... 2

1st Year Apprentice
PLMB 2614 Applied Math for Plumbers............ 4

2nd Year Apprentice
PLMB 2622 Plumbing 2. ... ... 4

3rd Year Apprentice

PLMB 2623 Plumbing 3 Gas Installations and

Gas Controls OR

PLMB 2650 Industrial Plumbing . ................. 4

4th year Apprentice
PLMB 2640 Advanced Plan Reading and

Heavy Rigging......... ... ... .. it 4
5th Year Apprentice

PLMB 2633 Plumbing Code 3.................... 2
PLMB 2634 Plumbing Code 4. ................... 2
FALL SEMESTER

1st Year Apprentice

PLMB 2621 Plumbing 1. ... ..o 4

2nd Year Apprentice
PLMB 2616 Plumbing Welding . .. ................ 4

3rd year Apprentice
PLMB 2624 Plumbing 4 Commercial and
Residential Service. . ................. 4

4th Year Apprentice

PLMB 2618 BasicDrawing . ..................... 4
5th Year Apprentice

PLMB 2631 PlumbingCode 1.................... 2
PLMB 2632 PlumbingCode 2. . .................. 2
Total Program Credits .. ................ a4

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 74+

Writing: Any

Arithmetic: Score of 49+

Spatial assessment required: Score of 50+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Sheet Metal-HVAC Ducts and Fittings AAs DEGREE

Program Overview

The sheet metal worker reads blueprints, prepares
layouts and operates fabricating devices such as
special hand tools, power shears, nibbler, brake,
bar folder, turning machines, spot and arc welders,
soldering equipment and plasma cutting systems.
The skilled sheet metal worker gathers general
information and specifications from blueprints for
the fabrication and installation of ducts for heating,
cooling, filtering and humidifying air. Also, sheet
metal workers fabricate and install metal roofing
and siding, stainless steel equipment for homes
and industry, chutes for material transfer, signs and
rain dispersal equipment.

Satisfactory preparation for the sheet metal
program may include high school courses in
algebra and geometry. Other helpful courses are
mechanical drafting and metal shop. Much of
the sheet metal work starts with two-dimensional
objects and ends with a three-dimensional product.
Sheet metal work requires good spatial perception.

Career Opportunities

According to the U.S. Department of Labor,
employment of sheet metal workers in
construction is expected to increase about
as fast as the average for all occupations.

Graduates may go to work for firms that fabricate
sheet metal products and become skilled
production, precision, or construction sheet
metal workers.

Program Outcomes

1. Graduates will have the knowledge and skills
to layout, fabricate, and assemble all types of
sheet metal products.

2. Graduates will have the ability to safely
operate all types of sheet metal fabricating
equipment.

3. Graduates will have the knowledge and
skills to complete sheet metal welding and
soldering processes.

4. Graduates will have the knowledge and skills
to use computer aided drafting for the design
and fabrication of sheet metal products.

5. Graduates will have the knowledge and skills
to use Drafting and Blueprint Reading to
design HVAC duct systems.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.
Sheet Metal/HVAC Ducts & Fittings AAS

BA  Individualized Studies
Metropolitan State University

BS  Operations Management
Minnesota State University-Moorhead

Program Faculty

Donaven Chase  donaven.chase@saintpaul.edu
651.846.1367

Full-time enrollment is required
Students must be enrolled full time with a cohort of
students. Technical courses only offered during days.

Special supplies, tools, and estimated costs
The list for required tools is supplied by the
program advisor. The cost of tools for the
program is approximately $300. Contact
program faculty for more information.

Program Requirements

M Check off when completed

Course Cr
O SMET 1410 Sheet Metal Fitting Layout

andDesign ......... ... 4
O SMET 1415 OSHA 30 HR Training . ... .......... 2
O SMET 1420 Sheet Metal Fitting Fabrication ... ... 4
O SMET 1430 Sheet Metal Drafting &

Blueprint Reading................. 2
O SMET 1440 Sheet Metal Welding. . ............. 5
O SMET 1450 Sheet Metal Practical

Problem Solving .................. 2
O SMET 1510 Duct System Layout & Design ....... 4
O SMET 1520 Duct System Fabrication............ 4
O SMET 1530 Architectural Sheet Metal . . ......... 4
O SMET 1540 Power Machine Operation . ......... 3
O SMET 1550 Sheet Metal CAD/CAM Systems ... .. 3

Subtotal............... ... . . i, 37

General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course

List for each Goal Area

O Goal 1: Communication .. .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX =3 cr

O Goal3orGoald. ... 6
Goal 3: Natural Sciences OR
Goal 4: Mathematical/Logical Reasoning

O Goal 5: History, Social Science and
Behavioral Sciences .. ......... .. .. .. 3

O Goal 6: Humanities and Fine Arts. . . ............ 3
Select a minimum of 4 additional credits

O Goals 1 - 10 of the Minnesota Transfer Curriculum. .4
Select a minimum of 4 additional credits

General Education Requirements ........... 23
General Education requirement courses may be taken
before, after or concurrently with Sheet Metal courses.

Total Program Credits .. ................ 60

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates
Fall

Course Sequence

The following sequence is recommended.

First Semester
SMET 1410 Sheet Metal Fitting Layout and Design. . .4

SMET 1415 OSHA 30 HR Training . ............... 2
SMET 1420 Sheet Metal Fitting Fabrication......... 4
SMET 1430 Sheet Metal Drafting & Blueprint Reading. 2
SMET 1440 Sheet Metal Welding................. 5
SMET 1450 Sheet Metal Practical Problem Solving . . .2
Goal 1: COMM 17XX ..o 3
Total Semester Credits. .. ................... 22
Second Semester

SMET 1510 Duct System Layout & Design.......... 4
SMET 1520 Duct System Fabrication ... ........... 4
SMET 1530 Architectural Sheet Metal ............. 4
SMET 1540 Power Machine Operation. . ........... 3
SMET 1550 Sheet Metal CAD/CAM Systems. . ...... 3
Total Semester Credits. .. ................... 18

General Education Requirements (20 additional credits)

Total Program Credits . . ................ 60

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 60+ or grade of “C" or
better in ENGL 0921

Arithmetic: Score of 31+

Spatial assessment required: Score 50+ on
spatial assessment

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Sheet Metal-HVAC Ducts and Fittings pirLoma

Program Overview

The sheet metal worker reads blueprints,
prepares layouts, and operates fabricating
devices such as special hand tools, power shears,
nibbler, brake, bar folder, turning machines,
spot and arc welders, soldering equipment,

and plasma cutting systems. The skilled sheet
metal worker gathers general information and
specifications from blueprints for the fabrication
and installation of ducts for heating, cooling,
filtering, and humidifying air. Also, sheet metal
workers fabricate and install metal roofing and
siding, stainless steel equipment for homes and
industry, chutes for material transfer, signs, and
rain dispersal equipment.

Satisfactory preparation for the sheet metal
program may include high school courses in
algebra and geometry. Other helpful courses are
mechanical drafting and metal shop. Much of the
sheet metal work starts with two-dimensional
objects and ends with a three-dimensional product.
Sheet metal work requires good spatial perception.

Career Opportunities

According to the U.S. Department of Labor,
employment of sheet metal workers in
construction is expected to increase about as
fast as the average for all occupations.

Graduates may go to work for firms that fabricate
sheet metal products and become skilled
production, precision, or construction sheet
metal workers.

Program Outcomes

1. Graduates will have the knowledge and skills
to layout, fabricate, and assemble all types of
sheet metal products.

2. Graduates will have the ability to safely
operate all types of sheet metal fabricating
equipment.

3. Graduates will have the knowledge and
skills to complete sheet metal welding and
soldering processes.

4. Graduates will have the knowledge and skills
to use computer aided drafting for the design
and fabrication of sheet metal products.

5. Graduates will have the knowledge and skills
to use Drafting and Blueprint Reading to
design HVAC duct systems.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Sheet Metal-HVAC Ducts and Fittings Diploma

BS  Operations Management
Minnesota State University-Moorhead

Program Faculty

Donaven Chase donaven.chase@saintpaul.edu
651.846.1367

Full-time enrollment is required
Students must be enrolled full time with a
cohort of students. Technical courses only
offered during days.

Special supplies, tools, and estimated costs
The list for required tools is supplied by the
program advisor. The cost of tools for the
program is approximately $300. Contact
program faculty for more information.

Program Requirements

M Check off when completed

Course Cr
O SMET 1410 Sheet Metal Fitting Layout

andDesign . .......... .. ool 4
O SMET 1415 OSHA 30 HR Training ... ........... 2
O SMET 1420 Sheet Metal Fitting Fabrication ... ... 4
O SMET 1430 Sheet Metal Drafting &

BlueprintReading................. 2
O SMET 1440 Sheet Metal Welding. .. ............ 5
O SMET 1450 Sheet Metal Practical

Problem Solving ............... ... 2
O SMET 1510 Duct System Layout & Design. . ...... 4
O SMET 1520 Duct System Fabrication. ........... 4
O SMET 1530 Architectural Sheet Metal .. ......... 4
O SMET 1540 Power Machine Operation . ......... 3
O SMET 1550 Sheet Metal CAD/CAM Systems . . ... 3

Subtotal............... ... ... i 37

General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area

O Goal 1: Communication . .......... ... ... .... 3
COMM 17XX =3 cr
General Education Requirements ............ 3
Total Program Credits .. ................ 40

Program Start Dates
Fall

Course Sequence

The following sequence is recommended.

First Semester
SMET 1410 Sheet Metal Fitting Layout and Design. . .4

SMET 1415 OSHA 30 HR Training ................ 2
SMET 1420 Sheet Metal Fitting Fabrication......... 4
SMET 1430 Sheet Metal Drafting & Blueprint Reading. 2
SMET 1440 Sheet Metal Welding................. 5
SMET 1450 Sheet Metal Practical Problem Solving . . .2
Goal 1: COMM 17XX ..ot 3
Total Semester Credits. .. ................... 22

Second Semester

SMET 1510 Duct System Layout & Design.......... 4
SMET 1520 Duct System Fabrication . ............. 4
SMET 1530 Architectural Sheet Metal ............. 4
SMET 1540 Power Machine Operation. .. .......... 3
SMET 1550 Sheet Metal CAD/CAM Systems. .. ... .. 3
Total Semester Credits. .. ................... 18
Total Program Credits .. ................ 40

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C” or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Spatial assessment required: Score 50+ on
spatial assessment

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

368D

Saint Paul College—A Community & Technical College ® 2018-2019 Catalog

saintpaul.edu 75


mailto:donaven.chase%40saintpaul.edu?subject=

Program Requirements Guide 2018 - 2019

Welding Technology pirLoma

Program Overview

Welding and fabrication operations require
skilled workers who are well-trained in the

use of advanced arc welding process, layout
fabrication techniques, blueprint reading and
measuring devices. Skilled welding fabricators
are thoroughly familiar with both welding and
shop equipment, understanding the breakdown
and setup procedures, test standards, and
knowledge of the various types of metals.
Physical requirements include good eyesight,
good hand and eye coordination and the ability
to perform heavy, physical work.

Career Opportunities

According to the U.S. Department of Labor, it is
projected within the next 10 years to see a 15%
growth rate, adding 50,000 new jobs.

Welders and fabricators work in manufacturing
plants both in structural and non-structural
settings as production welders, maintenance
welders, specialty welders, layout fabricators,
press brake operators, CNC plasma/laser cutting
operators, and robotic welding operators.
Welding fabrication is widely used in the aircraft,
automobile, trucking, shipbuilding, pipefitting,
plumbing, sheetmetal, ironworking and other
trades that use metals. Skilled welders may
become layout specialists, engineers, technicians,
supervisors, Certified Welding Inspectors or
private shop owners.

Program Outcomes

1. Graduates will have the knowledge and skills
in setup and break-down procedures, test
standards, and different types of metals in the
fabrication and welding industry.

2. Graduates will have knowledge and skills in
OAC (Oxyacetylene Cutting) PAC (Plasma
Arc Cutting), SMAW (Shielded Metal Arc
Welding), GMAW (Gas Metal Arc Welding),
GTAW (Gas Tungsten Arc Welding), FCAW
(Flux Core Arc Welding).

3. Graduates will have acquired supervised
hands-on experience in various welding
processes.

4. Graduates will be prepared for entry level
employment in the welding industry and
related fields based on skills acquired in
welding, blueprint reading, related math and
measuring devices.

5. Graduates will have successfully completed
the educational program requirements for
welding & fabrication through discipline and
hard work.

6. Graduates of Welding Technology Program will
become critical thinkers in relationship to the
welding trades as it pertains to real life roles.

Program Faculty

Todd Hankel todd.hankel@saintpaul.edu
William Schuldt  william.schuldt@saintpaul.edu
Caleb Paulson  caleb.paulson@saintpaul.edu
Victoria LeMay  victoria.lemay@saintpaul.edu

Supply costs
Estimated cost for student supplies $520.

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1514 Safety Awareness. .. .............. 2
O CMAE 1518 Manufacturing Processes. . ......... 2
O CMAE 1522 Quality Practices ................. 2
O CMAE 1526 Maintenance Awareness . .......... 2
O WLDG 1401 Industrial Shop Practices 1.......... 2
O WLDG 1410 Welding Basics. .. ................ 2
O WLDG 1420 SMAW: E6010 . ... 2
O WLDG 1430 SMAW: E7018 ... ...t 3
O WLDG 1440 GMAW Short Arc. . .........o..u... 2
O WLDG 1450 Intro to Blueprint/Measuring Devices .3
O WLDG 1501 Industrial Shop Practices 2. ......... 2
O WLDG 1510 GMAW Spray and Pulse Spray. . . ... . 3
O WLDG 1520 GMAW Core Wires . .............. 3
O WLDG 1530 Introto GTAW ... ................ 3
O WLDG 1540 Blueprint Welding Symbols/Math/
Welder Qualification . ............. 3
O WLDG 2401 Industrial Shop Practices 3.......... 2
O WLDG 2410 GMAW Aluminum and SST ... ..... . 2
O WLDG 2420 GTAW Aluminum and SST. . ........ 4
O WLDG 2430 Grinding and Finishing. . ........... 2
O WLDG 2441 Intro to Robotic Welding &
Fabrication................ ... ... 2
Subtotal .......... .. ... . i i 48
Total Program Credits .................. 48

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
Welding Technology Diploma

BS  Operations Management
Minnesota State University-Moorhead

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended for a
full-time student.

First Semester

CMAE 1514 Safety Awareness .. ................. 2
WLDG 1401 Industrial Shop Practices 1............ 2
WLDG 1410 Welding Basics . . ................... 2
WLDG 1420 SMAW: E6010. . .................... 2
WLDG 1430 SMAW: E7018. ..................... 3
WLDG 1440 GMAW ShortArc . .................. 2
WLDG 1450 Intro to Blueprint/Measuring Devices . . . 3
Total Semester Credits. . .................... 16
Second Semester
CMAE 1518 Manufacturing Processes . . ........... 2
WLDG 1501 Industrial Shop Practices 2. ......... .2
WLDG 1510 GMAW Spray & Pulse Spray . ......... 3
WLDG 1520 GMAW Core Wires .. ............... 3
WLDG 1530 Introto GTAW .. ................. .3
WLDG 1540 Blueprint Welding Symbols/Math/ Welder
Qualification . .......... ... ... .. .3
Total Semester Credits. . .................... 16
Third Semester
CMAE 1522 Quality Practices. . .................. 2
CMAE 1526 Maintenance Awareness. .. ........... 2
WLDG 2401 Industrial Shop Practices 3............ 2
WLDG 2410 GMAW Aluminum and SST ........... 2
WLDG 2420 GTAW Aluminum and SST ............ 4
WLDG 2430 Grinding and Finishing............... 2
WLDG 2441 Intro to Robotic Welding & Fabrication . .2
Total Semester Credits. . .................... 16
Total Program Credits .. ................ 48

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of "C' or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater
requirement than this diploma.
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Program Requirements Guide

Robotic Welding cErTIFICATE

Program Overview

Professional fabricators and CNC operators

are highly skilled individuals who excel in

math, geometry, formulations, programming,
critical thinking and blueprint reading. Physical
requirements include good eyesight, good hand
and eye coordination, standing for long periods
of time and the ability to perform heavy,
physical work.

Robotic welding is an exciting and growing part
of the welding profession. Robotic tools can
automate some high production applications,
such as resistance spot welding and arc welding.

Students must be a graduate of the Welding
Technology Diploma (WLDG) or have instructor
approval.

Career Opportunities

Fabricators and CNC operators work in
manufacturing plants as production welders,
specialist welders, layout engineers, press
brake and CNC operators both in structural and
non-structural settings. Welding/fabricating is
widely used in the aircraft, automotive, heavy
equipment, sheet metal, and other trades that
use fabrication and CNC equipment.

Program Outcomes

1. Graduates will have the knowledge and skills
in setup and break-down procedures of CNC
equipment including press brake, CNC plasma
cutting and robotic welding.

2. Graduates will have knowledge and skills in
sheet metal bend deduction formulation.

3. Graduates will have acquired supervised
hands-on experience in using various welding
and finishing processes and fabrication
equipment.

4. Graduates will be prepared for employment
in the welding industry and related fabrication
fields.

Information is subject to change.

This Program Requirements Guide is not a contract.

Program Faculty
Todd Hankel todd.hankel@saintpaul.edu

Caleb Paulson  caleb.paulson@saintpaul.edu

Supply Costs
Estimated cost for student supplies $520.

Program Requirements

Students must have a Welding Diploma or
instructor approval.

M Check off when completed

Course Cr
OWLDG25002DCAD ... ooviiii e 2
O WLDG 2510 Safety . ..o oviii i 1
0O WLDG 2520 CNC Plasma. . . ... 2
O WLDG 2530 Press Brake Operations .. .......... 3
O WLDG 2540 Robotic Welding Operations. .. ... .. 3
O WLDG 2550 Industrial Equipment . ............. 2
O WLDG 2560 Layout Practices. ................. 4
Total Program Credits . ................. 17

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended for a
full-time student.

First Semester

WLDG 25002D CAD ....... .o 2
WLDG 2510 Safety . . ...oovoeeeeeee ., 1
WLDG 2520 CNCPlasma .. .......coovvuiennon.. 2
WLDG 2530 Press Brake Operations . ............. 3
WLDG 2540 Robotic Welding Operations . ......... 3
WLDG 2550 Industrial Equipment ................ 2
WLDG 2560 Layout Practices . . .................. 4
Total Semester Credits. . .................... 17
Total Program Credits .. ................ 17

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

Degree option may have a greater
requirement than this certificate.
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CNC Toolmaking prrroma

Program Overview

This area produces skilled craftspeople who make
precision metal parts that are highly specialized
and not mass produced. Machinists produce
parts from metal castings, forgings, stampings, or
from solid metal stock. They make parts to exact
specifications by removing excess metal with

the aid of machine tools, numerically controlled
machines, computer assisted machinery, and
precise measuring and gauging equipment.

Career Opportunities

As the economy expands, so will the demand for
manufactured goods that need machine metal
parts. CNC Toolmaking graduates are hired

by industries that manufacture automobiles,
industrial machinery, military equipment,

and other metal products. At many places of
employment, graduates can apply training
received at the College towards the completion
of apprenticeship requirements.

Program Outcomes

1. Graduates will have the knowledge and skills
to make precision-machined parts and tooling.

2. Graduates will have the knowledge and skills
to program and operate CNC equipment
using CAD and CAM.

3. Graduates will have the knowledge and skills
to operate and set-up inspection and gauging
equipment.

4. Graduates will have the knowledge and skills
to meet national entry-level skills standards.

5. Graduates will have acquired shop
communication skills such as blueprint
reading, practical geometric dimensioning,
and shop CAD/CAM skills.

6. Graduates will have successfully mastered the
general education program requirements for
work and life skills.

7. Graduates will use SolidWorks, design parts
and collaborate with engineers.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institution for the baccalaureate
degree program listed below.

For more information please go to
saintpaul.edu/Transfer.
CNC Toolmaking Diploma

BS  Operations Management
Minnesota State University-Moorhead

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Ben Johnson ben.johnson@saintpaul.edu
Allen Smith allen.smith@saintpaul.edu
Garrett Byrne garrett.byrne@saintpaul.edu
Scott Nordahl  scott.nordahl@saintpaul.edu

Estimated Cost for Student Supplies
The estimated cost for student supplies is $850.

Program Requirements
M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CNCT 1410 Introduction to Manufacturing
Processes ....................... 4
O CNCT 1420 Engineering Drawings . ............ 4
O CNCT 1430 Materials Processes 1.............. 4
O CNCT 1431 Materials Processes 2. .. ........... 4
O CNCT 1710 Shop Calculations. ... ............. 2
O CNCT 1720 Geometric Dimensioning . ... ....... 2
OCNCT1730CNC 1. ..o 4
OCNCT1731CNC 2. ..o 4
O CNCT 1744 Metrology . . .« oo vie e 4
O CNCT 2410 Tool Design. . . .......oooiiunnn... 4
O CNCT 2420 Mechanical Systems/EDM . ......... 4
O CNCT 2430 Mold/Plastic Technology ........... 4
O CNCT 2440 CNC Applications. .. ......oovvin.. 4
OCNCT2520CAD ..ottt 4
O CNCT 2530CNC Lathe . ...t 4
O CNCT 2540 Computer Aided Manufacturing . . . .. 4
Subtotal . ........... ... . i 60
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area

O Any college level general education course ... ... 3
General Education Requirements ............ 3
Total Program Credits . . ................ 63

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended for a
full-time student; however, this sequence is not
required.

First Semester
CNCT 1410 Introduction to Manufacturing

Processes. ........ ... .. . .. 4
CNCT 1420 Engineering Drawings. . .............. 4
CNCT 1430 Materials Processes 1 ................ 4
CNCT 1431 Materials Processes 2 . ............... 4
CNCT 2520 CAD. ..o i et 4
Total Semester Credits. .. .............ovut. 20
Second Semester
CNCT 1710 Shop Calculations . . ................. 2
CNCT 1720 Geometric Dimensioning . ............ 2
CNCT1730CNC T .ot 4
CNCT1731CNC 2 ..o 4
CNCT 1744 Metrology . . ... covviiiiii i 4
CNCT 1744 Metrology 4. . . ..o 4
CNCT 2540 Computer Aided Manufacturing. . ...... 4
Total Semester Credits. .. ............oovvu.. 20

Summer Term

General Education Requirement (any) ............ 3
May be taken any semester, but Summer Term

is recommended.

TotalCredits. . ..., 3
Third Semester

CNCT 2410 Tool Design . ... ... ooooeiiioa e 4
CNCT 2420 Mechanical Systems/EDM. ............ 4
CNCT 2430 Mold/Plastic Technology.............. 4
CNCT 2440 CNC Applications 4. .. ............... 4
CNCT 2530 CNC Lathe. . ...t 4
Total Semester Credits. .. ................... 20
Total Program Credits . . ................ 63

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Machine Operator CERTIFICATE
Right Skills Now for Manufacturing

Program Overview

The Right Skills Now (for Manufacturing)
certificate is designed to provide training in

the following areas: Job planning, benchwork,
materials, manual milling, manual turning, blue
print reading, CNC milling and CNC turning. This
program was designed to address the current
shortage of CNC operators. Graduates from
this program are prepared to enter the industry
as entry-level manual and CNC machine tool
production operators with minimum skills.

The Right Skills Now (for Manufacturing)
certificate will introduce manufacturing workplace
safety, blueprint reading, general manufacturing
processes, basic production manual machining
skills, and introduction to operations.

The curriculum closely aligns with standards set
forth by the National Institute of Metalworking
Skills (NIMS). Students may choose to apply these
credits towards a Machine Tool Diploma. The
additional coursework will enhance the students’
communication, mathematics, machining, CAD/
CAM, and critical thinking skills.

Career Opportunities

Right Skills Now is a pathway of the National
Association of Manufacturers (NAM)-Endorsed
Manufacturing Skills Certification System, which
includes nationally portable, industry-recognized
certifications that are combined with for-credit
education programs. These education pathways
are directly aligned to career pathways in
manufacturing, so students progressing through
the programs earn college credit towards a
degree, have an opportunity to earn a national
certification with labor market value, and the
hands-on technical experience to be successful
on the job.

Program Outcomes

1. Students will have skills to operate
computer- controlled machine tools; lathes,
drills, and milling machines.

2. Graduates will acquire knowledge of
workplace safety.

3. Graduates will have on the job learning
opportunities through an internship.

Information is subject to change.

This Program Requirements Guide is not a contract.

Program Faculty

Ben Johnson ben.johnson@saintpaul.edu

Garret Byrne garrett.byrne@saintpaul.edu
Scott Nordahl  scott.nordahl@saintpaul.edu
Allen Smith allen.smith@saintpaul.edu

Estimated Cost for Student Supplies
The estimated cost for student supplies is $850.

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr

O CNCT 1410 Introduction to Manufacturing

Processes................... 4
0O CNCT 1420 Engineering Drawing ......... 4
O CNCT 1430 Materials Processes 1 ......... 4
O CNCT 1431 Materials Processes 2 . ... ..... 4
0O CNCT 2550 Industry Internship ........... 4
Total Program Credits . . .. ............. .20

Program Start Dates

Fall, Spring

Course Sequence

The following sequence is recommended.

First Semester
CNCT 1410 Introduction to Manufacturing

Processes. ........ .. ... . . .. 4
CNCT 1420 Engineering Drawing. . . .............. 4
CNCT 1430 Materials Processes 1 ................ 4
CNCT 1431 Materials Processes 2 .. .............. 4
Total SemesterCredits . . . ............. ..... 16

Second Semester

CNCT 2550 Industry Internship*. . ................ 4
Prerequisite CNCT 1410, 1420, 1430, and 1431 must
be completed with a grade of “C" or better.

Total Semester Credits. .. .................... 4

Total Program Credits .. ................ 20

* Students are responsible for their own transportation
to and from the internship site. Internship locations
may not be accessible through public transportation.

RIGHT
SKILLS

NOW

FOR MANUFACTURING

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 38+
Arithmetic: Score of 31+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites
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Individualized Studies aas DEGREE

Program Overview

The Individualized Studies degree is a
personalized degree which provides students
the opportunity to fulfill a unique career goal
that cannot be met through the completion

of any single technical program offered by the
College. An example would be the combination
of a technical program (e.g. automotive
technology) with technical coursework in
business for those planning to open their own
automotive repair business. In the first semester
of the Individualized Studies degree, students
work to design a degree plan that meets

their individualized educational needs while
also fulfilling 16 credits within the Minnesota
Transfer Curriculum. Students will develop

an individualized program sequence through

a structured advising process with faculty

and college advisor, to facilitate meeting the
requirements of the AAS degree in Individualized
Studies.

Career Opportunities

The Individualized Studies AAS degree is
intended for students who select a unique
degree that meets their career interests. Career
opportunities include personally owned business;
advancement to middle management, sales, and
training in the area of their discipline.

Program Outcomes

1. Graduates will have designed an
individualized studies learning plan that
focuses on work and life goals.

2. Graduates will recognize the need for and
develop an ability to engage in life-long
professional development and learning.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Dean

Career and Technical Education
Rainer Haarbusch
rainer.haarbusch@saintpaul.edu

Health Sciences and Service
Brendan L. Ashby  brendan.ashby@saintpaul.edu

Program Requirements

M Check off when completed

Recommended Courses Cr
O INDS 1401 Study Skills and Strategies for . ........
Individualized Studies Planning ................ 3
Subtotal............ ... ... .. il 3
Program Focus: Approved Course Plan Cr

Specific plan will be determined after meeting with the

Program Faculty or Dean. Courses will be selected from

existing technical coursework on campus.
Subtotal............ ... ... ... Ll 41

General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication . . ..., 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal 3: Natural Sciences OR

Goal 4: Mathematical/Logical Reasoning. ........ 3
O Goal 5 History, Social Science and

Behavioral Sciences . ........ ... . Lo 3
O Goal 6: Humanities & Fine Arts . ............... 3

General Education Requirements ........... 16
Total Program Credits . . ................ 60

Note: Any changes or modification of the program
plan must be approved by the Dean.

Program Start Dates

Fall, Spring, Summer

Course Sequence

First Semester

INDS 1401 Study Skills and Strategies for
Individualized Studies Planning. .. ................ 3
Total Semester Credits. . ..................... 3

First, Second, Third and Fourth Semesters
Specific plan will be determined after meeting with
the Program Faculty or Dean. Courses will be selected
from existing technical coursework on campus.

Total Program Credits .. ................ 60

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 78+ or grade of “C" or
better in READ 0722

Writing: Score of 78+ or grade of “C" or
better in ENGL 0922

Arithmetic: Score of 20+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
Students admitted to Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Automation Technologies cerTIFICATE

An eTECH 360° Program

Program Overview

This certificate will provide students with
knowledge of manufacturing processes and plant
operations, along with an advanced skill set in
electronic and automotive systems. Students
will engage in coursework topics of technical
mathematics, introductory computer skills, print
interpretation, manufacturing processes, quality
control, maintenance and safety. Also included
in coursework is an advanced skill set of AC/DC
power, digital electronics, analog circuits, and
motor controls.

Career Opportunities

The nationwide Manufacturing Skills Standards
Council (MSSC) System, based upon industry-
defined and federally-endorsed national
standards, offers both entry-level and incumbent
workers the opportunity to demonstrate that
they have acquired the skills increasingly needed
in the high-growth, technology-intensive jobs

of the 21st century. The MSSC System awards
certificates to individuals who pass any of its four
Production modules: Safety; Quality Practices

& Measurement; Manufacturing Processes &
Production; and Maintenance Awareness and

a full Certified Production Technician (CPT)
Certification to those who pass all four. Students
completing this Certificate will have gained

the knowledge required to pass the MSSC
full-certified Production Technician Certification.

According to the Manufacturing Career Network,
manufacturing is the second largest industry in
Minnesota, second only to educational services,
healthcare and social assistance. Minnesota
manufacturers employ 390,435 people, which
represents 14.4 percent of total employment.
Further, manufacturing jobs in the state pay
wages that are approximately 8 percent higher
than those paid to the rest of the workforce.
These numbers are evidence that a thriving
manufacturing sector is critical to the state
economy.

eTECH Programs

The eTECH programs are offered by a group of
partner institutions working together integrates
traditional classroom learning with partial on-site
lab work for the online delivery of courses where
learners can advance their skills in manufacturing
and engineering, while continuing to work

in their current profession. Many courses are
available online. The programs are designed to
offer entry-level and operator-level skills and
knowledge, which prepares them for a career,
instead of just an entry-level job. Because eTECH
is part of the 360° consortium of two-year
colleges and a four-year university, it provides

a unique ability to implement seamless career
pathways from secondary to two-year college to
four-year university.

Program Outcomes
Graduates will be able to:

1. Identify and apply appropriate safety
procedures.

2. Apply knowledge and skills in electrical
systems.

3. Use and understand test equipment for
analysis.

4. Design, build, and troubleshoot circuits.

5. Analyze and apply specific manufacturing
process procedures.

6. Identify and apply specific quality procedures.
7. Interpret symbols and blueprints accurately

for a variety of projects.

Program Faculty

This program is taught by a variety of faculty from
consortium schools.

Rainer Haarbusch rainer.haarbusch@saintpaul.edu

Program Requirements
M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1502 Technical Math ... ................ 3
O CMAE 1510 PrintReading . ... ...t 2
O CMAE 1550 DC Power. . .......coovviiinnnn .. 3
O CMAE 1518 Manufacturing Processes. ... ....... 2
O CMAE 1514 Safety Awareness. .. .............. 2
O CMAE 1552 ACPower. ...............ooon... 3
O CMAE 1506 Intro to Computers. . .............. 2
O CMAE 1554 Digital Electronics ................ 3
O CMAE 1556 Analog Circuits. .. ................ 3
O CMAE 1526 Maintenance Awareness ........... 2
O CMAE 1522 Quality Practices ................. 2
O CMAE 1558 Motor Controls. . ................. 3
Total Program Credits .. ................ 30

Program Start Date

Fall, Spring

Course Sequence

First Semester (First 8 weeks)

CMAE 1502 Technical Math . .................... 3
CMAE 1510 Print Reading ...................... 2
CMAE 1550 DC Power . ... 3
(Second 8 weeks)

CMAE 1518 Manufacturing Processes .. ........... 2
CMAE 1514 Safety Awareness .. ................. 2
CMAE 1552 ACPower . ..., 3
Total Semester Credits. . .................... 15

Second Semester (First 8 Weeks)

CMAE 1506 Intro to Computers. .. ............... 2
CMAE 1554 Digital Electronics. . ................. 3
CMAE 1556 Analog Circuits . .. ...t 3
(Second 8 Weeks)

CMAE 1526 Maintenance Awareness. ... .......... 2
CMAE 1522 Quality Practices. . .................. 2
CMAE 1558 Motor Controls . . ................... 3
Total Semester Credits. . .................... 15
Total Program Credits .. ................ 30

ONLINE & HANDS-ON
MANUFACTURING
EDUCATION

360etech.org

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 52+
Writing: Any
Arithmetic: Score of 45+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

374C
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Machine Technologist cerTIFICATE

An eTECH 360° Program

Program Overview

This certificate will provide students with
knowledge of manufacturing processes and
plant operations, along with an advanced skill
set in machine tool technology. Students will
engage in topics of technical mathematics,
introductory computer skills, print interpretation,
manufacturing processes, quality control,
maintenance, and safety. Also included in
coursework, students will engage in topics

of machine tool print reading, machine tool
technology theory and lab principles, machining
math, introduction to computer numerical control,
and geometric dimensioning and tolerancing.

Career Opportunities

The nationwide Manufacturing Skills Standards
Council (MSSC) System, based upon industry-
defined and federally-endorsed national
standards, offers both entry-level and incumbent
workers the opportunity to demonstrate that
they have acquired the skills increasingly needed
in the high-growth, technology-intensive jobs

of the 21st century. The MSSC System awards
certificates to individuals who pass any of its four
Production modules: Safety; Quality Practices

& Measurement; Manufacturing Processes &
Production; and Maintenance Awareness and

a full Certified Production Technician (CPT)
Certification to those who pass all four. Students
completing this Certificate will have gained

the knowledge required to pass the MSSC
full-certified Production Technician Certification.

According to the Manufacturing Career Network,
manufacturing is the second largest industry in
Minnesota, second only to educational services,
healthcare and social assistance. Minnesota
manufacturers employ 390,435 people, which
represents 14.4 percent of total employment.
Further, manufacturing jobs in the state pay wages
that are approximately 8 percent higher than those
paid to the rest of the workforce. These numbers
are evidence that a thriving manufacturing sector
is critical to the state economy.

eTECH Programs

The eTECH programs are offered by a group of
partner institutions working together integrates
traditional classroom learning with partial on-site
lab work for the online delivery of courses where
learners can advance their skills in manufacturing
and engineering, while continuing to work in their
current profession. Many courses are available
online. The programs are designed to offer entry-
level and operator-level skills and knowledge,
which prepares them for a career, instead of

just an entry-level job. Because eTECH is part

of the 360° consortium of two-year colleges

and a four-year university, it provides a unique
ability to implement seamless career pathways
from secondary to two-year college to four-year
university.

Program Outcomes
Graduates will be able to:

1. Identify and apply appropriate safety
procedures.

2. Apply knowledge and skills to make precision-
machined parts and tooling.

3. Apply knowledge and skills to operate and
set-up inspection and gauging equipment.

4. Demonstrate an understanding of computer
numerically controlled machining centers.

5. Analyze and apply specific manufacturing
process procedures.

6. Identify and apply specific quality procedures.
7. Interpret symbols and blueprints accurately for

a variety of projects.

Program Faculty
This program is taught by a variety of faculty from
consortium schools.

Rainer Haarbusch rainer.haarbusch@saintpaul.edu

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1502 Technical Math . .. ................ 3
O CMAE 1510 PrintReading . . ... ... o 2
O CMAE 1518 Manufacturing Processes. . ......... 2
O CMAE 1514 Safety Awareness. . . .............. 2
O CMAE 1530 MachiningMath. ................. 2
O CMAE 1532 Machine Tool Print Reading. . ....... 2
O CMAE 1506 Intro to Computers. . .............. 2
O CMAE 1534 Machine Tool Technology Theory ... .2
O CMAE 1536 Machine Tool Technology Lab 1. .. . .. 2
O CMAE 1542 Geo Dimensioning and Tolerancing. . .2
O CMAE 1526 Maintenance Awareness ........... 2
O CMAE 1522 Quality Practices ................. 2
O CMAE 1538 Machine Tool Technology Lab 2. . . . .. 2
O CMAE 1540 Introductionto CNC . ............. 3
Total Program Credits . ................. 30

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Date

Fall, Spring

Course Sequence

First Semester (First 8 weeks)

CMAE 1502 TechnicalMath ..................... 3
CMAE 1510 Print Reading ...................... 2
(Second 8 weeks)

CMAE 1518 Manufacturing Processes .. ........... 2
CMAE 1514 Safety Awareness . .................. 2
CMAE 1530 MachiningMath .................... 2
CMAE 1532 Machine Tool Print Reading . .......... 2
Total Semester Credits. . .................... 13

Second Semester (First 8 Weeks)

CMAE 1506 Intro to Computers. . ................ 2
CMAE 1534 Machine Tool Technology Theory. . .. ... 2
CMAE 1536 Machine Tool Technology Lab 1........ 2
CMAE 1542 Geo Dimensioning and Tolerancing . . . . . 2
(Second 8 Weeks)

CMAE 1526 Maintenance Awareness. ............. 2
CMAE 1522 Quality Practices. . .................. 2
CMAE 1538 Machine Tool Technology Lab 2. .. ... .. 2
CMAE 1540 Introductionto CNC. . ............... 3
Total Semester Credits. . .................... 17
Total Program Credits .................. 30

ONLINE & HANDS-ON
MANUFACTURING
EDUCATION

360etech.org

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 52+
Writing: Any
Arithmetic: Score of 45+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

360C
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Machining and Automation pirLoma

An eTECH 360° Program

Program Overview

This diploma will provide students with a valuable
skill set designed to meet the needs of the
advanced manufacturing industry. Students may
choose the Machining and Automation emphasis.
Through coursework, the student will develop
fundamental knowledge of manufacturing
processes, safety, quality, machine tool
technology, and automation technology.

Career Opportunities

The nationwide Manufacturing Skills Standards
Council (MSSC) System, based upon industry-
defined and federally-endorsed national
standards, offers both entry-level and incumbent
workers the opportunity to demonstrate that

they have acquired the skills increasingly needed
in the high-growth, technology-intensive jobs

of the 21st century. The MSSC System awards
certificates to individuals who pass any of its four
Production modules: Safety; Quality Practices

& Measurement; Manufacturing Processes &
Production; and Maintenance Awareness and a full
Certified Production Technician (CPT) Certification
to those who pass all four. Students completing
this Diploma will have gained the knowledge
required to pass the MSSC full-certified
Production Technician Certification.

According to the Manufacturing Career Network,
manufacturing is the second largest industry in
Minnesota, second only to educational services,
healthcare and social assistance. Minnesota
manufacturers employ 390,435 people, which
represents 14.4 percent of total employment.
Further, manufacturing jobs in the state pay wages
that are approximately 8 percent higher than those
paid to the rest of the workforce. These numbers
are evidence that a thriving manufacturing sector
is critical to the state economy.

eTECH Programs

The eTECH programs are offered by a group of
partner institutions working together integrates
traditional classroom learning with partial on-site
lab work for the online delivery of courses where
learners can advance their skills in manufacturing
and engineering, while continuing to work in their
current profession. Many courses are available
online. The programs are designed to offer
entry-level and operator-level skills and knowledge,
which prepares them for a career, instead of just an
entry-level job. Because eTECH is part of the 360°
consortium of two-year colleges and a four-year
university, it provides a unique ability to implement
seamless career pathways from secondary to
two-year college to four-year university.

ONLINE & HANDS-ON
MANUFACTURING
EDUCATION

360etech.org

Program Outcomes
Graduates will be able to:

1. Identify and apply appropriate safety procedures.
2. Apply knowledge and skills in electrical systems.

3. Apply knowledge and skills to make
precision-machined parts and tooling.

4. Apply knowledge and skills to operate and
set-up inspection and gauging equipment.

5. Analyze and apply specific manufacturing
process procedures.

6. Identify and apply specific quality procedures.

7. Interpret symbols and blueprints accurately
for a variety of projects.

8. Demonstrate effective oral and written

communications.

Program Faculty

This program is taught by a variety of faculty from
consortium schools.

Rainer Haarbusch rainer.haarbusch@saintpaul.edu

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1502 Technical Math .. ................. 3
O CMAE 1510 Print Reading . ... ..o o vevvv 2
O CMAE 1550 DC Power. . .........ooviiunnn. . 3
O CMAE 1518 Manufacturing Processes. ... ....... 2
O CMAE 1514 Safety Awareness. . ............... 2
O CMAE 1552 ACPower. .............ooon... 3
O CMAE 1506 Intro to Computers. .. ............. 2
O CMAE 1554 Digital Electronics ................ 3
O CMAE 1556 Analog Circuits. .. ................ 3
O CMAE 1526 Maintenance Awareness ........... 2
O CMAE 1522 Quality Practices ................. 2
O CMAE 1558 Motor Controls. . ................. 3
O CMAE 1530 MachiningMath. . ................ 2
O CMAE 1532 Machine Tool Print Reading. ........ 2
O CMAE 1534 Machine Tool Technology Theory ....2
O CMAE 1536 Machine Tool Technology Lab 1. .. ... 2
O CMAE 1542 Geo Dimensioning and Tolerancing. . .2
O CMAE 1538 Machine Tool Technology Lab 2. .. . .. 2
O CMAE 1540 Introductionto CNC .............. 3

Subtotal. . .......... ... ... . 45
General Education Cr
O MATH 1730 College Algebra. . ................ 3
O ENGL 1711 Composition 1. .. ... ..ot 4

Total General Education ................... 7
Total Program Credits .. ................ 52

Program Start Date

Fall, Spring

Course Sequence

First Semester (First 8 weeks)

CMAE 1502 Technical Math . .................... 3
CMAE 1510 Print Reading ...................... 2
CMAE 1550 DC Power . ... 3
(Second 8 weeks)

CMAE 1518 Manufacturing Processes .. ........... 2
CMAE 1514 Safety Awareness .. ................. 2
CMAE 1552 ACPower . ..., 3
Total Semester Credits. . .................... 15

Second Semester (First 8 Weeks)

CMAE 1506 Intro to Computers. .. ............... 2
CMAE 1554 Digital Electronics. . ................. 3
CMAE 1556 Analog Circuits . .. ...t 3
(Second 8 Weeks)

CMAE 1526 Maintenance Awareness. ... .......... 2
CMAE 1522 Quality Practices. . .................. 2
CMAE 1558 Motor Controls . . ................... 3
Total Semester Credits. . .................... 15

Third Semester (First 8 Weeks)

MATH 1730 College Algebra .. .................. 3
ENGL 1711 Composition 1. ..................... 4
(Second 8 Weeks)

CMAE 1530 MachiningMath .................... 2
CMAE 1532 Machine Tool Print Reading . ... ....... 2
Total Semester Credits. ..................... 11

Fourth Semester (First 8 Weeks)

CMAE 1534 Machine Tool Technology Theory. .. .. .. 2
CMAE 1536 Machine Tool Technology Lab 1..... ... 2
CMAE 1542 Geo Dimensioning and Tolerancing . . . . . 2
(Second 8 Weeks)

CMAE 1538 Machine Tool Technology Lab 2. ... .. .. 2
CMAE 1540 Introduction to CNC. .. .............. 3
Total Semester Credits. . .................... 11
Total Program Credits .. ................ 52

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 52+
Writing: Any
Arithmetic: Score of 45+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Production Technologies cerTiFicATE

An eTECH 360° Program

Program Overview

This certificate will provide students with the
training, education, and skills to build a base
knowledge of manufacturing processes and plant
operations, generally for entry-level positions.
Graduates can use the knowledge gained in

this Certificate to build upon a manufacturing
career path leading to higher-level careers

like Automation, Machining, and Welding.
Students will engage in coursework topics of
career success skills, technical mathematics,
introductory computer skills, print interpretation,
manufacturing processes, quality control,
maintenance, and safety.

Career Opportunities

The nationwide Manufacturing Skills Standards
Council (MSSC) System, based upon industry-
defined and federally-endorsed national
standards, offers both entry-level and incumbent
workers the opportunity to demonstrate that
they have acquired the skills increasingly needed
in the high-growth, technology-intensive jobs

of the 21st century. The MSSC System awards
certificates to individuals who pass any of its four
Production modules: Safety; Quality Practices

& Measurement; Manufacturing Processes &
Production; and Maintenance Awareness and

a full Certified Production Technician (CPT)
Certification to those who pass all four. Students
completing the Production Technologies
Certificate will have gained the knowledge
required to pass the MSSC full-certified
Production Technician Certification.

According to the Manufacturing Career Network,
manufacturing is the second largest industry in
Minnesota, second only to educational services,
healthcare and social assistance. Minnesota
manufacturers employ 390,435 people, which
represents 14.4 percent of total employment.
Further, manufacturing jobs in the state pay wages
that are approximately 8 percent higher than those
paid to the rest of the workforce. These numbers
are evidence that a thriving manufacturing sector
is critical to the state economy.

eTECH Programs

The eTECH programs are offered by a group of
partner institutions working together integrates
traditional classroom learning with partial on-site
lab work for the online delivery of courses where
learners can advance their skills in manufacturing
and engineering, while continuing to work

in their current profession. Many courses are
available online. The programs are designed to
offer entry-level and operator-level skills and
knowledge, which prepares them for a career,
instead of just an entry-level job. Because eTECH
is part of the 360° consortium of two-year
colleges and a four-year university, it provides

a unique ability to implement seamless career
pathways from secondary to two-year college to
four-year university.

Program Outcomes
Graduates will be able to:

1. Identify and apply appropriate safety
procedures.

2. Use technical mathematics to solve problems.

3. Demonstrate use of common computer
software.

4. Analyze and apply specific manufacturing
process procedures.

5. Identify and apply specific quality procedures.

6. Interpret symbols and blueprints accurately
for a variety of projects.

7. Identify appropriate and inappropriate
professional behavior.

Program Faculty

This program is taught by a variety of faculty from
consortium schools.

Rainer Haarbusch rainer.haarbusch@saintpaul.edu

Program Requirements

M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1502 Technical Math. . ................. 3
O CMAE 1510 Print Reading . ... . ..o vt 2
O CMAE 1518 Manufacturing Processes. . ......... 2
O CMAE 1514 Safety Awareness. . ............... 2
O CMAE 1506 Intro to Computers. . .............. 2
O CMAE 1528 Career Success Skills .............. 1
O CMAE 1526 Maintenance Awareness .. ......... 2
O CMAE 1522 Quality Practices ................. 2
Total Program Credits .. ................ 16

Program Start Date

Fall, Spring

Course Sequence

First Semester (First 8 weeks)

CMAE 1502 Technical Math .. ................... 3
CMAE 1510 Print Reading ...................... 2
(Second 8 weeks)

CMAE 1518 Manufacturing Processes ... .......... 2
CMAE 1514 Safety Awareness . .................. 2
Total Semester Credits. .. .................... 9

Second Semester (First 8 Weeks)

CMAE 1506 Intro to Computers. .. ............... 2
CMAE 1528 Career Success Skills. . ............... 1
(Second 8 Weeks)

CMAE 1526 Maintenance Awareness. . ............ 2
CMAE 1522 Quality Practices. . .................. 2
Total Semester Credits. . ..................... 7
Total Program Credits .. ................ 16

ONLINE & HANDS-ON
MANUFACTURING
EDUCATION

360etech.org

Information is subject to change.
This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 52+
Writing: Any
Arithmetic: Score of 45+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

361C
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Welding Technology cerTiricaTE

An eTECH 360° Program

Program Overview

This certificate will provide students with
knowledge of manufacturing processes and
plant operations, along with an advanced

skill set in welding technology and processes.
Students will engage in topics of technical
mathematics, introductory computer skills, print
interpretation, manufacturing processes, quality
control, maintenance, and safety. Also included
in coursework, students will engage in topics of
welding symbols, metallurgy, Plasma Arc Cutting
and Air Carbon Arc Cutting (OxyFuel), Shielded
Metal Arc Welding (SMAW), Gas Metal Arc
Welding (GMAW) and Flux Cord Arc Welding
(FCAW), and Gas Tungsten Arc Welding (GTAW).

Career Opportunities

The nationwide Manufacturing Skills Standards
Council (MSSC) System, based upon industry-
defined and federally-endorsed national
standards, offers both entry-level and incumbent
workers the opportunity to demonstrate that
they have acquired the skills increasingly needed
in the high-growth, technology-intensive jobs

of the 21st century. The MSSC System awards
certificates to individuals who pass any of its four
Production modules: Safety; Quality Practices

& Measurement; Manufacturing Processes &
Production; and Maintenance Awareness and

a full Certified Production Technician (CPT)
Certification to those who pass all four. Students
completing this Certificate will have gained

the knowledge required to pass the MSSC
full-certified Production Technician Certification.

According to the Manufacturing Career Network,
manufacturing is the second largest industry in
Minnesota, second only to educational services,
healthcare and social assistance. Minnesota
manufacturers employ 390,435 people, which
represents 14.4 percent of total employment.
Further, manufacturing jobs in the state pay wages
that are approximately 8 percent higher than those
paid to the rest of the workforce. These numbers
are evidence that a thriving manufacturing sector
is critical to the state economy.

eTECH Programs

The eTECH programs are offered by a group of
partner institutions working together integrates
traditional classroom learning with partial on-site
lab work for the online delivery of courses where
learners can advance their skills in manufacturing
and engineering, while continuing to work

in their current profession. Many courses are
available online. The programs are designed to
offer entry-level and operator-level skills and
knowledge, which prepares them for a career,
instead of just an entry-level job. Because eTECH
is part of the 360° consortium of two-year
colleges and a four-year university, it provides

a unique ability to implement seamless career
pathways from secondary to two-year college to
four-year university.

Program Outcomes
Graduates will be able to:

1. Identify and apply appropriate safety
procedures.

2. Analyze and apply specific manufacturing
process procedures.

3. Identify and apply specific quality procedures.

4. Identify and select the proper filler metal
dependent on base metal to be welded.

5. Troubleshoot and solve common problems
involved with everyday use of a welding
machine.

6. Fabricate several different welding projects
to demonstrate expected skills required by
industry standards.

7. Interpret symbols and blueprints accurately
for a variety of projects.

Program Faculty

This program is taught by a variety of faculty from
consortium schools.

Rainer Haarbusch rainer.haarbusch@saintpaul.edu

Program Requirements
M Check off when completed

Certain classes must be taken concurrently and
certain classes are prerequisites to other classes.

Course Cr
O CMAE 1502 Technical Math . .................. 3
O CMAE 1510 Print Reading . ... ... oot 2
O CMAE 1518 Manufacturing Processes. .......... 2
O CMAE 1562 Oxy Fuel.............. .. ... 2
O CMAE 1506 Intro to Computers. .. ............. 2
O CMAE 1564 SMAW .. ... ... ... o, 3
O CMAE 1526 Maintenance Awareness ........... 2
O CMAE 1570 Metallurgy . ............cooon... 1
O CMAE 1566 GMAW/FCAW .. ................. 3
O CMAE 1514 Safety Awareness. . ............... 2
O CMAE 1560 Interpreting Symbols .. ............ 2
O CMAE 1568 GTAW. . ... ..o 3
O CMAE 1522 Quality Practices ................. 2
Total Program Credits . ................. 30

Program Start Date

Fall, Spring

Course Sequence

First Semester (First 8 weeks)

CMAE 1502 Technical Math . .................... 3
CMAE 1510 Print Reading ...................... 2
(Second 8 weeks)

CMAE 1518 Manufacturing Processes ... .......... 2
CMAE 1562 Oxy Fuel ...... ... ... .. ... ... .. 2
Total Semester Credits. .. ............cuvvn.. 10

Second Semester (First 8 Weeks)

CMAE 1506 Intro to Computers. .. ............... 2
CMAE 1564 SMAW. ... ... i 3
(Second 8 Weeks)

CMAE 1526 Maintenance Awareness. . ............ 2
CMAE 1570 Metallurgy. . ............ oo 1
Total Semester Credits. . ..................... 8

Third Semester (First 8 Weeks)

CMAE 1566 GMAW/FCAW . ........c.ooiiin... 3
(Second 8 Weeks)

CMAE 1514 Safety Awareness . .................. 2
CMAE 1560 Interpreting Symbols ................ 2
Total Semester Credits. .. ............ovuvnn.. 7

Fourth Semester (First 8 Weeks)

CMAE 1568 GTAW . . ..o 3
(Second 8 Weeks)

CMAE 1522 Quality Practices. . .................. 2
Total Semester Credits. .. .................... 5
Total Program Credits .. ................ 30

ONLINE & HANDS-ON
MANUFACTURING
EDUCATION

cTECH

360etech.org

Information is subject to change.

This Program Requirements Guide is not a contract.

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 52+
Writing: Any
Arithmetic: Score of 45+

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.

375C
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Esthetician Spa AAS Degree (66 Credits) . ............. 87
Esthetician Advanced Practice AAS Degree (60 Credits) . . 89

Esthetician Diploma (64 Credits). .. .................. 91
Esthetician Certificate (27 Credits) .. ................. 93
Esthetics Advanced Practice Certificate (19 Credits). . . . .. 94
Esthetics for Cosmetologist Certificate (12 Credits) . . . . . . 95
CIDESCO Readiness Certificate (30 Credits). ... ........ 96

Health Information Technology AAS Degree (64 Credits) . . . 97

Healthcare Informatics AAS Degree (60 Credits) .. ...... 99
Medical Office Professional AAS Degree (60 Credits). . . . 101
Medical Coding Diploma (40 Credits). . .............. 103
Medical Office Certificate (20 Credits) .. ............. 104
Healthcare Documentation Specialist Certificate

(BOCredits) ..o oo 105

Health Sciences Broad Field AS Degree (60 Credits) . . . . 106

Medical Laboratory Technician AAS Degree
(72Credits) ... ..o 107
Phlebotomy Technician Certificate (17 Credits). ... ... .. 109

Patient Care Technician AAS Degree (60 Credits). . . .. .. 1M1
Practical Nursing Diploma (40 Credits) . . ............. 112
Nursing Assistant/Home Health Aide Certificate

(5Credits) . ... 114
Pharmacy Technician AAS Degree (60 Credits). ... ..... 115
Pharmacy Technician Diploma (35 Credits). .. ......... 117
Public Health AS Degree (60 Credits) . .. ............. 118
Respiratory Therapist AAS Degree (78 Credits) ........ 120
Surgical Technology AAS Degree (60 Credits) . ........ 122
Sterile Processing Certificate (30 Credits) . .. .......... 123
Clinical Sports Massage AAS Degree (66 Credits) ... ... 124
Clinical Sports Massage Certificate (23 Credits) . . ... ... 125
Massage Therapy Certificate (30 Credits) . ............ 126
Sport and Exercise Sciences AAS Degree (60 Credits). . . 127
Sport and Exercise Sciences Diploma (50 Credlits) . . . . . . 128
Sport and Exercise Sciences Certificate (30 Credits). . . . . 129
Registered Yoga Teacher Certificate (16 Credits) .. ... .. 130
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Program Overview

Esthetician services include specialized work
with skin care products, analysis of skin, skin
exfoliation, massage techniques and facials.
Students learn to tint brows and lashes, apply
makeup, provide temporary hair removal, and
use machines designed to administer skin
treatments.

The Esthetician Spa AAS Degree is designed
for future employment in a spa/resort setting.
This program also prepares the student for the
CIDESCO examination.

Career Opportunities

After esthetician students complete 600 hours
of skills and theory training and pass the written
exam through the State designated testing
service and skills certification, they are eligible
for licensure through the Minnesota Board of
Cosmetologist Examiners. Estheticians work

in a variety of settings including salons, spas,
fitness centers, as well as dermatologist, plastic
surgeon’s offices and hospitals. CIDESCO
certification holders are able to license as an
esthetician technician, certify as a massage
therapist and license as a nail technician upon
completion of clinic nail hours. Cross trained
therapists are able to work in spas, medical
offices, cruise ships and 5 star resorts.

Licensing or certification exams are independent
of graduation requirements.

Program Outcomes

1. Graduates will be prepared to take the
esthetician skills certification.

2. Graduates will be prepared to take the
Minnesota State Esthetician written exam and
state law test administered through the state
designated testing service (access through
www.bceboard.state.mn.us).

3. Graduates will have knowledge and skills in
esthetician (skin) services.

4. Graduates will have knowledge and skills in
salon operations focusing on skin services.

5. Graduates will possess knowledge and skills
for personal care of the skin.

6. Graduates will be prepared for employment
as an esthetician.

7. Graduates will have the knowledge and skills
for work and life roles.

8. Graduates will have knowledge in cosmetic
care product ingredients.

9. Graduates will be prepared to take the
CIDESCO exam.

10.Graduates will have knowledge and skills in
spa operations focusing on therapeutic skin
and body services.

11.Graduates will be prepared for employment
as a CIDESCO diploma holder.

Program Faculty
Lyubov Babina  lyubov.babina@saintpaul.edu

Textbook and Supply Costs

Students should expect to spend approximately
$1900.00 for esthetics books and supplies

(first semester). Tuition, college fees and books
for remaining courses are not included in this cost.
Items can be purchased in the College Bookstore.
Be prepared to purchase all Esthetics kits with the
instructor on the second day of class.

Financial aid must have been completed. In
addition, there is a fee to take the Minnesota
licensure exam.

Program Requirements

M Check off when completed

O Required Program Orientation
All Cosmetology, Esthetics and Nail Technician
applicants must attend a program orientation prior
to enrollment as a full-time student. Please call
the Clinic receptionist at 651.846.1329 to reserve
your space at an orientation.

Course Cr
O CHSN 1598 Body Systems & Diseases (online) . .. .4
O CHSN 1599 Preclinic Introduction (online) ....... 4
O COSM 1603 PreclinicNail Care . .. ............. 3
O ESTH 1645 Cosmetic Chemistry &

Makeup Applications .............. 4
O ESTH 1650 Skin Analysis & Massage . ........... 4
O ESTH 1651 Clinic 1 for Estheticians ... .......... 4
O ESTH 1652 Clinic 2 for Estheticians . .. .......... 4

O ESTH 1670 CIDESCO Exam Student Preparation . .3
Class offered only summer term

O HLTH 1410 Medical Terminology .............. 1
O HLTH 1421 Anatomy & Physiology for the
Somatic Practitioner ............... 4
O MASS 1400 Introduction to Therapeutic Massage . .4
O MASS 1421 Massage Spa Techniques .. ......... 2
O MASS 1422 Massage Clinical Techniques ........ 4
O MASS 1480 Massage Therapy Practicum ........ 4
Subtotal............ ... . . i 49
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication.. . .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 17XX -3 cr
O Goal 3: Natural Sciences ............ ... 7
BIOL 1760 Nutrition — 3 cr
CHEM 1711 Principles of Chemistry 1- 4 cr
O Goal 5: History, Social Science and

Behavioral Sciences ................... L 3
General Education Requirements . .......... 17
Total Program Credits .................. 66

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Start Dates

Fall, Spring
Summer — online CHSN 1598 & CHSN 1599 only

Course Sequence

The course sequence listed on the back of this
guide is recommended for a full-time student.
Not all courses are offered during summer session.

See back of this guide for Course Sequence

CIDESCO

Saint Paul College — A Community and Technical
College Esthetician Program is a CIDESCO school.
This means the program is allowed to prepare
candidates for the CIDESCO examination.

CIDESCO is the World’s Major International

Beauty Therapy Association:

- Founded in 1946 with its Head Office in Zurich,
Switzerland.

- CIDESCO is represented in over 37 countries.

- The CIDESCO Diploma is the world’s most
prestigious qualification in the field of Aesthetics
and Beauty Therapy.

- Since 1957, the CIDESCO qualification has set
standards that have been initiated over the

five continents of the globe.

1B - Co,
<>"0e ‘Q’&

Comite International d’ Esthetique & %
. @ o
et de Cosmetologie [ E
e-mail: info@cidesco.com “r‘z 5
bsite: .cid . ?
website: www.cidesco.com DS

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 60+ or grade of “C" or better
in ENGL 0921

Arithmetic: Score of 52+ or grade of “C" or
better in MATH 0745

Assessment Results and Prerequisites:
Students admitted to Saint Paul College
programs may need to complete additional
courses based on assessment results and course
prerequisite requirements. Certain MATH,
READ, and ENGL courses have additional
prerequisites.
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Course Sequence

The following course sequence is required. Not
all courses are offered during summer session.

First Semester

CHSN 1598 Body Systems & Diseases (online). . .. ... 4
This course is a prerequisite to or must be
taken concurrently with , ESTH 1645, ESTH
1650, ESTH 1651 and ESTH 1652

CHSN 1599 Preclinic Introduction (online) . ......... 4
This course is a prerequisite to or must be
taken concurrently with ESTH 1645, ESTH
1650, ESTH 1651 and ESTH 1652

ESTH 1645 Cosmetic Chemistry &

Makeup Applications . ................ 4

This course is a prerequisite to ESTH 1650
ESTH 1650 Skin Analysis and Massage. .. .......... 4
ESTH 1651 Clinic 1 for Estheticians .. ............. 4
ESTH 1652 Clinic 2 for Estheticians .. ............. 4
Total Semester Credits. ..................... 24

Second Semester

COSM 1603 Preclinic Nail Care .................. 3
HLTH 1410 Medical Terminology ................. 1
HLTH 1421 Anatomy & Physiology for the Somatic
Practitioner. .......... ... ... o 4
MASS 1400 Introduction to Therapeutic Massage. . . .4
Goal : COMM 17XX ..o 3
Goal 3: BIOL 1760 Nutrition ..............c..... 3
Total Semester Credits. . .................... 18
Third Semester
MASS 1421 Massage Spa Techniques ............. 2
MASS 1422 Massage Clinical Techniques. .......... 4
MASS 1480 Massage Therapy Practicum .. ......... 4
Total Semester Credits. ..................... 10
Fourth Semester
ESTH 1670 CIDESCO Exam StudentPrep .......... 3
Offered summer semester only

Goal 1: ENGL 1711 Composition 1. .. .. ... ovun . 4
Goal 3: CHEM 1711 Principles of Chemistry 1....... 4
Goal 5: History, Social Science and

Behavioral Sciences . ......... ... ... . ... 3
Total Semester Credits. .. ................... 14
Total Program Credits .. ................ 66

Cosmetology Student Handbook/

Agreement Form

All new and returning students will need to
access D2L Brightspace PRIOR to the first day

of classes to read the Cosmetology student
handbook. After you have read the handbook, you
MUST print and sign: Student Agreement Form,
Hepatitis B Vaccination/Declination Form, Property
and Equipment Form, and Rollabout Form and
return them to your instructor on the FIRST DAY
of class before you will be admitted to class. You
will need to perform this task prior to the first day
of each semester. Please direct questions to the
assigned instructor of your first class.

Transfer Opportunities

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.

Esthetician Spa AAS

BA  Health Care Administration
Concordia University, St. Paul

BA  Individualized Studies
Metropolitan State University

BS  Healthcare and Human Service
Management
Saint Mary’s University-Twin Cities Campus
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Program Overview

Esthetician Advanced Practice includes
specialized work with skin care products, analysis
of skin, skin exfoliation, massage techniques, and
facials. Students learn to tint brows and lashes,
apply makeup, provide temporary hair removal,
and to use machines designed to administer skin
treatments.

The Esthetician Advanced Practice AAS degree

is designed for work in medical clinics or treatment
centers. Program enrollment requires current
Minnesota Esthetics or Cosmetology license.

Career Opportunities

After esthetician students complete 600 hours
of skills and theory training and pass the written
exam through the State designated testing
service and skills certification, they are eligible
for licensure through the Minnesota Board of
Cosmetologist Examiners. Estheticians work

in a variety of settings including salons, spas,
fitness centers, as well as dermatologist, plastic
surgeon’s offices and hospitals.

Licensing or certification exams are independent
of graduation requirements.

Program Outcomes

1. Graduate will be prepared to take the
esthetician skills certification.

2. Graduates will be prepared to take the
Minnesota State Esthetician written exam and
state law test administered through the State
designated testing service (access through
www.bceboard.state.mn.us).

3. Graduates will have knowledge and skills in
esthetician (skin) services.

4. Graduates will have knowledge and skills in
salon operations focusing on skin services.

5. Graduates will possess knowledge and skills
for personal care of the skin.

6. Graduates will be prepared for employment
as an esthetician.

7. Graduates will have the knowledge and skills
for work and life roles.

8. Graduates will have knowledge in cosmetic
care product ingredients.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty

Lyubov Babina  lyubov.babina@saintpaul.edu
Julie Evans julie.evans@saintpaul.edu

Textbook and Supply Costs

Students should expect to spend approximately
$1900.00 for esthetics books and supplies

(first semester). Tuition, college fees and books
for remaining courses are not included in this
cost. Items can be purchased in the College
Bookstore. Be prepared to purchase all Esthetics
kits with the instructor on the second day of class.

Financial aid must have been completed. In
addition, there is a fee to take the Minnesota
licensure exam.

Program Requirements
M Check off when completed

O Required Program Orientation
All Cosmetology, Esthetics and Nail Technician
applicants must attend a program orientation prior
to enrollment as a full-time student. Please call
the Clinic receptionist at 651.846.1329 to reserve
your space at an orientation.

Course Cr
O CHSN 1598 Body Systems & Diseases (online) . .. .4
[0 CHSN 1599 Preclinic Introduction (online). . ...... 4
O ESTH 1645 Cosmetic Chemistry & Makeup
Applications . . ... i 4
O ESTH 1650 Skin Analysis & Massage . ........... 4
O ESTH 1651 Clinic 1 for Estheticians . .. .......... 4
O ESTH 1652 Clinic 2 for Estheticians . .. .......... 4
O ESTH 1710 Risk Management for Estheticians
(onling) . ..o 2
O ESTH 1712 Advanced Exfoliation. . ............. 4
O ESTH 1714 Advanced Skin Care Techniques . . . ... 5
O ESTH 1716 Advanced Clinic 1 for Estheticians . .. .4
O ESTH 1718 Advanced Clinic 2 for Estheticians . .. .4
Subtotal............... ... . oL, 43
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List

for each Goal Area

O Goal 1: Communication.. . .................... 7
ENGL 1711 Composition 1 -4 cr
COMM 1720 Interpersonal Communication - 3 cr

O Goal 3: Natural Sciences . ...............c.... 4
CHEM 1711 Principles of Chemistry 1 -4 cr

O Goal 5: History, Social Science and

Behavioral Sciences ......... .. .. ... oL 3
PSYC 1720 Psychology Throughout the Lifespan
O Goal 6: Humanities & Fine Arts .. .............. 3
General Education Requirements ........... 17
Total Program Credits . . ................ 60

Program Start Dates

Fall, Spring
Summer — online CHSN 1598 & CHSN 1599 only

Course Sequence

The course sequence listed on the back of this
guide is required.

Cosmetology Student Handbook/

Agreement Form

All new and returning students will need to access
D2L Brightspace PRIOR to the first day of classes
to read the Cosmetology student handbook.
After you have read the handbook, you MUST
print and sign Student Agreement Form, Hepatitis
B Vaccination/Declination Form, Property and
Equipment Form, and Rollabout Form and return
them to your instructor on the FIRST DAY of class
before you will be admitted to class. You will need
to perform this task prior to the first day of each
semester. Please direct questions to the assigned
instructor of your first class.

Current Minnesota Esthetics or
Cosmetology License:

Students must bring a copy of their license on
the first day of class. A copy will be added to the
students’ permanent file.

See back of this guide for Course Sequence
and Transfer Opportunities

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of “C" or
better in READ 0721

Writing: Score of 60+ or grade of “C" or
better in ENGL 0921

Elementary Algebra: Score of 76+ or grade of
“C" or better in MATH 0910

Assessment Results and Prerequisites:
Students admitted to Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites. 391A
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Course Sequence

Transfer Opportunities

The following course sequence is required.

First Semester

Clinical experience conducted at our affiliate location

CHSN 1598 Body Systems & Diseases (online). . .. ... 4
This course is a prerequisite to or must be
taken concurrently with ESTH 1645, ESTH
1650, ESTH 1651 and ESTH 1652

CHSN 1599 Preclinic Introduction (online) ... ....... 4
This course is a prerequisite to or must be
taken concurrently with ESTH 1645, ESTH
1650, ESTH 1651 and ESTH 1652

ESTH 1645 Cosmetic Chemistry & Makeup

Applications . ....... ... ..o oL 4

This course is a prerequisite to ESTH 1650
ESTH 1650 Skin Analysis and Massage. . ........... 4
ESTH 1651 Clinic 1 for Estheticians ............... 4
ESTH 1652 Clinic 2 for Estheticians . .............. 4
Total Semester Credits. .. ................... 24

Second Semester
ESTH 1710 Risk Management for

Estheticians (online) . . ................. 2
ESTH 1712 Advanced Exfoliation .. .............. 4
ESTH 1714 Advanced Skin Care Techniques . ....... 5
ESTH 1716 Advanced Clinic 1 for Estheticians. . ... .. 4
ESTH 1718 Advanced Clinic 2 for Estheticians. . ... .. 4
Total Semester Credits. . .................... 19
Third Semester
Goal 1: ENGL 1711 Composition | . ............... 4
Goal 3: CHEM 1711 Principles of Chemistry 1..... .. 4
Total Semester Credits. .. ............cvuvnn.. 8

Fourth Semester
Goal 1: COMM 1720 Interpersonal

Communication .............c.oiu... 3
Goal 5: PSYC 1720 Psychology Throughout

the Lifespan . ..., 3
Goal 6: Humanities and Fine Arts. . ............... 3
Total Semester Credits. . ..................... 9
Total Program Credits .. ................ 60

Saint Paul College has a transfer articulation
agreement between the following program and
post-secondary institutions for the baccalaureate
degree programs listed below.

For more information please go to
saintpaul.edu/Transfer.

Esthetician Advanced Practice AAS

BA  Health Care Administration
Concordia University, St. Paul

BA  Individualized Studies
Metropolitan State University

BS  Healthcare and Human Service
Management
Saint Mary’s University-Twin Cities Campus
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Program Overview

Esthetician services include specialized work
with skin care products, analysis of skin, massage
techniques and facials. Students learn to tint
brows and lashes, apply makeup, provide
temporary hair removal and to use machines
designed to administer skin treatments.

The Esthetic diploma program prepares the
student for the CIDESCO examination.

Career Opportunities

After esthetician students complete 600 hours
of skills and theory training and pass the written
exam through the State designated testing
service and skills certification, they are eligible
for licensure through the Minnesota Board of
Cosmetologist Examiners. Estheticians work in a
variety of settings including salons, spas, fitness
centers, dermatologist, plastic surgeon offices
and hospitals.

CIDESCO certification holders are able to license
as an esthetician technician, certify as a massage
therapist, and license as a nail technician upon
completion of clinic nail hours. Cross trained
therapists are able to work in Spas, Medical
Offices, Cruise Ships and 5 Star Resorts.

Licensing or certification exams are independent
of graduation requirements.

Program Outcomes

1. Graduates will be prepared to take the
esthetician skills certification.

2. Graduates will be prepared to take the
Minnesota State Esthetician written exam and
state law test administered through the state
designated testing service (access through
www.bceboard.state.mn.us).

3. Graduates will have knowledge and skills in
esthetician (skin) services.

4. Graduates will have knowledge and skills in
salon operations focusing on skin services.

5. Graduates will possess knowledge and skills
for personal care of the skin.

6. Graduates will be prepared for employment
as an esthetician.

7. Graduates will have the knowledge and skills
for work and life roles.

8. Graduates will have knowledge in cosmetic
care product ingredients.

9. Graduates will be prepared to take the
CIDESCO exam.

10.Graduates will have knowledge and skills in
spa operations focusing on therapeutic skin
and body services.

11.Graduates will be prepared for employment
as a CIDESCO certification holder.

Information is subject to change.
This Program Requirements Guide is not a contract.

Program Faculty
Lyubov Babina  lyubov.babina@saintpaul.edu

Textbook and Supply Costs

Students should expect to spend approximately
$1,900.00 for esthetics books and supplies

(first semester). Tuition, college fees and books
for remaining courses are not included in this
cost. Items can be purchased in the College
Bookstore. In addition, there is a fee to take the
Minnesota licensure exam.

Be prepared to purchase all Esthetics kits
with the instructor on the second day of class.
Financial aid must have been completed.

CIDESCO Certification Exam

Graduates of this diploma program are eligible
to take the CIDESCO certification exam. The
cost of this exam is approximately $350.00 for
under graduate students and approximately
$650.00 for post graduate students. After
passing the CIDESCO exam a fee of $65.00

is charged for the CIDESCO diploma and pin.
ESTH 1670 CIDESCO Exam Student Preparation
class and the CIDESCO exam is offered summer
semester only.

The Esthetician Diploma will meet the criteria for
the CIDESCO exam requirement of 1200 hours of
training in skin, massage and nail services.

The CIDESCO examination includes:
e afacial examination
® abody examination
® awaxing examination
® a make-up examination
® atinting examination
® amassage examination
e an additional subject, and
® awritten examination.

CIDESCO

Saint Paul College - A Community and Technical
College Esthetician Program is a CIDESCO school.
This means the program is allowed to prepare
candidates for the CIDESCO examination.

CIDESCO is the World’s Major International
Beauty Therapy Association:

- Founded in 1946 with its Head Office in Zurich,
Switzerland.

- CIDESCO is represented in over 37 countries.

- The CIDESCO Diploma is the world’s most
prestigious qualification in the field of Aesthetics
and Beauty Therapy.

- Since 1957, the CIDESCO qualification has set
standards that have been initiated over the

five continents of the globe.
O»OGW—COJ'"

Comite International d’ Esthetique &
et de Cosmetologie §

e-mail: info@cidesco.com “év
website: www.cidesco.com ®

Program Start Dates

Fall, Spring
Summer - online CHSN 1598 & CHSN 1599 only

Course Sequence

The course sequence listed on the back of this
guide is required.

Cosmetology Student Handbook/

Agreement Form

All new and returning students will need to access
D2L Brightspace PRIOR to the first day of classes
to read the Cosmetology student handbook.
After you have read the handbook, you must print
and sign Student Agreement Form, Hepatitis

B Vaccination/Declination Form, Property and
Equipment Form, and Rollabout Form and return
them to your instructor on the first day of class
before you will be admitted to class. You will need
to perform this task prior to the first day of each
semester. Please direct questions to the assigned
instructor of your first class.

See back of this guide for
Program Requirements and Course Sequence

Minimum Program Entry Requirements
Students entering this program must meet the
following minimum program entry requirements:

Reading: Score of 60+ or grade of "C" or
better in READ 0721

Writing: Score of 60+ on Reading
Comprehension or grade “C" or better in
ENGL 0921

Arithmetic: Score of 52+ or grade of “C" or
better in MATH 0745

Assessment Results and Prerequisites:
Students admitted into Saint Paul College
programs may need to complete additional
courses based on assessment results and
course prerequisite requirements. Certain
MATH, READ, and ENGL courses have
additional prerequisites.
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Program Requirements

Course Sequence

M Check off when completed

O Required Program Orientation
All Cosmetology, Esthetics and Nail Technician
applicants must attend a program orientation prior
to enrollment as a full-time student. Please call
the Clinic receptionist at 651.846.1329 to reserve
your space at an orientation.

Course Cr
O CHSN 1598 Body Systems & Diseases (online) . .. .4
[0 CHSN 1599 Preclinic Introduction (online). . ...... 4
O COSM 1603 PreclinicNail Care .. .............. 3
O COSM 1908 Clinic 1 for Nail Technicians ........ 3
O ESTH 1645 Cosmetic Chemistry & Makeup
Applications. . ... ... i 4
O ESTH 1650 Skin Analysis and Massage .......... 4
O ESTH 1651 Clinic 1 for Estheticians . . ........... 4
O ESTH 1652 Clinic 2 for Estheticians . .. .......... 4
O ESTH 1670 CIDESCO Exam Student Preparation . .3
This course is offered only Summer Term
O HLTH 1410 Medical Terminology . . ............. 1
O HLTH 1421 Anatomy & Physiology for the
Somatic Practitioner. . .............. 4
O HLTH 1425 Clinical Applications in Kinesiology. . . .3
O MASS 1400 Introduction to Therapeutic Massage . .4
O MASS 1421 Massage Spa Techniques . .......... 2
O MASS 1422 Massage Clinical Techniques . ....... 4
O MASS 1480 Massage Therapy Practicum. ........ 4
Subtotal............. .. ... . il 55
General Education/MnTC Requirements Cr

Refer to the Minnesota Transfer Curriculum Course List
for each Goal Area
O Goal 1: Communication ... ................... 3
COMM 17XX (COMM 1720 Interpersonal
Communication recommended) 3 cr
O Goal 3: Natural Sciences. . .. ..., 3
BIOL 1760 Nutrition 3 cr
O Goals 1-10 of the Minnesota Transfer Curriculum . .3
Select a minimum of 3 additional credits
General Education Requirements . ........... 9

Total Program Credits .. ................ 64

The following course sequence is required.
Not all courses are offered each semester.

