HOW TO SUBMIT A FACILITIES REQUEST

STEP 1: LOGIN TO SYSTEM USING @SAINTPAUL.EDU EMAIL ADDRESS

https://assetessentials.dudesolutions.com/SPCFacilities

"i@ Dude Solutions

Log in to your account.

‘name

6 email@saintpaul.edy|

CONTINUE

STEP 2: VERIFY EMAIL ADDRESS USING STAR ID @MINNSTATE.EDU

BY Microsoft
Sign in
starid@minnstate.edu

Can‘t access your account?

B Microsoft
€ gj3258ga@minnstate.edu

Enter password



https://assetessentials.dudesolutions.com/SPCFacilities
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Work Order # | Title WO Status Source Asset

originated Originator First Name Originator Last Name

Asset Essentials

v SELECT REGION/SITE

A REQUEST DETAILS

Work Category

Custodial

Area/Room Number

B I U H1 H2 H3 & &

v 1130 - Lab - Kitchen B

Location

Work Requested

Please clean up spilled food

A UPLOAD DOCUMENT/IMAGE

Documents/Images

@ Add attachment

:0 Drag and Drop File Here
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Asset Essentials

v SELECT REGION/SITE
A REQUEST DETAILS

Work Categery i Location

A UPLOAD DOCUMENT/IMAGE

Documents/Images

@ Add attachment

D Drag and Drop File Here

STEP 4: SUBMIT THE TICKET

Asset Essentials

( v submit ) ( cancel )

v SELECT REGION/SITE

A~ REQUEST DETAILS

Work Category Location
Custodial - 1130 - Lab - Kitchen B ®
Area/Room Number

B I U H1 H2 H3 & & =

Il

Work Requested

Please clean up spilled food

A UPLOAD DOCUMENT/IMAGE

Documents/Images
@ Add attachment
F
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Work Order # Title WO Status Source Asset Source Location Originated Originator First Name Originator Last Name
Please clean up spiled food New Request - Lab Rober




